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1. Hean u 3a1a9i TUCHUILTHHBI
1.1. Heab AUCUUMIHHBI

[{ens MUCIMIUIAHEI - HOPMUPOBAHKE Y CTYJEHTOB MPAKTUIECKUX HABBIKOB PAOOTHI C
COBPEMCHHBIMHM KOMITbIOTEpAMH, HH(PPOBBIMA W HH(GOPMAIIMOHHBIMUA TEXHOJIOTHUSIMHU,
co3aHusl 0a30BBIX BHU3YAJIbHBIX M TEXHOJOTHYCCKUX PEIICHHH IS MPE3CHTAIIMOHHBIX U
AHATUTHYECKIX MATEPHAIIOB, SBIISFOIIUXCS YacThi0 MPOGECCHOHANBHBIX KOMITIETCHIINA B
chepe MEHEPKMEHTA U MAPKCTHHT .

1.2. 3agauy AMCHUILINHBI
3agayn QTUCIUAILINHEL:

° O3HAaKOMUTb C KPYTrOM KOHLIETIIMH IIUPPOBOI U HHYOPMALIMOHHON I'PaMOTHOCTH;

° pa3BUTh MOHUMAHKE POJIM HaBBIKOB UCIIOJIb30BAaHUS MHPOPMAIMOHHBIX TEXHOIOTHH
B 00pa30BaTeIbHOM IpoLiecce U fajbHelel npodecCUOHaIbHON NesSTENbHOCTH;

° cOpMHUPOBATH CIHOCOOHOCTh TPAMOTHO MOJb30BAThCSI TEPMHUHOJOTHEH 00sacTu
MH(OpMATUKU U HU(PPOBBIX TEXHOJIOTHA,

° chopMHpOBaTh 3HAaHWE M [OHMMAHHE OCHOB TIOCTPOEHUS MEPCOHAIBHBIX
KOMITBIOTEPOB, COBPEMEHHOI'O  COCTOSIHMSI ypOBHA WM  HANpaBJICHHA  pa3BUTHUSA
BBIYMCIIUTENIbHON TEXHUKU U MPOrPAMMHBIX CPEJICTB;

° U3YYUTh BO3MOXXHOCTH M TEXHOJOTMYECKHE OIPAHUYEHUS B HCIOJIb30BAaHUU

oHCHBIX TEXHOJOTHM, IporpaMMHoro odecneuenus Microsoft Excel, Word, PowerPoint,
a TaKk)Ke aHAJIOTHYHBIX UM OHJIalH MpoaykToB Google;

° o0Oy4nTh 0a30BBIM IMpHUEMaM IEPBUYHON OOpPAOOTKM M BU3yaJIU3allUU JAHHBIX,
MeTogaM U crmocobaM pa3padOTKM TEKCTOBBIX, PACUYCTHBIX W  MYJIbTUMEIUHHBIX
JIOKyMEHTOB;

° chopMHpPOBaTh HABBIKA MPUMEHCHHSI Psiia TUITUYHBIX MPHUKIATHBIX MTPOTPAMMHBIX
cpenctB W WHMDOPMAIMOHHBIX TEXHOJOTHH TIpU PEIICHWH aKaJIeMHYCCKUX U
npo¢heCCUOHANIBHBIX 33]1a4;

° BJIaJICTh OCHOBHBIMH METOJIaMH W TPUEMaMH 3aIUTH HHHOPMAIIHH.

2. MecTo IMCHUILIMHBI B CTPYKTYpe 00pa30BaTe/ibHOI MPOrpaMMBbl

Hacrosmas aucrurinHa BKIIFOYEHA B YUeOHBIN IiaH 1mo HampasiaeHuto 42.03.05
MenuakoMMyHUKaId, npoduib BbpeHI MEHeKMEHT M MapKeTHHI B KPEaTHBHBIX
WHIYCTPUAX M OTHOCHUTCS K 00s13aTeIbHON YacTH y4eOHOTO TUTaHa.

Juciunnunaa uzydaercst Ha 1 kypce B 1 cemectpe.
3. [lepeyeHb MIIAHNUPYEMbIX Pe3yJbTATOB 00YUeHHs], COOTHECEHHBIX C IVIAHUPYEeMbIMU
pe3yJbTaTaMu OCBOEHUSA 00pa30BaTeIbHOM NPOrpaMMbl
OIIK-5.1; OIIK-5.2; OIIK-5.3; OIIK-6.1; OIIK-6.2

KomneTteHuust HNuaukarop Ianupyemblie pe3yJbTaThbl 00yUeHHs MO TUCHUILINHE

JMOCTUKEHUS

KOMIIEeTeHIMH 3HATh Ymerhb HmMeTh NpaKTHYECKUH ONBIT
OIIK-5 OIIK-5.1. Crextpa Co3zmanuns Hcnonp30BaHus MPOTrpaMMHBIX

Crniocoben 3Haer U POBBIX JIOKyMEHTOB, CpencTB U MU(PPOBBIX

YUHUTHIBAaTh TEH/ICHIIH MIPOAYKTOB ISt TabIuI, 6aHKOB TEXHOJIOTHH ISl PEIICHHUs
po¢eCCHOHATBHOI pa3BUTHA pemeHns 3aqad | JaHHBIX, C po¢ecCHOHATBHBIX 3a1a4
JeSITeIbHOCTH MeIMaKOMMYHHKAI HCTIOE30BaHUEM




TEHJICHIUK  Pa3BUTHS
MeIMaKOMMYHHKAIOH
HBIX CHCTEM pETHOHa,
CTpaHbl M MHpPa, UCXOJIS
U3  TOJUTHYECKUX U
HSKOHOMHYECKHX
MEXaHH3MOB ux
(YHKIHOHUPOBAHMUS,
NPaBOBBIX M 3THYECKUX
HOPM pETyJIUPOBaHUS

MOHHBIX CHCTEM
peruoHa, CTpaHbl 1
MHpa, UCXOMs 13
MOJUTHYECKUX U
9KOHOMHUYECKHX
MEXaHU3MOB UX
(hyHKIMOHUPOBAaHU
o

OIIK-5.2.
[Ipumensie
T TEHACHINHT
pa3BUTHS
MeIMaKOMMYHHUKaIl
HOHHBIX CUCTEM
pEeruoHa, CTpaHbl U
MHpa, UCXOS U3
IpaBOBbIX U
3THYECKUX HOPM
peryInpoBaHus

OIIK-5.3.

YuutreiBae
T TEHACHINHU
pa3BUTHUSA
MeJMaKOMMYHHUKAII
HOHHBIX CHCTEM
peruoHa, CTpaHbl U
MUpa, UCXOJS U3
IMOJUTHYECKUX U
SKOHOMHYECKHUX
MEXaHU3MOB HX
(hyHKIIMOHHPOBAaHU
s, IPABOBBIX U
STHYECKUX HOPM
PEryIUpOBaHMS B
npodeccnoHaIbHO
H 1eITeILHOCTH

paboTsl ¢
JTAaHHBIMU;
Haznauenus,
TEXHUYECKUX
MIPEUMYIIECTB
U OrpaHUYEeHUuN
psana
MIPUKIIAJHBIX
IIpOrpamMm 1
JApyTUX
TUPPOBBIX
TEXHOJIOTHH,
HCTIONb3YEMBIX
B
JeSITeIbHOCTU
OpraHu3aluy U
JUIS pelIeHus
npodeccroHan
BHBIX 337124
MEHEKMEHTa
1 MapKeTHHTa

AJIropuTMu3aliun
n
MaAaTCMaTUYCCKUX
METOAOB, IpU
peuIcHuMn 3aga4
aHaJIn3a JaHHBIX

MEHEJKMCHTA M MapKETUHTa
(Ha 6a30BOM ypOBHE)

OIIK-6

Cnocoben
MMOHUMATh  TPUHIIUTIBI
paboTBl  COBpEMEHHBIX
HHPOPMAIMOHHBIX
TEXHOJIOTHH "
HCIOJIB30BATh HUX JJIA
pereHus 3a71a4
npodeccuoHaTbLHOM
JESITENHbHOCTH

OIIK-6.1.

Opuenrtup
yeres B
COBPEMEHHBIX
HHPOPMAIMOHHBIX
TEXHOJIOTHUSIX,
UCHOJB3YEMBIX B
MapKEeTHHTE
OIIK-6.2.

Hemonctp
UpyeT TOTOBHOCTH
pemaThb
npodeccnoHaTbHBI
e 3a1a4u c
HCIOJIb30BAaHUEM
COBPEMEHHBIX
HHPOPMAMOHHBIX
TEXHOJIOT Uil u
MPOTPaAMMHBIX
CpencTB

Crextpa
TUPPOBBIX
TIPOJLYKTOB ISt
pemeHus 3a1a4d
mpogeccHoHa
BHOHU
JeITeIbHOCTH
MeHeKepa 1
MapKeToJIoTa;
Haznauenwus,
TEXHUYECKUX
MIPEUMYIECTB
U OrpaHUYEHU
psna
TIPUKIIaIHBIX
IIporpamMmm 1
JPYTHX

1 QpoBBIX
TEXHOJIOTHH
HCTIONBb3YEMBIX
JUISL pELICHUS
npodeccroHa
BHBIX 337124

Coznanus
JIOKyMEHTOB,
Tabu1, 0aHKOB
JIAHHBIX, JUTS
petieHust
Y4eOHBIX U
pogeCcCUOHANBH
BIX 33134,
Hcnonb3oBanus
UGPOBBIX
KaHAJIOB JIJIst
JIeNI0BOM
KOMMYHHKAIIHH,
cbopa
nndopmanuu,
nepeaayn
mudpoBon
nHdopmanuu

Hcnonb30BaHus NporpaMMHBIX

CpeACTB u (G poBEIX
TEXHOJIOTMH U1 peIIeHHs
podeCcCHOHANBHBIX 3ama4

MEHEUKMEHTa W MapKeTHHTa
(Ha 6a30BOM ypOBHE)




MCHCPKMCHTa
1 MapKEeTUHIa

4. O0beM JMCUMILVIMHBI M BUABI y4e0HO# padoThI
OO0mas Tpy10€MKOCTh JUCHHUILIUHBI COCTaBIACT 3 3.€. 1 ceMecTp:

Bup yue6HOI paboThl Bcero yacoB B COOTBETCTBHH C YU€OHBIM INTAHOM
AynutopHas paboTa, 34

B TOM YHCIIE:

Jlexruu 16

IIpakTHyeckue 3aHATUS 18

JlaGopaTopHble paboTh! (MPAKTHKYMBbI) 0

CamocrosTenpHas paboTa 65

KonTtpoms: 9

OK3aMeH OKk3aMeH

HUTOI'O: 108

5. Conep:xxanmne IMCHUNIAHBI
5.1. Pa3geapl AMCOUIVIMHBI 1 BUABI 3AHATHH

TCMBI

HaunmenoBanue TeMbI
MYCLIATIIUHEI

KomanyecTBO 4acOB KOHTAKTHOM pa6OTI>I

Jlexnun

Jlabopato
pHbIE
paboThHI

HpaKTI/I‘ICCKI/Ie 3aHATHA

Tema 1.

[TonsTue uQpoBon
IPaMOTHOCTH. 0630p
NPUKJIaJHBIX MaKeTOB
pOTPaMM U MX Ha3HAYCHHUS.

Tema 2.

[IporpamMHOEe ™ amnmaparHoe
obecrieueHHe  COBPEMEHHOIO
MIEPCOHAIBHOIO KOMIIBIOTEPA.

Tema 3.

PaGora ¢  3JEKTPOHHBIMH
tabmuamu - Microsoft  Excel.
['yrn-Tabauis.

Tema 4.

PaGora C TEKCTOBBIM
penaktopom Microsoft Word.
OCHOBBI BU3YaJTbHOU KYJIBTYPBI
KOMITO3UIINU TCKCTA.

Tema 5.

Coznanue IIpEe3EHTALNN
CpelicTBaMH Microsoft
PowerPoint \ Google slides.

Hroro

16

18




5.2. TemaTu4ecKuid JIAaH U3yYeHUSA TUCHUIIIMHBI
Tema 1. Iloustue nudposoii rpamMoTrHocTH. O030p NPHKIAAHBIX INAKETOB
NPOrpaMM M UX Ha3HAYECHUS.

[TonsTue u onpenenenue MUGPOBON TPaMOTHOCTH. Meaua rpaMOTHOCTb, KOMITbIOTEpHAs
IPaMOTHOCTh, HH(MOpMaIIMOHHO-TeXHOJorndeckas rpamoTHocTh (UK T- rpamoTHOCTD, ICT
- Information and Communication Technology Literacy). 5 Tunos rpamotHoctu Aviram, A
u Eshet-Alkalai, Y. (2006). Lludposbie komnerenimn. [{udpoBeie TEKCTHI - THTIEPTEKCTHI U
runepccbuiki. OCHOBHBIE TE€3UCHI KOHIIENIMU 4 MPOMBIIUICHHON peBostonuu. [lonsarue
u(ppoBOM TPaAaMOTHOCTH KaK YacTH MPO(ECCHOHANbHBIX HABBIKOB MAapKETOJIOTa U
yOpaBJICHIIA,  TOBBIIIEHUS  BO3MOXKHOCTHM  TPYJIOYCTpOMCTBA U  yclexa B
npeanpuHuMarenbctBe. OCHOBBI  3THKHM, TpaBWja TMOBEJACHUS B HU(POBBIX
KOMMYyHHKaIUsIX. bymmuar. O630p MakeToB KOMIBIOTEPHBIX MPHUKIAIHBIX TPOTPaMM s
O0(HCHOTO UCHOIb30BaHUS, UX Ha3HAUEHUS, BO3MOKHOCTEW U OorpaHndyeHuil. becriaruele
NPUKIAIHBIE TPOTpaMMBbI, OecIUIaTHbIE BepcHH JHUIEH3WOHHBIX [IO ams CTyAeHTOB.
JIuuensuonnoe 110. Own-naiin cepBucel Google. PekomeHaanuu 1no caMOCTOSATEIbHOU
paboTe Mo MOBBIMIEHUIO CKOPOCTHU NIE€YaTH - PyCCKUI U JaTUHCKUM an(aBUTHL.

Ilpumepnbwtii nepeuens 60nPoOCcos 0 0OCyHcoeHUA:

1. Kaxue npasuna nosedeHus 8 COYUAIbHbIX Cemsx 6am ObLIU U3BECHHbL 00 NPOBEOEHUS
O0aHHO20 3aHAMUA?

2. Kaxue npasuna nosedenus 6 yugposvlx GUOEOKAHANAX 6bl cuumaeme Haubosee
cyujecmeeHHbiMu?

3. Brnaoenue xaxumu npuxiaoHviMu NpocpAMM HE0OX00UMO MApKemono2y O
YCNneuHo2o mpyooycmpoticmea?

4. Bnaodenue xaxumu munamu NPUKIAOHbIX NPOSPAMM NOMpedyemcs MapKkemono2y 8

2025 200y? 2030 200y?

Aens1omcest i Ha8bIKU NPOSPAMMUPOBAHUSL YACMBIO YUPPOBOLL 2PAMOMHOCIU?

6. B xaxoiul cmenenu u Ons KAKUX HYHCO HABLIKU NPOSPAMMUPOBAHUSL MPeOYIOMCs
Mapkemonoz2y u ynpaeienyy?

o

Tema 2. IIporpamMHOe W anmapaTHoe o0ecne4yeHHe COBPEMEHHOIO
NMEePCOHAIBHOr0 KOMINbIOTEepa. OcHOBBI 3aNTHI HUPPoBo nHPpopmanun (10 1)

OCHOBHBIE YCTPONUCTBA KOMITbIOTEPA, UX PYHKIUHU, XapAaKTEPUCTUKU U B3aUMOCBS3b.
Haxomurenu undopmaruu. YcrporictBa BBoga uHbopManmu. Bujeo u ayImocuCTEMBI.
[lepudepuitnpie ycrpoiictBa. IloHsTue KoMmblOTepHOM cucteMbl. IlIporpammHoe
oOecrieyeHrne KOMIbIOTEpa - MOHATUE U BUAbL. CUCTEMHOE W MPUKIIATHOE MPOrPaMMHOE
obecrieuenne. Windows OrmepaiimoHHasi CUCTEMa: Ha3HAYEHHE W OCHOBHBIC (DYHKIIWU.
WNurepdetic. CepBuchkl. ApxuBaTopbl. AJbTepHAaTHBHbIE 000JI0YKHA. OCHOBBI 3alUTHI
KOH(UICHIMATFHOCTH WH(OpMAaLMU: MPUYKMHBI U cpeacTBa. KoMmbroTepHble BHPYCHl U
aHTUBUPYCHOE IporpamMmHoe obOecneueHue. IIpakruueckue acnektsl BbiOopa 11K s
JOMAIIIHETO MCHOJb30BaHMs. [IpakTMUeckue acmekTbl MO CaMOCTOSITENBHOW YCTaHOBKE



HOBoro ©6azoBoro IIO wu ytunuT, cuctematuszauuu XxpaHeHusi (a WHioB, paboOThl C
apXuBaTOPaAMHU.

Hpakmultecme 3a0aHue 0715 8bINOJIHEHUS 8 Kldcce.

1. PazapxuBupyiiTe NpUCIaHHBIA BaM MPENOIaBaTesIeM 0 AIEKTPOHHOM MOYTE IOKYMEHT.

2. Co3paiite HOBbIM AokymMeHT B ¢opmare JPEG, Bkiounte B HEro M300pa)KeHUs-
wuoctpannu  (poto), B3sThIe W3 HTEepHETa, 3aapXUBHPYWTE €r0 W BBIILIUTE B
¢dopmate zip Ha ajipec KOOpAUHATOPA BAILIETO Kypca.

Ilpumepnbwtii nepeuensb 60npocos 0na 00CyHcoeHua:

1. Kakxue mexnuueckue napamempul [IK sgnaiomcesa 0 eac naubonee 3HAUUMbIMU?
Kaxkoti IIK eéam nonadobumcs 011 Hauana eauiell npogeccuoHaibHou Kapbepbl,
KaKumu napamempamu OH 00JIHCeH 001a0ams U ¢ Kakou yeivio?

2. Kak npasuna xpanenus u nepedauu uHgopmayuu 0/ obecnedenus yeioCmHoCcmu u
KOH@DUOEHYUAIbHOCIU MO2YM UL OO0JHCHBL OblMb UCHONIL308AHbL NPpU pabome ¢
JIUYHBIM KOMIbIOMmepom?

3. Onuwume Oelicmeusi, KOmMopvle HeoOXO0UMO NPEONPUHAMb, eciu  8auld
KOMNbIOMEPHAS AHMUBUPYCHASL NpocpamMma coobujaem 6am 00 0OHapylceHuu
supyca. Eciu y eac ecmvb 603ModiCHOCMb OmcleOums UCMOYHUK BUpYCd, 6bl
coobwume adpecamy o npuweouiem supyce?

Tema 3. Pabora ¢ 31ekrponabiMu Tadauuamu Microsoft Excel. I'yrii-radauubl.

Nurepdeiic mnporpammel. @aitn  Excel. CrpykTypa »IEKTpOHHON TaOJIMIIBL.
Anpecarus siueek. BBoj, konmupoBaH#e U IEpeMENICHIE TaHHBIX. ABTO3armoHeHue. Pabora
C sYeiikaMH, CTpPOKAaMH, CTOJOIaMH M JIUCTaMu pabodell KHUTU (BBIACICHHUE, BCTaBKa,
ynanenue, ¢popmatupoBanue). Tunbl gaHHbiX. Pabota ¢ dopmynamu. OTHOCUTENBHBIE U
abcomoTHble cChUIKU. Mcrmonb3oBanue (QyHKIMI B pacdyeTax (MaTeMaTHYECKHX,
CTAaTUCTUYECKHUX, JIaTa U BpeMsl, JJOTUYECKUX, TEKCTOBbIX). ['paduueckoe npencrapienue
gucioBol mHpopmaruu. J(narpaMmel - cO3[aHUE PEIaKTUPOBaHKWE W (POpMaTUPOBAHHE.
PaboTa ¢ naHHBIMU: COPTUPOBKA, (DUILTpAITHS, TIOJIBEICHUE UTOTOB, TIOCTPOCHNUE CBOJHBIX
Ta0JIUI] U AUArpaMM.

Busyanbnas xkynbrypa npencrasienus nadorpaduku. [Togbop Buaa nuarpammsl B
COOTBETCTBHH C 3a/JlauaMM IPE3CHTAMHA WU HccienoBanus. OCOOCHHOCTH BOCIPHUATHUS
I[BETa, 3aBUCUMOCTH OT KYJIBTYpPHOTO ODKIpayHJa ayIuTOpuH, (PU3NOJIOTHH UYeTOBEKa,
BbIOOpa Hocutena U (opmara mzobpaxenus. OcoO0eHHOCTH paboThl ¢ ['yri-tabnuiamu,
runep-ccouiku B ['yra-tabnuimax.

Ipumepuwtii nepeuens 3a0anuii 011 padomul u 00CyxHcoenus 6 Kuacce:

1. Iloobepume OanHble NO NPeonoN’CeHHOU meme, cobepume ux 6 madbauyy IKcelw,
cozoaume ouazpammy u epagux. Ilpezenmyiime oanuvie c80UM OOHOKYPCHUKAM,



NOOKpeNnisisi C80U 6bl8OObL BU3YAIbHLIMU OaHHbIMU. (QbOocHylime 6blO0p muna
ouazpammul u paguxa.

Ipumepnvie memvl ONs1 MUHU-UCCIEO08AHUS 8 KIACCE U Npe3eHmayuu OaHHLIX 8
OuHamuxe 3a 5 em:

*Cmpanwl - Kpynuetiuiue npouzgooumenu koghe-60606 (mon J),
*Kpynuetiwiue cmpanwvi-nompebumenu koge (mon 5),
*Cmpansl mupa no Koauuecmaey Hacenenus (mon 5),
*Kpynnevwuii cmpanst no 00owive negpmu (mon 35).

Jlomawnee 3a0anue: evibepume 00HY U3 HEUCHONb30BAHHBLIX MeEM U GbINOJIHUME
ananocuyHoe 3aoanue. Tadbauya 00nHCHA BKIIOYAMb 8 UMO2080U CMPOKe hopMY bl
noocuema CyMMAapHuIx Yugp, a maxkxice KoJA0HKY 01 NPOYEHMHbBIX COOMHOUEHULL.

2. Cocmasvme Iyen-mabauyy, 4 cmpanuysi, 6 Komopou Obl UMo208ble pe3yibmanol
cobupanucsy 6vl Ha cmpanuye 3, 8 Mo 8pems KaK nya-0ayH MeHo GopmMuposaiocs vl
co cmpanuywsl 4, Hanpumep
Meouannanuposanue pekiamHou KaMnaHuu

Mecmo ons pazmewenus pexiamol 3a0pOHUPOBAHO HA 5 menexkananrax 6 medernue 10
Heoeb. /[HU 0eMOHCmpayuu Ha 6cex KAHANAax He OO0NMCHbl cosnadams. Tpebyemcs
obecneyums: KaMcowvlll KAHA O0JIHCEH BKIIOYUMb 8AUL POJIUK NO

1 cmpanuya - obwuil niaH KaieHOAPHLLL NIAH KAMAAHUU, KPAKOe U3N0NCEeHUe

2 cmpaduya - e2HceOHes bl NIAH l’lpOG@d@HZ/l}l Kamnaruu, eKjarovda obo3nauenue 0is
KaxKkoco Karauia

3 cmpaduya - umoecoesle pesyionmamosl nilarupoeaHus, epems no omoebHOCmU HA
Kascoom Kanae + CYMMAPHbLIE noKazameiu

4 cmpaHuya - HaA36AaHUA meaeKkananlos, 6KJIINYEeHHbLE 6 nsz-()ayH MEHIO CMPAHUYbL No

3. Kakoti 6uo ouacpammvl nooxooum 6Ooavue 051 OeMOHCMPAYUU OAHHBIX 00U
PA3IUYHBIX 8UO08 NPOOYKYUU 8 00wem obveme npodadicu? [louemy?

4. Kakoii 6u0 ouazpammsl unu epaguxa 6Ooavuue nooxooum O0as O0eMOHCMpayuu
ounamuxu yena axyuu OAO Ob6veodunennvie Konoumepwl 3a nocieonue 7 iem?

5. Kakoti 6uo ouazpammel unu epaghuxa 6oavue nooxooum 0Jisi 0eMOHCMPAYUY OAHHbLX
Ol CPABHUMENbHO2O  AHAAU3A — NoKasameneu  oowux  npooaxdc,  YeHvl,
MAPACUHATILHOCMU U M.N. 5 NPOOYKIMO8 CYNnepMapKema 8 CeKyuu 3aMOPONCEHHbIX
npooykmos? I[louemy?

Tema 4. Padora ¢ TexkcTroBbIM penakropoMm Microsoft Word. OcHoOBBI
BH3YAJIbHOH KYJbTYPbl KOMIIO3UIIUU TEKCTA.



Wutepdeiic monb3zoBaTens (CTpOKa 3arojoBKa, MaHEINM HHCTPYMEHTOB, TEKCTOBOE
oJjie, TMHEUKHU U MOJIOCHI MPOKPYTKH, CTPOKa cocTosiHus ). HacTpoiika OkHa NpUI0KeHUs U
peXKUMBI PabOTHI C SJIEKTPOHHBIM JOKyMEeHTOM. CoxpaHeHue W 3arpy3ka JOKYMEHTOB,
HACTpoiika mapaMeTpoB. PenakTupoBanne TeKcTa JOKYMEHTOB (BblAeNIEHHE, KOITMPOBAaHNUE,
nepemenienue, ynaienue). dopmatupoBanue Tekcra (WIpUPT, HapaMmeTpbl ad3ana,
IpaHUIIbl U 3a7IMBKa, OykBuIa). Pabora ¢ Tabynsuueit. OdopmieHue ad3areB TEKCTa B BUJIE
CIHUCKOB (MapKHPOBAaHHBIX, HYMEPOBAHHBIX, MHOTOYPOBHEBBIX ). MHOTOKOJIOHYATHIN TEKCT.
PaboTa co ctunsimu. BetaBka cuMBosioB. Pabota ¢ Tabnuniamu. Co3aanue, pelakTHpOBaHUe
u popmarupoBanue Tabauil. [IpeodbpazoBanue Tekcra B Tabauily. Beruncienus B Tabmumax.
Hcnons3oBanue rpaduku. BeraBka pucynkos: u3 komiekuuu MS Office, aBToduryp,
o0bekToB  WordArt, opraHu3alMoOHHbIX AuarpamMMm. @PopMaTUpPOBAHUE PUCYHKOB,
oOTeKkaHWe MX TEKCTOM, IOBOPOTHI M OTOOpPaKEHHWE PHUCYHKOB, WX TPYIIHUPOBKA.
Odopmnenue nokymeHToB. CHOCKM W mNpuMedaHus. BcraBka Ha3BaHMI K pHUCYHKaM,
tabmunaMm u popmynam. Pabora ¢ kosnoHtutynamu ctpaHull. Co3laHue MepPeKpeCTHBIX
CCBIJIOK, 3JIEKTPOHHOTO OTJIABJICHUS, CTUCKOB WILTIOCTPALIMN U PEAMETHOTO YKa3aTells.

OCHOBBI BU3YaJbHOW KyJBTYPHl KOMIIO3UIIMK TEKCTa. THINBI CTaHTAPTHBIX IPU(TOB
JAHHOT'O peJlaKTopa M MX coueTaHus. BpiOop mpudra B COOTBETCTBUM C Ha3HAUYCHUEM
TEKCTA WA COOOIIIECHUS.

OcoOeHHocTH pabOTHI C TEKCTOBBIMHM JOoKyMeHTaMu B ['yri. ['mmepccpuiku. DyHKuus
aBTOMaTU4ecKoro nepesoja. [Ipaktuueckue acrekTsl nepeoaa B I'yri.

Ilpumepnubwtii nepeuens 3a0anuii 011 padomul U 00CYyIHcOeHUA 6 Kaacce:

1. Cronupyiime mexcm, 8viCIaHHbIU Npenooasamenem, 6 eaut 0oxymeum Bopo-Iyano.
Csepcmatime OaHHbLL omuem Kaxk 3a20]1060K + 0ee kolonku mexkcma. OoHa u3
KOJIOHOK OOJIHCHA COOEPAHCAMb NPUCTAHHBIL OPUSUHATbHBIL MEKCM HA AHSTULICKOM,
8Mopas - aBMoMamuyeckull nepesood Ha pyccKuil A3vik. Buecume npasxu 6 pycckutl
nepesoo OJsl UCNPABIEHUS (DAKMUYECKUX OWUOOK UMY YIYYULeHUs CMUTUCTIUKU
mekcma. Beibepume wipugpm, naubonee coomsemcemayrowuil 3adavam mexkcma. 4em
ocHosaH saut 8v1oop? Qbcyoume ¢ 0OHOKYPCHUKAMU U Npenooasameriem.

3aoanue 0 camocmosmenvHolu pabomsl Oooma: cozdaume 08a OOKYMEHmMA 8
gdopmame [yen-Bopo. Bmopoii 0oxymenm Oondicen cooepacamsb NOJsl, KOmMopwle
3aNOHAIOMCSA A8MOMAMUYECKY NPU USMEHEHUU MEKCMA 68 NePEOM.

2. Kakou wpugpm \ mun wpugpma nooxooum O0ns UCnonb308aHUsl 8 pekiame (cumu-
Gdopmam) 0151 HOBOU WIKOILL UCKYCCmE 011 nodpocmkog? [louemy?

3. Kakou wpugpm \ mun wpugpma nooxooum O0Jsi UCNOIb308AHUS 8 PeKaame (Cumu-
¢dopmam)  HOB020  NMpeMUAIbLHO2O  NPOOYKMA  (WOKONAOHble  KOHghembl)
npouszgooumens, e opend Kpacuoiti Oxmsbdps noouepxugaem OABHOCMb CEOUX
mpaouyuii?

4. Kaxou wpugpm \ mun wpugpma nooxooum O0Jisi UCNOIb308AHUSL 8 peKame (Cumu-
gdopmam) Ho020 bOaumkoeckoco npooykma Anvgpa-banka, adpecosannoco
neHcuonepam?



5. Kakou wpugpm \ mun wpugpma nooxooum OJisi UCNOIb306AHUS 68 PeKiame (Cumu-
¢dopmam) cnexmaxnn Manoco meampa (Ocmposckui, [posza)? Cnexmaxis
bonvuoeo meampa (Jlebeounoe ozepo)?

6. Kakou wpugpm \ mun wpugpma nooxooum OJis1 UCNOIL30BAHUS 68 PeKaame (Cumu-
Gdopmam) cnexkmaxan “Cnyea o8yx eocnod” Ionvoonu - 6 Illkone Cospemennoii
nvecwl?

Tema 5. Co3nanme mpe3enramuii cpeacrsamu Microsoft PowerPoint \ Google
slides/Figma.

Nurepdeiic  nmporpammbel  PowerPoint. Pexumbl  oTOOpakeHHs  JTOKyMEHTa
PowerPoint: oObI4HBIN, peKUM COPTUPOBIIHMKA CIIAMIOB, PEKUM TTOKa3a CIIAWI0B, PEKUM
CTpaHMIl 3aMeTOK. PazMmeTka (Maker ciaiifia) u oopmiieHrne (IIBETOBasi cXema, aHuMaIlrs)
crnaiina. @opmatupoBaHue TekcTa. BctaBka u penakTupoBanre 00beKTOB (rpaduka, 3ByK U
ap.). Hactpolika mapaMeTpoB JAEMOHCTpalMy NpPE3EHTALUU: NEPEX0] MEXIY ClailaMu,
HACTpoWKa aHMMaluu i1 OOBEKTOB Ha claije. YmpaBieHue rnokasom. Mcmonb3zoBanue
TOTOBBIX I1a0JIOHOB Mpe3eHTalui (B TOM YHCJIE W CO3JaHuE C NMPUMEHEHHEM MacTepa
aBTOCOJIEP KaHMS I MA0JIOHOB OPOPMIICHUS).

OCHOBBI BH3yaJbHOM KYJBTYpbl CO3JaHUS IPE3CHTAUUMKA W KOMIIO3HWIIMHU Clanja.
CrangapTHele BU3yalbHblE pelIeHMs au3aiiHa ciaiigoB. (OcoOeHHOCTH paboThl CO
cnaiigamu B I'yrii. OcHOBBI paboThl ¢ Durma.

Ilpumepnbwtii nepeuens 3a0anuii 014 padomul U 00CyHcOeHUA 8 Kaacce:

1. B uem npeumywecmea pabomwi ¢ npoepammou Puema npu co30aHuu npe3eHmayui?
2. B uem ocnosnbie omauuus caaiioos 8 PowerPoint om caatioose Google?

3. Kaxoui uz cmanoapmusix ouzaiinos (gpopmam) PowerPoint 6onvute nooxooum 0.is
8bLOPAHHOLL BaMU Npe3eHmayuu (memvi cm Hudxce)?

4. Kakoti ygem HyscHo nodoopams 0. mako2o wmabioHa ouzaHa?

5. Kaxou wipugpm oonoicen bvims gviopan? Ilouemy?

*[Ipesenmayuss 20008020 omuema Komnanuu Ilasnpom - 011 cobpaHus
aKyuoHepos

*[Ipesenmayust uoeu Ho8020 hunbma (YaHcacos) - OJisl YACMHBIX UHBECTNOPO8

*IIpezenmayus HecKONbKUX Udell OJisl HOBbIX NPOOYKMOG - WOKOJIAOHBIX U30eUll -
om auya omoena mapkemunza JJupekmopy KOHyepHa

6. 3adanue ons camocmosmenvHol pabomol He KIACCA:

C nomowpwio npunoxcenuss Microsoft PowerPoint co3oaiime HOBbINI OOKYMEHM.
Ilpezenmayusi — no memam, NPeONIONCEHHbIM HA 3AHAMUU, OOJHCHA COOePIHCAMb
MUHUMYM 6 C1a1i008. BoinoineHbl - HaCMpOUKa AHUMAYUYU U ABMOMAMUYECKAsl CMeHd
caauoos. Ilpezenmayus makaice OOJIHCHA COOEPHCAMNb.!



Cnauo 1. Tumynonoui iucm. Codepaoicum Hazsanue hupmvl u ee 1020Mmun.

Cnauo 2. Codeporcum Cnucox.

Cnauo 3. 3aeonosox, ¢ mabauyeti unu 2pagpuKom, AHUMAYUSL.

Cnauo 4. . 3a20n1080K u unirocmpayus.

Cnaiio 5. Codeporcum ouazpammy.

Crnauo 6. Bvieoowl\ 3axniouenue.

5.3. Tekyuuii KOHTPOJIb YCIIEBAEMOCTH M0 pa3aejiaM AU CHUILIHHBI

Tema 1. Ilonarue 1UPPOBOH TIPaMOTHOCTH.
O030p MNpUKIAJHBIX MAKETOB MPOTrpaMM U HUX
Ha3HA4YEeHUS

VYeTHbII onpoc

BelnosHeHnE NpakTUYECKOro 3a/1aHUs B 8y IUTOPUU
BrInonHenne npakTU4ecKoro 3a1aHusi BHE
ayJIuTOpuu

TecTtupoBanue

VYcrHblii onpoc

Microsoft Excel. I'yrn-tabnuub!.

Tema 2. [IlporpamMHOe M  anmapatHoe | BrinmonHeHne NpakTHUUECKOIo 3aJaHusl B Ay JUTOPUU
o0ecrieyeHne COBPEMEHHOI0 IEePCOHAIBHOrO | BhINOIHEHHE NPaKTHUECKOro 3aJaHUs BHE
KOMIIBIOTEPA. ayIUTOPUHU

TectupoBanue

YceTHBI onpoc
Tema 3. PaGoTa ¢ SICKTPOHHBIMH TaGHIaMI BelnosHeHne NpakTUYECKOro 3a/1aHus B 8y IUTOPUU

BrInonHenne npakTH4YeCcKoro 3a/1aHusl BHE
ayIUTOPUHU
TectupoBanue

Tema 4. PaGoTa ¢ TEKCTOBBIM pPEIAKTOPOM
Microsoft ~ Word.  OcHOBBl  BH3yaJIbHOU
KYJIBTYPBI KOMIIO3ULIUH TEKCTA.

YcTHBII onpoc

BrInonHeHne npakTU4eCcKOro 3a1aHus B Ay IMTOPUH
BrinonHeHne npakTUYeCKOro 3alaHus BHE
ayIUTOPUHU

TectupoBanue

Tema 5. Coznanue mnpe3eHTalMi CpeacTBaMHu
Microsoft PowerPoint \ Google slides.

VYceTHBII onpoc

BrinonHenne npakTUYECKOro 3aJaHus B Ay IMTOPUH
BrInonHenne npakTU4eCcKoro 3a/1aHusl BHE
ayIUTOPUHU

TecTtupoBanue

5.4. CamocTofiTeIbHOE U3YyUEHHE Pa3/1eI0B IUCUUILIMHBI (M3yYeHUE TeOPeTU4eCKOro

Kypca)

e licTopus pazButus HUGPOBON KYJIbTYPHI.

KYJIbTYPHBIX LIEHHOCTEH.

OcHOBHBIE IPUHIUIIBI U TOHATHUS UGPOBOM KYJIbTYPHI.

Bnusguaue undpoBoi KylabTyphl HA COBPEMEHHOE OOIIECTRBO.

[{u¢poBbie TEXHOIOTUN KaK MHCTPYMEHT CO3/IaHUs U paCIpOCTPAHEHUs KyJIbTYpBHI.
HudpoBuzaius KyJIbTYpHOTO Hacaeus: MPOOIEMbI U MEPCIIEKTUBBI.

Hudposbie my3en u OMOTUOTEKU KaK HOBbIE (DOPMBI KYJIbTYPHON MaMSTH.
Bnusinue coumanpHbIX Meaua Ha (QOpMHUpPOBAaHUE OOLIECTBEHHOIO MHEHHUS U

® DTHYECKHE aCMeKThl HU(PPOBOM KYIbTYPHI.




® ICKyCCTBEHHBII MHTEIIEKT U MAIIMHHOE 00Y4YEHHE B HCKYCCTBE U KYJIbTYype.

e Ponp O6nokueliHa B pa3BUTHH LHU(PPOBOI KyIbTYPHI.

BuprtyanpHas W JOMONHEHHAs peajbHOCTh KaK HOBBIM (opMarT BOCTIPHUSATHS
KYJbTYPBHI.

[{ndpoBoe UCKYCCTBO: OCOOCHHOCTH M MEPCTICKTUBBI PA3BUTHSL.

OO6pa3zoBaHue B yCIOBUAX ITU(POBON KYJIBTYPhl: HOBBIE BO3MOYKHOCTH U BBI3OBBI.
[TpoGiemb! afanTaIiy JIFOEH CTapIIero MOKOJICHUs K TU(POBOH KyJIBTYpE.
[{udpoBast KyIbTypa B COXpaHEHHE KYJIbTYPHOTO Pa3HOOOpa3usl.

6. YueOHO-MeTOAMUYEeCKOE U HH(POPMAITUOHHOE O0ecniedeHue TUCHUILTHHBI

6.1. OcHoBHas JMTEpaTypa

1. KonokonsHukosa, A. M. Uadopmaruka: yueonoe nocodue: / A. U. KojaokosbHUKOBA. —
2-¢ u3a., uctp. u gomn. — Mocksa; bepmun: Jlupexkr-Menua, 2020. — 290 c.: un., Tabn. —
Pexum JOCTyIa: 1o IIOJIIHACKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=596690 — TekcT : BJIEKTPOHHBIH.

2. Undopmatuka ansa skoHOMHUCTOB. [IpakTukym: yuebHoe mocobue ans By3oB / B. .
3aBropoauuii [u ap.]; mox pegakuueit B. 1. 3apropoanero. — 3-¢ u3., nepepad. u 101, —
Mocksa: U3narensctBo Opaiit, 2023. — 298 ¢. — (Briciee oOpa3zoBanue). — TekcrT:
anekTpoHHbii  //  OOpaszoBatenbHas 1argopma  FOpaitt  [caiit]. —  URL:
https://urait.ru/bcode/510713

3. CynetimanoB, M. [1. [ludposas rpamorHocte=Digital literacy : yueOnuk : [16+] / M. /.
Cyneiimanos, H. C. Bapasiro. — MockBa: KpeatuBHas skoHomuka, 2019. — 324 c. : un. —
Pexxum JIOCTYTIA: 10 ITOJIITUCKE. — URL:
https://biblioclub.ru/index.php?page=book&id=599644 — Bubmuorp.: c. 300 - 304. —. —
TeKCT: IIEKTPOHHBIN.

6.2. lonosiHUTE ILHAS JIUTEPATYPA

1.I'mankuii, A. A. Camoy4uTeNb «Clenoi» neyatu. Y4umcs ObICTpO HAOUpaTh TEKCThI Ha
kommbtoTepe :/ A. A. I'maakuii. — U31. 3-e, crep. — Mocksa; bepnun: J{upexr-Menua, 2019.
— 116 c.: 150} 8 — Pexxum JIOCTyTIA: o TTOJIITHCKE. — URL:
https://biblioclub.ru/index.php?page=book&id=498013 — ISBN 978-5-4475-9856-3. — DOI
10.23681/498013. — TeKCT : 2JIEKTPOHHBIH.

2. 3apameHckux, E. I1. OcHoBbI Ou3HEC-UH(POPMATUKH: YUEOHHUK U MPAKTUKYM JIJIsl By30B /
E. I1. 3apamenckux. — 2-e¢ u3a. — Mocksa: UznarensctBo HOpaiit, 2023. — 470 c. —
(Beiciiee obOpazoBanue). — ISBN 978-5-534-15039-1. — Tekcr: 27€KTpOHHBINA //
O6pasosarensHas miardopma IOpaiir [caiir]. — URL: https://urait.ru/bcode/511961

3. KonokonsuukoBa, A. U. Madopmaruka: pacdeTHo-rpadudeckue padOThl: ydeOHOE
nocobue :/ A. W. KonokonsaukoBa. — MockBa; bepnun: upekr-Menua, 2021. — 345 c.:
ui., TaoJI. — Pexum JOCTyma: o IIOATIUCKE. — URL:
https://biblioclub.ru/index.php?page=book&id=611664 — buGmuorp. B ku. — ISBN 978-5-
4499-1990-8. — DOI 10.23681/611664. — TekCT: 31eKTPOHHBIH.

4. XKyxkona, T. I1. OcHOBBI KOMIIBIOTEPHBIX TeXHOJOTH: yueOHoe nocodue: / T. I1. XKykona;
IOxup1it  penepanbHbii  yHUBepcUTeT. — PocroB-Ha-/lony; Taranpor: HOxHbIH


https://biblioclub.ru/index.php?page=book&id=596690
https://urait.ru/bcode/510713
https://biblioclub.ru/index.php?page=book&id=599644
https://biblioclub.ru/index.php?page=book&id=498013
https://urait.ru/bcode/511961
https://biblioclub.ru/index.php?page=book&id=611664

dbenepanpubiii yauBepcutet, 2021. — 147 c.: wi., tabn., cxem. — PexuMm pocrtyma: 1o
noamucke. — URL: https://biblioclub.ru/index.php?page=book&id=691101;

5. Uadopmarnka: yuebHoe mocodue: / E. H. I'yceBa, 1. FO. Ebumosa, P. 1. KopoOkoB [u
ap.]. — 5-e u3n., crep. — Mocksa: ®JIMHTA, 2021. — 260 c.: uin. — Pexxum jgocrtyma: 1o
nonmucke. — URL: https://biblioclub.ru/index.php?page=book&id=83542.

6. Baykos, A. A. 3amura napopmaiuu: yuedHoe mocodue s By3oB / A. A. BHykoB. —
3-e u3n., mepepad. u gon. — Mocksa: M3matenscTBo FOpaiit, 2023. — 161 c. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-07248-8. — Tekcr: anekTpoHHbIN // OOpa3oBaTenbHas
wiatgopma FOpaiit [caiir]. — URL: https://urait.ru/bcode/512268

6.3. Ilepeyennb pecypcoB MH(POPMANMOHHO-KOMMYHHKALMOHHOM ceTH « MHTEepHET»
1. https://scholar.google.ru/ - Google Axkamemus (OecriaTHas TMOWMCKOBas CHUCTEMa TIO
MOJIHBIM TEKCTaM HayYHBIX IMyOJIMKAIMA BceX (POPMATOB U JUCIIMILINH )

2.https://elibrary.ru/ - eLIBRARY .RU (Hay4nas snexkTpoHHas OMOIMOTEKA - KypHAIBI U
CTaThH)

3.https://cyberleninka.ru/ - KubepJlenmnka (poccwiickas HaydHas 3JICKTPOHHAS
OuOIMOTEKA, TOCTPOEHHAs HA KOHIENIUU OTKPBITON HAYKH )

4.https://www.rsl.ru/ - Poccutickast rocyrapcTBeHHas OMOIHMOTEKA

5.http://www.e-xecutive.ru/ - ITpodeccrnonanbHOE OU3HEC COOOIIECTBO TOM-MEHEKEPOB U
PYKOBOJUTEIEN CPETHETO 3BEHA

6. https://rim.spbu.ru/ — «Poccuiickuii )ypHaJI MEHEIKMEHTA

7.http://www.expert.ru/ - XKypnan «dxcriept»

8. http://www.hbr-r.ru/ - Harvard Business Review

9. http://biblioclub.ru/ - DbC «YHuBepcuTeTcKas OMOIMOTEKA OHIAHHY
10. http://znanium.com/ - 3BC «ZNANIUM.COM»
11. https://urait.ru/ - 3bC «lOpaii»

12.https://rosstat.gov.ru/ - deaepanbHas ciaykba rocyaapCTBEHHON CTaTUCTHKU PD



https://biblioclub.ru/index.php?page=book&id=691101
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7. MatepuajbHO-TEXHUYECKOE o0ecneYeHue U CIUTITHHbI
7.1. MarepuajJbHO-TEXHHYECKOE O0ecneyeHue TMCHUIIIMHBI BKJIOYAEeT B ce0s:

VYyebHass ayautopus
IS
MPAKTUYECKUX

IIPOBECHUS

3aHSATUH

OcHoBHOEe oOopynoBanue: lHTepakTuBHas JOCKa, ydeOHas
MeOenb (CTONMBI M CTYJbsA Uil OOYYalomUXCs), CTOJ, CTYI
npernoaaBaTens

TEXHUUYECKUE CPEICTBA OOYUYCHHS: TEPCOHATBHBINA KOMITBIOTED;
Ha0Op JEMOHCTPAIMOHHOTO 00OpyIOBaHUS (IIPOEKTOp, IKpaH,
KOJIOHKH )

VYyebHast ayautopus
TUIS MIPOBECHUS
JIEKIIMOHHBIX 3aHATUI

OcHoBHOE 000pyJIOBaHUE: J0CKa, yueOHas mMeOelb, CTOM, CTYI
Mperno/iaBarens TEXHUYECKUE cpelcTBa oOy4eHwUs:
MEPCOHANIBHBIN  KOMIBIOTEpP; HAOOp  JI€MOHCTPAIMOHHOTO

o0opynoBaHus (IIPOEKTOP, SKpaH, KOJIOHKH )

VYyebHast ayautopus

OcHoBHOE oOopyaoBanue: MHTepakTuBHas 10cKa, ydeOHas

TSt npoBeJieHust | MeOenb (CTOJIBI U CTYJbA JUJIi OOYydYarolIuxcsi), CTOJI, CTYI
MIPOMEKYTOUHOU npenojaBatTerns, MepCOHAIbHbIE KOMITBIOTEPHI TUISt
aTTeCcTaluu oOyyJaronmxcs TEXHUYECKUE CpencTBa oOy4eHHUs:
MEePCOHATBHBIA  KOMIBIOTEP; HAOOp  JEMOHCTPAIIMOHHOIO
o0opynoBaHus (MPOEKTOP, SKPaH, KOJIOHKH)
[Tomenienue 15t | OcHOoBHOE 000pyAoBaHue: OCHaIlEHbl KOMITBIOTEPHOUN TEXHUKOM
CaMOCTOSITEJIbHOU C BO3MOXHOCTBIO TMOJKIIOYEHUsT K cetu "HHrepHer" wu
paboThI o0OecrieueHUEeM JOCTyINa K DJIEKTPOHHOW HH(POPMAIIMOHHO-
00yJarImMXxcs oOpaszoBaTeIpHOM cpefie

7.2. IlepeyeHb HH(POPMANMOHHBIX TEXHOJOTHI, MCIOJb3yeMbIX MPH OCYLIECTBICHUHU
00pa3oBaTeIbHOIO NMPoIecca MO JUCHUIIMHE, B TOM YHCJIe KOMILUIEKT JUIEH3HOHHOT 0
NPOrpaMMHOro odecriedeHusl, 3JIEKTPOHHO-OUOIMOTEYHbIE CUCTEMbl, COBPEeMEHHbIE
npodgeccuoHaNbHbIE 0a3bl JAHHBIX H MHGOPMAIMOHHBbIE CTIPABOYHbIE CHCTEMbI

OOyuarompecs  oOecrniedeHbl  JOCTYIOM K  3JEKTPOHHOM  HMH(POPMaLMOHHO-
oOpa3oBarenpHOU cpejie YHUBEPCUTETA U3 JIFOOOM TOYKH, B KOTOPOM MMEETCS TOCTYI K
cetu «HTepHET», KaKk Ha TEPPUTOPUH OPTaHU3AIMH, TaK U BHE €€.

JIUUECH3UOHHOE NPOCPpAMMHOE obecneuenue:

e Microsoft Windows 7 pro;
e Omnepammonnas cucrema Microsoft Windows 10 pro;



e OmnepanunonHas cucrema Microsoft Windows Server 2012 R2:
e [Iporpammuoe ob6ecnieuenure Microsoft Office Professional 13;

e IIporpammuoe obecrieuenue Microsoft Office Professional,

e KommrekcHas Cucrema AHTHBHpycHOW 3ammrtel Kaspersky Total Security ms
ousneca Russian Edition

INEKMPOHHO-OUOIUOMEYHAA cuCmeMa:

eDJyekTpoHHass OuoOnuoreyHass cucrema (ObC) «YHuBepcuterckas OuOIMOTEKA
ONLINE» http://biblioclub.ru/

coepemenHble npogheccuonanvHovle 043 OAHHBIX:

e OduruanbHBIi WHTEPHET-IOPTAT  0a3bl JaHHBIX MPaBOBOM  WH(pOpmaIuu
http://pravo.gov.ru.

UHpoOpMayUOHHbBIE CRPABOUHBIE CUCHIEMbL:

ellopran ®enepanbHbIX TOCYNaPCTBEHHBIX 00pPa30BATEIbHBIX CTAH/IAPTOB BBICIIETO
obpasoBanwus http://fgosvo.ru.

eKoMmnbroTepHas CIIpaBOYHas IIpaBOBas cucrema «KoncynsrantlLimrocy
(http://www.consultant.ru/)

8. METOANMYECKHUE PEKOMEHJIAIIMN 110 OPIrAHM3AIIUU
N3YUYEHUSA JUCHUITINHBbI

8.1. ®opMbI M MeTObI NPENOAABAHUS AU CHUILIHHBI

Hanpumep:

Hcnonb3zyembie (GOpMbI U1 METOABl OOyUEHHUS: JEKUMU U MPAKTUYECKHUE 3aHSATHS,
caMoCTOATeNIbHasg padoTa CTYIEHTOB, AEJIOBBIE UTPhI, KEICHI.

B nmpomecce mnpenogaBaHus JUCUUIUIMHBI IPENOJAaBaTellb HUCIOJNb3YeT Kak
Kjaccuyeckrue (GopMbl U METOJbl OOy4YeHHs (IPEk]e BCEro JEKUMH U MPaKTUYECKHE
3aHATHS), TAK U AaKTUBHBIE METObI 00yUEHUS (JIEJIOBBIC UTPBI, PA3IMYHBIC BUbI KEHCOB U
ap.) - TpuMeHeHue Jro0oi QopMbl  (MeToja) OOyYeHHs] TPENIoyaraeT Takke
ucrnoyib3oBanue Hopeummx [T-oOyuaromux TEXHONOTUH, BKIIOYas AJIEKTPOHHYIO
MH(POPMAIIMOHHYIO 00pa30BaTeNbHYI0 Cpeny (BUPTyalbHBIM Kiacc MpenojaaBaress Io
JAHHOW TUCHUTUINHE).

[Ipy  mpoBemeHMM  JIEKIMOHHBIX  3aHATHM  IPENoJaaBaTellb  HCIOJb3YyeT
ayJIMOBU3yalIbHbIE, KOMIIBIOTEPHbIE M MYJbTUMEIUNHBIE CPEICTBA OOYUYEHUS, a TaKxkKe
JEMOHCTPALlUOHHBIE W HAIJIAJHO-WLIIOCTPAlMOHHBIE (B TOM 4HCIIE pPa3gaTOYHBIC)

MaTepUaIbl.
[IpakTHueckne 3aHATUA NO JAHHOM IHUCIUIUIMHE MPOBOJATCS C HMCIOJIB30BAHHEM
KOMITBIOTEPHOTO M MYJbTUMEAUMHOrO OOOpYyJOBaHUS, MPU HEOOXOAUMOCTH - C

MpUBJICYEHUEM MOJIe3HBIX HTEpHET-pecypCcoB 1 MAKETOB MPUKJIIAIHBIX MPOrPaMM.

8.2. Meroauueckne peKOMEHIAUM MPENoAaBaTe 10

[lepen HayanoM U3y4Y€HHUs] AUCHUIUIMHBI TPENOJaBaTeNb JOJDKEH O3HAKOMHTh
CTYJICHTOB C BHJIaMH y4e€OHON M CaMOCTOSTENIbHON padOThHI, MEepEeYHEM JUTEpaTyphl U
WHTEpHET-pecypcoB, hopMamMu TEKYIIeH U MPOMEKYTOYHOU aTTECTAIlUU, C KPUTCPUSIMU
OLICHKH Ka4eCTBa 3HAHUM JJI1 UTOTOBOM OIICHKH I10 JUCITUTLINHE.

[Ipu mpoBeeHNN JIEKIMH, TPENIOAABATENb:

1) bopmynupyer TeMy U 11eNIb 3aHATHUS;


http://biblioclub.ru/
http://pravo.gov.ru./
http://fgosvo.ru./
about:blank
http://www.consultant.ru/
about:blank

2) U3naraeT OCHOBHbIE TEOPETUUYECKUE MTOJIOKEHUS;

3) ¢ MOMOIIBIO MYJbTUMEIUIHOTO O00OpYAOBaHUA W/WIM TOJA 3aluCh JaeT
OTIpe/IeNICHUS] OCHOBHBIX MOHSATUHN, PACUETHBIX (HOPMYII;

4) mpoBOOUT MPUMEPHI U3 OTEYECTBEHHOI'O M 3apyOEKHOI0 OIbITa, JAET TEKYyLIUe
CTaTHUCTUYECKUE JaHHbIC i1 HATJSIAHOTO W OOpa3HOTO MPEICTaBICHHUS H3y4aeMOro
Marepuana,

5) B KOHIIE 3aHATHUS AAET BOIPOCHI ISl CAMOCTOSITEIBHOTO H3yUEHHUS.

[Ipu mpoBeIEHNN MPAKTUYECKHUX 3aHATUM, IPEIIOJABATEIb:

1) bopmynupyert TeMy U 1Ie]ib 3aHSTHUS;

2) mpejuiaraeT CTyJIEHTaM OTBETUTb Ha BOIPOCHI, BHIHECEHHBIE Ha MPAKTUYECKOE
3aHSATHUE;

3) opranusyer AUCKYCCHUIO [0 HanboJIee CI0KHBIM BOIIPOCAM;

4) npennaraer CTyJeHTaM MPOBECTH 000OIEHNE U3yUYEHHOTO MaTepHaa.

B ciyuae mpoBeneHHsI ayAMTOPHBIX 3aHATUM (KaK JIEKIHM, TaK U MPAKTUYECKUX
3aHATHI) C MCHOJIb30BAHUEM AaKTHUBHBIX METOJOB OOy4YeHHs (JEJIOBBIX WIpP, KEWCOB,
MO3TOBBIX aTaK, UTPOBOT0 MIPOEKTUPOBAHUS U JIP.) MPENOIABATEIb:

1) mpensaraeT cTyaeHTaM pa3feuThbCs Ha TPYIIIbI;

2) npeajaraet o0CyauTh chOpMyIUPOBAHHBIE UM MTPOOJIEMBI COTJIACHO TEME JICKITUU
(IpaKTUYECKOTO 3aHSTHS), PACKPbIBas aKTYaJbHOCTh MPOOJIEMBbI U €€ CYTh, IPUYMHBI, €€
BBI3BIBAIOIINE, ITOCIEICTBUS U IIyTH PEILICHHUS;

3) opranusyer MEXIpyIIOBYIO TUCKYCCHIO;

4) npoBoaUT 000OIIEHNE C OLIEHKOW PE3yJbTaTOB pabOThl CTYIEHTOB B TPYMIax U
MOJTyYE€HHBIX OCHOBHBIX BBIBOJIOB M PEKOMEHAIIHI 110 PEIICHUIO TOCTABJIEHHBIX MPOOJIEM.

[lepen BbHITIOJIHEHHEM BHEAYJIUTOPHON CaMOCTOSTEIHLHOM pabOThI MpernoaaBaTeb
IPOBOJAUT UHCTPYKTAXK (KOHCYJIBTALUIO) C ONPEIEICHUEM LIENH 3a/IaHMs, €TO COAECPIKAHNUS,
CPOKOB BBITIOJIHEHUS, OCHOBHBIX TPEOOBAHUMN K pe3yibTaTaM padOThbl, KpUTEPUEB OLICHKHU,
(opM KOHTPOJIA U NEPEYHS] ICTOYHUKOB U JTUTEPATYPHI.

JIst OLleHKH TOJIyYEHHBIX 3HAHUI M OCBOEHHS y4yeOHOro Marepuaia Mo KaxIoMy
pazzieay ¥ B LEJOM MO JAWCIHMIUIMHE NPenojaBareilb MCHOJb3yeT (OPMblI TEKYIIETo,
MPOMEKYTOUYHOTO U UTOTOBOTO KOHTPOJISl 3HAHUM 00yUaroIIUXCsl.

8.3. Meroanueckue  peKOMEHAAUMH  CTYAGHTAM 10  OpPraHM3auuM
CaMOCTOAITeIbHOM PadoThI.

OBIIUE PEKOMEHJIALIIUN

VYcrnemnoe 0cBOEHUE Kypca MPEANoiaraéT akTUBHOE, TBOPYECKOE YUACTUE CTYIEHTA
Ha BCEX ATarnax €€ OCBOCHHS IyTEM IJIaHOMEPHOM, MOBCETHEBHOM paOOTHI.

[Ipy mOArOTOBKE K ayAUTOPHBIM 3aHATHSM, HEMOCPEACTBEHHO B XOJ€ IMPOBEICHHUS
JIEKIMA ¥ TIPAKTUYECKUX 3aHATUH, a TaKKE B XOJIE€ CAMOCTOSTEIHHOW paOOThI CTYICHTHI
JOJDKHBI  TI0JIb30BAaThCsl y4eOHOW JIUTEpaTypol (COTJacHO YTBEPXKIEHHOMY IIEPEUHIO
OCHOBHOM U JIOMOJHUTENBHOM JUTEPATyphl MO JaHHOMY Kypcy), Y4eOHO-METOINYECKUMU
MaTepuasiaMi (BKJIoYas JaHHYI0 pabouyylo MOporpaMmy), KOTOpbIe pa3MElIeHbl B
AJIEKTPOHHOMN MH(POPMaIIMOHHO-00pa30BaTEIbHON Ccpe/ie.

N3YYEHUE TEOPETHYECKOI'O KYPCA

IIpaBu/jia KOHCIIEKTUPOBAHUSA

KoHCHEKT SABISIETCA NUCBMEHHBIM TEKCTOM, B KOTOPOM KPAaTKO M MOCIEA0BATEIBHO
U3JI0KEHO COJIEP’)KaHhe OCHOBHOI'O UCTOYHMKA MH(popMmaiuu. KoHCIeKTUpOBaTh — 3HAUUT



NPUBOAUTHL K HEKOEMY TNOPSAKY CBEICHHS, IMOYEPHHYThIE M3 OpUTrMHana. B OcHOBe
mpolecca JIeKUT CHCTEeMaTH3alus MPOYUTAHHOIO WJIM YCIBIIIAHHOTO. 3alHCH MOTYT
JIENaThCs KaK B BUJIE TOYHBIX BBIJEPKEK, ITUTAT, TAK M B hopMe CBOOOTHOM TT0/1a4U CMBICIIA.
Manepa HanucaHus KOHCIEKTa, KaK MpaBWIo, OJIM3Ka K CTUIIIO MEepBOMCTOYHHUKA. Ecmu
KOHCIEKT COCTaBJIEH IPAaBWIBHO, OH JOJDKEH OTPaXaTb JIOTUKY M CMBICIOBYIO CBS3b
3anuchIBaeMon nH(popmaIuu.

B  Xxopomo cAenaHHBIX ~ 3amMUCAX  MOXHO C  JIETKOCTBIO  OOHApYXHUTh
CIEHHAIA3UPOBAHHYIO TEPMHUHOJIOTHIO, ITOHSATHO PACTOJIKOBAHHYIO M YETKO BBIJICICHHYIO
IUIS 3allOMUHAHMS 3HAYEHUW pa3IUYHbIX CJIOB. VcCronb3ys 3aKOHCIEKTUPOBAHHBIE
CBEJICHUS, JIeTYE CO3/laBaTh 3HAUYMMble TBOPUYECKHE WJIM Hay4yHble pabOThI, pa3Iu4HbIC
pedepaTsl U CTaThU.

Buabsl KOHCIIEKTOB:

HyxHO yMeTh pa3znuyaTh KOHCHIEKTHI U MPAaBUIIBHO UCIOIb30BaTh Ty KaTETOPHIO,
KOTOpAast JIy4llle BCETO MOAXOIUT JJIs1 BBIIIOJIHIEMOU pabOThI.

° [IJTAHOBBIM. Takoii BHJ] M3JIOKCHHS Ha OyMare co37aeTcsi Ha OCHOBE
3apaHee COCTABJIEHHOTO IUIaHA MaTepuana, COCTOMT M3 ONPENEIICHHOTO KOJIMYECTBA
MyHKTOB (C 3arojloBKaMM) M TOJAIMYHKTOB. B mporecce KOHCIEKTUPOBAHUS KaxKIIbIH
3aroJIOBOK PAaCKpbIBACTCSI — JOMNOJIHAECTCS KOPOTKMM TEKCTOM, B KOHEYHOM HWTOTE
MOJTy4YaeTcsl CTPONHBIN MIaH-KOHCTIEKT. IMEHHO Takoil BapuaHT OOJIbIIE BCEro MOAXOIUT
JUTSI CPOYHOM MOJATOTOBKH K ITyOJIMYHOMY BBICTYIUICHUIO WU ceMHuHapy. EcTecTBeHHO, ueM
nocliieoBaTeibHee OyaeT IiaH (€ro MyHKThl JOJDKHBI MaKCHUMaJIbHO PacKpbIBATh
coliepKaHUE), TEM CBsI3aHHEE M TOJIHOIEHHee OyaeT Bam jgokian. CrenuaiucTsl
PEKOMEHIYIOT HAMOJIHATh TJIAHOBBIN KOHCTIEKT MTOMETKaMH, B KOTOPBIX OyIyT yKa3aHbl BCE
UCIIOJIb3YEMbIE BAMU UCTOYHUKH, T. K. CO BPEMEHEM TPYAHO BOCCTAHOBUTH UX IO MaMSATH.

e CXEMATHUYECKMI IIJIAHOBBII. Dra pasHOBHIHOCTh KOHCIEKTA
BBITISIAUT TaK: BCE MYHKTHI TJIaHA MPECTABJICHBI B BUJI€ BOIIPOCUTENIHHBIX MPEJIOKEHUH,
Ha KOTOpbIE HY)KHO JaTh OTBET. M3y4yas mMaTepua, BBl BHOCUTE KOPOTKHE MOMETKH (2—3
MPEAJIOKEHUS) TIOJ KaXAbld MyHKT Bompoca. Takoil KOHCIEKT OTpa)KaeT CTPYKTypy U
BHYTPEHHIOIO B3aMMOCBSI3b BCEX CBEIEHUM M CIOCOOCTBYET XOpPOUIEMY YCBOEHUIO
uH(popmanuu.

° TEKCTYAJIBHBIN. TTono6Has (opMa M3I0KEHHs HACHINICHHEE APYTHX M
COCTABJIIETCSI M3 OTPHIBKOB M IUTAT CaMOT0 UCTOYHUKA. K TEKCTyallbHOMY KOHCIEKTY
MOHO JIETKO TMPUCOEAVHUTH IUIaH, JUOO HAIMOJHUTH €T0 Pa3IMYHBIMUA TE3WCAMH H
TepMuHamMu. OH Jydille BCETO MOJIXOJHUT TE€M, KTO M3y4yaeT HAyKy WIIW JIUTEPATypy, THAeE
LATAThl aBTOPOB BCerjaa BaxkHbl. OJHAKO TaKOW KOHCHEKT COCTaBUThH HempocTo. HyxkHo
YMETh MPABUIILHO OTAEIATh HanOOJee 3HAUUMbIE IIUTATHI TAKUM 00pa3oM, 4TOOBI B UTOTE
OHM JAJIM NMPEJICTABICHUE O MAaTEPUAIIE B LIETIOM.

° TEMATHUYECKUWI. Takoii cnoco6 3amucu HHGMOPMALHH CYIIECTBEHHO
otrnnyaetcs ot Apyrux. CyTh €ro — B OCBEILIEHUH KAKOTO-HUOY/ b ONPEEICHHOTO BOIIPOCa;
IpU 3TOM HCHOJIB3YETCS HE OJMH HMCTOYHHMK, a HECKOJbKO. ColepxkaHue KaxXaoro
Marepuaia HE OTPa)XaeTcs, BEAb 1EJIb HE B OTOM. 1€MaTUYECKHM KOHCIEKT MOMOTaeT
Jydllle JPYTUX aHAIU3UPOBATH 3aJaHHYI0 TEMY, PACKPBHIBATH MOCTABIICHHBIE BOIMPOCHI U
M3y4aTh UX C pa3HbIX CTOPOH. OHAKO Oy/IbTE TOTOBBI K TOMY, YTO MPUIETCS MepepadboTaTh
HEMaJIO JIUTEepPaTypbl MJis MOJHOTHI W IEJIOCTHOCTA KAapTUHBI, TOJBKO B 3TOM Cllyyae
U3JI0KeHue OyAeT 001aaTh BCEMH IOCTOMHCTBAMM.



° CBOBOﬂHbIﬁ. OTOT BHUJ KOHCIEKTa MpEeIHA3HA4YeH ISl TEX, KTO YMEET
HCIIONB30BaTh Cpa3y HECKOJbKO CHOocoO0B paboThl ¢ MarepuajioM. B Hem Moxer
COJICPKAThCSL UTO YrOAHO — BBIMUCKH, IIUTAThl, IJIAH W MHOXECTBO Te3UCOB. Bam
moTpeOyeTcss YMEeHHe OBICTPO W JIAKOHWYHO H3J1aratb COOCTBEHHYIO MBICIh, padoTaTh C
IJJAHOM, aBTOPCKUMH IuTaTamMu. CuuTaeTcs, 4To MOJA00HOEe (PUKCHPOBAHWE CBEICHUN
SBJISIETCA HAOO0JIee IETOCTHBIM U TTOJTHOBECHBIM.

[IpaBuia KOHCIEKTUPOBAHUS

1. BuaumarenbHo npounTaiite TekcT. [TomyTHO oTMeuaiiTe HEMOHSATHBIE MECTa,
HOBBIE CJIOBA, UMEHA, JIaThI.

2. Haenute cripaBku 0 JIMIax, COOBITHSIX, YIOMSHYTHIX B TekcTe. [Ipu 3anucu
He 3a0y/IbT€ BHIHECTU CIIPABOYHbIC JaHHBIC HA TMOJIS.

3. IIpy mepBOM 4YTEHUM TEKCTa COCTAaBbTE MPOCTOM IIaH. lIpu MmoBTOpHOM
YTEHUU TOCTapalTech KpaTko cHOpMyIMpOBaTh OCHOBHBIC MOJIOKEHUSI TEKCTa, OTMETHUB
apryMEHTAaIMIO0 aBTOpA.

4, 3aKJIFOUUTEBHBIN ATAll KOHCIIEKTUPOBAHUS COCTOUT U3 IEPEUNTHIBAHUS paHEe
OTMEUYEHHBIX MECT U UX KPaTKOU MOCIE0BATEILHON 3alUCH.

5. [Ipy KOHCHIEKTUPOBAHMM HAJI0 CTApaThCsl BBIPA3UTH ABTOPCKYIO MBICIb
CBOMMH CJIOBAMH.

6. CrpemuTech K TOMY, 4TOOBI OJTMH a03al] aBTOPCKOI0 TeKCTa ObLI IIepeaH mpu
KOHCIIEKTUPOBAHUM OJIHUM, MAaKCUMYM ABYMS MPEIJI0KCHUSIMH.

[Ipy KOHCHEKTUPOBAHHMM JICKIUK PEKOMEHAYETCS NPUACPKUBATHCA CIEIYIOMINX
OCHOBHBIX IPaBUII.

1. He nauumHaiite 3anuceIBaTh MaTepual ¢ IEPBHIX CIOB MPENo1aBaTes, CHavala
BBICJTYIIIANTE €ro MBICIb JO KOHIA U TOCTapaiTeCh MOHATH €€.

2. [Ipucrynaiite K 3amMcu B TOT MOMEHT, KOT/a NpPENoJaBaTelb, 3aKaHUYUBAas
W3JI0’)KEHUE OJTHON MBICIIH, HAUMHAET €€ KOMMEHTHUPOBATh.

3. B koHcmexkTe 00sg3aTenbHO BBIACISAIOTCI OTACIbHBIE 4dacTH. HeoOxomammo
pa3rpaHUyYMBaTh 3arOJOBKH, MMOJ3ar0J0BKH, BBIBOABI, 000COOISATh OJHY TEMY OT JIPYTOH.
Breiienenne MOXHO JenaTh MOMYEPKUBAHUEM, APYTUM I[BETOM (TOJBKO HE ClIeIyeT
MpeBpaiiath TEKCT B TMECTpble KapTUHKW). PekoMmeHayercss aenaTh OTCTYIBI st
0003HauYeHUs a03alleB U MYHKTOB IJIaHA, TPOOETbHbBIE CTPOKHU JJIS OT/ICJICHHUS OJHON MBICITH
oT Ipyroii, Hymepauuto. Eciu onpenenenusi, GopMyJbl, IpaBuia, 3aKOHbI B TEKCTE MOKHO
caenatb 0oJjiee 3aMETHBIMH, MX 3aKII0YaioT B paMKy. Co BpeMEHEM y Bac MOSBUTCS CBOS
CHCTEMA BBIJICIICHUN.

4, Co3paBaiiTe BamM 3allCcd C MCHOJIB30BAHHEM MPHUHATHIX YCIOBHBIX
o6o3nauennii. KoHcmekTupys, o0s3aTeNbHO YMOTPeOsiTe pa3zHOOOpasHble 3HAKU (HMX
HA3bIBAIOT CUTHAIBHBIMH). DTO MOTYT OBITh YKa3aTeId W HAMpaBISAIONINE CTPEIKH,
BOCKJIMIIATEIbHBIE W BOINPOCUTEIbHBIE 3HAaKW, codyetaHus PS (mocnecnoBue) u NB
(oOpatuth BHHUMaHHUE). Hampumep, CIOBO «CJI€IOBATEIbHO» Bbl MOXKETE O0O03HAYUTH
MareMaTu4eckon ctpenkoit =>. Korma Bbl BbIpaboTaeTe CBOW COOCTBEHHBINM 3HAKOBBIM
Ha0op, CO3/1aBaTh KOHCIEKT, a MOCJIe U U3y4yaTh ero OyJeT mpoiie U ObIcTpee.

5. He 3a0b1Baiite 00 ab0OpeBuaTypax (COKpallleHHbIX CJI0BAX), 3HaKax PaBEHCTBA
¥ HEpaBEHCTBA, OOJIBIIE ¥ MEHBIIIE.
6. Bonpiryto mons3y i co3aaHus MpaBUILHOTO KOHCIIEKTA JTAI0T COKPAIICHUSI.

O,Z[HaKO 6YI[I>T€ OCMOTPUTCIILHEI. 3HATOKHU CUUTAIOT, YTO COKpaAlICHUE THIIA «I-Tb»



(nyMaTh) U MOAOOHBIE UM MCHOJB30BATh HE CIIEAYET, TaK KaK BIIOCJIEICTBUM OOJbIIOE
KOJIMYECTBO BPEMEHHM YXOJIUT Ha PACIIM(POBKY, a BEIb YTCHHE KOHCIEKTa HE JOJLKHO
MPEPHIBATHCS] MIOCTOPOHHUMH JEHCTBUSMU U pa3MbllIeHUsIMU. JIydiie Bcero pazpadborath
COOCTBEHHYIO CHUCTEMY COKpallleHWi W 0003HayaTh UMH BO BCEX 3aIIUCSAX OJHU U TE XKe
cioBa (M He yTo MHOE). Hampumep, cokpamieHue «r-Tb» OyJeT BCErJa W Be3JI€ CIOBOM
«TOBOPHUTHY, a OoJbias OykBa «P» — clioBoM «paboTay.

7. beccniopHo, OpraHn30BaTh XOPOLIMH KOHCIIEKT IOMOT'YT HHOCTPaHHBIE CJIOBA.
Haubonee mpumeHnsieMble cpeau HUX — aHriauickue. Hampumep, COKpalieHHOE «OK»
yCHEIIHO 0003HAYAET CI0BA «OTIUYHOY, «3aMEUaTEIbHOY, «XOPOIIO».

8. Hy>xHo n30eraTh CIOXKHBIX U JJIMHHBIX PACCYKIICHUM.

Q. IIpy KOHCNEKTHPOBAHMM JIy4lll€ IIOJIb30BATHCS MOBECTBOBATEIBHBIMU
PEIJIOKEHUSIMU, U30eraTh CaMOCTOSITENIbHBIX BOMPOCOB. BOIMpoChl yMecTHBI Ha MOJISIX
KOHCIIEKTa.

10.  He crapaiitecs 3adukcupoBaTh MaTeprai JOCIOBHO, IPU 3TOM YaCTO TEPSIETCS
rJIaBHAs! MBICIIb, K TOMY )K€ TaKy0 3alHCh TPYAHO BecTH. OTOpachiBaiiTe BTOPOCTENIEHHbIE
CJIOBa, 0€3 KOTOPBIX IJIaBHAS MBICIIb HE TEPSAETCH.

11. Eciau B JIEKIMU BCTPEUAIOTCS HETOHSTHBIE BaM TEPMHUHBI, OCTABbTE MECTO,
MOCJIE 3aHATUN YTOUHUTE MX 3HAYECHUE Y TIPENoJaBaTers.

CAMOINOAI'OTOBKA K TEKYHIEMY KOHTPOJIIO

[IpocMoTpuTe KOHCHEKT cpaszy mnocie 3aHaTtuid. [loMerbTe Marepuan KOHCIEKTa
JIEKIUH, KOTOPBIA BBI3bIBAET 3aTPYAHEHUS ISl TOHMMaHUs. [lonbITaliTeECh HAWTH OTBETHI
Ha 3aTPyAHUTEIBHBIE BOMPOCHI, UCIIONB3YA Mpeaiaraemyro aureparypy. lloctapaiitech
pazo0paThcsi ¢ HEMOHSATHBIM MaTepuajioM, B YAaCTHOCTH HOBBIMHU TepMHHamu. Yacto
HE3HAHWE TEPMHUHOJIOTMM MEIIAeT BOCIPUHHUMATh MaTepHal Ha TEOPETUYECKUX U
1a00paTOPHO-TIPAKTUYECKUX 3aHIATHSAX Ha JOJKHOM ypoBHE. Eciu caMOCTOSITENBHO HE
yAalloCh pa3o0parhbcsi B MaTtepuaie, chopMyIupyiuTe BOMPOCH U 0OpaTUTECh HA TEKYIIEH
KOHCYJbTAIIMM WK Ha OJIMKalIlen KUY 33 MOMOIIbIO K MTPENO0/1aBaTelo.

Kaxyto Heeno peKoMEHIyeTcsl OTBOJAUTh BpeMs ISl MOBTOPEHUS MPONIAEHHOTO
Marepualia, MpoBepsisi CBOM 3HAHUS, YMEHUS U HABBIKU 10 KOHTPOJILHBIM BOIIPOCAM.

OTBeTbTE HAa KOHTPOJBHBIE BOMPOCHI JIJIsi CAMONPOBEPKU, UMEIOIIHNECS B YUCOHUKE
WJTU TIPEJIOKEHHBIC B IAHHBIX METOJUYECKUX PEKOMEHIAIUSX.

Kpatko nepeckaxure conepkaHue U3y4eHHOr0 MaTepuaia «CBOMMHU CJIOBaMMUY.

3ayuute «pabouune onpeaeaeHus» OCHOBHBIX MOHATHH, 3aKOHOB.

OCBOMB TEOPETHYECKHI MaTepuall, MNPUCTYMANTE K BHINOJIHEHUIO 3aJaHUMH,
VOPOKHEHHUM;, PEIICHUIO 3a7a4, pPacueToOB CaMOCTOATENBbHOM padOThl, COCTaBIEHUIO
rpaduKoB, TaOJIUII U T.1I.

BBIITIOJIHEHUE INNUCBMEHHOTI'O JOMAIIHET'O 3AJJAHUA
(PACHETHO-TPA®ONUYECKOE 3AJJAHUE, KOHTPOJIbBHAA PABOTA,
3ATIOJJHEHUE PABOYEW  TETPAJWN, TBOPYECKOE 3AJIAHUE,
MHNPESEHTALIUSA U IIP.)

O01mue pekoMeHIAIUA

BHuMaTenbHO mpovHTaiiTe Marepuan Mo KOHCIEKTY, COCTaBIIEHHOMY Ha Yy4eOHOM
3aHSATHH.

[IpouunTaiiTe TOT %€ MaTepUall Mo y4eOHUKY, y4eOHOMY TTOCOOUIO.



[TocTapaiitech pa3oOpaThCsi C HEMOHATHBIM MaTEpPUAIOM, B YACTHOCTH HOBBIMU
TepMuHamMu. YacTo HE3HaHUE TEPMHUHOJOIMHM MeEIIaeT BOCHPUHUMATH MaTepuana Ha
TEOPETHUECKUX U Ja00paTOPHO-MPAKTHIECCKUX 3aHATUSAX HA IOJDKHOM YPOBHE.

OTBeThTE HA KOHTPOJIBHBIE BOMPOCHI JIJIsi CAMOIIPOBEPKH, UMEIOIIHNECS B YUCOHUKE
WJIU TIPEJIOKEHHBIC B IAHHBIX METOJUYECKUX PEKOMEHIAIUSX.

Kpartko nepeckaxkute cojiepxaHue U3y4eHHOTO MaTepralia «CBOMMH CIIOBAMM).

3ayunte «paboune OnpeaeIeHUs» OCHOBHBIX MOHITHH, 3aKOHOB.

OCBOMB TEOPETHYECKUN MATEpHUANl, NPUCTYNMANTE K BHIIOJIHEHUIO 3aJaHUM,
YOPKHEHUW; PEIICHUIO 3a7a4, PAacueTOB CaMOCTOATEIbHOM paboThl, COCTaBICHUIO
rpaduKoB, TaOJIUII, MPE3EHTALUMN U T.]I.

Iopsinoxk penieHUust KEMCOB

[Ipu pemieHun Keiica CTyA€HThI TOJKHBI:

1) mpencTaBuUTh pacCykKJIe€HHE [0 TMOBOAY: HEOOXOIUMOCTH JIOMOJHHUTEIbHBIX
JAHHBIX U UCTOYHUKOB UX MOJYYEHUST; TPOTHO30B OTHOCUTEIBHO CYOBEKTOB W/WJIH IPUYUH
BO3HUKHOBEHUS CUTYaIIWH;

2) NpOJAEMOHCTPUPOBATh YMEHUS UCIIOIH30BaTh CUCTEMHBIN MOAXO0, CUTYaTUBHBII
MOXO/I, IIUPOTY B3IJISI0OB HA MPOOIEMY;

3) NOATrOTOBUTH MIPOTrpaMMy ACHCTBUIM, HANIPABICHHYIO Ha pealn3alluio, HalpuMep,
AQHAJIMTUYECKOT0 METO/1a PEIICHUS MPOOIEMBbI: MPOAHATU3UPOBATH BCE JOCTYIHBIEC JAHHEIE,
MPEBPATUTh UX B UHGOPMAIIUIO; ONPEAETUTh IPOOIEeMy; IPOSICHUTh U COrJIacOBaTh 1IEJIH;
BBIJIBUHYTH BO3MOXKHbBIE aIbTEPHATUBBI; OIICHUTh BAPUAHTHI U BHIOPATH OJIMH U3 HUX.

HesaBucuMo oT mpupo/ibl, MPEI0CTABICHHOTO Kelica, CTyIeHTaM HYHO Oy/IeT:

1. «ITpoananu3upoBarh» €ro: BBISIBUTh, YTO U MOYEMY IPOUCXOJUT, YTO MOKET
IIPOU30UTH U ITIOYEMY.

2. OOBSICHUTD CUTYAIIHIO.

3. OLIEHUTD yKE NPUHATHIE MEPHI.

4. OOcyauTh BO3MOXHBIE Oynaymiye JeWCTBHS W CPAaBHUTh WX BO3MOXKHYIO
3 PEKTUBHOCTD.

Mertoanka penieHus KelcoB

1. ITounmanue 3amaun

OnHO U3 BalllMX MEPBBIX 00513aTENIBHBIX JEHCTBUI — MOHSTH, UYTO OT Bac TpeOyeTcs:

° YCBOEHUE KaKoi yueOHOM TeMbI MPEANoJaraeT peueHue Kenca;

° KaKoro pojia TpedyeTcs pe3yibTar;

° JOJDKHBI JIM BBl JaTh OLIEHKY TOMY, YTO ITPOM3OLLIO, WJIH PEKOMEHAALMH B
OTHOLIEHUH TOTO0, YTO JIOJKHO IIPOU30UTH;

° ecid Tpedyercss MPOTHO3, Ha KAaKOW Mepuoja BPEMEHHM BbI JOJIKHBI pa3padoTaTh
NOAPOOHBIN TUIaH JACHCTBUIA;

° Kakasi (popma npe3eHTaluu TpedyeTcs, KaKoBbl TpeOOBaHUS K HE;

° CKOJIbKO BPEMEHU BbI JIOJKHBI pad0TaTh C KEHcoM?

2. IlpocmoTp keiica

ITocne TOro kKak Bbl Y3HAIM, KAKUX JIEMCTBUM OT Bac KAYT, BBl JOJDKHBI
«ITOYYBCTBOBAThY» CUTYAIIHIO KEMCa:
° MPOCMOTPUTE €0 COJIEpKAHHUE, CTAPACh TMOHITH OCHOBHYK) HJICKD W BHJ
MPEI0CTaBICHHON BaM WH(OpMAITUH;



° €CJIM BO3HUKAIOT BOIIPOCHI, WJIM POKIOAIOTCS BAXHbBIE MbICIU, WIH KaXyTCs
MOAXOASIIMMHU T€ WU UHBIE KOHLIETIIIMH Kypca, IPOYUTaB TEKCT JO KOHIIA, BHITUIIUTE HX;
° IIOCJIE 3TOTO MMPOYTUTE KENC MEJJIEHHEE, OTMEYasi MAPKEPOM WJIU 3aMUChIBAs TyHKTHI,
KOTOPBIE Ka)KyTCsl CYILECTBEHHBIMU.

3. CocraBiieHrE ONUCaHUs KaK MYTh U3yYEHUS CUTYallMU U ONPEICIICHUS TEM.

[Tpu npocMoTpe Kelica BaM HEOOXOAUMO:

® CTPYKTYpHUPOBATh CUTYAllUIO, OICHUBAsA OOHH ACIICKTHI KaK BAXKHBIC, 4 IPYTHUC KaK
HCCYHICCTBCHHBIC,
® OIIpCACIINTE U OTO6paBI/ITB BCC MOMCHTHBI, KOTOPBIC MOINIM HMCTb OTHOIICHHUC K

cuTyarnuu. M3 HUX BBl CMOYKETE IOCTPOMUTH CUCTEMY B3aHMOCBS3aHHBIX IMPOOJIEM,KOTOPHIC
C/IeJIAJTH CUTYAINIO 3aCITyKABAOIIeH aHaIN3a,

° paccMoTpeTh (HDaKTOPhI, HAXOASIIIIMECS! BHE MPSMOr0 KOHTEKCTa MPOOJIEMBbI, TaK Kak
OHHU MOTYT OBITh UpE3BbIYAITHO BaXKHBI;
° BBIJICTTUTh «TEMb» — CBSI3aHHBIE TPYyNNbl  (PAKTOPOB, KOTOPbHIE MOTYT

BO3JICMICTBOBATh HA KAXKIbBIM aCMEKT cuTyauuu. Hampumep, ogHa UX 4acTh MOXKET UMETh
JIEJ0 C BOCIPUHUMAEMbIM HU3KUM Kaue€CTBOM, Apyrasi — C MOBEACHUEM KOHKYPEHTA;
° ONMUIIUTE CUTYallMIO (CpaBHHBAWTE CBOW JEHUCTBUS C TOBEJACHUEM aJBOKATA,
paccrlpailvBarollero KIWEHTa, WIM Bpaya, HWHTEPECYIOUIETOCd Yy MalUeHTa €ro
COCTOSIHUEM ), OTBETUB Ha BOTIPOCHI:
- KTo cuuraer, uro npobiemMa, u noyemy?
- Ha xakom ocHOBaHWU 0a3upyeTcs MHEHUE ATUX JIFOEH ?
- UTo npoucxoauT (WK HE MMPOUCXOINT), KOTJa U T/1e?
- Kakue cBsi3aHHbIE C TPOUCXOISAIIMM BEIIU HE SBJISIOTCS MPOOJIEMHBIMU U TTOUEMY?
- Urto coctapseT 6oJiee MUPOKUM KOHTEKCT CYILECTBYIOIIEH CUTyallUun?
- KT0 1yt 4TO MOXKET BIMSATH HAa MPOOJIEMHYIO CUTYaIIUIO0?
- Ectb u npyrue 3auHTEpECOBaHHbBIC JIULIA, U KTO OHU?
- KaxoBsl cnepsxuBatomiye HakTopbl, OrpaHUYUBAIOIINE ITPOCTPAHCTBOPEIICHUSD ?
4. Ilnarmoctudeckasi CTaams
Jnarnoctuyeckasi cTaausi — OJHA U3 T€X, K KOTOPHIM Bbl JOJIKHBI MPUIIOKHUTH
MaKCHUMYM YCHJIM, XOTS €€ YCIeX 3aBUCUT OT 3P(HEKTUBHOCTH MPEbITYIIINX CTAIM:
° BCIIOMHUTE U3yYEHHBIE BAMU PAaHEE TEMbI U IPOBEAUTE 10 HUM MO3TOBOM IITYPM JISI
BBISIBJICHUS TTIOTEHIIUAJIBHO COOTBETCTBYIOIIUX KEUCY TEOPETUUECKUX 3HAHUI;
° BEPTUKAIBHO CTPYKTYPUPYWUTE BOMPOC, HAYMHASA C TeX, KOTOpPhIE KacaroTCs
OT/ICJIbHBIX PAOOTHHUKOB, 3aTE€M TPYIIbl WX MOApPA3CICHUs, OPTaHU3alMU B 1IEJIOM W,
HaKOHEII, OKpY>KaroIiei cpeapl. Takum o0pa3om, Bbl CMOXKETE CO3/1aTh MAaTPHUILy OCHOBHBIX
BOIIPOCOB U CBSI3aHHBIX C HUMH TPOOJIEM U MOJyMaTh O COOTBETCTBYIOIIUX KOHIICTIIIUSIX
JUTSL KOKJIOTO «YPOBHSI.
° M3Y4YUTE OOCTOSTENHCTBA BOZHUKHOBEHUS CUTYAIIHH;
° He 3a0bIBaiiTe BO3BpalIaThcsi K HHPOpManuMu Keiica W Oojee BHUMATEIHHO
paccMaTpuBaTh (HaKTOpHI, CTABIIME BAXKHBIMU B XOJI¢ AMArHOCTUKHA. Bam HykHO OyaeT
NpEeAbSIBUTH JI0KA3aTEIbCTBA B MOJAEPIKKY Balllero JIMarHo3a.
° OT/CJISINTE JOKA3aTeIbCTBA OT MPEANOIOKEHUM, PaKThl OT MHEHHUU U CTaBbTE MEPE
co0ol1 1Ba BOMpoca: 10 KaKOW CTENEHH Bbl YBEPEHBI B MPABUIILHOCTH CBOMX IIPE/ICTABICHUN
U 710 KaKOW CTENEHU UX MPABUIBHOCTh BAKHA JIJIS BAIIETO JUArHO3a.
5. ®opmynupoBKa MpoodIeM



Ha »>toi ctaguu o4eHb I10JIE3HO:

° MMACBMEHHO C(HOPMYIUPOBATh BOCIPHUATHE OCHOBHBIX Mpobiem. dopmynnupoBka
po0JIeM OKakeTCs 6a3uCHOM TOYKOM IS MOCIEAYIOMNX 00CY K ICHHUIA;
° MpU HAJUYUH HECKOJIBKHX IMPOOJIEM TOJIE3HO YCTAaHOBUTHh WX MPHOPUTETHOCTD,

UCTIOJNB3YSl CIEAYIONINE KPUTEPUH: BaKHOCTh — YTO MPOU3O0MJIET, €CIIM 3Ta MpobdiieMa He
OyJIeT perieHa; CpOYHOCTh — KakK OBICTPO HY>KHO PEIIUTh 3Ty MPOOJIEMY; HEPAPXUUECKOE
MOJIO)KEHUE — JI0 KaKOM CTEMEeHM 3Ta mpolsema SBISETCS MPUUYMHON JIPYTUX MpoOseMm;
Pa3peIMMOCTh — MOKETE JIM BBI CJIeJIaTh UTO-IHO0 JIJIs €€ PEIICHHUS.

6. B16op kpuTepueB pemieHus npoodaeMsl

Cpazy mociie BBISICHEHHSI CTPYKTYpbl IPOOJIEMBbl CIAEAYET MOAYMaTh O KPUTEPHUSX
BbIOOpa penieHuil. B omnpeneneHHOM CMBICIE CTPYKTypa M ONPEAETUT KPHUTECPUHU.
Hanpumep, ecnu BBISICHIIOCH, UTO camasi cepbe3Has mpoljieMa CBsA3aHa ¢ KOPIOPATUBHON
KyJbTYpOil, TOrJa pelieHus JOJDKHBI OyAyT MOBIUATH Ha ee yiayunieHue. Ho ecnm
CYIIECTBYIOT TaKkXe (pHAHCOBBIEC TPOOJIEMBI, TOrAA OYAYT KPUTEPUH BHIOOpPA, CBSI3AHHBIC U
C HUMH.

7. I'enepupoBaHuE AIbTCPHATHUB

JIOCTUTHYB SICHOTO TOHHMMAHHSI CBOMX II€JI€H, MPUHSAB pEIICHUE O TOM, K KaKUM
obsacTsiM TpoOJIeMbl Bbl XOTUTE OOpAaTUTHCS, M, UMES JIOCTAaTOYHYIO YBEPEHHOCTb, UTO
IPOAHATU3UPOBATIM OCHOBHBIE TPUYUHBI BO3HUKHOBEHHUSI MPOOJEMBI, BBl JIOJHKHBI
00rymMaTh BO3MOJKHBIE JlajbHENIIHE My TH. BaskHO pa3paboTarh JOCTATOYHO MIUPOKUN KPYT
BApUAHTOB, OMUPASICh HAa W3BECTHBIC WJIM M3ydaeMble KOHIEMIUU, YTOOBI MPEIOKUTH
Jy4dIliue CHOoCOoObl JCUCTBUM, OMNBIT PEIICHUS JPYTUX KEHCOB, KpeaTUBHBICE METOJIbI
(MO3roBO¥M MITYpM, aHAJIOTHS U MeTadopa, CHHEKTHKA U JIp.).

8. O1eHka BapuaHTOB M BEIOOP HanOoJIee TOAXOIAIIETO

Ha cragum BbIOOpa BapuUaHTOB OMNpEACTUTE KPUTEPUH MPEANOUYTUTEIHLHOCTH
BapuaHTta. Kpurepun Bb10O0pa BapuaHTa JOJKHBI ObITh OCHOBAHBI HA TOM, B KAKOU Mepe OHU
CIOCOOCTBYIOT PEHICHUI0 TPOOJEMBbI B 1LIEJIOM, a TaKXKe MO MPU3HAKAM BBITTOJTHUMOCTH,
OBICTPOTHI, 3()(PEKTUBHOCTH, SKOHOMUYHOCTH. Kaxabli M3 KpUTEpUEB HEOOXOAMMO
MpOaHaIU3UPOBATH C TTO3UIIMI BCEX IPYIN UHTEpecoB. [Ipu OlleHKE BapUAaHTOB BbI JOJIKHBI
MoJyMaTh O TOM, Kak OHM OyAyT BO3JIEMCTBOBATh HE TOJBLKO Ha IIEHTPaJIbHYIO TIPOOIEMYy,
HO Y Ha BCIO CUTyaluio B 1esoM. Onpenennute BepOsiTHbIE MOCIEACTBUS UCIIOIb30BaAHUS
BalllUX BAPUAHTOB.

9. Ilpe3enTanus BbIBOJIOB

Ponb crynenra:

° M3Y4YUTh yU4eOHYI0 HH(OPMAITHIO TI0 TEME;

° MIPOBECTH CUCTEMHO — CTPYKTYPUPOBAHHBIN aHAIIU3 COJAEPIKAHUS TEMBI;

° BBIICIIUTH TIPOOJIEMY, HMEIONTYI0 HHTEIICKTyaIbHOE 3aTpyIHEHHE, COTJIacoBaTh C
IIpEero/IaBaTesieM;

° JaTh OOCTOSATENBHYIO XapaKTePUCTUKY YCIIOBUI 3a]1a4u;

° KPUTUYECKHA OCMBICIIMTHh BAPUAHTHI U MOMBITATHCS UX MOAUPHUITUPOBATH (YIIPOCTUTH
B IIJITaHE U30BITOYHOCTH);

° BBIOpATh ONTHUMAJIBHBIN BapHaHT (110100paTh U3BECTHBIC U CTAHIAPTHBIC AJITOPUTMBI

JCHCTBHS) WM BapUaHTHI pa3pelieHus mpoOaembl (€Clii OHa HE CTaHJapTHAas).
IHopsinok MOArOTOBKH NpPe3eHTALHHU



KoMIbloTEpHYI0 Mpe3eHTAIMI0, COMPOBOXKAAIOUIYIO BBICTYIUIEHUE JOKJIAJ4MKa,
yao0OHee Bcero moaroToBuTh B nporpamme MS PowerPoint. Ilpe3enTarus kak JOKYMEHT
MpesCTaBIsieT cOO0M MOCIeI0BaTEIbHOCTh CMEHSIONINX APYT Apyra ClaiioB - TO €CTh
ANIEKTPOHHBIX CTPAHWYEK, 3aHUMAIOLIUX BECh IKPaH MOHUTOpPA (0€3 MpUCYTCTBUA MMAHEIEH
nporpaMmel). Yaie Bcero AEeMOHCTpalysl MpPE3eHTalUd MPOEHUpYyeTcss Ha OOJbIIOM
JKpaHe, pexe — pa3fgaeTcss coOOpaBIIMMCS KakK MeyaTHbId MaTepuan. KoandecTBo ciaiiio
aJIeKBATHO COJEPKAHUIO W MPOAODKUTEIIBHOCTH BBICTYIUIEHUS (Hampumep, aias 5S-
MUHYTHOTO BBICTYIUICHUS] pEKOMEH/IyEeTCsl UCII0JIb30BaTh He Oosee 10 ciaiiioB).

Ha nepBom crnaiife 00s3aTesIbHO IPEICTABISETCS TeMa BHICTYTUICHUS U CBEJIEHUS 00
aBropax. Cieayroliye caiibl MOKHO MOATOTOBUTH, UCTIONB3YS IBE PA3IMYHbIE CTPATETUN
UX MOJTOTOBKH:

° | crparerus: Ha cnaiiibl BBIHOCUTCS] OIIOPHBIM KOHCIIEKT BBICTYIUICHHS U KIIFOUEBbIE
CJIOBA C T€M, YTOOBI MOJIb30BATHCS UMU KaK IJIAHOM JJISl BBICTYIUIEHUs. B 3TOM ciyuae k
claiiiaM NpeabsBISIOTCA CIEAYIOIIHE TPEOOBaHUS:

- 00BEM TEKCTa Ha ciaiiie — He 00JbIIe 7 CTPOK;

- MapKUPOBAHHBIN/HYMEPOBAHHBIN CIIMCOK COACPKUT HE Oosiee 7 2JIEMEHTOB;

- OTCYTCTBYIOT 3HAKH ITYHKTYAIIMH B KOHIIE CTPOK B MAPKUPOBAHHBIX U HYMEPOBAaHHBIX
CIIUCKAX;

- 3Ha4YMMast MH(OpPMAIIHS BBIAEISIETCS C TOMOILBIO IIBETA, KETJIsA, 3 PEKTOB aHUMALIHH.

Oco00 BHUMATENIbHO HEOOXOIMMO IMPOBEPUTH TEKCT HA OTCYTCTBHE OLIMOOK U
orneyaTok. OcHOBHasi omMOKa IMpH BBIOOPE NAHHOW CTPATErMM COCTOMT B TOM, YTO
BBICTYIIAIOIIME 3aMEHSIOT CBOKO p€Yb YTEHUEM TEKCTA CO CIANOB.

° 2 cTparerus: Ha claiipl moMemaercss pakTUYecKkuil MmaTepuai (Tabiuibl, rpapuK,
¢ororpaduu U mp.), KOTOPBIA SBISIETCS YMECTHBIM M JOCTATOYHBIM CPEICTBOM
HaIJISITHOCTH, TIOMOTAET B PACKPBITUU CTEP>KHEBOM MJEH BBICTYIUIEHUS. B 3TOM ciyuae K
claiiiaM NpeabsBISIOTCA CAeAYOIIe TPEOOBaHUS:

- BBIOpaHHbIE CPEICTBA BU3Yyalu3aluKu HHGOpMaIK (TabIuIbl, CXEMBbI, Tpa(UKHU U T.
11.) COOTBETCTBYIOT COJEPKaHUIO;

- MCIIOJIb30BaHbl WJUTFOCTPALIMM XOPOIIETr0 KadecTBa (BBICOKOTO pa3pelleHusi), ¢
YETKUM M300pakeHHeM (Kak MpaBWJIO, HUKTO W3 MPUCYTCTBYIOIIMX HE 3aHMHTEPECOBAH
BUUTHIBATHCS B TEKCT HA BAILIUX CJIAlJIaX U BCMAaTPUBATHCS B MEJIKHE WILTIOCTPALUN);

- MaKCHUMaJIbHOE KOJIMYeCTBO Tpaduueckod uHPOpMAIMK HAa OJHOM crlaige — 2
pucyska (dotorpadguu, CXeMbl U T.J.) C TEKCTOBEIMU KOMMEHTapusiMu (He 0osiee 2 CTpOK K
KaXJI0MY);

- HauboJsiee BaykHasl HHGOpMaIus JOKHA PACIIoNaraThCs B IIEHTPE SKpaHa.

OcHoBHas omuOKa Mpu BbIOOpE AAHHOM CTpaTerud — «COPEBHOBAHHME» CO CBOUM
WJUTFOCTPATUBHBIM MAaTepUajoB (ayJIUTOPUHM HE MPEJOCTABISETCS AOCTAaTOYHO BPEMEHH,
yTOOBI BOCIPHUHATH MaTepuasl Ha ciaigax). OObluHbINA criaiin, 6e3 3P¢deKToB aHuMaluu
JOJHKEH JEMOHCTPUPOBATHCS HA 3KpaHe He meHee 10 - 15 cekyHa. 3a meHbllee Bpems
NPUCYTCTBYIOIIME HE YCIEET OCO3HaTh cojaepxkaHue ciaijga. Eciau kakas-To KapTHHKa
NOSIBUJIACH HAa 5 CEKYH/I, @ IOTOM TYT K€ CMEHUJIACh IPYroM, TO ayJUuTOpUs OYJI€T CUUTATb,
YTO JOKJIATYUK ee mojaronsieT. O0patHoro (Mo3uTUBHOTO) 3PdeKTa MOKHO JTOCTUTHYTb,
€CIM JIOKJIAJAYUK MPOJUCTHIBAET MHOMXECTBO CIIAJIOB CO CJOKHBIMU TaOJMLIaMH U
quarpaMMaMH, TOBOps MpHU 3TOM «BOT TyT NMpUBEIEH pa3HOro poja BCHOMOTATENIbHBIN
MaTepuaig, HO S €ro Xo4dy MpOMyCTHUTb, 4YTOOBl HE TMEperpy’ aTh BBICTYIJICHUE



noapoOHocTsiMuy». [IpaBna, Takoil mpueMm JAenarh B Hauyaje U B KOHIE MPE3CHTALMH —
PUCKOBaHHO, ONITUMAJIbHBIN BapUaHT — B CEPENHE BBICTYIUICHHUS.

Ecnu Ha cnaiiie mpUBOAMTCS CJOXKHAs AHAarpamma, €e HeoOXOOUMO IpPEABAPHUTH
BBOJIHBIMU CJIOBaMH (Harpumep, «Ha 3Toit tuarpamme npuBOIUTCS TO-TO U TO-TO, 3€JICHBIM
OTMEUEHBI MMOKa3aTean A, CHHUM — MoKa3atenau by), ¢ TeM, 4To0bl JaTh BpeMsl ay TuTOPUH
Ha €€ pacCMOTPEHHE, a TOJIBKO 3aTeM IMPHUCTYINATh K ee o0cyxaeHuto. Kaxawiil cnaiig, B
CpeIHEM JOJDKEH HaXOIUThesa Ha 3KpaHe He MeHblue 40 — 60 cexynp (0e3 yueTa BpeMeHU
Ha CIIy4ailHO BO3HHKIIIEe 00CyKaeHue). B cBs3u ¢ 3TUM nydille HAaCTPOUTh MPE3EHTAIUIO
HE Ha aBTOMATUYECKHUI MOKa3, a Ha CMEHY CIaiI0B CAMHUM JIOKJIATUYHKOM.

Oco0o0 TIaTeIbHO HEOOXOANMMO OTHECTUCH K O(POPMIICHUIO Mpe3eHTaluu. J{Js Bcex
CJIAIOB Mpe3eHTAIMU IO BO3MOXKHOCTH HEOOXOAMMO HCIOJb30BaTh OJAMH U TOT Ke
111a0J10H 0(hOpMIIEHU S, KETJIb — JJISl 3aT0JIOBKOB - HE MEHbIIE 24 yHKTOB, 1J11 HHPOpMALUH
- 115 uHopmanuu He MeHee 18. B mpe3eHTanusax He IPUHATO CTaBUTh IEPEHOCHI B CIIOBAX.

[logymaniTe, HE OTBJIEKAWTE JIM BBl CIyLIATEJIEHd CBOEU ke mpe3eHranuen? fpkue
KpPAacKH, CJIOXKHBIC IIBETHBIC MOCTPOCHHUS, MU3JHIIHSAS aHUMAIIWS, BBHITPHITHBAIOIINA TEKCT
WM WUIIOCTpAlMsl — HE caMoe Jyullee JOMOJIHEHHWE K HaydyHoMy Jokinany. Takxke
HEeXenaTelbHbl 3BYKOBbIE 3((EKThl B XOJ€ JEMOHCTpaluu npe3eHTtanuu. Hawrydmmmu
SIBJISIFOTCSl KOHTPACTHBIC 11BeTa oHA U TeKcTa (Oenblii (OH — YEPHBIN TEKCT; TEMHO-CUHUM
(GOH — CBETIIO-KENTHIN TEKCT U T. 1.). Jlydille He cMemMBaTh pa3HbIe THIBI MIPU(TOB B
OJIHOM Tpe3eHTalHHu. PEeKOMEHIyeTcsl He 310yNnoTpeOssTh MPONUCHBIMH OyKBaMu (OHU
YUTAIOTCS XYXKE).

HekoHnTpacTHble cnaiinpl OyAyT CMOTPEThCS TYCKIBIMH M HEBBIPA3UTEIbHBIMHU,
OCOOCHHO B CBETJIBIX ayAuUTOpusxX. JJs jydiiel OopHeHTauuu B MPE3EHTAIMH MO0 XOIy
BBICTYIUICHUS JIydllle TPOHyMepoBaTh claiabl. JKenmaTenbHO, 4YTOOBI Ha ciaijnax
OCTaBAJIUCh MOJsI, HE MeHee 1 cM ¢ KaxIoi cTopoHbl. BecnoMorarenbHas uH(pOpMaIus
(ympaBisitoIye KHOIMKK ) He IOJDKHBI Mpeo0iiaaTh HaJl OCHOBHOM HH(MOpMaIuei (TEKCTOM,
WUTIOCTpanusiMu). Mcnonb30BaTh BCTpOeHHbIE 3 (DEKTHI aHUMAIMU MOKHO TOJIBKO, KOT1a
0e3 »9TOro He OOOWUTHUCH (HAmpUMep, TOCJIEIOBATEIbHOE TMOSIBJICHUE DJIEMEHTOB
auarpammbl). Jlis akIeHTHpOBaHHS BHHMAaHUS HAa KaKOW-TO KOHKPETHOW WHGpOpMaIuu
CJIal1a MOKHO BOCIIOJIb30BaThCS JIA3EPHOM YKA3KOM.

JluarpaMMbl TOTOBSITCSI C MCHOJB30BAHMEM MacTepa JAvarpamMMm TaOJIWYHOTrO
npoueccopa MSExcel. JI1s1 BBOa YMCHOBBIX TaHHBIX MCMOJIB3YETCA YMCIOBOM (hopmar ¢
pasenuTesieM Ipymn pa3psaaoB. Eciu ganHble (MOANMUCH JaHHBIX) SBISIOTCS APOOHBIMU
YHCIIaMH, TO YUCJIO OTOOpaKaeMbIX IECATUYHBIX 3HAKOB TOJIKHO OBITh OJJMTHAKOBO JIJIsI BCEH
IpyNNbl 3TUX JAaHHBIX (BCETO psijia MoAanuced JaHHbIX). JlaHHBIE M MOJIMUCU HE JOJDKHBI
HAKJIAJbIBAaThCS IPYT Ha Jpyra U CIUBAThCS C rpaUuecKUMU 3JIEMEHTaMH JAHAarpaMMbl.
CTpyKTypHBIE AMAarpaMMbl TOTOBSITCSI NMPH MOMOIIM CTaHAAPTHBIX CPEACTB PUCOBAHMS
maketa MSOffice. Ecnmu npu QopmatupoBanum cnaiia ecTb HEOOXOJAMMOCTH
MPOMOPLUMOHAIEHO YMEHBIIUTh pa3Mep Auarpammbl, TO pa3mep HIpU(TOB PEKBU3UTOB
JOJKEH OBITh YBEIMYEH C TaKMM pacdyeToM, YyTOObl peasbHOE OTOOpakeHHe OOBEKTOB
JIUarpaMMbl COOTBETCTBOBAJIO 3HAUCHHUSAM, YKa3aHHBIM B TaOnuile. B Tabnuuax He J0IKHO
OBITH O0JIee 4 CTPOK U 4 CTOJIOIIOB — B MPOTUBHOM CJIydae JaHHbIE B Ta0JIMIIe OyIeT IPOCTO
HEBO3MOKHO YBHUIETh. SIUeiiku ¢ Ha3BaHUSAMH CTPOK M CTOJOIIOB M HamOoJiee 3HAUUMBbIE
JAaHHBIE PEKOMEHTyEeTCsI BBIJIETISTH [IBETOM.



TabnuuHas uHOpMAaIMs BCTaBISETCS B MaTepualbl Kak TaOiMlla TEKCTOBOTO
nporeccopa MSWord unu tabnmanoro nporieccopa MSExcel. IIpu BcTaBke TabmuIibl Kak
00BEKTa U MPONMOPLHOHATIEHOM U3MEHEHHH €€ pa3Mepa peajibHblil 0TOOpakaeMblil pa3Mep
mpudTa JomKeH ObITh He MeHee 18 pt. Tabnuib! 1 fuarpaMMbl pa3MeNIaloTCsl Ha CBETIIOM
num 6emom ¢oHe.

Ecnu Bel mpenmounTaere BOCHOJIB30BAaTHCS MOMOIIBIO oOreparopa (Y4To TOXKe
BO3MOJKHO), @ HE JIMCTaTh CJIAJIbl CAMOCTOSITENIbHO, OYEHb IMOJIE3HO MPETyCMOTPETH
CCBLIJIKM Ha cllaiiibl B TEKCTe okiana («Creayomui criaif, noxxamyncra...»).

3aKIIOUNTENbHBIN CIAM 1 IPe3eHTaluH, coAepKamii TekcT «Cnacu0o 3a BHUMAHUE»
win «Koneny, Bpan nu mpuemiieM JUIsl IPE3EHTALMH, CONPOBOXKIAOLIEH IyOIMuHOe
BBICTYIUIEHHE, [TOCKOJIbKY 3aBEpILEHUE 10Ka3a CIAWJ0B €Ile HE SBJIAECTCS 3aBEPILICHUEM
BeICTyIUIeHUA. Kpome Toro, Takue ciaiipl, Tak e Kak u ciaiig « Borpockl?», 1yonupyrot
ycTHOEe cooOmeHue. OnTUMaabHbIM BapUAaHTOM IPEACTABISAETCS MOBTOPEHHUE IEPBOTO
Claiila B KOHIIE MPE3EHTAlUH, MOCKOJIBKY 3TO JA€T BO3MOKHOCTH €IIE€ pa3 HAllOMHUTh
CIIyLIATENsIM TEMY BBICTYIUIEHUS U UMs JOKJIaJA4uKa M JIMOO MEPEUTH K BOImpocam, JUO0
3aBEPILUTH BBICTYIUICHHE.

Jlnst mokasa Qailsn mpe3eHTauuu Heo0X0JMMO COXPaHUTh B popmare «JleMoHcTparus
PowerPointy» (®aitn — Coxpanuth kak — Tun daitna — Jlemonctpanus PowerPoint). B
ATOM Cly4dae Npe3eHTalusi aBTOMAaTHYECKH OTKPBIBAETCS B PEXHUME IMOJTHOIKPAHHOIO
nokasa (slideshow), u cimymarenu n3z0aBieHbl Kak OT BUAA pabOYero OKHa MpOrpaMMbl
PowerPoint, Tak 1 OT moTepb BpeMEHH B HayaJle OKa3a MPEe3eHTALINN.

[Tocne NOAroTOBKYM MPE3eHTALUU MOJIE3HO MPOKOHTPOIUPOBATH CEOsI BOIIPOCAMMU:

® YyJajoch JM JOCTHYb KOHEYHOM LEAW IPE3CHTAIMHU (Y4TO yAAIOCh ONpPENEIUTH,
00BSICHUTD, TIPEIOKUTH WIIH MMPOACMOHCTPUPOBATH C TTIOMOIIBIO Hee?);

® K KakUM OCOOCHHOCTSIM OOBEKTa Mpe3eHTAlMU YJaloCh MPUBICYb BHUMaHUE
aynuropun?

® HE OTBJICKAET JIM CO3JaHHasl MPE3EHTALUs OT YCTHOTO BBICTYIUICHUA?

[Tocne moAroToBKM MPE3EHTALMH HEOOX0AMMA PENETULIMS BBICTYIIJICHUS.

MNOAI'OTOBKA K IIPAKTUYECKHUM 3AHATUAM

Kak roToBUTBECS K MPAKTHYECKOMY 3aHSTHIO.

1. BHuMmaTenbHO MpoYTHUTE BOIIPOCHI K 3aJaHHUIO.
2. [TonbGepute nurepaTypy, He OTKIAIBIBANTE €€ MOMCKH Ha MOCIEIHUM JIEHb.
3. [Ipoutnte yKa3zaHHYHO JIUTEPATYPY, ONPEAECIUTE OCHOBHOM HMCTOYHUK IO

KaXXIOMY BOIIPOCY, JI€Jiasd BBIIMCKHU Ha JIMCTAX WJIM KApPTO4YKaX, HYMCPYﬁTC HX ITYHKTaMH
IJ1aHa, K KOTOpOMY OHU OTHOCATCA.

4. Odopmisist BBIMKUCKH, HE 3a0yIbTe 3amUcaTh aBTOpa, Ha3BaHHE, TOJ U MECTO
U3JaHusl, TOM, CTPAHULLY.

S. IIpy yreHuMm HaWIUTE B CIOBApAX 3HAYEHUE HOBBIX CJIOB WU CIIOB,
HEJIOCTATOYHO BaM U3BECTHBIX.

6. IIpocmaTpuBas NepUOIUUECKYIO II€YaTh, IEJIANTE BBIPE3KH 110 TEME.

7. IIpoBeprTe, Ha BCe JI BOIPOCHI IUIaHA Y BAC €CTh OTBETHI.

8. Ha momsax xoHcmekTa, BBINMCOK 3aIlMIIU BOIPOCHI, ITOAYEPKHUTE CIIOPHBIE

ITOJIOKEHUS B TEKCTE.
TpeGoBaHuA K BHICTYIVICHHIO
[lepeuens TpebOBaHUM K JTHOOOMY BBICTYIUICHUIO CTYI€HTA IPUMEPHO TAKOB:



- CBSI3b BBICTYIUICHHMSI C IIPEIIECTBYIOIIEH TEMOW UIIN BOIIPOCOM,;

- PACKpBITHE CYLIHOCTH MPOOJIEMBI;

- METOAOJOTNYECKOE 3HAYEHUE JIJIsl HAYYHOU, MPOPECCUOHAIIBHON U MPAKTUYECKOU
NEATEIIBHOCTH.

Baxxneiimme TpeOOBaHUS K BBICTYIUIEHUSIM CTYJIEHTOB — CaMOCTOSITEIIBHOCTH B
nonbope (aKTUYECKOTO MaTepuana U aHAIUTUYECKOM OTHOIICHWH K HEMYy, YMEHHUE
paccMatpuBaTh IpUMeEpHI U (GaKThl BO B3aMMOCBS3H U B3aUMOOOYCIOBICHHOCTH, OTOMPATh
HauboJiee CyIeCTBEHHBIE U3 HUX.

[TpuBogMMBIE YYACTHHKOM HPAKTHUECKOIO 3aHATHS MPUMEPHl U (PaKThl JOIKHBI
ObITh CYILIECTBEHHBIMH, I10 BO3MOXHOCTH MEpPEKIUKaThCA C MpoduiieM oOydeHHs.
[Tpumepsl 13 00JaCTH HayK, OMM3KUX K OyAyLIe ClenuanbHOCTH CTYAEHTA, U3 cepsl
NO3HaHMsI, O0YUYEHHUs] MOOLIPSAIOTCS PYKOBOJIUTENIEM CEMUHapa. BricTymiieHue cTylaeHTa
JOJDKHO COOTBETCTBOBATh TPEOOBAaHUSAM JIOTUKH. YeTKoe BBIUJICHEHHE H3JIaraeMoi
npoOsieMbl, €€ To4Hasg (OPMYJUPOBKA, HEYKOCHHUTEIbHAs IOCIEN0BATEIbHOCTD
apryMeHTallud UMEHHO JaHHOW MpoOJsieMbl, 0€3 HeoNpaBIaHHBIX OTCTYIUJIEHUH OT HEE B
npouecce 000CHOBaHHUs, 0€3yCIIOBHAs JOKa3aTEIbHOCTh, HEMPOTUBOPEYUBOCTD U ITOJIHOTA
apryMeHTaluu, IPaBUIbHOE U COAEPKATENBHOE UCTIOJIB30BAHUE TOHATUA U TEPMHUHOB.

[TamsTKa yYaCTHUKY TUCKYCCHH.

1. [Ipexne yem BBICTynaTh, YETKO ONPEAEIIUTE CBOIO IMO3ULUIO.

2. [IpoBepbTe, NPAaBUIBHO JIK BBl IOHUMAETE MPOOIIEMY .

3. BHuMarenbHO ciymiaiTe ONnoHEHTa, 3aTEM U3JIaraiiTe CBOK0 TOUKY 3PEHUSL.

4, [ToMHUTE, YTO Jdy4YIIMM CHOCOOOM JI0KAa3aTEIbCTBA WM OIPOBEPKEHUS
SBJISIFOTCSL OE€CCTIOpHBIE (haKTHI.

5. He 3a0b1BaiiTe 0 4eTKOW apryMEHTaIlUU U JIOTHKE.

6. CnopbTe 4eCTHO U UCKPEHHE, HE UCKAXXaTE MBICJIEH ONMOHEHTOB.

7. I'oBopuTe $CHO, TOYHO, MPOCTO, OTUYETIMBO, CBOMMH CIIOBAMH, HE «IIO
OyMaKKe».

8. NwmeliTe MyXeCTBO MpPU3HATH MPABOTY ONIOHEHTA, €CJIA Bbl HE MPABBHI.

Q. Huxorna He «HaBemMBaiiTe SPJBIKOB», HE JOIMyckaiWTe rpyodoctel u
HaCMeEIIIEK.

10.  3akaHumBasi BBICTYIUICHUS, TIOJBEAUTE UTOTH U CHOPMYTUPYITE BHIBOIBI.

TpedoBaHUA K YCTHOMY JOKJIAXY

1. Bribepute TeMy M3 MpenyioKeHHOW MpernoiaBaTeleM TeMAaTHKH JOKIAI0B H
cooOieHuii. Bel MOXkeTe caMOCTOATENbHO MPEUIOKHUTh TEMY C YYETOM H3ydyaeMoro
TEOPETUUECKOr0 MaTepuasa.

2. [Ipu mnoaroroBke JOKJIaga, COOOILIEHUS UCHOJB3YHTE CIEUHUAIBHYIO
JUTEPATYpPy TO BBIOPAHHOW TeMe, JJICKTPOHHBIE OMOMMOTeKHM wuinu apyrue MHTepHeT-
pecypchl.

3. CrenaiiTe NUTATHI U3 KHUT U CTAaTEH 1O BRIOpaHHOM TeMe (00paTuTe BHUMaHWE
Ha HETIOHSTHBIC CJI0BA U BRIPAKCHUS, YTOYHUTE WX 3HAUCHHUE B CIIPABOYHOM JINTEPATYPE).

4. [Ipoananu3upyite coOpaHHbI MaTepuan U COCTaBbTE MJIaH COOOLIECHUS WU
JIOKJIaJa, aKIeHTUPYsI BHUMaHNE Ha HanOoJiee BaXKHBIX MOMEHTAX.

S. Hanuiute 0CHOBHBIE MOJOKEHUS COOOLIEHUS WM JJOKJIa/la B COOTBETCTBUM C
IUTAHOM, BBIITUCHIBAS MO KAXIOMY IMYHKTY HECKOJIBKO MPEJIOKEHHM.



6. [lepeckaxkure  TEKCT  COOOIIEHHMS ~ WIM  JOKJIaJa,  KOPPEKTUPYS
MIOCJIEIOBATEIbHOCTD M3JI0KEHUS MaTepraa.

1. [ToaroTOBIEHHBIM  JOKJIAJ  MOXKET  CONPOBOXKAATHCS  MPE3CHTALUEH,
WJUTFOCTPUPYIOLIEH €r0 OCHOBHBIE MTOJIOKEHUSI.

[locTpoeHue nokiana, Kak u J0OOW Jpyrod HaydyHOW palOOThI, TPaAUIMOHHO
BKJIFOYAET TPU YaCTH: BCTYIUIEHHWE, OCHOBHYIO YaCTh U 3aKIIOYEHUE.

Bo BcrymieHuu ykasblBaeTcs TemMa JI0KJIajia, yCTAaHABIMBACTCS JIOTHYECKas CBS3b €€
C IpYrdMU TeMaMH WM MECTO paccMaTpUBaeMoi MpoOJeMbl Cpeiu APYTHX MPoOIieM,
JAeTCsl KpaTKUii 0030p HCTOYHUKOB, HA MaTepuaje KOTOPhIX PacKphIBaeTCs Tema, U T. 11.

B 3akimiodueHur OOBIYHO TOABOJATCS HUTOTH, (OPMYJIUPYIOTCS  BBIBOJBI,
OJYEPKUBAETCS 3HAUEHUE PACCMOTPEHHON POOJIEMBI U T.II.

OcCHOBHAas 4acTh TAKXKE JOJDKHA UMETh YETKOE JIOTHYECKOE IMOCTpOeHUE. M310oxeHue
Marepuana JO0HKHO OBITh CBSI3HBIM, IOCIEAOBATENbHBIM, JOKA3aTEJIbHBIM, JIUIICHHBIM
HEHYKHBIX OTCTYIUIEHUWA U IOBTOPEHHU.
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1. DopMBbI H OLICHOYHBbIE MAaTEPHAJIbI TEKYLIEr0o KOHTPOJIS YCIIeBaeMOCTH, U
NMPOMEKYTOYHOM aTTeCTANNHU
B nporiecce 1 o 3aBepIieHnIo U3y4eHus IUCUUIUIMHBI OLEHUBaeTCs (popMHupoBaHUe
Y CTYJIEHTOB CJIEIyIOIIUX KOMIETEHIIHI:

CTPaHbI U MUDA,
HCXOJs U3 IIPABOBBIX U

OpraHu3aIy u
JUTSL pEIICHUS

Komnerenuus HNuauxarop Ilnanupyemble pe3yJbTaThl 00y4UeHHsI 110 JHCHUILIMHE
JTOCTHIKEHHUS 3HATh YmMmerb HmeTthb
KOMIeTeHIIUH NPAKTHYECKHIi ONBIT
OIIK-5 OIIK-5.1. Crextpa Co3manus Hcnonp3oBanus
Crocoben 3Haer TUPPOBBIX JOKYMEHTOB, TIPOTPaMMHBIX
YUUTHIBATh B | TEHICHLIUH Pa3BUTHA MIPOJYKTOB ISt Tabnui, 6aHKOB CPEACTB U IU(PPOBHIX
npodeccHoHAIBLHOM MEIMaKOMMYHHKAIIMOH | pEIICHHs 3a/1a4 JaHHBIX, C TEXHOJIOTHH JIJIst
JEATEIbHOCTH  TEHJCHIUH | HBIX CHCTEM pEruoHa, paboTsl ¢ UCIIOJIb30BAaHUEM | peIeHHUs
pa3BUTHUA CTpaHbl 1 MHUpa, JaHHBIMU; AJITOpUTMU3 AN l'[pO(beCCI/IOHaJ'H)HI)IX
MCIANAKOMMYHHUKAIUOHHBIX HUCX0o44 U3 Ha3Haqu1/1;1, u 3aJa4 MCHCIP)KMCHTA
CUCTEM pPEruoHa, CTpaHbl U IIOJIMTUYCCKUX U TEXHUYCCKHUX MaTeMaTHYCCKUX 1 MapKCTUHTa (Ha
MHpa, HCXOJI n3 | SKOHOMHUYECKHX MIPEUMYIIECTB U METOJIOB, TIPH 6a30BOM ypOBHE)
MIOJUTHYECKHUX 1 | MEXaHW3MOB HX OTpaHWYEHUH peILIeHNH 3a1aq
9KOHOMHYECKHUX (YHKIIMOHHPOBaHUS Ppsia IPHUKIIaIHBIX aHaNM3a JaHHBIX
MEXaHH3MOB nx MIporpamMmm 1
(YHKIMOHUPOBAHMUS, OIIK-5.2. IpYyTUX
NPaBOBBIX U  JTUYECKUX IIpumensier U POBBIX
HOPM pETyJIUPOBAaHUS TEHACHLUN PA3BUTUSA TEXHOJIOT U,
MCINAKOMMYHHUKaIUOH HCTIOJIb3YCMBIX B
HBIX CUCTEM PETrvoHa, JCATCIBHOCTHU

STHYECKUX HOPM npodeccHoHaNbH
peryaupoBaHus BIX 3aJa4
MEHEPKMEHTa U
OIIK-5.3. MapKeTHHTa
VYuursiBaeT

TeHJCHIINH Pa3BUTHS

MeJIMaKOMMYHHUKaIIMOH

HBIX CHCTEM pEeruoHa,

CTpaHbl U MUpa,

UCXOs U3

HOJIMTHYECKUX U

9KOHOMHUYECKHX

MEXaHHU3MOB UX

(YHKIIMOHUPOBaHUS,

TIPABOBBIX M 3THUECKHUX

HOPM pPEryJIMpOBaHus B

poeCCHOHATBHOM

JIeSTeIbHOCTH
OIIK-6 OIIK-6.1. Crextpa Co3manus Hcnonp3oBanus

Crocoben Opuenrtupyet IU(PPOBBIX JOKYMEHTOB, TPOTPaMMHBIX

MOHUMATh NPUHLUOBL | ¢ B COBPEMEHHBIX | MPOJIYKTOB JJIs Tabnui, 6aHKOB cpeacTB u 1HU(pPOBBIX
paboTsI COBPEMEHHBIX | UH()OPMAIMOHHBIX peuieHus 3aaaq JAHHBIX, JUIs TEXHOJIOTHii JUIst
nH(pOpPMaMOHHBIX TEXHOJIOTHSIX, MPO(EeCCHOHANBHO | pEUIeHUs pemeHuns
TEXHOJIOTHI U HCIIOJIb30BATh | HCIIOJIB3YEMBIX B | 1 AeATenbHOCTH y4eOHBIX U podecCHOHANBHBIX
uX JUI  pelleHHs 3anady | MapKeTHHre MEHeKepa 1 npodecCHOHANBH | 3a/lad MEHEPKMEHTa U
npodeccHOHAIBLHOM OIIK-6.2. MapKeToJIora; BIX 3371a4; MapKeTHHTa (Ha
JEATEeIbHOCTH JemoHcTpupy Hasznauenus, Hcnons3oBanus 6a30BOM ypOBHE)

€T TOTOBHOCTb pelaTh | TEXHUYECKHX U (pOBBIX

npodeccroHaNbHbBIE MIPEUMYILECTB U KaHAaJIOB /IS

3a7a4u Cc | orpaHuyeHui JIEJIOBOM

HCIIOJIb30BAaHHEM psizia MPUKIAIHBIX KOMMYHHUKAIINH,




COBPEMEHHBIX IIporpamm u cbopa

nH(pOpPMaMOHHBIX JPYTHX nHpopmanuy,
TEXHOJIOTHH U | 1OUQpOBBIX nepenadn
MIPOTPaMMHBIX CPEACTB | TEXHOJOTHU uudposoit
UCIIOJIB3YEMBIX nHdopmanuu
JUISL peLICHUS
po¢eCCHOHATIBH

BIX 3aJa4
MEHEKMEHTA U
MapKeTHHTa

1.1. Texkymuii KOHTPOJIb YCIIEBAEMOCTH
Tekyluii KOHTPOJIb YCIIEBAEMOCTH OCYIIECTBIISIETCS MYTEM OLICHKU pPE3yJbTaTOB
BBINOJTHEHUS 3aJaHUN MPAKTUUYECKUX (CEMUHAPCKUX), 1a00OpaTOPHBIX, CAMOCTOSITEILHON
paboThI, MPEAYCMOTPEHHBIX YYEOHBIM IUIAHOM W TIOCEIEHUS 3aHSATUI/ aKTUBHOCTh Ha
3aHATHUSX.
B  kauecTBe OIIEHOYHBIX CPEACTB TEKYHIEr0 KOHTPOJSA  YCIEBAEMOCTHU
PEAYCMOTPEHBI:
e Bonpock! ajist 00CyKaeHUS
e [IpakTHueckue 3aJaHus
e JlomaliHue 3agaHus
e TectupoBanue

Bomnpocsl Ajis1 00cyKIeHNsI CM.B IIyHKTeE 5.2.
IIpakTnyeckue 3aJaHus CM.B IYHKTe 5.2.

IIpumep foMalIHUX 3aJaHUI:
C momomnsro npritoxenuss Microsoft Excel coznmaiite ¢aiin. Ha Jlucre 1 co3nmate u
3aI0JIHATH TaOIUIy, IPUBEICHHYIO HIDKE. B cronbmax ¢ [2] mo [5], [7] ycTaHOBUTH
JNEHeXHBbIA (QopMar B pyomsx. B mycTeix suedikax TaOAMIBI C MOMOLIBIO
cranaapTHbIX cpeacTB MS Excel nmponsBectr BIYUCIEHHUS.

CronmocTsb
Croumocr Iena
CebecTonmoc Toprosas Kou- 3aKa3a C
ToBap b (1
Th Haa0aBKa BO y4eToM
NOCTABKH en.)
CKMJIKH
1 2 3 4 5 6 7
Tomap 1 50 100
Togap 2 60 799
Tosap 3 65 500
Tomap 4 70 100
ToBap 5 40 300
ToBap 6 30 120
Tosap 7 75 600
Togap 8 65 1000




Tosap 9 100 600

Bcero

*CTOUMOCTH JOCTABKHU COCTaBIAET 5% 0T ce0ECTOMMOCTH.

*ToproBas HagOaBKa cocTaBisieT 35% OT ceOECTOMMOCTH

*Ckuaka 7% HauMCIsSeTCs, €CIU KOJIMYECTBO TOBapoB mpeBbimmaeT 100 equHmuII.

*Ha mucre 2 IMOCTPOUTH THCTOI'PAMMY 0To6pa>1<afomy}0 CTOMMOCTD 3aKa3a KaXXI10I'o ToBapa,
YCTAaHOBUTD IJIA HEE IMOAIMNCHU JAHHBIX, JICTCHAA CBCPXY U COACPKUT HA3BAHUA TOBAPOB.

IIpuMepsl 3a1aHNIl U BOIIPOCOB JJISI TECTUPOBAHUSA:

Tewmsl 1-2

1.

Uto Takoe MuTepHeT-Opaysep:
a) [IporpamMma 117151 3aITUTHI OT BUPYCOB

0) [IporpamMma aJis mpocMoTpa BeO-caiiToB B cetu IHTEpHET +
B) [Iporpamma aiig ckaunBanus (haiiioB

ITouckoBou cucremou HE saBngercs:
a) SAAunexc

0) FireFox +
B) Rambler

Kakag n3 MNEPCUNCIICHHBIX HUKC IIPOTrpaMM ABJIACTCA aHTHBHPYCHOﬁZ
a) Mozilla

6) Chrome
B) Avast +

KopnueBas mamka, Kyaa, MO YMOJYaHUIO, MHOTHE TIPOTPAMMBI COXPAHSIOT
3arpy’keHHble (aiibl (IOKYMEHTbI, KAPTUHKU U TIP) HAXOJUTCA 10 a/Ipecy:
a) c:\Documents and Settings\msTekymierollons3oBarens\Pabounii cro

0) c:\Users\ms TekyerolToms3zoBarens\Documents
B) c:\Documents and Settings\lmsTekymerollonb3oBarens\Mou JOKYMEHTBI\

Wwmst manku ot uMeHu (aitsia oTiimyaeTcs:
a) TeM, 4To 00JIee KOPOTKOE

0) TeM, YTO MUIIETCS 3arjiaBHbBIMU OyKBaMU

B) OTCYTCTBHEM PACIIHPECHUS

Tewmsbl 3-4

1. Kak MO>HO 3a1aTh OKpYTJIEHUE YKCIIa B AUEHKE?



a)UCIONB3ys (PopMaT SIUCHKH ;
0) ucronp3ys bhyaknuro OKPYTII();
B) 00a mpeaplayliee OTBETa IPABUIbHBIE;
') HET IPAaBUJILHOTO OTBETA;
2. B xauecTBe quanazoHa HE MOXKET BBICTYMNATh. ..
a)(parMeHT CTPOKH WJIA CTOJIONA ;
0) npssMoyroJibHasi 00J1aCTh;
B) rpynmna siueek: Al,B2, C3;
r) opmyna;
3. Uto He ABIsETCS TUIIOBOM AUArpaMmoi B Ta0muie?
a) Kpyronasi;
0) ceTka;
B) TUCTOTPAMMa;
r) rpaduk;
4. K xakoii kareropuu otHocutcs ¢pynkuus ECJIN?
a) MaTeMaTH4ECKOW;
0) CTaTUCTUYECKOM;
B) JIOTUYECKO;
I') KaJeHIapHOM.
5. Kakue ocHoBHbIE TUTIBI TaHHBIX B Excel?
a) yucia, GopMyJbl;
0) TekcT, uncna, GopmyIsI;
B) (pBI, JaThl, YUCIIA;
I') MOCIIEI0OBATEILHOCTD JICUCTBUM;
6. Kak 3amuceIBaeTcs JJornyeckas komagaa B Excel?
a) ecnu (ycioBue, neicruel, neictaue 2);
0) (ecnu ycnoBue, neiictuel, neiictaue 2);
B) =ecyu (ycioBue, aeicteuel, nelicteue 2);
I) ecliu yclioBue, AeiictBuel, nelicteue 2.

7. Kak nmoHumarsb cooOrmieHue # 3Hau! npu BeIUUCICHUH HOPMYIIbI?



a) popMyJia UCMONB3YET HECYIIECTBYIOIIEE UMS;

0) popMyna cchuTaeTCsl Ha HECYLIECTBYIONIYIO STYEHKY;

B) OIIMOKA MPHY BBIYUCICHUU (PYHKIINH

T') oImMoOKa B YHCIIC.

8. UTo 03HAYACT NOSBIICHUE ##H#HH##H#H TIPU BBITIOJIHEHUH PACYETOB?

a) MMPUHA STYCHKU MEHBIIE JUIMHBI OJTYYEHHOTO PE3YIbTaTa;

0) ommOKa B hopMyJie BEIUNCICHHUIA;

B) OTCYTCTBUE PE3yJbTaTa;

') HET PaBUJIILHOT'O OTBETA.

YceTHBIT onpoc

A (90-100%)

CaMoCTOSTENILHOE u OpUTHHAIBHOE OCMBEICIICHHE
Marepuaa; SICHOE u yOeIMTEIIbHOE paccyKJIeHHUE;
MOIIIHBIN 1 yOeTUTENbHbIN aHaIn3

B (82-89%)

YerkocThb JIOTHKH " aHaJm3a, HEKOTOpast
OPUTMHAJIILHOCTE B OCMBICIICHUM  Marepuana, B  IIEJIOM
paboTa XOpoIIIo apryMEeHTUPOBaHA U YOS AU TeIbHA

C (75-81%)

YIIOBJICTBODI/ITCJH)HI)IG IMOCTPOCHUEC u aHaJIn3 npu
OTCYTCTBHUU OpPUTHHAJIBHOCTHU Ui KPpUTHUYCCKOI'O
OCMBICJICHUA MaTCpuraia

D (67-74%)

Jloruka cna6a$1, OpPUTHUHAJIbBHOCTDH OTCYTCTBYCT W/WIH
MaTepuruajll HEAOCTATOYHO KPUTHYCCKU OCMBICJICH

E (60-66%)

Jloruka KkpaiiHe crnabasi, OTCYTCTBYeT WJIM HeaJeKBaTHa
BbIOpaHHOM Teme

F (menee 60%)

Jloruka OTCyTCTBYeT U Hea/JleKBaTHa BHIODAHHOW TeMe, CTYJIEHT
IIOJIHOCTBIO HE BIIAZIEET MAaTEPUATIOM

[IpakTHueckoe
3a/laHue

A (90-100%)

CaMocCTosTeNIbHOE U OpPUTrHHAJIbBHOC OCMBICJIICHUC BO3MOKHOCTEH
HO; BU3YAJIbHBIC U TCXHUYCCKUC 3aJaYl BBINIOJIHCHBI, PCIICHUC
IMMOJITHOCTBIO COOTBETCTBYET COACPKAHUIO U MLCIIIM 3adaHUs,
OTCYTCTBUC TCXHUYCCKUX OIIMOOK B MCHOJIb30BaHuH [10

B (82-89%)

BusyanbHple ¥ TEXHUYECKHE 3aJaud BBIIOJHEHBI XOPOLIO,
pEIIEHNe  COOTBETCTBYET COJAEP)KAHHUIO U IENsAIM 3aJaHMs;
Bo3MOokHOCTH [1O  wucnonbp3oBanbl 3)PEeKTUBHBIM  00pazom,
IIPOJEMOHCTPUPOBAHO BJIAJICHUE IIUPOKUM PSIIOM TEXHUUECKUX
¢byukmuii  u  npuemoB paborsl ¢ 11O, mpHCYyTCTBYIOT
HE3HAUUTENIbHbIE  €JUHUYHBIE  TEXHWYECKHE  OMMOKH B
ucnons3zoBannu [10




C (75-81%)

Pemenne TeXHUYECKUX 3a/1a4 H\WJIM BU3yaIU3al[lH BHIIOJIHEHBI B
LIEJIOM BEPHO, COOTBETCTBYIOT (DAKTHYECKOMY 3a/laHUIO0 U €ro
1eIsIM, HeKOTopble Hanbosee 3¢ dexruBubie Bo3moxuocTu 110 He
3aJielicTBOBaHbI B pab0Te, HE3HAUNTENbHbIE TEXHUYECKUE OIINOKH
B ucnosb3osanuu I10

D (67-74%)

Y IOBIIETBOPUTENBHOE  PELIEHWE  TEXHUYECKMX  3aJady U
BU3yaJu3aluy, pPEIIEHWE  YaCTUYHO HE  COOTBETCTBYET
(haKkTUYECKOMY 3aJlaHUI0 WM €ro IelsiM, MPHCYTCTBYIOT
HEe3HaYUTeNIbHbIe TEXHUUECKHE OIIMOKHU B Ucnoiab3oBanuu 110

E (60-66%)

Y IOBIIETBOPUTENBHOE  PEIIEHWE  TEXHUYECKHX  3aJa4y U
BU3yaJu3alMy, pPEIIEHWE  YaCTUYHO HE  COOTBETCTBYET
(baKTHUECKOMY 3aJIlaHHIO U\WJIH €TO IENIAM, ITPOACMOHCTPHPOBAH
MUHHUMAJIbHBI YPOBEHb MCIOJIb30BaHUsl Bo3MoxkHOocTen [10,
MPUCYTCTBYIOT  HENPUHIUIHAIIbHBIE TEXHUYECKHE OIIMOKU B
ucnonb3zoBanuu [10

F (menee 60%)

[lpakTuyeckoe 3aJaHUe HE NPEICTABICHO WM BBITOJHEHO
HEBEPHO

TectupoBanue

A (90-100%)

I[To pesympraram TecTHpoBaHUs oOyuwaromuiics gan  90-
100% mpaBUIBHBIX OTBETOB HA TECTOBBIC 3a1aAHUS

B (82-89%)

[To pesynbraram TecTUpoBaHUsA oOOywaromuics gamn  82-
89% npaBUIBHBIX OTBETOB HA TECTOBBIC 3aaHUS

C (75-81%)

[lo pesynpratam TecTupoBaHus oOyuaromuiics pgamn  75-
81% mpaBUIBHBIX OTBETOB HA TECTOBBIC 3aaHUS

D (67-74%)

[lo pesynpratam TecTupoBaHus oOyuaromuiics pan  67-
74% npaBUIIbHBIX OTBETOB HA TECTOBBIC 3aaHUS

E (60-66%)

I[lo pe3ynbratam TecTupoBaHUs oOyuaromuiics gam  60-
67% npaBUIIbHBIX OTBETOB HA TECTOBBIC 3aJaHUS

F (menee 60%)

IIo pe3yJabTaTaM TCCTUPOBAHUA 06yqa101u1/11710;1 Jall
menee 60% MpaBHUJILHBIX OTBETOB HA TCCTOBLIC 3a/IaHUA

1.2. IIpome:kyTOUHAsI aTTeCTALMS
[IpomexxyTouHas aTTecTanus OCymecTBIsAeTCS B popMe dKk3ameHa B 1 cemecTpe.
B kaudectBe cCpexncTs,
MpeyCMaTpUBACTCS:
Bomnpocs! k 3k3ameny

HCII0JIB3YCMBIX Ha HpOMe)KYTOHHOﬁ aTTecranuuy,




1.3. TunoBble 3aJaHuA I IPOBeAeHHUs IPOMEKYTOYHOI aTTecTAlNu
Bomnpocsl k 3k3ameny
1. IlonsTss UMPPOBOKM TIPaMOTHOCTH, KOMIBIOTEpHOM rpamorHOocTH, WKT-
rpaMOTHOCTH. ETMHUITBI XpaHEHUsI, U3MEPEHUS U TIPEeACTaBIeHUS HHGOPMAIUH.

AnmapaTHoe obecrieueHre KoMIboTepHoi cuctemsl. [IpuHiunel Beidopa [1K.

3. IIporpammuoe obecrieyeHHe KOMMBIOTEPHONM cucteMbl. [lpuHnumel  BbIOOpa
0007104KU. TUTIBI U BUJIBI TPUKJIATHBIX IPOrPaAMM.

4. Windows. Pabota ¢ okHamu nporpamm. CTaHIapTHbIE MPUIIOKEHUS. ApXUBAIUS
JTAHHBIX. AHTUBUPYCHbBIE TPOTPAMMBI.

5. Windows. PabGora c @aitnamun u mnankamu. [IpyUHIMOBI TOCTPOEHUST CUCTEMBI
xpaHenus ¢ainoB. bypep obmena. Ilporpammer IIpoBoanuk, Moit Kommbrorep,
Kop3suna.

6. TekcroBeii mpomeccop MS Word. OkHO mporpamMmsbl, pPEXUMBI MPOCMOTpa
nokymenTa. Ilapamerpsl ctpanuubl. Hactpoiika macmraba. Hacrpoiika maneneit
MHCTPYMEHTOB. OCOOCHHOCTH 3THX OIEpaluii B TEKCTOBOM penakTope ['yrib.

7. MS Word. ®opmatupoBanue tekcrta (mpudt, ad3all, CTUIb, TPAHUILI U 3aJUBKa,
oyxBuiia). OCOOEHHOCTH 3TUX OIEpaldii B TEKCTOBOM pefiakTope ['yriib.

8. MS Word. PabGota co cnuckamu. Mcrnonp3oBanue TaOymsiuu. MHOTOKOTOHYATHIN
TeKcT. OCOOEHHOCTH 3TUX oOlepauuid B TEKCTOBOM penakTope ['yrib. DyHKuuA
nepeBoa ['yrs.

9. MS Word. PaGora ¢ Tabmuiiamu. OCOOEHHOCTH 3THX OIEpalliii B TEKCTOBOM
penakrope ['yris.

10.MS Word. Cosnmanme oOriaBiIeHHH, BCTaBKa CHOCOK, TNEPEKPECTHBIX CCBUJIOK H
Ha3BaHUN 00BbeKTOB. KonoHTUTYy bl OCOOCHHOCTH ATHX K€ OIepaluii B TEKCTOBOM
penakrope ['yris.

11.MS Excel. Anpecanus sueek. Tumbl mganabix. dopmaTupoBanue HHPOPMAIIUU.
Pabora c sueiikaMu, CTpOKaMH, CTOJIOIAMHU U JIUCTaMU padoueit KHuru. OcoOeHHOCTH
ATUX onepanuit B ['yrib Tabnuiax.

12.MS Excel. Hcnonb3oBanme ¢opMyn B pacuetaX. ABTOCYMMHpPOBaHHE U
ABto3anonHenue. Oynkiuu. OcoOeHHOCTH ATUX onepanuii B ['yrib Tabnuiax.

13.MS Excel. Coznanue u penaktupoBanue auarpamm. OCOOCHHOCTH 3THX OTepaIiii B
['yrib Tabaunax.

14 MS Excel. CoptupoBka u ¢unbtpauus. HWroru. CBogHble TaOIUIBI U
nuarpaMmbl. OcoO€HHOCTH 3THX onepanuii B ['yrip Tabnumax.

15.0OcHOBHBIE TPUHIUIIBI BU3yaIU3alNMH TAHHBIX.

16.CpenctBo paspabotkm mipeseHTaruii PowerPoint. IlapameTrpsl nemMoHCTpamumu.
Annmanusi. OcoOeHHOCTH MOJ00HBIX onepanus B ['yrib crnaiigax.

17.CpenctBo paspabotku npezentanuii PowerPoint. [Ipumeps! skcriopta n3o0paskeHuii
u tabauil u3 popmatoB MS Word u MS Excel. Oco6eHHOCTH TOJ00HBIX OnepaIiis B
['yre crmaitpgax.

18.CpenctBo paszpabotku npe3entanuii PowerPoint. Busyanu3zaiusi opraHu3aiiioOHHBIX
\ nepapxuueckux cTpykTyp. OCOOCHHOCTH MOA00HBIX onepanuii B I'yrib cinaiaax.
19.0OcHoOBHBIE NPUHILIUIIBI CO3AAHUS KOMITO3UIIMK CIaia sl JEJOBbIX MPE3CHTALINM.

N



20.Tunosiorusi, NPUHIMUIBI BbIOOpa MIPUPTOB MW HMX COOTHECEHHWE C LEISIMH
KOMMYHHKAIIMM B mpe3eHTanusx PowerPoint, memosbix 3ammckax B MS Word,
Mpe/ICTaBICHUH JaHHBIX JIJIs 0T4eTOB B hopmare MS Excel.

21.IlpuHtumiel BEIOOpaA I[BETA 71l MPE3CHTAIMM B WX CBS3U C KPOCC-KYJIBTYPHBIM
KOHTEKCTOM U JPYTUMHU OCOOCHHOCTSIMH ayIUTOPHHU.

22.0co0eHHOCTH CO3/TaHus JOKYMEHTOB B paboThl ¢ Tabmuiiamu Google.

23.0cobeHHOCTH cO3/IaHus U PabOThI ¢ TEKCTOBBIMU JOoKyMeHTamu Google.

24.0cobennoctr co3aanus u paboTel co ciaigamu Google.

25.0OCHOBHbIE IPUHIIMIIBI 1 METOJIbI 3alIUTHI HH(pOpMaluu B M(poBoii cpene.

26.CopeprxaHue MOHATHH “dTHUKa”, “IiudpoBas rurueHa’”’, “uHdopmamoHHas TurueHa’”.

2/ .OCHOBHbBIE HOPMBI TIOBEICHUSI PU OOIIIEHNUH B COITUATBHBIX CETIX

28.9TrKa oBeJIeHUs MpU OOIIEHUHN B IUGPOBBIX BUACOKaHAIAX

IIpumep 3K3aMeHANIMOHHOTO OWJIeTA:

Kaxxp1it OMIeT COCTOUT U3 2X TEOPETHUYECKUX BOIIPOCOB M OJIHOTO IPAKTHYCCKOTO
3ajaHus.

1. MS Word. Pabota co cnuckamu. Mcnons3oBanue taOymisiiuu. MHOTOKOJIOHYATHIN
TeKCT. OCOOEHHOCTH 3THX oOlepauuid B TEKCTOBOM penaktope ['yrib. DyHkums
nepeBoja ['yris.

OCHOBHBIC PUHIIUTIBI BU3YaJTU3alNH JTAHHBIX.

3. 3anmanme: Co3naiite oOpaser mpe3eHTaIuy u3 3X ciaaiaoB B hopmare ['yriib-ciiaifioB.
1 cTpanuiia - Ha3BaHKE MPOeKTa (TI0 BaIleMy JOKIIATy), 2 CTpAaHUIIA - KPATKUE TE3UCHI
Balllero JIOKJIaja, C o0s3aTeabHbIM 3¢ @(eKkToM aHuUMaluu, 3 CTpaHUIA -
WUTIOCTPAIIUU K BallleMy J0KJIaay B (hopmaTe KoJiaxa.

N

Bec xaxoro orseTra B UTOrOBOM OLIEHKE 32 DK3aMEH:
Bomnpoc Ne 1 =30%
Bomnpoc Ne 2 =30%

IIpakTnueckoe 3aganue= 40%

2. Kpurepum OeHKH 10 TUCHHUILIHHE

Onucanue pador MakcumMaabHoe KOJIH4eCTBO 0a/1J10B

1. INocelenue 3aHATHI/aKTUBHOCTD Ha 3aHATHAX He onenuBaercs

2. Beimoinnenue (bOpM TCKYIICTI'O KOHTPOJIA YCIICBACMOCTH!

VYuactue B 00Cy)XAEHUIAX 20




IIpakTrueckue 3a1anust B KJIacce U ISl CAMOCTOATEIbHOM

paboTHI 40
HWTOro TeKymuii KOHTPOIh: 100
IIpoMesKyTOUHAsE ATTeCTAIHS 40
HToro no BceM opMaM KOHTPOJIS: 100

IIIkaa COOTBETCTBHS OIIEHOK

5-Tu GanpHAas OlECHKA

Peiitunrosas ornenka

EBpomnelickas oneHka

OTnu4HO 90-100% A
Xopormo 82-89% B
75-81% C
Y I0BIE€TBOPUTETHHO 67-74% D
60-66% E
HeynosneTBoputensHO Menee 60% F
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