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Pabouas mnporpamma gucuuiuiuHbl «VH(pOpMalMOHHBIE TEXHOJOTMM B MEAMAKOMMYHUKAIUSIX»
paspaborana B coorBercTBHH ¢ TpeOoBanusimMu P@I'OC BO mo nampaBnenuto moarotoBku 42.03.05
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CocraButenu padoueit IporpaMmbi:
[IpenonaBarens: Anapeonynoc EBanrenoc

Jlu3zaiinep oOpa3oBaTelbHBIX TporpamM JlemapramenTta akagemudeckoro kadectsa — FO. /1. Bonpenko

COI'NTACOBAHO:

JlupekTop nmporpaMm BhICIIEr0 00pa3oBaHUs M.E.JIeBun

PykoBoaurens JlenmapraMeHTa akaieMUIEeCKOro Ka4yecTBa A .H.CenuBaHnos




1. lleau 1 3aga4M AUCHHUILIMHBI
1.1. lleap AUCIUNIIAHBI

[lenpto M3yuYeHHUS IUCUUILIUHBI SIBISICTCS (OPMHUPOBAHUE Y CTYJEHTOB KOMILJIEKCHOTO
MMOHUMAaHUS TPUHIIUIIOB U METOJOB MPUMEHEHHUST MH(GOPMAIIMOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJIOTUN B MenuaoTpaciu. CTyJIeHThI JOJKHBI U3YYUTh BO3MOXKHOCTH U OIpaHUYEHUS
paznuunbix KT, HayuuThCst olleHuBaTh UX 3PGHEKTUBHOCTD TSI MEIUAKOMMYHUKAIUN U
MPUOOPECTH HABBIKK PA0OTHI C HUMHU. TakKe MeNTbI0 TUCIUTIIUHBI SBIISICTCS 03HAKOMIICHHE
CTYJICHTOB C OCHOBHBIMHU TeHJeHIUsIMU pa3Butus KT B MenuanHIyCcTpuu U BbI30BAMU,
KOTOpBIE OHH OpOcaroT nepes npodeccuoHaIaMH.

1.2. 3agauy AUCHHUILINHBI
3agayn QTUCIUAILINHEL:

° N3ydyeHne OCHOBHBIX NOHSATUM, IPUHLWUIOB M TEXHOJOTHWH, HCHOJb3YyEMBIX B
MEUa0TPAaCIIH;

° OcBoeHune HaBBIKOB padOTHI C pa3IMYHBIMU UH(OPMAITMOHHO-KOMMYHHUKAIMOHHBIMU
TE€XHOJIOTUSIMU;

o N3yuenune BozmoxHocTed npuMenenus WUKT nns noseimeHus 3¢@exKTuBHOCTH
MEIMaKOMMYyHUKaIUH;

° [IproOpereHue HaBBIKOB aHaNM3a U OIIeHKHU ucnoiab3oBanus KT B menua;

° 3HaKOMCTBO C OCHOBHBIMU mpoOnemamu U TeHaeHuusMu pa3Butus UKT B
COBPEMEHHOU MEIMAUHAYCTPHH;

° @OopMHUPOBAaHUE HABBIKOB KPUTHYECKOTO MBINUIEHUS W YMEHHUS IPUHUMATh

o0ocHoBaHHbIe petieHus: B obnactu npumeHenus: UKT B mennanpoieccax

2. MecTo IMCUUIIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOM POrPaMMbl

Hacrosmast aucrurninHa BKIIIOYeHA B YUeOHBIN IiaH 1mo HampasiaeHuto 42.03.05
MenmunakommyHnukanuu, npoduns Co3ganue urp, Anumanus, KuHOmMpousBojacTBO u
OTHOCHUTCS K 0a30BOM 4acTH y4eOHOTO IJIaHa.

HucunminnHa nzyyaercsa Ha 1 kypce B 1 cemecTpe.

3. IlepedeHb IIAHMPYEMBbIX Pe3YJIbTATOB 00YUeHHs, COOTHECEHHBIX C INIAHUPYEeMbIMU
pe3yJbTaTaMH OCBOCHHUSA 00pa30BaTeIbHOM NPOTrPaMMBbI
OIIK-6.1, OIIK-6.2

Komnerenuus HNuaukarop IlnanupyeMble pe3yJjbTaThl 00yUeHHs MO JUCHUILIMHE
JTOCTHIKEHHS
KOMIIeTeHIIUH 3HATh YMmern Hmethb

NPAKTHYECKUH ONBIT

OIIK-6 Cniocoben nmonnmars | OIIK-6.1.  [loHuMaer | - MOHATHS U - paborath ¢ - paboTsl c
TIPUHIIUTIBI paboThl | OCHOBHBIC  MPHHIMIIBGI | PUHIIUIIEI nH()OpPMALMOHHO- | COBPEMEHHBIMH
COBPEMEHHBIX paboThl  COBpEMEHHBIX | MHOPMAIMOHHBIX | AHATUTHYECKUMHU UH()OPMALMOHHBIMU
nH(OpPMaMOHHBIX nH(pOpPMaMOHHBIX TEXHOJIOTHH, crcTeMaMH - TEXHOJNOTHSIMUA  JUISl
TEXHOJIOTHI M UCIIOJIb30BaTh | TEXHOJIOTHH TEXHOJIOTUH co3/1aBaTh U pereHuns

nx s pemenus 3aznad | OIIK-6.2. Hcnmosbs3yer | MeanakoMMyHHKal | oOpabaTbiBaTh podecCHOHANBHBIX

COBPCMCHHBIC 074 MCIUAKOHTCHT 3aga4y




HpO@eCCHOHaﬂLHOﬁ HH@OPM&HHOHHHC - MCTOAbI aHaJIM3a U | - UCIIOJIB30BaTh

JIeATEIbHOCTH TEXHOJIOTUHU N7 | IpOrHO3UPOBAHUS HHPOPMAIMOHHBIC
peleHus MeJIhapbIHKa TEXHOJIOTUH B
po¢heCCHOHATHHBIX pexiame u PR

3ama4y

4. O0beM IMCUMILVIMHBI M BUABI Y4e0HOI padoThI
OO0mas Tpy10€MKOCTh JUCHUIUIMHBI COCTABIISET 3 3.€.:

Bun yue6HOi paboThl Bcero gacoB B COOTBETCTBHH C YI€OHBIM INTAHOM
AynutopHas paboTa, 66

B TOM YHCIIE!

Jlexiuu 22

[IpakTudeckue 3aHATHI 44

JlabopaTopHbIe pabOTHI (IPAKTHKYMBEI) 0

CamocrosrensHas padboTa 18

Kontpoms: 24

DK3aMeH 9K3aMeH

UTOTO: 108

5. Conep:xanne QM CHUNIAHBI
5.1. Pa3neapl AMCHUIIMHBI M BUABLI 3aHATHH

KonnuecTBO 4acOB KOHTAKTHOU pa6OTI>I

JlabGopato
Ne TeMbI HaunmenoBanue TeMbI JUCHATLIAHBI
Jlekuu pHBIE [IpakTrueckue 3aHATHS
paboThHI
Tema 1. Bgenenue. Pabora B MS Word 4 8

Tema 2. Pa6ora B MS Excel

N
(00]

SN
oo

Tema 3. PaGora 8 MS Power Point

Tema 4. [Iporpamma sl cO31aHHUST MaKeTOB 4 8
MeYaTHBIX W IUPPOBBIX  Meaua
Adobe inDesign

Tema 5. | I'papmueckmii  pemakrop  Adobe 6 12
Photoshop
Hroro 22 44

5.2. TemaTu4ecKuil IVIaH U3YYeHUS TUCHUTLINHBI

Tema 1. BBenenune. Padora B MS Word.

N3yuenne OCHOBHBIX BO3MOXKHOCTEH mporpammbl Microsoft Word, Takux kak co3manue,
OTKpPBITUE, COXpPAaHEHUE U PENaKTUPOBAHUE TOKYMEHTOB, paboTa ¢ (QopMaTUpOBAHUEM
TEKCTa, UCIOJIb30BAaHUE CTHJIEH W 1Ia0JIOHOB, BCTaBKa TAOJIMII, U300PAKEHUN U APYTHX
AJIEMEHTOB, a TAK)KE€ HACTPOUKA MapaMEeTPOB CTPAHUIIBI, HyMEPAIIMH U KOJIOHTHTYJIOB.




Tema 2. Padora B MS Excel.

OcHOBBI pabOTHI ¢ JUCTAMU W KHUTAMH, BBOJ M PEIAKTUPOBAHHUE JAHHBIX, JOOABICHUE
dbopmyn u GyHKIHHA, co3nanue rpaduKoB U AHarpaMMbl. 3HAKOMCTBO ¢ JopMaTHpPOBaHUEM
siUeeK, paboTol co CBOJHBIMM TabJMIIaMu, 00pabOTKOM omKOOK B opMyJiax U APYrUMHU
unctpymenramu MS Excel.

Tema 3. Padora B MS Power Point.

Coznanue u odopmieHue npeseHTauuil. M3ydeHue paziMuHBIX MAKETOB M I1a0JIOHOB
Mpe3eHTanu, moOaBieHMe W GOPMATHPOBAHWE CIIAWIOB, paboTa C  TEKCTOM,
U300pKEHUAMH, JUarpaMMamMu W JApyrumMu oObektamu.  Co3laHue aHuMalud |
MEePEX0I0B MEXKTY CJIaiilaMH, TTOATOTOBKA MPE3EHTAIIMI K ITeYaTH U TIOKa3y Ha dKpaHe.

Tema 4. IIporpamma 1J151 CO31aHUA MAKETOB MEYATHBIX M HU(PPOBBIX MeIHA

Adobe inDesign.

N3ydeHne 0OCHOBHBIX HMHCTPYMEHTOB, TAKUX Kak padoTa ¢ TEKCTOM U rpadukoi, co3paHue
U peaKTUPOBAHUE MAKETOB CTPAHMI], UMIIOPT U IKCHOPT (ailyioB paziuuHbIX (GOpMAaTOB,
UCIOJIb30BaHUE IIA0JIOHOB M CTWJIEH, a TaKKe ONTHUMH3allMsi TOTOBBIX MaTepUajioB s
nevarty u nyonukanuu B UHTepHeTe.

Tema 5. I'padpmuecknii penaxkrop Adobe Photoshop

N3ydeHne WMHCTPYMEHTOB ISl CO3JIlaHUS W PEJAKTUPOBAHUS H300paKCHUM, TEXHUKHU
peTyIupoBaHus U Koppekiuu pororpaduit, cnocoObl paboThl ¢ IIBETOBBIMU MOJICIISIMHU U
CJIOSIMH, METOJIbI TTOATOTOBKY M300pasKEHUIM JIJIs TIeHaTH U BeO.

5.3. Tekymuii KOHTPOJIb YCIIEBAEMOCTH MO pa3aejaM AU CIUTIIHHBI

Tema 1. Beenenue. Pabora B MS Word BrInonnHeHNE NpaKTUYECKOTO 3aJaHUs
Tema 2. PaGota B MS Excel BrlInonnHeHNE NpakTUYECKOT0 3aJaHUs
Tema 3. Pabota B MS Power Point BrinosiHeHHE TPAKTUYECKOTO 3aJaHUS

Tema 4. HporpaMMa JJ11 CO31aHUsA MaKE€TOB Brinonnenue MMPAKTUYICCKOI'0 3alaHUA
ME€YaTHBIX U HUPPOBBIX MeaAHA
Adobe inDesign

Tema 5. I'padpuueckuii penakrop Adobe BrinosiHeHNE TPAKTUYECKOTO 3aJaHUS
Photoshop

Brinonsenue MMPAKTUYICCKOI'0 3alaHUA

5.4. CamocTosiTeJIbHOE U3yUEeHHUE Pa3/1eI0OB TUCUUILIUHBI (M3yYeHre TeOPeTHYeCKOro
Kypca)

° OcHoBbl HMHGOPMAIIMOHHBIX TEXHOJIOTUH: TOHATHE WHPOPMAIMU, €€ BHUAbI U
CBOMCTBA, IPUHIIUIIBI PAOOTHI KOMITBIOTEPOB U CETEH.
° TexHOnoruM MEIUAKOMMYHUKALUW: BUIIBI U XapPaKTEPUCTUKUA MEIHa, MPUHLIUIBI

paboThl MeAraKaHaJIOB U MIAaTGOPM, METOBI IEpeIaun U IprueMa HHGOpMaInu.



° NudopmarimonHo-aHATUTHYECKUE CUCTEMBI B MEJMa: aHAJIU3 M MPOTHO3UPOBAHUE
MeuapbIHKa, MOHUTOPHHT U OIICHKA 3((HEKTUBHOCTH MEIHATPOEKTOB.

° Texnonoruun co3ganuss W 0OpabOTKM MEIMAKOHTEHTA: TMPUHIUIBI PabOTHI C
TEKCTaMH, U300paXKCHUSIMH, ayJU0- U BHACOMAaTepraIaMu, OCHOBBI TPaQUIECKOTO U BEO-
U3aiHa.

° [Ipumenenne wHGOPMAIIMOHHBIX TEXHOJIOTHH B pekiame W PR: aBroMaruzarus
IIPOIICCCOB CO3JIaHUSI U PACIPOCTPAHCHUS] PEKJIAMHBIX MAaTEPHAJIOB, HCIOJIH30BaHHE
COITMAJILHBIX Meua JJIsSI MPOJIBHKCHUSI.

° 3ammTa uHGOPMAIMA B MEIWAKOMMYHHUKAIUAX: obecriedeHne WHOOPMAIIMOHHON
0e30macHOCTH, TIPEAOTBpAIleHUE KHOSPIPECTYIVICHII 1 HAPYIIICHU aBTOPCKHUX TIPAB.
° Ncnonb30oBaHWe MCKYCCTBEHHOI'O MHTEJUIEKTa M MAIIMHHOTO OOY4YeHHsS B Meua:

aBTOMATHU3ALIMS TPOLIECCOB aHAJIN3a U 00paOOTKHU JaHHBIX, paclio3HaBaHue 00pa3oB U peuu,
reHepalys KOHTEeHTA.

o TexHOoJIIOruM BHUPTYyalbHOM W JAONOJHEHHOW PEATbHOCTH B MEIHWA: CO3/IaHHUE U
UCIOJIb30BaHUE UHTEPAKTUBHBIX MYJIbTUMEIUINHBIX IPOEKTOB, MpuMeHeHrne VR u AR s
co3nanus 3¢ dexTa MpUcyTCTBUS.

° OO6ayHble TEXHOJIOTHH U OOJIBIINE TaHHBIE B MEIUA: XpaHeHue, 00padoTKa U aHaIu3
00Jb1KX 00EMOB MH(OPMALIMHU, UCIIOJIB30BaHUE O0JIAYHBIX CEPBUCOB JJISi ONTUMH3ALUH
pabouux MpPOIECCOB.

6. YueOHO-MeTOAMYeCKOE U HHPOPMALIMOHHOE O0ecneuyeHre JUCHUILINHbI
6.1. OcHoBHas JtUuTEepaTypa
1. Kynpusnos, J[.B. HWudopmanmonHoe U  TEeXHOJIOrMYeckoe oOecrneueHne

npopeCCUOHATBHON  JCSATEIBHOCTH:  YY4eOHMK WM TNPAKTUKyM i1 BY30B/

. B. KynpustHoB. — 2-e¢ wu3a., mepepad. m gom. — MockBa: M3gatensctBo IOpaiit,
2023. — 283 c.— (Beicmee oOpazoBanue). — ISBN 978-5-534-17932-3. — Teker:
anekTpoHubii  //  OOpaszoBatenbHas 1uargopma  Opaitt  [caiit]. —  URL:

https://urait.ru/bcode/534002

6.2. JlonoJiHUTEJIbHAS JINTEPATYPA
1. Homoxwunos, O.Il. HWupopmatnka B 2 4. Yacte 1: yueOHuUK i1 By30B/

O. Il. HoBoxwumnos. — 3-¢ m3xd., mepepad. m gom. — MockBa: MzmatenscTBo IOpaiit,
2023. — 320 c. — (Bricmee obpaszoBanue). — ISBN 978-5-534-09964-5. — Tekcr:
anekTpoHHbit  //  OOpaszoBarenvHas 1atdgopma  FOpait [caiit]. —  URL:

https://urait.ru/bcode/516246 (mata oopamenus: 22.10.2023).

2. My3bikanT, B. JI. OcHOBBI HHTETPUPOBAHHBIX KOMMYHHUKALIUI: TEOPUS U COBPEMEHHBIE
npaktukd B 2 4. Yacts 1. CtpaTerun, 3¢ HeKTUBHBIN OpEHANHT: YI€OHUK W TPAKTUKYM JJISI
By30B / B.JI. My3bikant. — 2-¢ u3f., ucnp. u gon. — Mocksa: M3narensctBo FOpaiiT,
2023. — 475c.— (Broicmiee oOpazoBanue). — ISBN 978-5-534-14309-6. — Tekcr:
anekTponnbii  //  OOpaszoBatenbHas 1uargopma  Opaitt  [caiit]. —  URL:
https://urait.ru/bcode/512271



6.3. Ilepeyennb pecypcoB HH(POPMANMOHHO-KOMMYHUKALIMOHHOM ceTH « MHTEpHET»
1 Poccuiickoe obpa3oBanue (heaepaabHbIid TopTaim) WWw.edu.ru

2 OdunmanpHbIi caiT kommanuu Microsoft - https://www.microsoft.ru/

3 Odwunmansherii caiit Adobe Systems - https://www.adobe.com/ru/

7. MaTepHaJILHO-TeXHI/I‘IeCKOC o0ecrneueHue ANCHUIIINHBI
7.1. MaTepHaJILHO-TeXHI/I‘IeCKOC o0ecrneueHue AUCHUIIJIMHBI BRJIIOYA€T B ceos:

VYyeOHast ayaurTopus AJis
MIPOBEACHUS
MPAKTUYECKUX 3aHITUI

OcHoBHOe oOopynoBanue: HMHTepakTuBHAs J0CKa, ydeOHass MeOenb
(CTOJIBL ¥ CTYJIbsI [J1s1 O0YYAIOIIUXCST), CTOJ, CTYJI MPEo/IaBaTes

TEXHUYECKUE CPEACTBa OOYUYEHHUS: IMEPCOHAIBHBIA KOMIIBIOTEP; HaOOp
JEMOHCTPAIIMOHHOTO 000pY10BaHUs (IIPOEKTOP, SIKPaH, KOJIOHKH )

VYyeOHast aynuTopus AJis
MPOBEJICHUS
JICKIMOHHBIX 3aHITHUI

OcHoBHOE 00OpyIOBaHHWE: JOCKa, Yy4yeOHas wmeOenb, CTOJN, CTyJ
npernoJiaBaTelisi TEXHUYECKHE CpEACTBA OOYYCHHUS: IEPCOHAIbHBIN
KOMITBIOTEP; HA0Op JAEMOHCTPALIMOHHOTO O0OpyAOBaHUS (IIPOEKTOD,
9KpaH, KOJOHKH)

VYyebnas ayauropus ais

OcHoBHOe oOopynoBanue: HMHTepakTWBHAs JO0CKa, ydeOHass MeOenb

paboThl 00YJArOIITUXCST

MIPOBEACHUS (cromel W CTydbsl JUIsl OOydYarolIUXcs), CTOJN, CTYJ IpernojaBaTens,

HpOMe)I(YTOqHOﬁ NEPCOHAIIBHBIC KOMIIBIOTEPHI JIA 06yqa}01111/1xcx TEXHUYCCKHUE CPCACTBA

aTTecTalluu 0o0yuyeHMsI: TEepCOHAIbHBIM KOMIIBIOTEP; HA0Op JEMOHCTPALMOHHOIO
00opyaoBaHus (IPOEKTOP, IKPaH, KOJIOHKH)

ITomemenne st | OcHoBHOE oOopyaoBanue: OcHaIIeHbl KOMIBIOTEPHOW TEXHUKOW ¢

CaMOCTOSITENTbHON BO3MOXKHOCTBIO MOJKIIOUeHUs K cetu "HHTepHer" M obecriedeHnem

JIOCTYTIA K DJIEKTPOHHOUN MH(POPMAIIMOHHO-00pa30BaTeIbHOMN Cpelie

7.2. IlepeveHb NHPOPMAIMOHHBIX TEXHOJIOTHI, HCIIOJIb3yEeMbIX NPH OCYLIECTBICHUH
00pa30BaTeJbHOI0 MPOLECCa MO JMCHUIIMHE, B TOM YHCJIe KOMILIEKT
JINIIEH3MOHHOT0 IPOrPaMMHOT0 00ecreYeHnsl, 3JIEKTPOHHO-0N0JIMOTEeYHbIE CUCTEMBI,
coBpeMeHHbIe MpodecCHOHAIbHBbIE 0a3bl JaHHBIX U HHPOPMALIMOHHBIE CTIPABOYHbIE
CHCTEMbI

OOyuarompecs  oOecrnedyeHbl JOCTYNOM K  3JEKTPOHHOM  MH(POPMalMOHHO-
oOpa3oBarenbHOU cpejie YHUBEPCUTETA U3 JIFOOOM TOUYKH, B KOTOPOM MMEETCS TOCTYI K
cetu «MIHTepHET», KaK HA TEPPUTOPUH OPTaHU3ALINH, TAK U BHE €€.

JIUUECH3UOHHOE NPOCPpAMMHOE obecneuenue:

Microsoft Windows 7 pro;

Oneparronnas cucrema Microsoft Windows 10 pro;
Omnepanmonnas cuctema Microsoft Windows Server 2012 R2:
[Tporpammuoe obecnieuenue Microsoft Office Professional 13;


http://www.edu.ru/
https://www.microsoft.ru/
https://www.adobe.com/ru/

e IIporpammuoe odecrieucHue Microsoft Office Professional,

e KommrekcHas Cucrema AnHtHBHpycHOW 3ammrtel Kaspersky Total Security ms
ousneca Russian Edition

INEeKMPOHHO-OUOIUOMEUHAA CUCHEMA:

eDJyekTpoHHass OubOnuoreyHass cucrema (ObC) «YHuBepcuterckas OuOIMOTEKA
ONLINE» http://biblioclub.ru/

coepemenHble npogheccuonanvHovle 043 OAHHLIX:

e OduruanpHeli WHTEPHET-IOPTAT  0a3bl JaHHBIX MPaBOBOM  WH(MOpMaIuu
http://pravo.gov.ru.

uHghopmayuoHHnble CNPABOUHBIE CUCHEMBL:

ellopran ®enepanbHbIX TOCYIapCTBEHHBIX 00pPa30BATEIbHBIX CTAH/IAPTOB BBICIIETO
obpasoBanwus http://fgosvo.ru.

eKommbroTepHas CIIpaBOYHAs paBoBast cuctema «Koncynerantllimtocy
(http://www.consultant.ru/)

8. METOANMYECKHUE PEKOMEHJIAIIMN 110 OPIrAHM3AIIUU
N3YUYEHUSA JUCHUITINHBbI

8.1. ®opMbI 1 MeTOABI NPENOAABAHNS JUCHUILIHHBI

Hanpumep:

Ucnons3yembie (OpMBI U METOJbI OOYUEHMS: JICKIIUU U TMPAKTUYECKUE 3aHSATHS,
CaMOCTOsITeNIbHAs pad0Ta CTYACHTOB, JICJIOBbIC UTPHI, KEHCHI.

B npoumecce mnpenomaBaHus AMCIUIUIMHBI TPENOJaBaTeNb HCIOJIB3YET Kak
KJaccuueckue (HopMbl U METO/Abl OOydeHUs (MPEXKIe BCEro JEKIMU U MPAKTUUECKUE
3aHSTHS), TAK U aKTUBHBIE METOJIbI 00yUeHHUs (AETOBBIC UTPHI, Pa3JIMUHbIC BUIbI KEWCOB U
Ip.) - TmOpuMeHeHue Jro0oil Gopmbl (MeToga) OOydeHHs] TperoyiaraeT Takxke
ucrnoyib3oBanue Hopeummx [T-oOyuaromux TEXHONOTUH, BKIIOYAs AJIIEKTPOHHYIO
nH(GOPMAITMOHHYIO 00pa30BaTeNIbHYI0 Cpely (BUPTYyaldbHBIM KJIACC MpErnojaBaTess Io
JAHHOW TUCIUTUIMHE).

[Ipy  nOpoBeneHWMM  JIEKIUMOHHBIX  3aHSATUA  NPENoJaBaTelb  HCIHOJIb3YET
ay/IMOBU3YyaJIbHbIE, KOMIBIOTEPHBIE U MYJIbTUMEIUIHBIE CpPEACTBA OOyUEHHMs, a TaKKe
JIEMOHCTPAlIUOHHBIE W HATJIATHO-WLIIOCTPAIMOHHBIE (B TOM 4HCIE pa3gaTOYHBIC)
MaTepUaIbl.

[IpakTHyeckue 3aHATHS MO JAHHOW IUCIUIUIMHE MPOBOJATCS C HMCIOJIb30BAHHEM
KOMITBIOTEPHOTO W MYJBTUMEIUUHOTO OO0OpYJOBaHUs, MPU HEOOXOAUMOCTH - C
MpUBJICYEHUEM MOJIe3HBIX IHTEpHET-pecypCcoB 1 MAKETOB MPUKJIIATHBIX MPOrPaMM.

8.2. Meroauueckne peKOMEHIAUM MPENoAaBaTe 10

[lepen HauyagoM wu3y4YeHUs] AMCIUIUIMHBI TIPEnojaBaTesb JOJDKEH O3HAKOMHTh
CTYJICHTOB C BHJaMU y4eOHOW W CaMOCTOSITEJILHON pabOThI, MEPEUYHEM JIUTEPATYyphl U
WHTEPHET-pecypcoB, hopMamMu TEKYyIIeH U MPOMEXKYTOYHOU aTTECTAIlMU, C KPUTECPUSIMU
OIIEHKH KayeCTBa 3HAHWM J1JI1 UTOTOBOM OLICHKH MO JUCHUILINHE.

[Ipu npoBeaeHNM JTEKIUH, TPETIOIABATEb:

1) bopmynupyer TeMy U 11eJIb 3aHATHUS;

2) u3naraeT OCHOBHBIE TEOPETUUECKHUE MOJOKECHUS;

3) ¢ TOMOMmBI MYJIbTUMEIUWHOTO OOOPYIOBAaHUS W/WIW TIOI 3aliCh JaeT
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onpe/ereH!s] OCHOBHBIX MOHATUN, PACUETHBIX (POpMYII;

4) mpoBOIUT MPHUMEPHI U3 OTEYECTBEHHOTO U 3apyOEKHOTO OMbITa, JAE€T TEKYIIUE
CTaTUCTUYECKUE MJaHHbIE JI1 HAIJSIIHOTO U OOpa3HOTO MpPENCTaBICHHUS H3y4aeMOro
Marepuana,

5) B KOHIIE 3aHATHUS AAET BOIPOCHI ISl CAMOCTOSITENBHOTO H3yUYEHHUS.

[Ipu mpoBeIeHNN MPAKTUYECKHUX 3aHATHN, IIPEIIOJABATEIIb:

1) bopMynupyeT TeMy U IIe]Ib 3aHATHUS;

2) mpejuiaraeT CTyJIE€HTaM OTBETUTb Ha BOIPOCHI, BHIHECEHHbIE Ha MPAKTUYECKOE
3aHSTHE;

3) opraHusyeT AUCKYCCHIO 10 HanboJjiee CI0KHBIM BOIIPOCAM;

4) npejuiaraetr CTyJIeHTaM MPOBECTH 0000IIEHNE U3YYEHHOTO MaTepurara.

B ciywyae mpoBeneHHsl ayIUTOPHBIX 3aHATUN (KaK JIEKIMHA, TaK U MPAKTUYECKUX
3aHATHI) C WUCHOJIb30BAaHUEM AaKTHUBHBIX METOJOB OOy4YeHHUs (IEJIOBBIX UIp, KEHCOB,
MO3TOBBIX aTaK, UTPOBOIO MMPOEKTUPOBAHUS U JIP.) MPENOIABATENb:

1) mpensaraeT cTyaeHTaM pa3AeuThCs Ha TPYIIIbI;

2) npeanaraet o0CyuTh chOpMyIUPOBaAHHBIE UM MTPOOJIEMBI COTJIACHO TEME JICKITUU
(IpaKTUYECKOTO 3aHSTHS), pACKpbIBas aKTYaJIbHOCTh MPOOJEMBI U €€ CyTh, IPUYUHBI, €€
BBI3BIBAIOIINE, ITOCIEICTBUS U IIyTH PEILICHHUS;

3) opranuzyeTr MeXIpyHIOBYIO IUCKYCCHIO;

4) mpoBOAUT O00OOIICHUE C OIEHKOW pe3ysbTaTOB pabOThl CTYACHTOB B rpymnmnax u
MOJTyYE€HHBIX OCHOBHBIX BBIBOJIOB U PEKOMEHAALNN IO PEIIEHUIO TOCTABIEHHBIX MPOOJIEM.

[lepen BBINONIHEHHWEM BHEAYIUTOPHOW CAMOCTOSITENIHOM paOOThl MpenojiaBareib
IPOBOJAUT UHCTPYKTAXK (KOHCYJIBTALIUIO) C ONPEIEICHUEM LIENH 3a/IaHMs, €TO COAECPIKAHNUS,
CPOKOB BBITIOJIHEHUSI, OCHOBHBIX TPEOOBAHMI K pe3ysibTaTaM pabOThl, KpUTEPUEB OIICHKH,
(dbopM KOHTPOJIA U TEPEYHS] ICTOYHUKOB U JIUTEPATYPHI.

JI71st OIleHKU TIOJYYEeHHBIX 3HAHWM M OCBOCHHUS y4eOHOTO Marepuaja Mo KaxIoMy
pazzeny ¥ B LEJOM MO JAWCIHMIUIMHE NPenojaBareilb MCHOJb3yeT (OPMbI TEKYIIETo,
MIPOMEKYTOUYHOT'O U UTOTOBOTO KOHTPOJISI 3HAHUM 00YyYarOIIUXCsl.

8.3. Meroauyeckue PpeKOMEHJAUMU  CTyJeHTaM 10  OpPraHU3aluH
CaMOCTOSITeILHOM PadoTHhI.

OBIIUE PEKOMEHJIALIUN

YcnenrHoe ocBoOeHUE Kypcea MpeArnoiaraeT akTHBHOE, TBOPUYECKOE YHACTUE CTYI€HTa
Ha BCEX 3Talax €€ OCBOCHHUS IyTeM IJIaHOMEPHOM, MOBCEITHEBHON PabOTHI.

[Ipy mOArOTOBKE K ayAUTOPHBIM 3aHATHSIM, HEMOCPEACTBEHHO B XOJ€ IMPOBEICHHUS
JIEKIMA ¥ TIPAKTUYECKUX 3aHATUH, a TaKKE B XOJIE€ CAMOCTOSTEIHHOW paOOThI CTYJCHTHI
JOJDKHBI TI0JIb30BAaThCsl y4eOHOW JIUTEpaTypol (COTJacHO YTBEPXKIEHHOMY IEPEUHIO
OCHOBHOM U JIOMOJHUTEIBHOM JUTEPATYphl MO JaHHOMY Kypcy), Y4eOHO-METOINYECKUMU
MarepuaiamMu (BKJIIOYAsl JaHHYIO paldodyio TporpamMmy), KOTOPBIE pa3MEIIECHbI B
AIIEKTPOHHON WH(OPMAITMOHHO-00pa30BaTEeNbHOM Cpeie.

N3YUYEHUE TEOPETUYECKOI'O KYPCA

IIpaBu/1a KOHCIIEKTHPOBAHMS

KoHcIeKT sBsieTcsi MUCbMEHHBIM TEKCTOM, B KOTOPOM KPAaTKO M MOCJIEI0BATEIbHO
U3JI0KEHO COJIEP’)KaHhe OCHOBHOIO UCTOYHMKA MH(popMmaiuu. KoHCIeKTUpOBAaTh — 3HAUUT
OPUBOJUTh K HEKOEMY TNOPSJIKY CBEICHMsS, MOYEPHHYThble M3 OpuruHaiga. B ocHoBe
npolecca JEKUT CUCTeMAaTH3alus MPOYUTAHHOTO WM YCIABIIIAHHOTO. 3alucCh MOTYT



JIeNaThCs KaK B BUJIE TOYHBIX BBIJIEPIKEK, IUTAT, TaK U B (hopMe CBOOOHOM MO1auu CMbICIIA.
Manepa HamucaHUs KOHCIIEKTa, KaK MPaBHJIO, OJM3Ka K CTIJIIO TEPBOMCTOYHMKA. Ecmun
KOHCIEKT COCTaBJIEH MPaBWJIbHO, OH JOJKEH OTpa)kaThb JIOTUKY M CMBICIOBYIO CBSI3b
3anuchIBaeMon HH(popmaIuu.

B  xopomo cHaenaHHBIX ~3amUCIX ~MOXHO C  JIETKOCTbIO  OOHApyXHUTh
CIEHUATU3UPOBAHHYIO TEPMHUHOJIOTHIO, TTIOHSATHO PACTOJIKOBAHHYIO M YETKO BBIJICIICHHYIO
JUISL 3allOMUHAHMS 3HAYEHUW pa3auYHbIX CJIOB. lcronb3ys 3aKkOHCIEKTUPOBAHHBIE
CBEJICHUS, JIeTYEe CO3/1aBaTh 3HAUYMMbIC TBOPYECKHE WJIM HAy4YHbIE PabOThI, pa3IMuHbIC
pedepaTsl U CTaThU.

Buabl KOHCIIEKTOB:

HyxHO yMmeTh pa3znuyaTh KOHCHIEKTHI U NMPaBUIBHO UCIIOIb30BaTh Ty KaTETOPHIO,
KOTOpas Jy4Illle BCEro MOAXOAUT JIJISl BBITIOTHAEMON paOOTHI.

° [IJTAHOBBIN. Takoif BUI H3IOKEHHS Ha Oymare co3maeTrcss Ha OCHOBE
3apaHee COCTABJICHHOIO IUJIaHA MaTepuala, COCTOUT W3 ONPEACICHHOrO KOJWYECTBa
MyHKTOB (C 3arojloBKaMu) M TOJAMYHKTOB. B mporecce KOHCIEKTUPOBAHUS KaxKIIbIH
3aroJIOBOK PAacCKpbIBACTCS — JOMOJIHSETCS KOPOTKUM TEKCTOM, B KOHEYHOM HTOTe
MOJy4aeTCsl CTPOUHBIN IUIaH-KOHCTIEKT. IMEHHO Takoi BapuaHT OOJIbIIIE BCErO MOAXOIUT
JUISl CPOYHOM MOJITOTOBKH K IMMyOJIMYHOMY BBICTYILICHUIO WJIM ceMUHapy. EcTecTBeHHO, yeM
nocjeAoBaTeabHee OyaeT miaH (€ro MyHKTHl JIOJDKHBI MaKCUMalbHO pPacKpbIBaTh
coliepKaHUE), TEM CBSI3aHHEE W TIOJHOIleHHee Oyzaer Bam aokian. CHernuaiucTbl
PEKOMEHIYIOT HAMOJIHSATh TUIAHOBBIN KOHCIIEKT TOMETKaMU, B KOTOPBIX OYyAYyT YKa3aHbI BCE
UCIIOJIb3YEMbIE BAMU UCTOYHUKH, T. K. CO BPEMEHEM TPYJAHO BOCCTAHOBUTH UX IO MAMSATH.

e CXEMATHUYECKMI IIJIAHOBBII. Dra pasHOBHIHOCTH KOHCIEKTA
BBITVISIAUT TaK: BCE MYHKTHI JIaHA MPECTABIICHBI B BUJIE€ BOIIPOCHUTEIIBHBIX MPEIJI0KEHUN,
Ha KOTOpbIE HY)KHO JaTh OTBET. M3y4yas mMaTepua, BBl BHOCUTE KOPOTKHE MOMETKH (2—3
MPEAIOKEHUS) TIOJ Ka)XAbld MYHKT Bompoca. Takoil KOHCIEKT OTpa)KaeT CTPYKTypy U
BHYTPEHHIOIO B3aWMOCBSI3b BCEX CBEJACHUUW W CHOCOOCTBYET XOpPOIIEMY YCBOEHHIO
uH(popmanuu.

° TEKCTYAJIBHBIN. TTono6Has ¢opMa M3I0KEHHs HACHILICHHEE APYTUX U
COCTABJIICTCS M3 OTPHIBKOB M IIUTAT CaMOT0 UCTOYHUKA. K TEKCTyalbHOMY KOHCIIEKTY
MOXXHO JIETKO MPUCOCAUHHUTH IUIaH, JIMOO HAMOJHUTH €ro pazWYHbIMH TE3UCAMU U
TepMuHamMu. OH JTydllle BCErO MOJIXOJMUT TE€M, KTO M3Y4aeT HayKy WM JIMTEepaTypy, Ile
LATAThl aBTOPOB BCerjaa BaxkHbl. OJHAKO TaKOW KOHCHEKT COCTaBUThH HempocTo. HykHo
YMETh MPABWILHO OTAEIATh HanOoJee 3HAUUMbIE IIUTATH TAKUM 00pa3oM, 4TOOBI B UTOTE
OHM JaJIM MPEJICTABICHUE O MaTEpUaJE B LETIOM.

° TEMATUYECKHWH. Taxoii croco® 3amuch HHGOOPMALHMH CYLIECTBEHHO
oTyinyaercs ot Apyrux. CyTh €ro — B OCBEIICHUU KaKOTO-HUOY b ONpeIeIEHHOI0 BOIIPOCa;
IpyU DTOM HCHOJIB3YyeTCS HE OJMH MCTOYHHUK, a HECKOJbKo. ColepkaHue KaxKaoro
Marepuaia HE OTPa)XaeTcs, BEAb 1EJIb HE B OTOM. [€MaTUYECKHM KOHCIEKT MOMOTAET
JydIlle JPYTUX aHAJIU3UPOBATh 3aJaHHYI0 TEMY, PACKPBHIBATH MOCTABJICHHBIE BOMPOCHI U
U3y4aTh UX C pa3HbIX CTOpoH. OHaKO OyIbTE€ TOTOBBI K TOMY, YTO MPUETCS IepepadoTaTh
HEMaJIO JIUTEpPaTypbl NJIs MOJHOTHI M LEIOCTHOCTU KapTUHBI, TOJBKO B 3TOM Clly4yae
n3y0KeHue OyaeT 001a1aTh BCEMU JJOCTOMHCTBAMM.

° CBOBOJIHbBIM. DTOT BHA KOHCIEKTAa MPEJHA3HAYEH IS TEX, KTO yMeeT
WCIIOJIh30BaTh Cpa3y HECKOJBKO CIOCOOOB paboThl ¢ MaTepuasioM. B HeM Moxer



COEPKAThCA UYTO YIOAHO — BBINUCKH, LUTAThl, IUIAH W MHOXECTBO Te3UCOB. Bam
moTpeOyeTcss YMEHHE OBICTPO M JAKOHUYHO H3JIaraTh COOCTBEHHYIO MBICIb, padOTaTh C
IJJAHOM, aBTOPCKUMH ITaTamMu. CuuTaeTcs, 4To MOJA00HOE€ (PUKCHPOBAHWE CBEICHUN
SIBJISIETCA HAOO0JIee 1ETOCTHBIM U TTOJTHOBECHBIM.

[IpaBuiia KOHCIIEKTUPOBAHUS

1. BuumarensHo npoumtaiite TekcT. [lomyTHO OTMe4alTe HEMOHSTHBIE MECTA,
HOBBIE CJIOBA, UMEHA, JaThI.

2. Haenute cripaBku 0 JIMIax, COOBITHSIX, YIOMSHYTHIX B TekcTe. [Ipu 3anucu
He 3a0y/IbT€ BHIHECTU CIIPABOYHbIC JaHHBIC HA TMOJIS.

3. IIpy mepBOM 4YTEHUMM TEKCTa COCTAaBbTE MNPOCTOM IUIaH. [Ipu moBTOpHOM
YTEHUU MOCTapalTech KPaTKO CPOPMYIMPOBATH OCHOBHBIE MOJIOKEHUS TEKCTa, OTMETUB
apryMEHTaIUIO aBTOPA.

4, 3aKIIIOUYUTENbHBIN ATall KOHCIEKTUPOBAHUS COCTOUT U3 IEPEUUTHIBAHUS PAHEE
OTMEUYEHHBIX MECT U UX KPaTKOU MOCIE0BATEIbHON 3aIUCH.

5. [Ipy KOHCHIEKTUPOBAHUM HAJO0 CTAPAThCS BBIPA3UTh ABTOPCKYIO MBICIH
CBOMMH CJIOBAMH.

6. CrpemuTech K TOMY, 4TOOBI OJIMH a03al] aBTOPCKOT0 TEKCTa ObLI epeaH mpu
KOHCTIEKTUPOBAHUU OJTHUM, MAKCUMYM JABYMS MPETI0KCHUSIMU.

[Ipy KOHCHEKTUPOBAHUM JICKIIUNA PEKOMEHIAYETCS MPUACPKUBATHCS CIETYIOMIUX
OCHOBHBIX MPABUII.

1. He naumHaiite 3anucpiBaTh MaTe€pUal C IEPBBIX CIOB MPENOIaBaTENs, CHavalIa
BBICJTYIIIANTE €r0 MBICIIb JO KOHIA U TOCTApanTeCh MOHATH €€.

2. [Ipucrynaiite K 3amMcu B TOT MOMEHT, KOT/la NPENoJaBaTelb, 3aKaHUYUBAas
U3JI0KEHUE OJHOM MBICJIM, HAUMHAET €€ KOMMEHTUPOBATb.

3. B koHcmekTe 00s3aTeNbHO BBIACISIOTCS OTACNbHBIE YacTH. Heobxomumo
pasrpaHU4MBaTh 3aroJIOBKH, MOA3aroJIOBKH, BHIBOJBI, 000COOJATH OAHY TEMY OT JPYTOM.
Breiienenne MOXHO JenaTh MNOJYEPKUBAHUEM, APYTUM I[BETOM (TOJBKO HE ClIeIyeT
MpeBpailiath TEKCT B TECTphle KapTUHKU). PekoMeHmyercs JaenaTh OTCTYIBI st
0003HaUYeHUs a03alIeB U MYHKTOB IJIaHa, IPOOEJIbHBIC CTPOKH ISl OTACICHUS OJJTHON MBICITH
OT Ipyroii, Hymepauuto. Eciu onpenenenusi, GopMyJibl, IpaBuia, 3aKOHbI B TEKCTE MOKHO
caenaTth 0oJjiee 3aMETHBIMU, UX 3aKJII0YaloT B paMKy. Co BpEMEHEM Yy Bac MOSIBUTCS CBOSI
CHCTEMa BBIICIICHUIA.

4. Co3paBaiiTe BalM 3aMicd C  MCIOJIB30BAHUEM TMPHUHSATHIX YCJIOBHBIX
o0o3nauennii. KoHcmekTupys, o0s3aTeIbHO yHOTpeOssiiTe pa3zHOoOpasHble 3HAKU (HMX
Ha3bIBAIOT CUTHAIBHBIMH). DTO MOTYT OBITh YyKa3aTeI W HAMpaBISAIONINE CTPEIKH,
BOCKJIMIIATEIbHBIE W BOINPOCUTEIbHBIE 3HAaKW, codyeTaHus PS (mocnecnoBue) u NB
(oOpatuth BHUMaHuE). Hampumep, CIOBO «CIeAOBATEIbHO» BBl MOXETE O0003HAYWTH
MareMaTtuueckou crpenkoit =>. Korga Bbl BeIpaboTaeTe CBOM COOCTBEHHBINM 3HAKOBBIN
Habop, co3AaBaTh KOHCIIEKT, a MOCJIC U U3y4aTh €ro OyJeT mpoIie u ObICTpee.

5. He 3a0b1Baiite 00 ab0peBraTypax (COKpallleHHBIX CJIO0Bax ), 3HAKaX paBeHCTBA
¥ HEPABEHCTBA, OOJIbIIIC U MCHBIIIC.
6. Bonpiryto mons3y /i co3aaHus IpaBUILHOTO KOHCTIEKTA JTAI0T COKPAIICHUSI.

OI[H&KO 6YI[I>T€ OCMOTPUTCIILHEI. 3HATOKHU CUUTAIOT, YTO COKpalICHUE THIIA «IO-Tb»
(ILYMaTB) )41 HOIIO6HI>IC HM HCIIOJIB30BaTh HC CIICAYCT, TaK KaK BIIOCICACTBHUU OoJbIIOE
KOJIMYECTBO BPEMCHU YXOJHT Ha pach/I(prBKy, a BCAb UYTCHHUC KOHCIICKTAa HC JOJI2KHO



IPepbIBATHCA MOCTOPOHHUMU JEHCTBUAMHU U pa3MblluieHUsIMU. Jlydlie Bcero pazpaborath
COOCTBEHHYIO CHUCTEMY COKpAIICHH M 0003Ha4YaTh MMH BO BCEX 3aIUCAX OJHH U T KE
cioBa (M He yTO wHOE). Hampumep, cokpailieHre «r-Th» OyJeT BCerja U Be3/€ CIOBOM
«TOBOPHUTHY, a OoJbias OykBa «P» — clioBoM «paboTay.

1. beccniopHo, oprann3oBaTh XOpOILINW KOHCIEKT TOMOTYT HHOCTPAHHBIE CJIOBA.
Haunbonee mpumeHsiemble cpenu HHMX — aHIMiickue. Hampumep, COKpalieHHOE «OK»
YCIIEIIHO 0003HAYAET CI0BA «OTIUYHOY, «3aMEYATEIBHOY, «XOPOIIO».

8. Hy>xHo n30eraTh CIOXKHBIX U JJIMHHBIX PACCYKIICHUM.

Q. IIpy KOHCHIEKTHPOBAHMM JIy4lll€ IIOJIb30BATHCS IOBECTBOBATEIBHBIMU
PEeIJIOKEHUSIMU, U30eraTh CaMOCTOSTENbHBIX BOMPOCOB. BOMpochl yMecTHBI Ha MOJSAX
KOHCIIEKTA.

10.  He crapaiitech 3aduKCHUpOBATh MaTEpUAIl IOCIOBHO, ITPH TOM YacTO TEPSAETCS
rJIaBHAsi MBICIIb, K TOMY K€ TaKyI0 3alHUCh TPYAHO BecTu. OTOpachiBaiiTe BTOPOCTETICHHBIE
CJI0Ba, 0€3 KOTOPBIX IVIABHAS MBICIIb HE TEPSAETCS.

11. Eciau B JIEKIMU BCTPEUAIOTCS HETOHSTHBIE BaM TEPMHHBI, OCTABHTE MECTO,
MOCJIC 3aHATUM YTOUHUTE X 3HAYCHUE Y TIPEMOJABATES.

CAMOINOAI'OTOBKA K TEKYHIEMY KOHTPOJIKO

[IpocMoTpuTe KOHCHEKT cpa3dy mocie 3aHAThi. [lomeTbTe Marepuan KOHCIIEKTa
JIEKIUM, KOTOPBIN BBI3BIBAET 3aTPYJHECHUS Ui MOHUMaHMs. [lonbiTalTech HAUTH OTBETHI
Ha 3aTPyAHUTEIIBHBIE BOIPOCHI, UCIIONB3Yys npeaiaraeMmyro auteparypy. [loctapaiitech
pazo0paThbcsi ¢ HEMOHSATHBIM MaTepualioM, B YAaCTHOCTH HOBBIMH TepMuHamu. Yacto
HE3HAHWE TEPMHUHOJIOTMM MEIIAET BOCIPUHHUMATh MaTepHal Ha TEOPETUYECKUX U
1a00paTOPHO-TIPAKTUYECKUX 3aHIATHSAX Ha JOJDKHOM ypoBHE. Ecimu camocTosiTenbHO He
yAaJloCh pa3o0parhbcs B MaTrepuaie, chopMyIupyiTe BOMPOCHI U 00OpaTUTECh HA TEKYIIEH
KOHCYJIbTAIIMK WK Ha OJIMIKANIIIEeH JISKITUHU 32 TTIOMOIIBIO K TIPETOoIaBaTelIio.

Kaxnyro Helemo peKOMEHyeTcs OTBOAMTH BPeMs JJIsl IOBTOPEHHUS MPOMIEHHOTO
Marepualia, poBepsisi CBOU 3HAHMS, YMEHUS U HABBIKU 110 KOHTPOJILHBIM BOIIPOCAM.

OTBeThTE HA KOHTPOJBHBIE BOMPOCHI JIJIsi CAMOIIPOBEPKH, UMEIOIIHNECS B YUCOHUKE
WJTU TIPEJIOKEHHBIC B IAHHBIX METOJUYECKUX PEKOMEHIAIUSX.

KpaTko nepeckaxure cojiep:KaHue U3y4eHHOr0 MaTepruaia «CBOMMHU CIOBAMM.

3ayunte «paboune onpeaeeHus» OCHOBHBIX MOHITHH, 3aKOHOB.

OCBOMB TEOPETHYECKUN MATEpHUAN, NPUCTYNIANTE K BBIIOJIHEHUIO 3aJaHUM,
yIOpaKHEHUW; pelIeHUI0 3a7ay, pacueTOB CaMOCTOATEIBHOM pabOThl, COCTABJICHHUIO
rpaduKoB, TaOJIUII U T.1I.

BBIITIOJIHEHUE INNUCBMEHHOTI'O JOMAIIHEI'O 3AJAHUA
(PACHETHO-TPAONYECKOE 3AJJAHUE, KOHTPOJIBHAA PABOTA,
3AITIOJIHEHHUE PABOYEN TETPAIN, TBOPYECKOE 3AJIAHUE,
HNPESEHTALIUSA U IIP.)

O61mue pexkoMeHIAIUA

BHuMartenbHO mpounTaiiTe Matepuall 0 KOHCIEKTY, COCTaBJIEHHOMY Ha y4eOHOM
3aHSTUH.

[IpounTaiiTe TOT ’x€ MaTepHal Mo y4eOHUKY, yaueOHOMY MTOCOOUIO.

[TocTapaiitech pa3oOpaThCsi C HEMOHSTHBIM MaTepUaioM, B YACTHOCTH HOBBIMH
TepMUHaMu. YacTo HE3HAHWE TEPMHUHOJOTHM MENIAET BOCIPUHUMATh MaTepuan Ha
TEOPETUYECKUX U JTA0OPATOPHO-TIPAKTUUYECKHUX 3aHATUSIX HA JOJKHOM YPOBHE.



OTBeTbTE HAa KOHTPOJBHBIE BOMPOCHI JIJIsi CAMOMNPOBEPKU, UMEIOIIHNECS B YUEOHUKE
WJIU TIPEJIOKEHHBIC B IAHHBIX METOJUYECKUX PEKOMEHIAIUSX.

KpaTko nepeckaxure cojiep:KaHue N3y4eHHOr0 MaTteprana «CBOUMU CIOBAMMNY.

3ayunrte «paboune OnpeaeaeHus» OCHOBHBIX MOHSITHH, 3aKOHOB.

OCBOMB TEOpPETHYECKMH Marepuali, MpPUCTyNaiTe K BBIIOJIHEHUIO 3aJaHH,
VOPOKHEHHU, PEIICHUIO 3a7a4, pPacuyeToB CaMOCTOATEIBLHON padOThl, COCTaBICHUIO
rpaduKkoB, TaOIUII, IPE3ESHTAIIUHN U T.1I.

Iopsinoxk penieHUust KEMCOB

[Ipu pemieHun Keiica CTyI€HThI TOJKHBI:

1) mpencTaBuUTh pacCyKJIE€HHE IO TMOBOAY: HEOOXOIMMOCTH JOMOJHUTEIbHBIX
JAHHBIX U MICTOYHUKOB UX MOJTYUYEHHUS; TPOTHO30B OTHOCUTENILHO CYOBEKTOB H/WIIH IPUUUH
BO3HUKHOBEHUS CUTYaIlNH;

2) IpOJIEMOHCTPUPOBATh YMEHHUSI UCIIOIb30BaTh CUCTEMHBIN MOAXO0J, CUTyaTUBHBIMI
MOXO/I, IIUPOTY B3IJISAI0OB HA MPOOIEMY;

3) NOATrOTOBUTH MPOTpaMMy ACHCTBUM, HAMIPABJICHHYIO Ha peaIn3alliio, HapuMmep,
AQHAJIMTUYECKOTO METO/1a PEIICHUS MPOOJIEMBI: MPOAHATU3UPOBATh BCE JOCTYITHBIEC JAHHEIE,
MPEBPATUTh UX B MHGOPMAIIUIO; ONPEIETUTh IPOOIeMy; IPOSCHUTh U COrJIacOBaTh 1IEJIH;
BBIJIBUHYTh BO3MO>KHBIE aJIbTEPHATUBBI; OLICHUTh BAPUAHTHI U BHIOPATh OJMH U3 HUX.

HeszaBucumo oT npupobl, MPeA0oCTaBIECHHOIO Kelca, CTyJeHTaM HYKHO OYJIeT:

1. «ITpoananu3upoBath» €ro: BBISIBUTb, YTO U MOYEMY IMPOUCXOJUT, YTO MOKET
IPOU30MTHU U MTOYEMY.

2. OOBSICHUTD CUTYAIIHIO.

3. OLIEHUTH yKE MPUHATHIE MEPHI.

4. OOcyauTh BO3MOKHBIC OyIyIIM€ IEHCTBUS M CPaBHUTh WX BO3MOXKHYIO
3 PEKTUBHOCTS.

Meroavka penieHus KelcoB

1. ITornmanune 3amaun

OnHO U3 BalllMX MEPBBIX 00513aTENIBHBIX JEHCTBUI — MOHSTH, UYTO OT Bac TpeOyeTcs:

° YCBOEHUE KaKoW y4eOHOM TEeMBbI MPEIoJiaraeT peleHue Keica,

° KaKoro pojia TpedyeTcs pe3yibTar;

° JIOJDKHBI JIM BbI JaTh OILEHKY TOMY, YTO TPOM3OIUIO, WIM PEKOMEHIAINH B
OTHOILIEHUH TOTO, YTO JIOJKHO ITPOU30UTH;

° ecid Tpedyercs MPOTHO3, Ha KaKOW Mepuoja BPEMEHHM Bbl JOJIKHBI pa3padoTaTh
TOAPOOHBIN TIJIaH JCHCTBHIA;

° Kakas (hopma mpe3eHTaIuu TpeOyeTcsi, KaKoBbl TPEOOBAHUSI K HEM;

° CKOJIbKO BPEMEHU BbI JIOJKHBI pad0TaTh ¢ KeHcom?

2. IIpocmoTp keiica

[locne TOro kak BBl Yy3HalIM, KakMX JCHUCTBHM OT Bac JIyT, Bbl JOJDKHBI
«TOYYBCTBOBATh» CUTYALUIO KeHca:
L IIPOCMOTPUTE €ro COAEP)KAHME, CTApsCh IIOHATH OCHOBHYK) HJICK0 U BUJ
MPEIOCTABICHHON BaM HH(OPMAaLINK;
L €CJIM BO3HUKAIOT BOIIPOCHI, WM POXKIAIOTCS BAXHBIE MBICIU, WIH KaKYTCA
MOAXOIAIIMMU T€ WIM UHBIE KOHLEIIINK Kypca, IPOYUTAB TEKCT JO KOHIA, BBIIUILINTE HUX;
° IIOCJIE ITOTO NMPOYTUTE KEMC MEIIJIEHHEE, OTMEYAsi MAPKEPOM WIIM 3aITUCHIBAs ITyHKTHI,
KOTOPBIE KaXYTCsl CyLIECTBEHHBIMHU.



3. CocTaBieHHE OMUCAHUS KAK ITyTh U3YUYCHHS CUTYal[UU U ONIPENCIICHUS TEM.
[Tpu mpocMoTpe Keiica BaM HEOOXO0IUMO:

° CTPYKTYpPHUPOBATh CUTYallMIO, OLICHUBASI OJIHU aCMEKThl KaK Ba)XXKHBIE, a APYTHUE KaK
HECYIICCTBEHHBIE;
° ONpEeNeNIUTh U OTOOPAa3UTh BCE MOMEHTHI, KOTOPHIE MOTJM HUMETh OTHOIICHUE K

CUTyaluu. M3 HUX BBl CMOXETE IMOCTPOUTHb CUCTCMY B3dNUMOCBA3AHHBIX HpO6JIeM,KOTOpI)IG
CACIalIn CUTYyalluIo SaCHy}KHBaIOIHGﬁ aHaJIn3a,

® PaCcCMOTPECTH (baKTOPLI, HaXOoJAIMHUCCA BHC IIPAMOI'O KOHTCKCTA HpO6JI€MI>I, TaK KakK
OHH MOI'YT OBITH ‘Ipe3BLI‘{aI>'IHO Ba’XHBbI,
® BBIACIIUTE «TCEMbD» — CBA3AHHLIC TPYIIIbI (1)aKTOp0B, KOTOPBIC  MOI'YT

BO3/JICHCTBOBATh HA KAXKJBIM aCIEKT cuTyauuu. Hampumep, ogHa UX 4acTh MOXKET UMETh
JIETI0 C BOCTIPMHUMAEMBIM HU3KAM Kaue€CTBOM, JIpyras — C IMOBEAECHUEM KOHKYPEHTA,
° OMUIINTE CUTyallMO0 (CpaBHUBAMTE CBOWM JEUCTBUS C IMIOBEJCHUEM aJIBOKATa,
paccupamvBarolero KIWEHTa, WJIM Bpada, HWHTEPECYIOWIETOCS Y MalueHTa €ro
COCTOSTHUEM ), OTBETHUB Ha BOIIPOCHI:
- Kto cumuraer, uto npobiema, u mouemy?
- Ha xaxom ocHOBaHUU 0a3upyeTCss MHEHUE ITUX JIIOIeH ?
- Urto mpoucxoaut (MM HE MPOUCXOIUT), KOraa U rae?
- Kaxue cBsi3aHHBIE C MPOUCXOSIINM BEIIH HE SIBIISIIOTCA MTPOOJIEMHBIMU U IOYEMY ?
- Yro cocTapisieT 0osee MUPOKUH KOHTEKCT CYIIECTBYIOIIEH cuTyanun?
- KT0 mim 4to MokeT BIUSATh Ha TPOOIEMHYIO CUTYallUIO?
- EcTtb 1 npyrue 3auHTEpECOBAaHHBIE JIMLA, U KTO OHU?
- KaxkoBbl crnep:xuBaronye (hakTopbl, OTPaHUUUBAIONINE KITPOCTPAHCTBOPEIICHUSD ?
4. JlnarHoCcTHYECKasl CTaaus
JlnarHoctuyeckas craausi — OJHA M3 T€X, K KOTOPHIM BbI JOJKHBI MPUIIOKHUTH
MaKCUMYM YCUJIUH, XOTs €€ yCreX 3aBUCUT OT 3(PHEKTUBHOCTH MPEIbIAYIIUX CTAINMN:
° BCIIOMHHUTE U3YYEHHBIC BAMU PAHEE TEMBI U TPOBEIUTE MO0 HUM MO3TOBOM LITYPM JJIsI
BBISIBJICHHS ITIOTEHIIMAJIBHO COOTBETCTBYIOIINX KEUCY TEOPETUUECKUX 3HAHUN;
° BEPTUKAIBHO CTPYKTYPUPYWTE BONPOC, HAUMWHAsA C TEX, KOTOPBIE KaCaroTCs
OTJIETFHBIX PAOOTHUKOB, 3aTEM TPYMIbI WU TOJpa3JeieHusl, OPraHu3allid B 1EJIOM H,
HAKOHEII, OKpy»Xaroiei cpenbl. Takium 00pa3om, Bbl CMOKETE CO3/1aTh MAaTPHUILy OCHOBHBIX
BOIIPOCOB U CBSI3aHHBIX C HUMH MPOOJIEM U MOAYMATh O COOTBETCTBYIOIIMX KOHIICTIIIHUSIX
TUIS1 KQXKIO0TO «YPOBHSI».
° U3YUYUTE 0OCTOSTEIHLCTBA BOBHUKHOBEHUS CUTYAIUU;
° He 3a0bIBaiiTe BO3BpallaThcs K HWHPoOpManmu keiica U 0ojiee BHUMATEIHHO
paccMaTpuBaTh (PaKTOPHI, CTABIIME BAXKHBIMU B XOJI¢ JUArHOCTUKH. BaM Hy»XHO Oyner
NPEIbSIBUATH JOKA3aTEIbCTBA B MOAAEPKKY BalIEro JUArHo3a.
° OT/ICIIINTE JOKA3aTeIbCTBA OT MPEAOIOKESHHM, (PaKThl OT MHCHHUI U CTaBbTE IIEPE]
co0oii 1Ba BOmpoca: 10 KaKOi CTETICHH BbI yBEPEHBI B TPABUIILHOCTH CBOUX IPEICTABICHUN
Y JI0 KaKOW CTEIMECHU UX MPABWJIBHOCTh BAaXKHA JIJIA BAILIETO JUArHo3a.
5. ®opMynupoBKa MpodIeM
Ha »Toii ctaguu oueHb IOJIE3HO:
° MMCbMEHHO C(hOPMYJIUPOBATH BOCHPHUATHE OCHOBHBIX MpodiieM. DopMyaupoBKa
npo0sieM oKakeTcst 0a3MCHOM TOUKOM JIJIsl MOCIEYIOUIUX 00CYKICHUH;



° Opy HAJIUMYUM HECKOJBKUX MPOOJIEM MOJE3HO YCTAaHOBUTh HMX MHPUOPUTETHOCTb,
WCIIONIB3YS CICAYIOINE KPUTCPUHU: BAXXHOCTh — YTO MPOU30MUIET, €CJIM ATa mpobiiema He
OyneT perieHa; CpoOYHOCTh — KaK OBICTPO HYKHO PEIINTh ATy MPOOJIeMy; HepapXUIeCKoe
MOJIOKEHUE — J0 KaKOW CTETeHHW 3Ta MpoljieMa SIBISICTCS MPUIMHOW APYTHX MPoOIIeM;
Pa3penImMOCTh — MOJKETE JIM BBI C/IeTaTh YTO-IHOO IS €€ PEIICHHUS.

6. Be1b6op kputepueB perieHus npooaeMbl

Cpasy mociie BBISICHEHHsI CTPYKTYypbl IMPOOJIEMBbl CIEAYET MOAYMATh O KPUTEPHSIX
BbIOOpa penieHuil. B ompeneneHHOM CMBICIE CTPYKTypa M ONPENETUT KPHUTEPUHU.
Hampumep, eciu BBISICHWIIOCH, YTO camasi cephe3Hasi podiiemMa CBA3aHa ¢ KOPIOPATUBHOU
KyJIbTYpO#, TOTJa pElIeHHs AOJDKHBI OyIyT MOBIUATH Ha ee yhydmeHue. Ho ecnu
CYILIECTBYIOT Takke (PMHAHCOBBIE MTPOOJIEMBI, TOTa OYAYT KPUTEPUU BHIOOPA, CBSI3aHHBIE U
C HUMH.

7. I'eHepupoBaHuE AIbTCPHATHUB

JIOCTUTHYB SICHOTO TOHHWMAHHSI CBOMX II€JI€H, MPUHSAB pEIICHUE O TOM, K KaKUM
obsiacTsiM TpoOJIeMbl Bbl XOTHTE OOpPATUTHCS, M, UMEs JIOCTATOYHYI) YBEPEHHOCTb, YTO
MPOAHATU3UPOBAIM OCHOBHBIC MPUYUHBI BO3HUKHOBEHHUS MPOOJIEMbl, BBl JOJIKHBI
00/TyMaTh BO3MOKHBIE JajdbHEeWIMe My TH. BaxHo pa3padoTaTh JOCTATOUYHO MUPOKHUMN KPYT
BApUAHTOB, ONMUPAACh HA W3BECTHBIC WM HM3y4aeMbI€ KOHIEMIIMH, YTOOBI MPEIJIOKUTD
Jy4IlIie CMOCOOBl JEWCTBUM, OMBIT PEIICHUS APYrUX KEHCOB, KPEATUBHBIE METOJIbI
(MO3roBO# MITYpM, aHAJIOTHS U MeTadopa, CHHEKTHKA U JIp.).

8. OneHka BapuaHTOB U BHIOOP HanOOJIee MOIXO0IAIIETO

Ha craguu BbIOOpa BapuaHTOB ONPEICIUTE KPUTEPUHU MPEATOUYTHUTEILHOCTH
BapuaHnTa. Kpurepuu BpiOopa BapraHTa JOHKHBI OBITH OCHOBAHBI HA TOM, B KAKOW MEpe OHU
CIIOCOOCTBYIOT PEIICHHIO MPOOJIEMBI B 1IEJIOM, a TAaKXKe MO0 MPHU3HAKAM BBIMOTHUMOCTH,
OBICTPOTHI, A(DPEKTUBHOCTH, SKOHOMUYHOCTH. Kakaplii W3 KpUTEpHEB HEO0OXOIUMO
MPOaHAIU3UPOBATH C TTO3UIIMHI BCEX Ipynn UHTEpecoB. [Ipu orieHKe BapUaHTOB BbI JOJIKHBI
MoJyMaTh O TOM, KaKk OHM OyAyT BO3JIEMCTBOBATh HE TOJBKO Ha IIEHTPAJIbHYIO POOIEMY,
HO Y Ha BCIO CUTyaluio B 1esoM. Onpenenute BepOsiTHbIE MOCIEACTBUS UCIIOIb30BAHUS
BalllUX BapUAHTOB.

9. IIpe3enTanus BHIBOJOB

Ponb crynenra:

° M3Y4YUTh yU4eOHYI0 HH(OPMAIIUIO IO TEME;

° ITPOBECTH CUCTEMHO — CTPYKTYPHUPOBAHHBIN aHAJIN3 COAEPIKAHUS TEMBIL;

° BBIIETIUTH NPOOJIEMY, UMEIOUIYI0 MHTEIJICKTyallbHOE 3aTpyJHEHHE, COINIacoBaTh C
IIPENO/IaBaTENIEM;

° JaTh OOCTOSITENBHYIO XapaKTePUCTUKY YCIIOBUM 3a/1a4K;

° KPUTUYECKH OCMBICIIUTHh BAPUAHTHI U MOMBITATHCS UX MOIUDUIMPOBATH (YIPOCTUTH
B IJITaHE U30BITOYHOCTH);

° BbIOpATh ONTUMAJIbHBIN BapUaHT (110100paTh U3BECTHBIE U CTAHIAPTHBIEC AJITOPUTMbI

JICHCTBYSA) WM BapUAHTHI pa3pelieHus MpoOIeMbl (eclii OHa HE CTaHJapTHAs).

IHopsinok MOATOTOBKH NMpPe3eHTANNH

KoMmnbloTepHyI0 Mpe3eHTalri0, COMPOBOXKIAIONIYI0 BBICTYIUIEHUE JOKJIAI4YMKa,
yao0OHee Bcero moarotoBuTh B nporpamme MS PowerPoint. Tlpe3enTarus kak JOKyMEHT
MPEACTABISIET COOOM MOCIEAOBATEIbHOCTh CMEHSIONINX JIPYT Apyra CIaloB - TO €CTh
ANIEKTPOHHBIX CTPAHWYEK, 3aHUMAIOIUX BECh IKpaH MOHUTOpPA (0€3 MpHUCYTCTBUS MaHEeIen



nporpammbl). Yaie Bcero JAEeMOHCTpalusl NPE3eHTAlMU MPOCHHUPYETCs Ha OO0JbIIOM
JKpaHe, pexe — pa3fgaeTcs coOOpaBIIMMCS Kak MeyaTHbIM Matepuan. KoandecTBo cnaiino
aJIeKBATHO COJEPKAHUIO W MPOAOCLKUTEIIBHOCTH BBICTYIUIEHUS (Hampumep, i S-
MUHYTHOT'O BBICTYIUJIEHUS] PEKOMEHAYETCS UCII0NIb30BaTh He Oosee 10 cnaiiioB).

Ha nmepBom crnaiine o0s3aTeIbHO IPEICTABIISICTCS TeMa BRICTYTUICHUS U CBEIICHUS 00
aBTropax. Cieayrolye Claiibl MOKHO MOATOTOBUTH, UCIIOIb3YS IBE PA3JIMUHbIE CTPATETUN
UX MOJArOTOBKH:

° 1 cTparerusi: Ha cinaiiibl BBIHOCUTCSI OMOPHBIN KOHCIIEKT BHICTYIUICHHS U KIIFOUEBbIE
CJIOBa C TeM, YTOOBI MOJb30BATHCSI UMU KaK TUIAHOM JJISL BBICTYIUIEHUs. B 3TOM ciyuae K
claiiaM npeabsBISIOTCA CASAYIOIIe TPEOOBaHUS:

- 00BbeM TEKCTa Ha ciaiiie — He 00JbIle 7 CTPOK;

- MapKUPOBAaHHBIA/HYMEPOBAaHHBIN CIIUCOK COAEPKUT HE OoJiee 7 3JIEMEHTOB;

- OTCYTCTBYIOT 3HAKH ITYHKTYAIIMH B KOHIIE CTPOK B MAPKUPOBAHHBIX U HYMEPOBAaHHBIX
CIIUCKAX;

- 3Ha4YMMast MH(OpPMAIIHS BBIAEISIETCS C TOMOILBIO IBETA, KETJIsA, 3 PEKTOB aHUMALIHH.

Oco00 BHMMATENbHO HEOOXOJMMO MPOBEPUTh TEKCT HA OTCYTCTBHE OIIMOOK H
onedarok. OcHOBHasg omwuOKa HpHU BBHIOOpE AAHHOW CTPATErMH COCTOMT B TOM, 4TO
BBICTYNAIOUIME 3aMEHAIOT CBOIO PEUb YTEHUEM TEKCTa CO CJIAlIOB.

° 2 cTparerus: Ha ciaiiibl moMemaercss pakTHYecKuii MaTepuai (TaOiuibl, rpapuKH,
¢ororpadun U 1Tp.), KOTOPBIA SIBISIETCA YMECTHBIM M JOCTATOYHBIM CpPEICTBOM
HaIJIAJHOCTH, IIOMOTAeT B PACKPBITUU CTEPIKHEBOM MJIEH BBICTYIUICHUS. B 3TOM citydae K
cllaiiiaM NpeabsIBISAIOTCS CIEAYIOLUE TPEOOBAHUS:

- BBIOpaHHBIE CPEICTBA BU3Yyalu3auu HHGOpMAaIiK (TabIUIbl, CXEMBbI, TPAPUKU U T.
71.) COOTBETCTBYIOT CO/IEP KAHUIO;

- MCIIOJIb30BaHbl WJUTFOCTPALIMM XOPOIIETr0 KadecTBa (BBICOKOTO pa3pelleHusi), ¢
YETKUM HM300pakeHHeM (Kak MpaBWJIO, HUKTO W3 MPHUCYTCTBYIOIIMX HE 3aHMHTEPECOBAH
BUUTHIBATHCS B TEKCT HA BAIlIMX CJIai/1ax ¥ BCMAaTPUBATHCSA B MEJIKHE WILTIOCTPALIUN);

- MaKCHUMaJbHOE KOJMYECTBO Tpaduueckod HHPOpMalu Ha OJHOM craiine — 2
pucyHka (potorpaduu, CXeMbl U T.J.) C TEKCTOBBIMU KOMMEHTapusiMu (He 0oJiee 2 CTPOK K
KXKJIOMY );

- HanOoJiee BaykHasg HH(OpMaLKs JOJIKHA PACOIararbCsi B HIEHTPE IKPaHa.

OcHoBHas omunOKa Npu BbIOOpE JaHHOM CTPATErWu — «COPEBHOBAHHME» CO CBOUM
WJUTFOCTPATUBHBIM MaTepUajoB (ayJIUTOPUH HE MPEJOCTABISETCS AOCTaTOYHO BPEMEHH,
9TOOBI BOCIIPUHATH MaTepuas Ha cnaigax). OObryHbIN ciaiin, 6e3 3pdexkToB aHuManuu
JIOJDKEH JIEMOHCTPUPOBAThCS Ha 3KpaHe He MeHee 10 - 15 cekyna. 3a MeHblliee Bpemsi
IIPUCYTCTBYIOIIME HE YCIIEET OCO3HATh COJAEpKaHue ciaiina. Ecim kakas-To KapTHHKa
MOSIBUJIACH Ha 5 CEKYH/I, a IOTOM TYT K€ CMEHUJIACh APYTOH, TO ayIuTOpus OyAET CUUTATh,
YTO JOKJIATYUK ee moaronsieT. O0patHoro (Mo3uTUBHOTO) 3PdeKTa MOKHO JTOCTUTHYTb,
€CIM JTOKJIAJAYUK MPOJMCTHIBAET MHOXECTBO CIIAWJ0OB CO CJOXXKHBIMH TaOJMLaMH U
IuarpaMMaMH, roBops MpU 3TOM «BOT TyT mpHUBEIEH pa3HOro poja BCHOMOTATEIbHBIN
MaTepual, HO s €ro Xo4dy HpOIMyCTUTb, YTOObI HE TMeperpyxaTh BBICTYILJICHUE
noapoOHocTsiMuy». [lpaBna, Takoil mpueMm JAenaTh B Hadajle U B KOHIE MPE3CHTALUU —
PUCKOBAHHO, ONITUMAJIbHBIN BapUaHT — B CEPEANHE BHICTYILJICHUSI.

Ecnu Ha cnaiije mpuUBOAMTCS CJOXKHAs AHarpamma, €e HeoOXOJUMO IpPEABAPHUTH
BBOJIHBIMU cJI0BaMu (Hampumep, «Ha 3ol tnarpamme npuBOAUTCS TO-TO U TO-TO, 3€JIEHBIM



OTMEUEHBI MToKa3aTenu A, CHHUM — nokaszarenu by), ¢ TeM, 4ToObl JaTh BpeMs ayJIuTOpUU
Ha €€ pacCMOTPEHHE, a TOJIBKO 3aTeM IMPHUCTYINATh K ee o0cyxaeHuto. Kaxawiii cnaiig, B
CpeIHEM JOJKEH HaXOIuThesa Ha 3KkpaHe He MeHblue 40 — 60 cexynp (0e3 yueTa BpeMeHU
Ha CIly4yailHO BO3HUKIIIEE 00CYXKIeHHE). B cBsI3u ¢ 3TUM Iydllie HACTPOUTH MPE3CHTAIUIO
HE Ha aBTOMaTUYECKUI MTOKA3, & HA CMEHY CJIaliJIOB CAMUM JOKJIATYUKOM.

Oco00 TIaTenbHO HEOOXOAMMO OTHECTUCH K 0(hOpMIIEHUIO MTpe3eHTanuu. s Bcex
CJIAIOB MpPE3EHTalMU [0 BO3MOYKHOCTHM HEOOXOAMMO HCHOJB30BaTh OJMH U TOT K€
m1abs10H 0OpMIIEHUS, KETJIb — JUIsl 3ar0JIOBKOB - HE MEHbIIIE 24 MMyHKTOB, JIJIs1 HHPOpMaluu
- 1 nHGopmaru He MeHee 18. B npe3eHTanusx He MpUHSATO CTABUTH IEPEHOCHI B CIIOBAX.

[TomymaiiTe, HE OTBIICKAWTE JIM BhI CIYIIATENICH CBOEU ke Mpe3eHTanuein? Spkue
KpPAaCKH, CIIOKHBIE LIBETHBIE MOCTPOEHUS, U3JIUIIHSIS AHUMAlHUs, BBITPHITHBAIOIINI TEKCT
WIM WUIIOCTPALMSl — HE CaMo€ JIy4llee JONOJHEHHWE K HAydYHOMY JOKJany. Takxe
HEXKeJIaTebHbI 3BYKOBbIE d(PQEKThl B XOA€ NEMOHCTpAIMK TMpe3eHTanuu. Hanmydmmmu
SIBJISIFOTCSI KOHTPACTHBIC 11B€Ta oHA U TeKcTa (Oenblii (JOH — YEPHBIN TEKCT; TEMHO-CUHUM
(OH — CBETJIO-XKENTHIM TEKCT U T. A.). Jlydllle HE CMEIIMBaTh pa3HbIe TUIBI MIPU(TOB B
OJIHOM Tpe3eHTalMHu. PEeKOMEHIyeTcsl He 310yNnoTpeOisTh MPONUCHBIMH OyKBaMu (OHU
YUTAIOTCS XY¥KE).

HekoHTpacTHble claiiibl OyQyT CMOTPEThCS TYCKIBIMHU W HEBBIPA3UTEJIbHBIMU,
OCOOEHHO B CBETJIBIX ayJIUTOpusX. [[ns dydmieil opveHTaluud B MPE3EHTALUU MO XOAY
BBICTYIUIEHUS JIy4dlle MpOHyMepoBaTh ciuaiiabl. JKemarenbHo, 4TOOBI Ha criaiiaax
OCTaBAJIUCh MOJsI, HE MeHee 1 cM ¢ KaxxJqoi cTopoHbl. BecrnoMorarenbHass uH(pOpMarus
(ympaBisitoliye KHOIKK ) He IOJKHBI Peo0iiaaTh Hal OCHOBHOU MH(GOpMaIel (TEKCTOM,
wunoctpanusamu). Mcmons3oBath BCTpoeHHbIE 3G (HEKThl aHUMAIIMH MOKHO TOJIBKO, KOTJIa
0e3 oToro He OOOWTHCH (HAmpUMeEp, TOCIEIOBATeIbHOE TMOSBICHUE DJEMEHTOB
nuarpaMmbl). JIJisi akIIEeHTUPOBAaHWS BHUMAaHMSI Ha KaKOW-TO KOHKPETHOW HH(OpMAIMH
cJlaiija MOKHO BOCTIOJIb30BAThCS JTA3€PHOU YKA3KOU.

JluarpaMMbl TOTOBSITCSI C MCHOJB30BAHMEM MacTepa JAvarpamMM TaOJIWYHOTrO
npoueccopa MSExcel. JIs1 BBOa YMCHOBBIX TaHHBIX MCMOJIB3YETCS YMCIOBOM (hopmar ¢
pasjenuTesieM rpymnn pa3psaaoB. Eciu ganHble (MOANMUCH JAHHBIX) SBISIIOTCS JTPOOHBIMU
YHUCJIAMH, TO YUCIIO OTOOPAXKAEMBIX IECATUYHBIX 3HAKOB JIOJKHO OBITh OJJMHAKOBO JIJIs1 BCEU
TPYIIbI 3TUX JaHHBIX (BCETrO pslia MOJANKUCEH JaHHBIX). J[aHHBIE ¥ MOANMUCU HE JOJIKHBI
HaKJIaJbIBaThCS APYT Ha JApyra U CIMBAThCS C TpaUueCKUMU 3JE€MEHTaMU JIUarpaMMbl.
CTpyKTypHBIE JUarpamMMbl TOTOBSITCS MPH TOMOIIM CTaHJIAPTHBIX CPEICTB PUCOBAHUS
maketa MSOffice. Ecnmu npu dopmatupoBanum cnaiia ecTb HEOOXOJAMMOCTH
MIPOTIOPITMOHAIBHO YMEHBIIUTh pa3Mep TuarpaMmbl, TO pa3Mep MIpU(PTOB PEKBU3UTOB
JOJDKEH OBITh YBEJIMYEH C TaKUM PacdyeToM, YTOOBI peajbHOE OTOOpakeHHEe OOBEKTOB
JMarpaMMbl COOTBETCTBOBAJIO 3HAUCHHUSM, YKa3aHHBIM B TaOnuile. B Tabnuiiax He TOKHO
ObITH O0Jiee 4 CTPOK U 4 CTOIOIIOB — B MPOTUBHOM CITy4ae TaHHbIE B TabHUIIE Oy AT MPOCTO
HEBO3MOXXKHO YBHUJIETh. SlUeiiky ¢ Ha3BaHMSMM CTPOK M CTOJIOLIOB M HanboJiee 3HaYMMbIE
JaHHBIE PEKOMEHTyEeTCsI BBIJIETISTH LIBETOM.

Tabnuunas uHpOpMalMs BCTaBIsSETCA B Marepuabl Kak TabJiMla TEKCTOBOTO
nporeccopa MSWord unu tabiauynoro nporeccopa MSExcel. [1pu BcTaBke TabaUIIbI KAk
00BEKTa U MPOMOPIMOHATEHOM U3MEHEHHUH €€ pa3Mepa pealibHbIi 0ToOpakaeMblil pa3mep
mpudra 1owkeH ObiTh He MeHee 18 pt. Tabnuibl U JuarpaMMbl pa3MenIaloTCs Ha CBETIIOM
uiam 6esom Qone.



Eciu Bel npennoudTtaere BOCIONB30BAaTHCS IMOMOINBIO oOneparopa (YTO TOXe
BO3MOJKHO), @ HE JIMCTaTh CJIAJIbl CaMOCTOSITENIbHO, OYEHb IMOJIE3HO MPETyCMOTPETH
CCBUIKHM Ha claiibl B TeKcTe Aokiana («Clenyromuil cliaii, noxaityucTa...»).

3aKIIOUUTENBHBIN AN MPE3eHTAIlNH, CoAepKaImii TeKCT «Cracu0o 3a BHUMAaHUE
wn «KoHery», Bpsa U MpuemyieM ISl Mpe3eHTAlMH, COMPOBOXKJIAIOLICH MyOIndHOe
BBICTYIUIEHHE, MOCKOJBKY 3aBEpLICHUE MOKAa3a CIIANJIOB €IlIe HE SBIISIETCS 3aBEPILICHUEM
BbICTyIIEHUS. Kpome Toro, Takue claiiibl, Tak ke Kak u ciaii « Bonpockl?», 1y0nupyroT
yCTHOE cooOiieHre. ONTUMAalbHBIM BAapUAaHTOM IMPEACTABISIETCS MOBTOPEHUE IEPBOTO
claiila B KOHIIE MPE3EHTallUuU, MOCKOJIbKY 3TO JAa€T BO3MOXKHOCTH €Ill€ pa3 HAIOMHHUTH
CIIyLIaTeNsIM TEMY BBICTYIUICHUS U UMs JOKJIaJ4uKa U JIMOO MEPEeUTH K BOmpocam, J1UO0
3aBEPILIUTDH BBHICTYIUICHHE.

Jlng nokasa Qaiist mpe3eHTauuu HeoOX0IMMO COXpPaHUTh B popmare «JleMoHcTparus
PowerPointy (®aitn — Coxpanuth kak — Tun aitna — Jlemonctpamus PowerPoint). B
ATOM Cydae Npe3eHTalusi aBTOMAaTUYECKH OTKPBIBAETCS B PEXHUME IMOJTHOIKPAHHOIO
nokasa (slideshow), u cimymarenu u3z0aBieHbl Kak OT BUAA pabOYero OKHa MpPOrpaMMbl
PowerPoint, Tak 1 OT noTepb BpEMEHHU B Havaje Mnoka3a Mpe3eHTaluu.

[Tocne moAroTOBKY MPE3EHTALUHU MTOJIE3HO MPOKOHTPOIUPOBATH Ce0s BOIIPOCAMMU:

® Yy/ajoch JHM JOCTUYh KOHEYHOM LEIW MPE3eHTAlHMH (Y4TO YAAJIOCh ONpPENEIUTh,
O00BSACHUTD, IPEIOKHUTH WM MTPOJIEMOHCTPUPOBATH C TOMOLIBIO HEE?);

® K KAakuM OCOOCHHOCTSIM OOBEKTa MpE3eHTAMU YJaloCh MpPUBIEYb BHUMaHUE
aynurtopuun’?

® HE OTBJICKAET JIM CO3JaHHas IPE3ECHTALUs OT YCTHOTO BBICTYIUICHUA?

[Tocne moAroTOBKY Mpe3eHTalny He00X0AuMa PENETULINS BHICTYIIIICHUS.

MNOATOTOBKA K HPAKTUYECKUM 3AHATUAM

Kak roToBUTBECS K MPAKTHYECKOMY 3aHSTHIO.

1. BHuMartenbHO MpodTUTE BONPOCHI K 3aJaHHUIO.
2. [TonOepute nurepaTypy, HE OTKJIAbIBANUTE €€ MOMCKHU HA MOCIEIHUM 1EHb.
3. [IpouTuTe yKa3aHHYIO JIUTEPATYPY, OIPEIEIUTE OCHOBHOW MCTOYHHK IO

KaXXIOMY BOIIPOCY, J€jasd BBIIMCKHU HA JUCTAX HUJIM KapPpTO4YKaX, HYMCPYfITC HUX ITYHKTaMH
IJ1aHa, K KOTOpOMY OHH OTHOCATCA.

4, Odopmitsist BBIMUCKY, HE 3a0yIbTE 3aMucaTh aBTOpa, Ha3BaHUE, TOJ U MECTO
U3JIaHus, TOM, CTPAHUILY.

5. [Ipu uTeHum HaWaWTEe B CJIOBApsSX 3HAYECHUE HOBBIX CJIOB WJIH CJIOB,
HEJI0OCTAaTOYHO BaM M3BECTHBIX.

6. [IpocmaTpuBast NEpUOIUYECKYIO TI€YaTh, IEIANTE BBIPE3KH 10 TEME.

7. [TpoBepbTe, Ha BCE JTU BOMPOCHI IJIaHA y BaC €CTh OTBETHI.

8. Ha monsx KOHCITeKTa, BBIIMCOK 3aIHIIA BOMPOCHI, TOJTUYEPKHUTE CIIOPHBIC

MIOJIOYKEHHUSI B TEKCTE.

TpeOdoBaHuA K BHICTYIICHHIO

[lepedenn TpebOBaHUH K JTHOOOMY BBICTYIUIEHHUIO CTYJ€HTa IPUMEPHO TaKOB:

- CBS3b BBICTYIUICHHMS C IIPEALLIECTBYIOIIEH TEMOU UIU BOIIPOCOM,;

- PACKpBITHE CYLTHOCTH MPOOIIEMBI;

- METOJIOJIOTUYECKOE 3HaYEHHUE ISl HAy4YHOU, TPOo(deCCHOHATBHON U MPaKTUYECKON
NEATEIIBHOCTH.



Baxmwueiimue TpeOoBaHHMS K BBICTYIUIGHUSIM CTYJEHTOB — CaMOCTOSITEIbHOCTH B
nonbope (aKTUYECKOTO MaTepuana U aHAJIUTUYECKOM OTHOIICHWH K HEMYy, YMEHHUE
paccMaTpuBaTh IpUMeEpHI U (GaKThl BO B3aMMOCBS3H U B3aUMOOOYCIOBICHHOCTH, OTOMPATh
HanOoJee CyIIEeCTBEHHbIC U3 HUX.

[TpuBogUMBIE YYACTHUKOM MPAKTHUECKOTO 3aHATHS MPUMEPHI U (PAKThl JOKHBI
OBITh CYIIECTBEHHBIMH, I10 BO3MOXHOCTH TEpPEKIUKaThCsAd C mpoduiieM oOydeHus.
[Tpumepsl 13 06MacTH HayK, OMM3KUX K OyAyIIed CHEnuanbHOCTH CTYAEHTa, U3 cQepsl
MO3HaHUS, O0YYEeHHs IMOOUIPSIOTCS PYKOBOJUTEIEM CEeMUHapa. BhICTymiieHHe CTyleHTa
JOJDKHO COOTBETCTBOBaTh TPEOOBAaHUSAM JIOTUKU. UYeTKoe BBIWICHEHHE H3JIaraeMoi
npoOieMbl, ee TouyHas (HOPMYyIUPOBKA, HEYKOCHUTENIbHAS  IIOCJIE0BATEIbHOCTD
apryMeHTallud MMEHHO JaHHOM mpoOieMbl, 63 HeoNpaBIaHHBIX OTCTYIUICHHH OT Hee B
npouecce 000CHOBaHUs, 0€3yClIOBHAs JOKa3aTEIbHOCTh, HEMPOTUBOPEYUBOCTh U MOJIHOTA
apryMeHTaluy, IPaBUIbHOE U COJAEPKATEIbHOE UCTIONb30BAaHUE MMOHATUI U TEPMHUHOB.

[TamsiTKa y4aCTHUKY TUCKYCCHH.

1. [Ipexe yeM BBICTYNATh, YETKO ONMPEIEIUTE CBOIO MO3UIHIO.

2. [IpoBepbTe, MPaBUIIBHO JIK BBl IOHUMAETE MPOOIIEMY .

3. BHuMaTeNnbHO CaylIaiTe ONMOHEHTa, 3aTEM H3JIaraiiTe CBOIO TOUKY 3PEHHS.

4, [ToMHMTE, 4YTO JydlIUM CHOCOOOM JI0KA3aTelbCTBA WJIM OIPOBEPKEHUS
ABJISIFOTCSL OECCIIOPHBIE (PAKTBHI.

S. He 3a0b1BaiiTe 0 4€TKOW apryMEHTalUU U JOTHKE.

6. CriopbTe 4YECTHO U UCKPEHHE, HE UCKa)KaiiTe MBICIIEN ONIOHEHTOB.

7. ['oBopute sICHO, TOYHO, MPOCTO, OTUETIIMBO, CBOMMH CJOBAMH, HE «IIO
OyMaxKKe.

8. NmeliTe My ecTBO PU3HATh MPABOTY OMIOHEHTA, €CJIX BbI HE MTPABBI.

Q. Hukorna He «HaBemIuBaiTe SIPIBIKOB», HE JOIMyCKaite rpybocTedt u
HacMelIeK.

10. 3akaHuymBas BBICTYIUICHHS, TOABEAUTE UTOTH M CHOPMYITHPYHTE BHIBOIHI.

TpedoBaHUA K YCTHOMY JOKJIAXY

1. BriOepute TeMy M3 NpeajioKeHHOM MpernojaBaresieM TeMAaTUKU JOKIaJ0B U
cooOmieHnii. Bel MOXKeTe€ CaMOCTOSITENBHO MPEIJIOXKUTh TEMY C YYE€TOM H3y4yaeMoro
TEOPETUYECKOTO MaTEpHUaa.

2. [Ipy moAroToBke MOKJIaga, COOOLIEHUS HCMOJB3YHTE CIEHHABHYIO
JUTEPATYypy MO BBIOPAHHOM Teme, 3JIEKTPOHHbIE OHOMMOTeKM uiu apyrue MHTepHet-
pecypchl.

3. CrenaiiTe NUTATHI U3 KHUT U CTAaTEH 1O BRIOpaHHOM TeMe (00paTuTe BHUMaHWE
Ha HEMOHSTHBIC CJIOBA M BRIPAKEHUS, yTOUHUTE UX 3HAUCHHUE B CIIPABOYHOM JIUTEPATYPE).

4, [Tpoananu3upyiiTe cOOpaHHBIM MaTepual U COCTaBLTE TUIAH COOOIIECHUS WIIH
JIOKJIa/1a, aKIICHTHPYSI BHUMAaHUE Ha Han0oJiee Ba)KHBIX MOMEHTAX.

S. Hanummre ocHOBHBIE TIOJIOKEHUS COOOIIEHUS UITU JTOKJIa/la B COOTBETCTBUU C
IUTAHOM, BBIITUCHIBAS MO KaXIOMY IMYHKTY HECKOJIBKO MPEJIOKEHHM.

6. [lepeckaxkure  TEKCT  COOOIIEHHMS ~ WIM  JOKJIaJa,  KOPPEKTUPYS
MOCJIEIOBATEIBHOCTD U3JIOKEHUSI MaTepHala.

7. [ToAroToBNEHHBIA  JTOKJAJ ~ MOXKET  CONPOBOXKAATHCS  MPE3CHTALMEH,

I/IJ'IJ'IIOCTpI/IpyIOH_ICﬁ €I'0 OCHOBHBIC ITOJIOKCHHA.



[ToctpoeHue nokiana, kak W J0OOW Jpyrod HaydyHOW pabOOThI, TPaAUIIMOHHO
BKJIFOYAET TPU YACTH: BCTYIUIEHNWE, OCHOBHYIO YAaCTh U 3aKJIIOUYCHUE.

Bo BCTymuieHnuM yka3pIBaeTCs TEMa JIOKJIA1a, YCTAHABIMBAETCS JIOTUYECKAS CBS3b €€
C IpyTMMU Te€MaMU WJIM MECTO pacCMaTpUBAeMOUl MPOOJIEMbl CpPeAu IPYTUX MPOOieM,
JaeTcs KpaTKuil 0030p MCTOYHUKOB, HA MaTepHrajie KOTOPhIX PACKPBIBACTCS TEMa, U T. II.

B 3akmodueHnrm OOBIYHO TIOABOMATCS HTOTH, (OPMYTUPYIOTCS  BBIBOJBI,
MOYEPKUBAETCS 3HAUCHUE PACCMOTPEHHOM MPOOJIEMBI U T.11.

OcHOBHas 4acTh TaKXKe JOJKHA UMETh YETKOE JIOTHYECKOE TOCTpoeHue. M3noxeHune
MaTepuayia JIOJKHO OBITh CBS3HBIM, MOCIEAOBATENIbHBIM, JTOKA3aTENIbHBIM, JUIICHHBIM
HEHYXHBIX OTCTYIJIEHUWA U TIOBTOPEHHU.
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1. DopMBbI H OLICHOYHBbIE MAaTEPHAJIbI TEKYLIEr0o KOHTPOJIS YCIIeBaeMOCTH, U
NMPOMEKYTOYHOM aTTeCTANNHU
B nporiecce 1 o 3aBepIiieHnIo U3yUeHus IUCUUIUINHBI OLIEHUBAETCs (popMHUpOBaHHUE
Y CTYJIEHTOB CJIEIyIOIIUX KOMIETEHIIHI:

OIIK-6.1., OIIK-6.2

Komnerenuus HNuauxarop Ilnannpyemble pe3yabTaThl 00y4eHHsI 0 THCHHUIIIHHE
HOCTHKEHMS
KOMIICTCHIHE 3HATh Ymern HNmerts }
NMPaKTHYeCKU
ONBIT

OIIK-6 Criocoben | OIIK-6.1. Ilonnmaer | - MOHATHSA U - pabotats ¢ - paboThI c
MIOHNMATh NPUHIHUIBI | OCHOBHEIE TIPUHIIUIIET MH()OPMAIMOHHO | COBPEMEHHBIMHU
paboTeI COBPEMEHHBIX | IPUHIUNBI  pabOThl | HHOOPMAIIMOHHEI | - nH()OPMAITMOHHBIM
nH(pOpPMATMOHHBIX COBPEMEHHBIX X TEXHOJIOTHH, AQHAINTHYECKUMH | ©  TEXHOJIOTHSIMHU
TEXHOJIOTHH U | ”HPOPMAITHOHHBIX TEXHOJIOTHH CHCTEMaMH! - JUIst peueHus
WCTONB30BaTh WX JUIS | TEXHOJIOTHH MeINaKOMMYHHKA | CO31aBaTh U npogeCcCHOHANTBHBIX
pelieHus 3a7a4y Ui 00pabaThIBaTh 3aga4y
1podecCHOHATBHOM OIIK-6.2. MeTMaKOHTEHT
eATETbHOCTH Hcnonb3yer - METOJbI AaHAIIN3A

COBpEMEHHbBIE u - NCTIOJIB30BaTh

WHPOPMALTUOHHBIE MPOTHO3UPOBAaHU | HH(OPMAIMOHH

TEXHOJIOTHH IUIS | ST MeuapbIHKa BI€ TEXHOJIOTHH B

peuieHus pekiame u PR

npodeccnoHaTbHBIX

3amaqy

1.1. Tekymmnii KOHTPOJIb YCIIEBAEMOCTH
Tekymunii KOHTPOJIb YCIIEBAEMOCTH OCYILECTBIIETCS IYTEM OLEHKU pPE3yJIbTaTOB
BBITMOJIHEHUS 33JJaHUI MPaKTUYECKUX (CEMUHAPCKUX), TaOOPaTOPHBIX, CaMOCTOSITENbHOM
paboThl, MPEAYCMOTPEHHBIX Y4€OHBIM IUIAHOM M TOCEUICHMs 3aHATHI/ aKTUBHOCTH Ha

3aHITHUSIX.
B  kadecTBEe OIICHOYHBIX CPEACTB  TEKYIIETO

MPEIYyCMOTPEHBI:

° BrImiosiHEHHE TPAKTUYECKUX 3aJaHU I

IIpuMepnl NPAKTHYECKUX 32 IaHUH:

MS Word

Coznanne u opopMIeHHE JOKYMEHTA;
PaboTa c rpadukoii;
dopMaTUpOBAHUE CTPAHULL,
Coznanue u hopMaTUpOBaHUE TAOIIHII,
PaboTa co cchlmkaMu M CHOCKaMH;
Co3nanue U peTaKTUPOBAHKE OTJIABJICHHUS,
Pa6ora ¢ popmynamu u QyHKIUAMUY;
Co3nanue U HacTpOWKa KOJIOHTUTYJIOB.

KOHTPOJIS

YCII€CBACMOCTH




MS Excel

BBon u pegakTupoBaHUE TaHHBIX;
dopmaTHpOBAHHE TUCEK;

PaboTa ¢ popmymnamu u QyHKITUIMU;
[TocTpoeHue rpaduKoB U AUArpamMmm;
CoptupoBka 1 QUIbTpaUs JaHHBIX;
PaGoTa co cBOIHBIMU TaOIUIIAMH;
O6paboTka omuboK B popMyiax.

MS Power Point

Co3panue npe3eHTanuu;

BBon u (hopmaTupoBaHHEe TEKCTAa;
JloGaBnenue u opmMaTUpOBaHUE OOHEKTOB;
Pabota ¢ nepexonamMu U aHUMAIIMEH;
CoznaHue 3aMETOK K crlaiiiaMm;

Hactpolika nokasa npe3eHranuu;

[legath 1 SKCOPT MpPE3CHTAIIUU

Adobe InDesign
e (Co3aHne MakeTa CTpaHULbI,
NmMnopT u 3kcnopT ¢aiios;
Coznanue U pe1aKTUpOBaHUE TEKCTOBBIX (PEIMOB;
PaboTa c rpaduyeckumMu 31eMeHTaMU;
Co3znanve 1 pe1akTUpOBAHKUE HAMPABIISAIOIINUX U CETOK;
Hcronp3oBanue 1M1a0JIOHOB U CTHIICH;
OnTuMu3aIys MakeToB JUIsl eYaTy U UGPOBOM MyOIMKaIuu

Adobe Photoshop

Petymb u koppekius pororpaduii;

PaboTa ¢ MHCTpyMEHTaMU BBIICIICHNUS;

Pa6oTta co cnosimu;

Pabora ¢ Mackamu u KaHaJIaMu;

[ToaroToBka M300pakCHM IS TIEYaTH U HHTEPHETA

1.2. IIpome:kyTOYHAsSI aTTeCTALMS

[IpomexxyTouHas aTTecTanus OCyImeCTBIACTCS B opMe dK3aMeHa.

B kadectBe CpeACTB, WCMOJB3YEMBIX Ha MPOMEKYTOYHOM aTTECTAIUH,
MIpEeTyCMaTPUBACTCS:
° JlemoHCTpatus paboThl B TPOrpaMMHOM O0OECIIEYEeHUH Ha BBIOOD MpernogaBaTes 1o
3aJIJaHUIO U TECT



1.3. TunoBble 3a7aHus 1J151 IPOBeIeHUs] MPOMEKYTOYHON aTTeCTANMH
IIpumep npaxmuueckoeo 3a0aHUL:
Petymib u xoppekiuio potorpaduii B Adobe Photoshop:

e Ortkpoiite ucxoanoe uzoopaxenue B Adobe Photoshop.
YBennubTe MacmTad M300paKeHHsSI M POAHATM3UPYUTE €ro Ha IpeaMeET 1e(EeKTOB,
TaKUX KakK MSATHA, [[aparuHbl, TbUIb U T.JI.

e licnounb3yiite uuctpymenTsl “Lltamn”, “3annarka” u “BoccranaBnuBaromnias
KUCTB JUIs1 yJialieHusl 1e(eKTOB.
HactpoiiTe mapameTpsl pacTyIIEBKH U )KECTKOCTH JJisl 60J1ee akKKypaTHOU pabOTHI.

e licnpaBbTe IBET U TOH U300paXEHUS C IIOMOIIBIO KPUBBIX, YPOBHEH M MUKIIEPOB
CJIOEB.

o [Ipumenute GuALTPHI U SPPEKTHI A YIyUIICHHUS KAYECTBA U300pAKECHHS,
HalnpuMep, BUHbETUPOBAHUE, Pa3MbITUE, YCUIIEHHUE PE3KOCTH U T.II.

o (CoxpaHuTe NMoIy4eHHOE U300pakeHUe B HY)KHOM (hopmaTte JiJIsl IeyaTH Uiv BeO-
myOJTUKAIIIH.

I(pumepuu OUCHUBAHUA NPAKMUUECKO20 3a0aHus

— To4yHOCTP W aKKypaTHOCTh PETYIIW: HACKOJBKO XOpOIIO yAaleHbl ae(eKTsl u
BOCCTAHOBJICHBI TOBPEXICHHBIE 00JIACTH

— KadecTBO 1BETOKOPPEKIIMU: HACKOJIBKO TOYHO IMOJ00OpaHbl IIBETA U OTTEHKH,
COOTBETCTBYIOT JIU OHU OPUTHHAITY

— Vcnonb3oBaHue €10€B U MaCOK: HACKOJIBbKO 3()(HEKTUBHO U aKKYpPaTHO UCIOJIb30BaHbI
CJIOW M MAcCKH JIJIsl IOCTHXKEHUS xKemaemMoro dddekra

— Crnoxuocth 3P ¢heKkToB U GUIBTPOB: HACKOIBKO CIOXHBIMH U WHTEPECHBIMU OBLITU
puMeHEeHHbIE 3P PEeKThl U GUIBTPHIL.

— Bpewmst BeImonHeHusI 3aaHus: HACKOJIBKO OBICTPO U 3(PPEKTUBHO CTYACHT BBITOJIHUI
3aJlaHue.

— CoOmoileHHe TEeXHUYECKUX TPEeOOBAHMM: HACKOJIBKO MPAaBUIBHO U TOYHO OBLIO
COXpaHeHo n300pakeHne B HY>)KHOM (opmare.

IIpumep mecma:

1. Kakue ¢pyHkun BeIMOTHSAIOT MenuakoMmyHukaiuu? A) Ilepenaua undopmaruu B)
®opmupoBanue odbecteeHHoro MmHeHus1 C) Pa3zpieuenue D) Bee nepeunciieHHble
byHkuuu

2. Utro Takoe wWHGPOPMAIMOHHBIE TEXHOJOTMM B MEIUAKOMMYHHKAIUAX? A)
Ncnonb3zoBanre MHGOPMAIIMOHHBIX TEXHOJIOTUHM JIJIsl CO3/IaHUSI U PACIIPOCTPAHEHUS
undopmaruu B) Ananus nndopmaruu B Meaua C) Bee nepeuncienHoe

3. KakoBbl OCHOBHbIE 3aJaud HMH(POPMALMOHHBIX TEXHOJOTUA B Meaua? A)
ABTOMaTH3aIMsl MPOLECCOB CcO3JaHus KOHTeHTa B) AHanu3 ayauTopun W
npeanoutenuit  C) Ontummzanus paboTtel  Menuaopranmzaruii D)  Bcee
nepevYncJIeHHbIE 3212491



4. Kakue TeXHOJOTHH HCIONB3YI0T MearnakoMmMmyHukaiuu? A) Adobe Creative Suite B)
Microsoft Office C) HTML, CSS, JavaScript D) WordPress, Joomla, Drupal E)
Facebook, Twitter, Instagram F) YouTube, Vimeo G) Google Drive, Dropbox

5. YUto Takoe KOHBepreHTHas xypHanuctuka? A) Co3naHue KOHTEHTA JJIsl pa3IuYHbIX
meauitHeix TuiatgopM B) O0bennHeHHe pa3iHMYHBIX MEAHIHBIX MJIATHOPM U
skaHpoB C) AHaJIU3 NPEINOYTCHUN ayAUTOPUHU

6. KakoBbl mpenmyIecTBa UCIOIb30BaHMs MHGOPMAIIMOHHBIX TEXHOJIOTHI B Menua?
A) TloBbimenue 3¢h@dEKTUBHOCTH paboThl Menuaopranuzanuii B) Bo3moxHOCTB
OBICTPOTO CcO3/aHusl M pacnpocTpaHeHuss KoHTeHTa C) VYiydlleHHe KadecTBa
KOHTEHTA 3a CUeT aBToMaTu3aluu npoieccoB D) Bo3MoKHOCTh aHANIN3a ayAUTOPUN
u npeanourenuii E) Bee nepeunciieHHble NPeuMyIIecTBa

Kpumepuu ouenueanusa mecma

Jlos1 BEpHBIX OTBETOB B %0 Ouenka
0-45 Menee 39
45-50 40-49
51-65 50-59
66-80 60-69
81-100 70-100

2. Kputepum oueHKH 10 TUCHUIIAHE

Pa6ora B Adobe Photoshop

— TOYHOCTh M aKKYpPATHOCTD 1 Gamn

— KauecTBo 1IBETOKOpPEKIINH 2 Oaya

— Mcnionp30BaHue CI0EB U MACOK 2 Oamna

— CnioxHOoCTb 3 PeKTOB U GUILTPOB 2 Ganna

— BpeMs BBITIOJTHEHHS 3aJaHUS 1 Gamn

— Co0J10/IcHHE TEXHUYECKUX TPeOOBaHUM 2 Ganna

Bcero 10
OaIoB

Pa6ora B Adobe InDesign

— TOYHOCTh M aKKypaTHOCTh MaKeTa: HACKOJBKO TOYHO W aKKypaTHO Obutd | 1 Oaymn

pa3MeIeHbl DJIEMEHTHI Ha CTPAHUIAX, COOJIOJEHBI JIM TEXHUYCCKUC

TpeOOBAHMSI M CTAHJIAPTHI.

— Hcnonb3oBanue mabioHOB U CTUJIEH: HACKOJIBKO rpaMoTHO U 3 dexTuBHO | 2 Oamna

OBLITM MCTOJIb30BaHBI MIAOJOHBI U CTUJIH JIJIsl O(OPMIICHUS

— CH0XHOCTB TIPOEKTA: HACKOJIBKO CIIOKHBIM U MHTEPECHBIM OBLIT CO3/TaHHbBIN | 2 Oaria

MIPOEKT, KAKWe ObLIN MCIIOIH30BAHBI TEXHOJIOTHH M HHCTPYMEHTBI

— KauecTBo rpaduku u TeKCTa: HACKOJIBKO KaYECTBEHHO U MPpodeCcCHoHaANBHO | 2 6aria

OBLIIM BBINOJHEHBI rpad)MUECKUEe U TEKCTOBBIE 3JIEMEHTHI MAKEeTa.




— Bpewmst BeimostHeHUs paboThI: HACKOJIBKO OBICTPO M 3(h(PEKTUBHO OBLIT CO3/1aH
MakKeT.

1 Oamn

— CoOmroieHre TEXHMYECKMX TpeOOBaHW M CTAHJIAPTOB: HACKOJBKO
KOPPEKTHO M TOYHO OBLI MOJTOTOBJIEH MakKeT Ui MedaTd Wid nudpoBoi
Ty OJIMKALIMH.

2 Oasuta

Bcero

10
OaIoB

Pa6ora B MS Power Point

CoOTBETCTBHE NMPE3CHTAIIMH 3aJJAaHHON TEME M CTPYKTYpeE.

1 Gamn

KadectBo odopMieHuss CiaiiIoB: 4YHTaEMOCTh TEKCTAa, YMECTHOCTb U
paszHooOpa3ue UCTOJIb3yEeMbIX HIPU(PTOB, KOPPEKTHOCTh MPUMEHEHUS CTUJICH,
IIBETOBBIX CXEM U IIA0JIOHOB.

1 Oamn

Hcrionp30BaHre JOTOJHUTEIBHBIX BO3MOXKHOCTCH IIpOrpamMmbl: 3P QheKThI
aHUMAIIMH, TEePEXOobl MEXKY CllaiilaMH, BCTaBKa BHICO, ayJUO M JIPYTHX
00BEKTOB.

1 6amn

O} heKTUBHOCTh HCIONB30BaHUA TpaPUUecKuX OOBEKTOB: YMECTHOCTD,
KaueCcTBO M pa3HOOOpa3ue H300paKeHMd, TaOJuI, AUarpaMM M JPYTUX
rpaduyeCcKuX 3JIEMEHTOB.

1 6amn

Jlormka W TOCIENOBATENBHOCTh HW3JI0KEHUS MATEpHaja: HaJuyue YETKOU
CTPYKTYPbl, TOHATHOCTb U IOCTYITHOCTh HH(OpMALIMU IS Ay TUTOPHH.

1 Oamn

CoOmro/ieHre BpeMEHHBIX PaMOK: ONTHUMAaIbHOCTh BhIOOpA BpEMEHHU MOKa3a
KQ)KJIOTO CJIaiiJ1a ¥ 00IIeH IPOIOJKUTEIHFHOCTH PE3CHTAINH.

1 6amn

HaBbiki myOGIMYHOTO BBICTYIUICHUS: YBEPEHHOCTh, YMEHHME OTBEYaTh Ha
BOIIPOCHL, TOAJAEPKMUBATh KOHTAKT C ayJAUTOPUEH.

1 6amn

YMeHue B3aMMOJIEMCTBOBATh C ayJIUTOPHUEH: HMCIOJB30BAHUE IOIXOIAIINX
METOJIOB MPUBJICUEHUS BHUMAaHMS, MOAAEPKAHUE UHTEpEca K MaTepUaly Ha
MIPOTSKEHNUH BCEU NTPE3ECHTALIMU.

1 6amn

Hcnonnp3oBaHue CpCaACTB HANIAAHOCTH: YMCHHC HUCII0JIb30BaTh IIPC3CHTALHUIO
KaK BCIIOMOTaTEIbHBIN HHCTPYMCHT [JIA OO0BSICHEHHUS MaTrcpurajia, a HEC KakK
OCHOBHOC Cp€ACTBO €T0 NPCACTABJICHM.

1 6amn

KoppekTHOCTh ¥ TPaMOTHOCTh PEUYH: OTCYTCTBHE ONMIMOOK B MPOU3HOIICHUH,
yJIApEHUH U TPAMMAaTHKE.

1 6amn

Bcero

10
0aIoB

Pa6ora 8 MS Excel

[IpaBUnbHOCT, BBOAA U CTPYKTYPUPOBAHHS JIaHHBIX: KOPPEKTHOCTH
UCIOJIb30BaHUsl (OpPMATOB SYEEK, MPUMEHEHHE 3arojlOBKOB W ONMUCAHUU
CTOJIOIIOB M CTPOK, IPABUIBLHOCTH BBOJA (hOpMYIT U (DYHKIIMIA.

2 Oaimia

D¢} PexTHBHOCTh MCMOIB30BAaHUSI MHCTPYMEHTOB aHalIHM3a U BU3yaIH3alUU
JaHHBIX: BBIOOP U KOPPEKTHOE MPHUMEHEHHE MOAXOIAIMX TpaduKoB,
Jauarpamm, CBOAHBIX TAOJIMI U IPYTUX MHCTPYMEHTOB JIJIsl aHAJIN3a JAHHBIX.

2 Ocayuia




Jloruka W TOCIEAOBAaTENbHOCTh MOCTPOCHUS TaONMIl: Hamuuue scHOM | 1 6amn

CTPYKTYpHhI, TOCIIEIOBATEIbHOCTH PACUETOB M CBSI3U MEXIY JaHHBIMH,

ya00CTBO pabOTHI ¢ TAOIUIIAMHE JIJIST TIOJIB30BATEIS.

Brnanenne mHctpymMeHTamMu oOpabOTKU OMIMOOK: CIIOCOOHOCTh HAXOAuTh M | 1 Oasmn

UCIIPaBJIATh OWMOKM B ¢opMylaXx U JaHHBIX, yMEHHE pabdoTaTh C

IpeaynpekIeHUIMA U UHPOPMAIIMOHHBIMH COOOIIIEHUSIMH POTPAMMBI.

Ymenue paborath ¢ O60JBIIMMU 00bEMaMHU JAHHBIX: CIIOCOOHOCTH OBICTpO | 2 Oaria

HAaXOJUTh M aHAIM3UPOBATh HYXKHbIE HaHHbIE, 3(()EKTUBHO HCIIOIB30BAThH

(UIBTPBI, COPTUPOBKY U TPYIIIIUPOBKY JaHHBIX.

['paMOTHOCTBH M aKKypaTHOCTb O(opMIIeHHS] PabOThl: HATUYKUE MOHATHBIX U | 1 Oamn

YETKUX Ha3BaHUM M ONHUCAHMM, OTCYTCTBUE JIMIIHUX WM JTyOJUPYIOLIUX

JTAHHBIX U (GOPMYJI, AKKYPATHOCTb 0(hOpMIICHUS TaOIUI] U TpadUKOB.

CobimoieHue BpEMEHHBIX PAMOK IPH BBIIIOJIHEHUU 3aJaHMii: CIOCOOHOCTH | 1 Oam

YKJIaJbIBaThCsl B YCTAHOBJICHHBIE CPOKHM BBINOJIHEHHUS pabOThl, yMEHHE

3¢ (HEKTUBHO IUIAHUPOBATH CBOE BPEMSI U PECYPCHI.

Bcero 10
OaJII0B

Pa6ora B MS Word

CooTBeTcTBUE TEKCTa 3aJaHHOMY (opmaTy: KypcoBas pabota, ctaThs, | | Oamn

pedepar, 3asBICHHE U T. II.

I'pamoTHOCTB: OTCYTCTBHUE opdorpaduueckux, MyHKTYaIlMOHHBIX, | 1 Gamn

rpaMMaTHYECKUX U CTHJIMCTHYECKUX OIIHUOOK.

CTpykTypa TEKCTa: Hajlu4yue BBEJEHHUS, OCHOBHOW YacTH, 3akitoueHus, | | Oamn

CIUCKA JIUTEpATyphl (IPU HEOOXOTUMOCTH).

Jloruka W3MOKEHUs] MaTepuaia: MoCIeJ0oBaTeIbHOCTh U CBSI3HOCTh TEKCTa, | 1 6amn

HaJIMYUE JIOTUYECKUX MEePEX00B MEXKIY 4aCTAMU PaOOTHI.

OO0beM TekcTa: COOTBETCTBHME TpeOOoBaHUSAM Yy4yeOHOro 3aBeieHus Wi | 1 Oamn

HAy4YHOTO U3/IaHU.

Odopmienue nMTar, CcCbUIOK, Oubiuorpaduu: coOmoneHre mnpasui | 1 Oamn

ohopMIICHUSI HAYYHOTO TEKCTa.

BuzyanbHoe odopmileHHEe TEKCTa: HCIOJb30BaHUWE MpUQTOB, ab3aues, | 1 Oamn

CIIUCKOB, MapKepoB, OTCTYIOB, IIEPEHOCOB H JPYIHX 3JEMEHTOB
dbopmaTupoBaHus.




YHUKAJIBHOCTh TEKCTA: OTCYTCTBUE IJIarMaTa, CTIOJIb30BaHNE OPUTHHAIBHBIX | 1 Oamn
unei u GakToB.

KoppektHocTh paboThl ¢ n300paskeHUsIMU: BCTaBKa, (GopMatupoBaHue u | 1 6amn
yJAajaeHne n300paxxeHui, MOANNUCe U CChIIOK.

CkopocTh paboThl € TEKCTOM: CIOCOOHOCTh OBICTPO U KayecTBEHHO | 1 Oamn
pEAaKTUPOBATh TEKCT, UCIIPABISTH OUTMOKU U BHOCUTh U3MEHEHUSI.

Bcero 10
Oayu1oB

[IIxkana COOTBETCTBUS OIICHOK MPOMEKYTOYHOM arrectanuu (MpyU MOPOBEACHUU

9K3aMEHa)
5-0aanbHasg cucrema PeiliTuHroBas oneHkKa EBponeiickasi onenka

«OTanyHO» 70-100 A
«Xopouioy» 60-69 B
50-59 C
«Y10BJIETBOPHUTEIBHO» 46-49 D
40-45 E
«HeynoB/ieTBOpUTEIBHO» Menee 39 F

CooTBeTCTBHME  OIEHOK  OaNIbHO-PEUTHHTOBOM  CHUCTEMBI  YHHBEpPCUTETA
€BpPOIIEMCKOMY CTaHJIAPTY:

100 6anabHas EBponeiickas Omnpenesnenune
OIleHKA IIKAJIa OlleHKA
70 -100 A «Omauunoy - TEOPETUYECKOE COJEpPKaHHE Kypca OCBOCHO

MOJTHOCTBIO, 0€3 Tpo0enoB, HEOOXOIUMBIE MPAKTUUYECKHE
HaBBIKH pabOTHI C OCBOCHHBIM MaTepHaioM c(hOpMUPOBaAHBI, BCE
MPEAYCMOTPEHHBIE TPOrpPaMMON OOydeHHsI ydeOHbIE 3aaHus
BBIITOJIHEHBI, Ka4€CTBO HX BBIIIOJIHEHHUSA IIO BCEM KpI/ITepI/IHM
3aJlaHusl COOTBETCTBYET OLIEHKaM OTJIMYHO WJIM OY€Hb XOPOIIIO,
3a/laHusl BBIMIOJIHEHBI 0€3 OmMOOK, MpEeJCTaBIeHHas paboTra
COJIEP>KUT OPUTHHAIIbHOE (UM WHHOBAIIMOHHOE) pellieHne J1udo
WCTIOJTHEHUE 3aJ]aHMs WM CYIIECTBEHHBIX JJIEMEHTOB 3a/IaHus,
IIPH STOM OHO COOTBETCTBYET OOIIIMM IIeNISIM U 3a/1a4aM MPOEKTa.

60-69 B «Quenb xopouioy - TCOPETHUECKOE COJICPIKAHUE Kypca OCBOCHO
MOJIHOCTHIO, 0e3 Mpo0eIoB, HEKOTOPHIE MPAKTUYECKHE HABBIKU
paboThl C  OCBOEHHBIM  MaTepuaioM  ChHOPMHPOBAHBI
HEIOCTaTOYHO, BCE MPEIYCMOTPEHHBIC MPOTPaMMOI OOydeHUs




yueOHble 3aZlaHdsl  BBINIOJHEHBI, Ka4deCTBO  BBIMOJIHEHUS
OOJNBIIMHCTBA 3a/laHUil COOTBETCTBYET IO BCEM KpPUTEPHUSIM
3a/IaHMs] OLIEHKAM XOPOLILIO MU BBILIE, HEKOTOPBIE BUJIbI 3a1laHUN
BBITOJIHEHBI C HE3HAYUTEIbHBIMH OITUOKAMHU.

50-59

«Xopowo» - TeEOpeTHUECKOE COJAEpKaHHE Kypca OCBOEHO
MOJIHOCTBIO, 0e3 MpoOesIoB, HEKOTOPHIE MPAKTUYECKHE HABBIKU
paboTl C  OCBOGHHBIM  MaTepuaioM  cHOPMHUPOBAHBI
HEJ0CTaTOYHO, BCE MPETyCMOTPEHHbIE MPOrpaMMon oO0ydeHus
yuyeOHble 3aJaHusl  BBINOJHEHbI, KaueCTBO  BBIMOJHEHUS
OOJNBIIMHCTBA 3a/laHUIl COOTBETCTBYET IO BCEM KPUTEPHUSIM
3aJIaHus OLIEHKaM XOpOILIO WM BbIILIE, HEKOTOPBIE BUABI 3a1aHN
BBITIOJIHEHBI C HE3HAUUTEIbHBIMU OIIUOKaMHU.

46-49

«Yooenemeopumenvno» - TEOpEeTHUUECKOE COJIEpPKaHUE Kypca
OCBOEHO YaCTUYHO, HO NpoOenbl HE HOCAT CYIIECTBEHHOTO
XapakTepa, HEOOXOJAMMbIE MPAKTUYECKHE HAaBBIKM DPAOOTHI C
OCBOGHHBIM  MaTepUajJoM B OCHOBHOM C(OPMHPOBAHBI,
OOJIBIIMHCTBO MPEAYCMOTPEHHBIX MPOrpaMMmoi  oOydeHus
y4eOHBIX 3a/laHui BBIMIOJHEHBI, HEKOTOPHIE U3 BBHINOJIHEHHBIX
3aJlaHui, BO3MOXHO, cofiepKaT omnOku. Bee 3amnanupoBaHHbIe
oOpa3oBaTeNbHbIe PE3yNbTaThl MO JUCIHUIUIMHE JOCTHUTHYTHI,
BO3MOXXHO, HEKOTOpbIE M3 HUX HAa MUHHMAJIbHO JOCTaTOYHOM
YpOBHE.

40-45

«llocpeocmeéennoy - TEOPETUUYECKOE COJEPKAHUE Kypca
OCBOEHO YaCTUYHO, HEKOTOPHIE UM BCE MPAKTHUECKUE HABBIKH
paboThl cPOpMHpPOBaHBl Ha HA4aJIbHOM YPOBHE, HEKOTOpHIE
IIPEyCMOTPEHHBIE IPOrpaMMOii 00yueHHsl yueOHbIe 3aJaHHsI He
BBIMOJIHEHBI, JMOO KauyecTBO BBIIOJHEHHUS COOTBETCTBYET
MUHUMAaJIbHOMY JIOCTaTOYHOMY (3aueTHOMY) Oamny,
MIPE/UIOKEHHBIE PELICHUs] WM UCIOJTHEHUE CO/AEP)KaT OLUIMOKH.
Bce 3amnanupoBaHHBIE 00pa3oBaTelbHbIE pE3YJIbTaThl 110
JUCLUUIUIMHE JOCTUTHYTBHI, BCE WJIM HEKOTOpble M3 HHUX Ha
MUHHUMAJILHO I0CTaTOYHOM YPOBHE.

0-39

«Heyooenemeopumenvhoy - TEOPETUUECKOE COJEPKaHUE Kypca
HE OCBOEHO, HEOOXOAMMBIEC MPAKTUUECKHUE HABBIKM PAOOTHI HE
chopMUpOBaHbl, W / WU BBINOJHEHHbIE YydeOHBbIC 3aJaHUs
comepkat rpyOsle ommbOku. Kak MUHUMYM OIMH U3
3alJITAaHUPOBAHHBIX ~ O0pa30BaTeNbHBIX  PE3yNbTaTOB  HE
nocTuruyT. Mnu konmmuecTBo miiaruara npessimaet 20%.
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