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1. Hean u 3a1a9i TUCHUILTHHBI
1.1. Heab AUCUUMIHHBI

[{ens MUCIMIUIAHEI - HOPMUPOBAHKE Y CTYJEHTOB MPAKTUIECKUX HABBIKOB PAOOTHI C
COBPEMCHHBIMHM KOMITbIOTEpAMH, HH(PPOBBIMA W HH(GOPMAIIMOHHBIMUA TEXHOJIOTHUSIMHU,
co3aHusl 0a30BBIX BHU3YAJIbHBIX M TEXHOJOTHYCCKUX PEIICHHH IS MPE3CHTAIIMOHHBIX U
AHATTMTHYECKUX MATEPHAIIOB, SBIISTFOIIUXCS YacThiO0 MPOGECCHOHATBHBIX KOMIIECTSHITUN B
chepe MEHEPKMEHTA U MAPKCTHHT .

1.2. 3agauu JUCHUILIUHBI
3amaun JUCIUTUINHEL:

° 03HAKOMUTH C KPYTOM KOHLETINNA HU(PpoBOi 1 HHPOPMAIIMOHHON TPaMOTHOCTH;

° pa3BUTh MOHMMAHUE POJIM HaBBIKOB UCIIOIb30BAaHUS MHPOPMAIIMOHHBIX TEXHOIOTHH
B 00pa30BaTeNbHOM Ipoliecce U JajbHelel npodecCHOHaIbHON A TEIbHOCTH;

° chopMUpOBaTh CHOCOOHOCTH TPAMOTHO TOJIL30BAThCS TEPMUHOJOTHEH 00JacTu
MH(OpMATUKU U HU(PPOBBIX TEXHOJIOTHA,

° chopMUpOBaTh 3HAHWE M [OHMMAHHE OCHOB TIOCTPOEHUS IMEPCOHAIBHBIX

KOMIIBIOTEPOB, COBPEMEHHOIO COCTOSIHUS ~yYpPOBHA W  HalpaBJICHUH  Pa3BUTHUSA
BBIUMCIUTENbHON TEXHUKHU U IPOTPAMMHBIX CPEJICTB;

° M3YYUTh BO3MOXHOCTH U TEXHOJIOTWUYECKHWE OTPAaHWYEHUS B UCIOJIb30BaHUU
O(UCHBIX TEXHOJIOTH, mporpammHoro obecneuenust Microsoft Excel, Word, PowerPoint,
a TaKk)Ke aHaJOTMYHBIX UM OHJIalH npoaykToB Google;

° o0yunuTh 0a30BBIM IpHUEMaM MEPBUYHON OOpabOTKM M BU3YyaJU3alMU JIaHHBIX,
METoJaM U crocobam pa3palOTKH TEKCTOBBIX, PACYETHBIX U MYJbTUMEIUMHBIX
JOKYMEHTOB;

° chopMUPOBATh HABBIKM MPUMEHEHHS Psiia TUMTWYHBIX MPUKIATHBIX TPOTPAMMHBIX
cpeactB W WHQPOPMAIMOHHBIX TEXHOJOTMA TIPU PEIICHUH aKaJIeMUYECKUX U
npodeCCUOHANIBHBIX 3a]1a4;

° BJa/I€Th OCHOBHBIMHM METO/IaMHU U TIpUE€MaMu 3alIUThl HHPOPMAIUH.

2. MecTo MCHUIIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM MPOrPaMMbl

Hacrosimas aucuuruiiHa BKJOYEHA B y4eOHBIM MmiaH nmo HampasieHuto 38.03.02
MenemxmenT, npoduinb “MeHEeIKMEHT U MapKETUHI B KPEaTHUBHBIX WHAYCTPUAX® U
OTHOCHUTCA K 00513aTeJIbHOM YacTH y4eOHOTr O IJI1aHa.

Juciunnunaa uzydaercst Ha 1 kypce B 1 cemectpe.
3. IlepeyeHb MUIIAHMPYEMBbIX Pe3YJbTATOB 00YyUeHHs, COOTHECEHHBIX C INIAHMPYEMbIMU
pe3yJbTaTaMu 0CBOCHHA 00pa30BaTeIbHOM MPOrpaMMbl
OIIK-5.1; OIIK-5.2; OIIK-5.3; OIIK-6.1; OIIK-6.2

Komnerennus HWnankarop IInanupyembie pe3yJbTaThl 00y4eHHUs M0 JUCHUIIINHE

AOCTHKeHHU S

KOMITeTeHI[AH 3HATh YMern HNmMeTh NpakTHYECKH ONBIT
OIIK-5 Cmocoben | OIIK-5.1 Crnektpa Coznanus Ucnonb3oBanus
HCIIOJIL30BAaTh IIpU ITonumaer LII/I(i)pOBLIX JOKYMCHTOB, IMpOrpaMMHBIX CPEACTB U
peueHuu OCHOBHBIE NPOAYKTOB Ta0IuII, U (PPOBBIX TEXHOJIOTHI
npoecCHOHABHBIX | TPUHIIUITHI JJIs1 O0aHKOB JUIA pelIeHus
3a/1a4 COBPEMEHHBIE | PabOTHhI C peuieHust JIAHHBIX, C poeCCHOHANIBHBIX 337124




HH(bOpMaHHOHHI:Ie JaHHBIMH, 3aga4 HUCIIOJB30BaHU | MCHCIKMCHTA U

TEXHOJIOTUU U | IPUMEHSET paboThI ¢ eM MapKeTuHra (Ha 6a30BoM
IIPOrpaMMHBIE COBPEMEHHBIN JAHHBIMU; QJITOPUTMU3ALl | YPOBHE)
CpEICTBa, BKIIOYas | MHCTpyMeHTapu | HasnadeHus | umu
YIIPABJICHUE 1 aHanusza , MaTeMaTH4eCK
KpyIHBIMU JlaHHBIX Ha TEXHUYECKU | MX METOJOB,
MaccUBaMH JIaHHBIX | Oa30BOM X IIPU PELICHUH
u UX | YPOBHE, B T.4. C IIpeuMyniec 3aJa4 aHaIu3a
VMHTEJUICKTYyQJIbHBIA | UCIIOJIB30BAaHUE TB U JIAHHBIX
aHaJIn3 M OrpaHUYEHU

[porpamMmupoBa | " psaa

HUS, IIPUKJIAIHBIX

QITOPUTMU3ALM | IMPOrPaMM H

17871 OpyTrux

MaTeMaTHYECKH | IUPPOBBIX

X METOZOB IIPH TEXHOJIOTUH,

peleHuu 3a1a4 | UCHOJIb3yeM

aHaimsa BIX B

JAaHHBIX. JESATEIBHOCT

OIIK-5.2 "

OuenuBaer OpraHu3anu

BO3MOXXHOCTU M | M U JUIs
1eIecoo0pa3Ho pelieHus
CTh npogeccuon
UCIIONIb30BAaHUsl | aJIbHBIX

i poBbIX 3a1a4
TEXHOJIOT Uil B MEHEIKMEH
JeSITEIbHOCTH Ta U
OpraHu3aluiy, MapKeTHUHIa
UCIIOJIb3YET
COBPEMEHHBIE
U poBbIe
TEXHOJIOTHH U
POrpaMMHbIE
MPOYKTHI JJIs
pelieHus
npodeccuoHaib
HBIX 3a7a4
OIIK-5.3
[Tonnmaer
0COOEHHOCTH
TEXHOJOTHH 4-ii
IIPOMBILUIEHHOU
PEBOJIIOLIUN U
BO3MO>KHOCTH
170:¢
MCIIOJIb30BaHUs
npu
IIPOEKTUPOBAHU
u OusHec-
MoJieei
OpraHu3aiun




OIIK-6 Cnocoben
MOHUMATh
NPUHIUIBL  PabOTHI
COBPEMEHHBIX
MH(POPMALMOHHBIX
TEXHOJIOTHI1 u
UCTOJNB30BAaTh  UX
IUISL pelIeHus 3a1a4
npodeccnoHaTbEHOM
IEATeILHOCTH

OIIK-6.1.
OpueHtupyercs
B COBPEMEHHBIX
nH(pOpMaIMoOHH
BIX
TEXHOJIOTHSIX,
HCIIOJIb3yEMBIX
B MEHE/KMEHTE
OIIK-6.2.
JeMmoHcTpUpYyeT
TOTOBHOCTD
peliaTth
npodeccuoHanb
HBIE 3aJaud C
UCIIOJIb30BaHUE
M COBPEMEHHBIX
MH(pOpPMaLMOHH
BIX TEXHOJIOTUH
U MIPOTPAMMHBIX
CPEICTB

Cnekrpa
uQpoBHIX
MIPOYKTOB
TUISI
pelieHus
3a1a4y
npodeccruon
aJbHOMU
NESTEIILHOCT
u
MEHeKepa
u
MapKeTOJIOT
a;
Haznauenus
,
TEXHUYECKU
X
MperMyIiec
TB U
OTrpaHUYEHU
U psana
MIPUKIAIHBIX
MPOrpaMM 1
JIpyTHUX
u(poOBHIX
TEXHOJIOTUI
HCIOJIb3yeM
BIX JJIs
pelIeHus
npodeccruon
QJTBHBIX
3a/1a4y
MEHEKMEH
Ta U
MapKeTHHTa

Coznanus
JIOKYMEHTOB,
TaOJINIL,
0aHKOB
JAHHBIX, JUIS
pelieHus
y4eOHBIX U
npodeccuona
JTBHBIX 337a4;
Hcnons3oBan
ust I POBBIX
KaHaJIOB ISl
JIEJI0BOU
KOMMYHHKAII
u, coopa
uHpopmanuu,
nepeavan
uudposoit
uHpopmauu

Hcnons3oBanus
IPOTPaMMHBIX CPEICTB U
IUQPPOBBIX  TEXHOJOTHMA

TSt pelieHus
npodeCCHOHATBHBIX 3a/1a4
MEHEDKMEHTA u

MapkeTHHra (Ha 0a30BOM
YPOBHE)

4. O0beM IMCUMILVIMHBI M BUABI Y4e0HO# padoThI

OO6mr1ast TpyI0EMKOCTh JTUCITUTIIMHBI COCTaBIsIET 3 3.€. 1 cemecTp:

Bun yueGHO# paboThl

Bcero wacoB B COOTBETCTBHUU C y‘leﬁHI)IM IJIaHOM

AynutopHas paboTa, 34

B TOM YHCIIE!

Jlexun 16
[IpakTHyeckue 3aHATUS 18
JlabopartopHsle paboTHI (ITPAKTHKYMBI) 0
CamocrosrtensHas padbora 65
KoHTpoib: 9
OKk3aMeH OKk3ameH
HUTOTO: 108




5. Coaep:xanue TUCHUIINHBI
5.1. Pa3geapl AMCHUIIMHBI 1 BUABI 3AHATHHA

KonnuecTBo yacoB KOHTAKTHOM pabOThI
Ne HaumenoBanue Tembl JlaGopaTto
TEMBI JUCLUTIIUHBI Jlexuuu pHBIE [IpakTrueckue 3aHATHS
paboThHI

Tema 1.
[TonsTue g poBon 2
IPaMOTHOCTH. O0630p
HPUKIIATHBIX MAKeTOB
IpOrpaMM U MX Ha3HAUYCHHUS.

Tema 2. | [IporpamMmHOe u anmapaTHOE
obecrieueHe  COBPEMEHHOTO 2
MEPCOHAITBHOTO KOMIIBIOTEPA.

Tema 3.
Pabora ¢ 31eKTPOHHBIMU 4

tabimuamu  Microsoft Excel. 6
['yrn-raGmuisl.

Tema 4. | Paborta c TEKCTOBBIM 4
penaktopom Microsoft Word.
OCHOBBI BU3YaJIBHOM KYJIbTYPbI
KOMTIO3HUITNH TEKCTA.

Tema 5. | Co3nanue Ipe3eHTalnl 4
cpelncTBamMu Microsoft 4
PowerPoint \ Google slides.
Hroro 16 18

5.2. TemaTu4ecKuil IJIaH U3YYEeHHUS TUCHUIINHBI
Tema 1. IlonsiTue umdponoii rpamorHocTu. O030p NPHUKIAAHBIX NMAKETOB
NporpaMM M UX Ha3HaAYEHUs.

[Tonsitue n onpenenenue uUdpPoBoil rpaMoTHOCTU. Meua rpaMOTHOCTh, KOMIIBIOTEpHAs
IPaMOTHOCTh, HH(OPMAIIMOHHO-TeXHOJorndeckas rpaMmoTHOCTh (UK T- rpamoTtHOCTD, ICT
- Information and Communication Technology Literacy). 5 Tunos rpamorHoctu Aviram, A
u Eshet-Alkalai, Y. (2006). [{Tudbposbie kommerennu. [{ludpoBbie TEKCTHI - TUIIEPTEKCTHI U
runepccbUiki. OCHOBHBIE TE€3UCHl KOHLENIMU 4 MPOMBINUIEHHON peBoitonuu. [loHsaTne
u(ppoBO TPaMOTHOCTM KaK YacTU MPOQPECCHOHATBHBIX HAaBBIKOB MapKeToJiora |
yIIPaBJICHIIa,  MOBBIIMIEHUS  BO3MOXKHOCTM  TPYAOYCTpPOWCTBA M  yclexa B
npeanpuHuMarensctBe.  OCHOBBI  3THKHM, TMpaBWja TMOBEAEHUS B  LUU(POBBIX
KOMMyHUKausX. bymmar. O630p makeToB KOMIBIOTEPHBIX MPUKIATHBIX MTPOTPaMM IS
0(pUCHOTO MCTOIB30BAHMS, UX HAa3HAYEHUS, BOZMOKHOCTEH U orpaHudeHuil. becruiatupie
NpUKJIaJHbIE TPOrpaMMbl, OecIIaTHble BepcuW JMleH3MOoHHbIX [IO st cTyaeHTOB.



JIunensunonnoe I110. Omn-naiin cepuckl Google. PekomeHaanuu 1no caMoCTOSATEIbHOU
paboTe 1Mo MOBBIIICHUIO CKOPOCTHU TI€YaTH - PYCCKHUI U TATUHCKUM anaBUTHL.

Ilpumepnbwtii nepeuensb 60npocos 01 00CyHcoeHus:

1. Kaxue npasuna nosedeHus 8 COYUAIbHbIX Cemsx 6am ObLIU U3BECHHbBL 00 NPOBEOEHUS
OaHHO20 3aHAMUA?

2. Kakue mpasuna nosedenuss 6 yu@posvix 8uU0eOKaHaAlax 6bl cuumaeme Haubolee
CyujecmeeHHbiMu?

3. Braoenue kaxkumu npukiaOHbIMU NpoOSPamMM HeobXooumMo mapkemono2y O
ycneuwHo2o mpyooycmpoucmea?

4. Braoenue xaxumu munamu nPuriaoHblX NPOSPAMM HOMpedyemcs MapKkemoiozy 8

2025 200y? 2030 200y?

Aensiomcest iu HaBvbIKU NPOSPAMMUPOBAHUSL HACMbIO YUGPOBol epamomuocmu?

6. B kakou cmenenu u 0N KAKUX HYHCO HABLIKU NPOCPAMMUPOBAHUS MPedYIOmCs
Mapkemonoz2y u ynpasienyy?

o

Tema 2. IIporpammHoe # anmapaTrHoe o0ecne4yeHHe COBPEMEHHOIO
NEePCOHAJBHOI0 KOMIbIOTEepa. OcHOBBI 3a1UMTHI HU(PPoBoii nHGopmanuu (10 u)

OCHOBHBIE YCTPONCTBA KOMITBIOTEPA, UX (PYHKIIMH, XaPAKTEPUCTUKU U B3AUMOCBS3b.
Hakonurenu mndopmanuu. YcrpolictBa BBoAa MHGopManuu. Bugeo u ay1HMOCHCTEMBI.
[Tepudepuitnpie  ycrpoiictBa. IloHsTHE KOMIBIOTEpHOM cucTteMbl. [IporpammHoe
o0ecrieyeHrne KOMIbIOTEpA - MOHATUE U BUAbL. CUCTEMHOE U MPUKIIATHOE MPOrPaMMHOE
obOecnieuenue. Windows OrnepanmoHHasi CUCTEMa: Ha3HAYEHHE U OCHOBHbIE (DYHKLHU.
WNurtepdetic. CepBucel. ApxuBaTopbl. AbTepHAaTUBHBIE 000I09KHA. OCHOBBI 3alUTHI
KOH(pUICHIIMAIBHOCTH MH(OpPMAIMU: MPUYMHBI U cpeAcTBa. KOMIBIOTEpHBIE BUPYCHI U
aHTUBUPYCHOE TporpaMMHoe obecmnedeHue. IIpakthueckue acmektsl BbiOopa IIK s
JOMAIIIHETO MCNOJb30BaHMs. [IpakTHYEeCKHE acleKThl MO CaMOCTOSTENBHOW YCTaHOBKE
HOBoro ©6azoBoro 110 um yTtwiurt, cuctemaTuzaluu XpaHeHuss (a WiIoB, pabOThl C
apXyuBaTopamu.

HpaKmu'—l€CKO€ 3a0anue 0Jisl 6bINOJIHEHUS 8 Kldcce.

1. Pa3zapxuBupyiiTe NpUCIaHHBIA BaM MPENOIaBATENEM 10 AIEKTPOHHOM MOYTE TOKYMEHT.

2. Cosznaiite HOBBIM HokyMeHT B (opmare JPEG, BkiouuTe B HEro u300pa)KeHUs -
wunoctpauuu ($oto), B3sThie W3 VIHTepHeTa, 3aapXUBUPYWTE €ro MU BHIIUIUTE B
dbopmare zip Ha azpec KOOPAUHATOPA BAIIETO Kypca.

Ilpumepubwtii nepeuens 60npocos 0 00CyHcoeHus:

1. Kaxue mexnuuecxkue napamempwi IIK sgnsaiomesa 0ns eac Haubonee 3HAUUMbIMU?
Kaxkoti 1IK eéam nonadobumcs 011 Hauana eauiell npo@eccuoHaibHoU Kapbepbl,
KAKUMU RaApamempamu ox 00JiceH 001a0ams U ¢ KaKou yeivto?



2. Kak npasuna xpanenus u nepedauu ungopmayuu 051 obecneyerus: yeaioCmHoCcmu u
KOHQUOeHYUATbHOCTIU MO2YM UL OO0JIHCHbL ObIMb UCHOIL308aHbI NpU pabome ¢
JIUYHBIM KOMNbIOMepom?

3. Onuwume Oelicmeusi, KOmMopvle HeoOXO0UMO NPEONPUHAMb, eciu  8auld
KOMNbIOMEPHAs AHMUBUPYCHASL NpocpamMma coobujaem 6am 00 0OHapyiceHuu
supyca. Ecmu y eac ecmv 603ModicHOCMb OmcieOums UCMOYHUK BUpYCd, bl
coobwume adpecamy o npuuieouem supyce?

Tema 3. PaboTta ¢ 31exTponabiMu Tabaunamu Microsoft Excel. I'yri-radanubl.

WUurepdeiic nporpammbl. @aiin  Excel. CrpykTypa >3I€KTpOHHOM TaOJIMIIbI.
Anpecanus siueek. BBoj1, konmupoBaHue U IepeMellieHUE JaHHBIX. ABTO3anojiHeHue. PaboTa
C suelKaMu, CTPOKaMH, CTOJOIAMH W JIMCTaMU pabodeil KHHUTU (BBIIEJICHUE, BCTABKA,
ynanenue, popmatupoBanue). Tunsl ganHbiX. Pabota ¢ dopmynamu. OTHOCUTENbHBIE U
abcomoTHbIe cChUIKU. Mcrmonb3oBanue (QyHKIMI B pacdyeTax (MareMaTHYeCKHX,
CTaTUCTUYECKHUX, JIaTa U BpeMsl, JJOTUYECKUX, TEKCTOBBIX). ['paduyeckoe mpencTaBieHue
yuciaoBoil mHopManuu. J(uarpaMmbl - CO3aHUE PEIAKTUPOBAHHE U (hOpMaTUPOBAHUE.

PaboTa ¢ naHHBIMU: COPTUPOBKA, (PUILTpAIIUs, TIOJIBEICHUE UTOTOB, IOCTPOECHUE CBOJHBIX
Ta0JIUI U AUArpPaMM.

Busyanbnas kynbTypa npeacraBieHuss nuadorpaduku. [logbop Buaa nuarpammsl B
COOTBETCTBHH C 3aJauaMM TPE3CHTAMHA WU HccienoBanus. OCOOCHHOCTH BOCIPHUSATHS
[[BETA, 3aBUCUMOCTh OT KYJBTYpPHOTO OJKIpayHIa ayJuTOpuu, (PU3NOJIOTHH YeTOBEKa,
BbIOOpa HOcutenss u popmara mzodpaxkenus. OcobeHHocTH paboThl ¢ ['yri-rabnuiiamu,
runep-ccouiku B ['yra-tabnuiax.

Ilpumepnbwtii nepeuens 3a0anuii 011 padomul U 00CyyHcoeHus 6 Kiacce:

1. Iloobepume Oanmnvie no npeonodiceHHol meme, cobepume ux 6 maobauyy IKcev,
cozoavime ouazpammy u epagux. [Ipezenmyiime Oanuble C80UM OOHOKYPCHUKAM,
NOOKpPenisisi C80U 6bl8OObL BU3YAIbHLIMU OaHHbIMU. (QbocHylime 6blO0p muna
ouazpammsl u cpaghuxa.

prweprle membl OJI MUHU-UCCTEO08AHUs 68 Kldcce U npesermmayuu OAQHHbIX 8
ouHamuke 3a 5 n1em.

*Cmpanwl - KpynHeluue npousgooumenu koge-60606 (mon 5),
*Kpynneuwue cmpanvl-nompebumenu koge (mon ),
*Cmpansl Mupa no Koauvuecmaey Hacenenus (mon 5),
*Kpynuetiwuii cmparst no 00o6viue Heghmu (mon ).

Jomawnee 3a0anue: evibepume 00HY U3 HEUCNONb30BAHHBIX MeM U GbINOJHUME
ananocuyHoe 3aoanue. Tadbauya 00nHCHA 8KIIOYAMb 8 UMO2060U CMPOKe (hopmY bl
noocuema CyMMAapHbIX Yyugp, a maxaice KOAOHKY OJisl NPOYEHMHBIX COOMHOULEHULI.



2. Cocmasvme Iyen-mabauyy, 4 cmpanuyvl, 8 KOmopou Ovl UmMo208vie pe3yibmamsl
cobupanuce 6vl Ha cmpanuye 3, 8 Mo 8pems KaK nyn-0ayH Meuto oopmuposanocs ovl
co cmpanuywvl 4, Hanpumep
Meouannanuposanue pekiamHot KAMNAHUU

Mecmo 0ns pasmewjenust pekiamvl 3a0pOHUPOBAHO HA 5 menekananiax ¢ meverue 10
Heoeb. /[HU 0eMOHCMpayuu Ha 8cex KAHANAX He OO0INCHbl cosnadams. 1pebyemcs
obecneyumn.: Kaxicovlll KAHAI Q0INCEH BKIIOUUMb AUl POTUK NO

1 empanuya - obwul naan KareHOApHLlL NIAH KAMAAHUU, KPAMKOEe U3N0NHCEeHUe

2 cmpaduya - eaHceOHeB bl NAaH I’lpO@QO@HUﬂ KamnaHuu, 6KJaro4daA 0bo3Hauenue 0
KaKoco KaHajla

3 cmpaHuya - umoecoesvle pesyiomanivbl NIAHUPOBAHRUA, 6pEMA NO omoenbHoOCmU HA
Kaxcoom Kaunane ~+ CYMMAapHble noxkasameiu

4 cCmpaHuya - HaA36aHUusA mejleKkananoe, 6KJII4YeHHble 6 nyﬂ-dayﬂ MEHIO CMPpAaHUuybl No

3. Kaxoii 6ud ouacpammvl nooxooum oOonvuie O OEMOHCMPAYUU OAHHBIX 00U
PA3UYHBIX 8U008 NPOOYKYUU 8 0buem ooveme npoodasicu? Ilouemy?

4. Kakoii 6u0 ouacpammsl unu epaguxa Ooavue nooxooum O0as 0eMOHCmpayuu
ounamuxu yena axyuu OAO Ob6vedunennvie Konoumepnt 3a nocneonue 7 iem?

5. Kakoti 6uo ouazpammol unu epaguka 60avuie nooxooum 0jisi 0eMOHCMPAYUU OAHHBIX
0Nl CPpABHUMENbHO20  AHAAU3a  noxkazameneu  OOWUX — NpPOOaAdiC,  YeHvl,
MAPHCUHATLHOCMU U M.N. 5 NPOOYKMOG Cynepmaprema 6 CeKyuu 3aMOpPONCEHHbIX
npooykmos? I[louemy?

Tema 4. Pabora c¢ TekcroBbiM peaaktopoM Microsoft Word. OcHoBBI
BH3YAJIbHOH KYJbTYPbl KOMIIO3UIIMU TEKCTA.

WnTepdeiic monp3oBarens (CTpoka 3arojioBKa, MaHEIM MHCTPYMEHTOB, TEKCTOBOE
oJjie, TMHEUKHU U MOJIOCHI MPOKPYTKH, CTPOKa cocTosiHUs ). HacTpoiika OkHa NpUII0KEHUS U
pPEXUMBI pabOTBl C AJIEKTPOHHBIM JOKyMEeHTOM. CoxpaHeHHE U 3arpy3ka JOKyMEHTOB,
HAcCTpoMKa napaMeTpoB. PejakTupoBaHue TEKCTa JOKYMEHTOB (BBbIJICJICHUE, KOTUPOBAHKE,
nepemenenne, ynaienue). dopmarupoBanue Tekcra (mpudT, HapaMmerpsl ab3ana,
TpaHUIIBI U 3a7TMBKa, OykBuIla). Pabora ¢ Tabymnsmeit. Odopmienue ab3areB TEKCTa B BUJIE
CIIUCKOB (MapKUPOBAHHBIX, HYMEPOBAaHHBIX, MHOTOYPOBHEBBIX ). MHOTOKOJIOHYATHIHN TEKCT.
Pa6oTa co ctunsmu. BectaBka cumBosioB. Pabota ¢ Tabnumamu. Co3nanue, pelakTHpOBaHUE
u (popmaTupoBanue Taduuil. [IpeobpasoBanue Tekcra B Ta0auIy. Berunciienus B Ta0aumax.
Ucnons3zoBanue rpaduku. BeraBka pucynkoB: u3 kouiekuuu MS Office, aBTroduryp,
o0bekToB  WordArt, opraHu3anMoHHbIX AuarpamMMm. @OopMaTUpPOBaHUE PHUCYHKOB,
o0TeKaHME HX TEKCTOM, ITOBOPOThI M OTOOpa)KE€HUE PHUCYHKOB, WX TIPyNIUPOBKA.
Odopmnenne aokymeHToB. CHOCKM W mMpuMeudaHus. BcraBka Ha3BaHHMI K pHCYHKaM,



tabmmiaMm u popmynam. Pabora ¢ xonontutynamu crpanuil. Co3gaHue MEepeKpPecTHBIX
CCBUIOK, JIEKTPOHHOT'O OTJIaBJIEHUS, CHMCKOB MJUTFOCTPALMNA U TPEAMETHOIO YKA3aTEIs.

OcHOBBI BU3YyaJdbHOM KyJbTYpbl KOMIO3HUIIMM TEKCTAa. THUIBI CTaHAAPTHBIX IIPUPTOB
JAaHHOTO pelaKkTopa U UX codyeTaHus. BuiOop mipudTa B COOTBETCTBHH C Ha3HAUYCHUEM
TEKCTa WIN COOOILEHUSI.

Ocobennoctu pabOThl ¢ TEKCTOBBIMU JokymeHTamu B ['yri. I'umepccbuiku. DyHkims
aBTOMaTU4ecKoro nepesoja. [Ipaktuyeckue acnekTsl epeBojaa B I'yri.

Ilpumepnbwtii nepeuensv 3a0anuii 0na padomul u 00CyHcoeHuA 6 Kuacce:

1. Cxonupytime mekcm, 8biCIAHHBIU Npenooasamenem, 8 eaut 0okymenm Bopo-Iyane.
Csepcmatime OaHHbLL omuyem KAk 3a20]1060K + 06e Kolonku mexkcma. OoHa u3
KOJIOHOK OOJIHCHA COOEPHCAMb NPUCTAHHBIU OPUSUHANBHBIU MEKCM HA AH2TIULICKOM,
8Mopas - A8MoOMamuyeckull nepesood Ha pyccKuil A3viK. Buecume npasku 6 pycckutl
nepesoo OJisl UCNPABIeHUss (PaKmudecKux OwuUOOK Ui YiyduleHus CmuIuCmuKy
mexkcma. Bvibepume wipugm, naubonee coomeemcemayrowuil 3a0avam mexkcma. Yem
ocHosan eaut 8b100p? Obcyoume ¢ 0OHOKYPCHUKAMU U NPenooasamenem.

3aoanue 0ns camocmosimenvHou pabomsl ooma: cozdaume 08a OOKYMEHmMA 8
gopmame [yen-Bopo. Bmopoii 0oxymenm OoJdicen cooepaicams NoJisl, KOmopule
3anOIHAIOMCA ABMOMAMUYECKU NPU USMEHEHUU MEeKCMA 8 NePEOM.

2. Kakou wpugpm \ mun wpugpma nooxooum O0/s UCnoIb306aHUSL 6 peKiame (Cumu-
Gdopmam) 0151 HOBOU WIKOLL UCKYCCME 0151 hoopocmkos? Tlouemy?

3. Kakoui wpugpm \ mun wpugpma nooxooum O0Jisi UCNOIb30BAHUS 8 PeKaame (Cumu-
¢dopmam)  HOB020  NMpeMUAIbLHO2O  NPOOYKMA  (WOKONAOHble  KOHghembl)
npouszeooumens, dei opend Kpacuoiti Oxmsbdpb nooueprugaem OABHOCMb CEOUX
mpaouyui?

4. Kaxou wpugpm \ mun wpugpma nooxooum O0Jisi UCNOIb308AHUSL 8 peKame (Cumu-
gdopmam) Ho020 bOamkosckoco npooykma Anvgpa-banka, adpecosannozco
newcuonepam?

5. Kakou wpugpm \ mun wpugpma nooxooum O0/s. UCNOIb306AHUSL 6 peKiame (Cumu-
¢dopmam) cnekmaxns Manoco meampa (Ocmposckuii, [posa)? Cnexmaxis
bonvwozo meampa (Jlebeounoe ozepo)?

6. Kakou wpugpm \ mun wpugpma nooxooum O0s UCNOIL306AHUSL 6 peKiame (Cumu-
Gdopmam) cnexkmaxna “Cnyea o8yx eocnod” Ionvoonu - 6 Illkone Cospemennoii
nvecwl?

Tema 5. Co3nanme mpe3entamuii cpeacrsamm Microsoft PowerPoint \ Google
slides/Figma.

WUurtepdeiic mnporpammel  PowerPoint.  Pexumbl  oTOOpaskeHHs  JOKyMEHTa
PowerPoint: oObIuHBIN, peKUM COPTUPOBIIHMKA CIIANIOB, PEKUM TOKa3a CIIAlI0B, PEKUM
cTpaHuIl 3aMeTOK. Pa3meTrka (MakeT cinaiia) u opopmiieHue (1BETOBasi cxema, aHUMaIus)
cnaiina. @opmaTupoBaHue TekcTa. BetaBka u pegaktupoBanue 00beKToB (Tpaduka, 3ByK U
np.). Hactpoiika mapaMeTpoB JE€MOHCTpalliy MpPE3eHTAIMU: NEePEeX0 MEX]y ClailaMu,



HACTpOWKa aHWMAaIuu sl OOBEKTOB Ha claiife. YmpaBieHue noka3oM. Mcmonp3oBanue
TOTOBBIX NIA0JIOHOB TpE3eHTAIMi (B TOM YHCIIC W CO3JaHUE C MPUMEHEHHEM MacTepa
aBTOCOJICP)KaHUS WU 11a0JIOHOB 0(DOpMIICHHS ).

OCHOBBI BU3yaJlbHOW KYJBTYpPbl CO3JAaHHS MNPE3EHTAUMN M KOMIIO3ULMHU Ciaiija.
CrangapTHele BU3yalbHblE pelIeHMs] au3aiiHa ciaigoB. (OcoOEHHOCTH paboThl CO
cnaiinamu B I'yri. OcHoBBbI paboThl ¢ durma.

Ilpumepnbwtii nepeuens 3a0anuii 011 padomul U 00CyHcoeHUus 6 Kuacce:

1. B uem npeumywecmesa pabomot ¢ npoepammon Quema npu cozoanuu npezenmayuii?
2. B uem ocnosHvie omauuus craiioos 8 PowerPoint om cnatioos Google?

3. Kakoti uz cmanoapmuwix ouzaiinos (gpopmam) PowerPoint 6onvwe nooxooum ons
8blOPAHHOU BaAMU Npe3eHmayuu (memvi cm Hudxice)?

4. Kakoti yeem nyscno noooopams 0jisi maKko2o wabioHa ouzaiHa?

5. Kaxou wipugpm oonoicen bvims eviopan? Ilouemy?

*[lpesenmayuss 20008020 omuema Komnanuu Ilasnpom - 011 CcobpaHusl
aKyuoHepos

*[Ipesenmayus udeu Ho8020 unbma (YaHcacos) - OJisl YACMHbIX UHBECTNOPO8

*[Ipezenmayust HeCKObKUX UOell 0Jis1 HOBbIX NPOOYKMO8 - UOKOAAOHbIX U30eUlL -
om auya omoena mapkemunea /{upekmopy KoHyepHa

6. 3aoanue onst camocmosmenvrol pabomsl 8He Klacca:

C nomowwio npunoxcenuss Microsoft PowerPoint co3oaiime HO8blU OOKYMEHM.
llpezenmayusi — no memam, NPeoNOHCEHHLIM HA 3AHAMUU, OOAHCHA COOEPHCAND
MUHUMYM 6 craiioos. Beinonnens - Hacmpotika aHumMayuy U aBMomMamuyeckas CMeHa
caauioos. Ilpezenmayus makaice OOJHCHA COOEPHCAMNb.

Cnauo 1. Tumynonwiii iucm. Codepaicum Hazsanue hupmvl u ee 1020Mmun.
Cnauo 2. Codeporcum Cnucox.

Cnauio 3. 3aeonosok, ¢ mabauyeti uiu cpagpukom, AHUMAYUsL.

Cnauo 4. . 3a2on0680x u unirocmpayus.

Cnaiio 5. Codepoicum ouazpammy.

Crnatio 6. Bvieoowi\ 3aknouenue.

5.3. Tekymuii KOHTPOJIb YCIIEBAEMOCTH M0 pa3aejiamM AU CIUTIIHHBI

VYeTHbI onpoc

Tema 1. Ilonsarue uudpoBoi IrpaMOTHOCTH. | BBIMOIHEHNE MPAKTHUECKOTO 3aJaHUs B Ay TUTOPUN
O0630p MpUKIANHBIX IMAKETOB MPOTrpaMM U UX | BhiMonHeHre mpakTHUYecKOTo 3aJaHus BHE
Ha3zHa4YCHMU ayIMTOpHU

TectupoBanue




YcTHBII onpoc

Microsoft Excel. I'yri-tabmuibr.

Tema 2. IlporpaMmmHOe u©  amnmapaTHoe | BbelloIHEeHHE MPAKTUYECKOro 3aJaHusl B ay AUTOPUU
o0ecriedyeHne COBPEMEHHOTO MEPCOHAIBHOTO | BBINOIHEHNE MPAKTHUECKOTO 33 JaHHUs BHE
KOMIIbIOTEPA. ayIUTOPUHU

TectupoBanue

VYcerHblii onpoc
Tema 3. PaGota ¢ SICKTPOHHBIMH TaGHIAMI BrlnosnHeHue NpakTUYECKOro 3a/1aHUS B ay IUTOPUN

BrlnonHenue npakTHYecKoro 3a/1aHus BHE
ayIUTOPUHU
TectupoBanue

Tema 4. PaGotra ¢ TEKCTOBBIM pEIAKTOPOM

VYeTHbII onpoc
BelnosiHeHnE NPaKTUYECKOTrO 3a/1aHUs B ay IUTOPUU

Microsoft ~ Word.  OcHoBbl ~ Bu3yasIbHOI | BBINOJIHEHHE MPAKTHUECKOTO 3aJaHNUS BHE
KYJIbTYpPbl KOMIIO3UIIMM TEKCTA. ayJIuTOpuun
TecTtupoBanue

VYcrHblii onpoc

BrinonHenne npakTHYECKOTO 33/1aHUsI B Ay TUTOPUN
BrinonHeHue npakTUYECKOro 3a/1aHusl BHE
ayIUTOPUHU

TectupoBanue

Tema 5. Coznanue mnpe3eHTalMi CpeacTBaMuU
Microsoft PowerPoint \ Google slides.

5.4. CamocTosiTe/IbHOE U3YUYeHHE Pa3/1eI0B JUCUUILIMHBI (M3yYeHHEe TeOPEeTHYECKOro
Kypca)

e licTopus pazButus UGPOBOM KYIbTYPHI.
OCHOBHBIE PUHIIUIIBI ¥ IOHSITUS HTUPPOBOU KYJIHTYPHI.
Brusuaue nuudpoBoit KyabTyphl HA COBPEMEHHOE OOIIECTRBO.
[udpoBbie TEXHONOTMU KaK HHCTPYMEHT CO3JAaHMS U paClpOCTPAHEHUS KYJIbTYPHI.
HudpoBuzanus KyabTypHOTO Hacaeus: MPoOIEMbl U MEPCIIEKTUBBI.
[Hudposbie my3en u OUOTUOTEKU KaK HOBbIE (DOPMBI KYJIBTYpPHON aMSITH.
Brnugaue coumanbHbIX MeAaua Ha (popmMupoBaHHEe OOIIECTBEHHOIO MHEHHUS U
KYJIbTYPHBIX LIEHHOCTEH.
DTHUYecKHe acTeKThl HU(PPOBON KyIbTYPHI.
W cKyccTBEeHHBIN MHTEUIEKT U MAIIMHHOE 00yYeHHE B UICKYCCTBE U KYJbTYpE.
Ponp O6mokueitHa B pa3BuTUU U(PPOBOI KyJIBTYPHI.
BuptyanbHas u J0MOJHEHHasT pPEajlbHOCTh KaK HOBBIM ¢opmaT BOCHPHUATHS
KYJIBTYDBI.
[udpoBoe UCKYyCCTBO: 0COOEHHOCTH U MEPCIEKTUBBI PA3BUTHSL.
OO6pazoBaHue B yCIOBUAX HU(POBOM KYJIBTYypbl: HOBbIE BO3MOKHOCTH U BbI30OBBI.
[TpoOnembl amanTanuu JrOAeH CTapIIero MOKOJICHHs K TU(POBOM KyJIbTypeE.
Hudposas KyJabTypa U COXpaHEHUE KyJIbTYpPHOTO pa3HOOOpa3usl.

6. YueOHO-MeTOAUYeCKOE U HHPOPMAIIMOHHOE O0ecnedyeHre JUCHUIINHbI

6.1. OcHoBHas1 JtUTEpaTypa

1. KonokonsHukosa, A. V. Undopmaruka: yuebnoe nocodue: / A. N. KongokosnbHHUKOBA. —
2-¢ u3a., uctp. u nomn. — Mocksa; bepmun: Jlupexkr-Menua, 2020. — 290 c.: un., Tabdn. —
Pexum JocTymna: o IIOJIIUCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=596690 — TekcT : 3J1€KTPOHHBII.



https://biblioclub.ru/index.php?page=book&id=596690

2. Uadopmatuka myis 3koHOMUCTOB. IlpakTukyMm: yueOHOe mocobue s By3oB / B. .
3aBroponuuii [u 1p.]; mox pemakiueit B. 1. 3aBropoanero. — 3-e u3., mepepad. v 10m. —
Mocksa: MUznmarensctBo HOpaiit, 2023. — 298 ¢. — (Bricmee oOpazoBanue). — Tekcr:
anekTpoHHBI  //  OOpasoBarenpHass miatdpopma HOpaiit  [caiit] —  URL:
https://urait.ru/bcode/510713

3. CynetimanoB, M. J1. [ludposas rpamotHocTh=Digital literacy : yueOnuk : [16+] / M. 1.
Cyneiimanos, H. C. Bapasiro. — MockBa: KpeatuBHas skoHomuka, 2019. — 324 c. : un. —
Pexum JOCTyma: 10 [IOJIINCKE. — URL:
https://biblioclub.ru/index.php?page=book&id=599644 — bubGmuorp.: c. 300 - 304. —. —
TeKCT: 3JIEKTPOHHBIMN.

6.2. /lonosiHUTEILHAS JIUTEPATYPA

1.I'mankuii, A. A. CaMoy4uTellb «CIIENoiy neyaTu. Y4umcsi ObICTpO HaOUpaTh TEKCThI Ha
koMmrbloTepe :/ A. A. I'mankuit. — U3x. 3-e, ctep. — MockBa; bepnun: Jupexr-Meaua, 2019.
— 116 c.: 150} 8 — Pexxum JOCTyTIA: o TIOJIITHCKE. — URL:
https://biblioclub.ru/index.php?page=book&id=498013 — ISBN 978-5-4475-9856-3. — DOI
10.23681/498013. — TeKCT : AIMEKTPOHHBIH.

2. 3apameHnckux, E. I1. OcHoBbl Ou3Hec-uH(POPMATUKH: YIEOHHUK U MPAKTUKYM JIJIsl By30B /
E. I1. 3apamenckux. — 2-e¢ uza. — MockBa: U3gatensctBo FOpaiit, 2023. — 470 ¢. —
(Beiciiee obOpazoBanue). — ISBN 978-5-534-15039-1. — Tekcr: 27€KTpOHHBINA //
O6pasoBarenbHas mwardopma IOpaiit [caiir]. — URL: https://urait.ru/bcode/511961

3. KonokonsHukoBa, A. . MHpopmaTuka: pacueTHO-rpauueckue padoThl: ydeOHOE
nocobue :/ A. . KonokonsHukoBa. — MockBa; bepnun: upekr-Menua, 2021. — 345 c.:
Wil., TalJI1. — Pexxum JIOCTYTIA: 10 TIOJIITHCKE. — URL:
https://biblioclub.ru/index.php?page=book&id=611664 — buGyimorp. B ku. — ISBN 978-5-
4499-1990-8. — DOI 10.23681/611664. — TekcT: 2IeKTPOHHBIN.

4. XKyxoga, T. I1. OcHOBBI KOMITBIOTEPHBIX TeXHOJIOTHIA: yueOHOe Tocobue: / T. I1. XKykosa;
HOxubiit  penepanbublii  yHUBepcuTeT. — PocroB-Ha-Jlony; Taranmpor: HOxHBIi
dbenepanbubiil yHuBepcutet, 2021. — 147 c.: wi., tabdn., cxem. — Pexum poctyma: 1o
noamucke. — URL: https://biblioclub.ru/index.php?page=book&id=691101;

5. Mudopmaruka: yuedbnoe nmocodue: / E. H. I'ycesa, U. 1O. E¢umona, P. . KopobkoB [u
ap.]. — 5-e u3n., crep. — Mocksa: @JIMHTA, 2021. — 260 c.: un. — Pexxum pocrymna: no
noamucke. — URL: https://biblioclub.ru/index.php?page=book&id=83542.

6. BuykoB, A. A. 3ammura uHpopmaliuu: yueOHoe nocodue ais By30B / A. A. BHyKoB. —
3-e u3a., nepepad. u nomn. — Mocksa: UznarensctBo FOpaiit, 2023. — 161 c. — (Beoiciuee
oOpazoBanue). — ISBN 978-5-534-07248-8. — Tekct: anexTponHsblit // OOpa3zoBareiabHas
iatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/512268

6.3. Ilepevyennb pecypcoB HHGOPMALNOHHO-KOMMYHUKAIIMOHHOM ceTn « AHTEepHE)
1. https://scholar.google.ru/ - Google Axkamemus (OecriaTHas MOWUCKOBas CHUCTEMa TIO

MOJIHBIM TEKCTaM Hay4YHbIX IMyOIHKalui Bcex (OpMaToB U JUCIUIIINH )



https://urait.ru/bcode/510713
https://biblioclub.ru/index.php?page=book&id=599644
https://biblioclub.ru/index.php?page=book&id=498013
https://urait.ru/bcode/511961
https://biblioclub.ru/index.php?page=book&id=611664
https://biblioclub.ru/index.php?page=book&id=691101
https://biblioclub.ru/index.php?page=book&id=83542
https://urait.ru/bcode/512268
https://scholar.google.ru/

2.https://elibrary.ru/ - eLIBRARY.RU (HayuHas 3aeKTpoHHas OHOIHMOTEKA - »KypHAIbl U
CTaThH)

3.https://cyberleninka.ru/ - KubepJlenmnka (poccwiickas HaydHash JJICKTPOHHAS
O6uOIMOTeKa, TOCTPOCHHAs! Ha KOHIICTIIIUU OTKPHITON HAYKH)

4.https://www.rsl.ru/ - Poccutickasi rocyrapcTBeHHas OMOIHOTEKA

5.http://www.e-xecutive.ru/ - [IpodeccronanbHoe OU3HEC COOOIIECTBO TOM-MEHEIKEPOB U
PYKOBOJUTEIEH CPEIHETO 3BEHA

6. https://rjm.spbu.ru/ — «Poccuiickuii )xypHaJI MEHEKMEHTa

7.http://www.expert.ru/ - XKypuan «kcrepr»

8. http://www.hbr-r.ru/ - Harvard Business Review

9. http://biblioclub.ru/ - 5bC «YHuBepcurerckas OMOINOTEKA OHITAWHY
10. http://znanium.com/ - 3bC «ZNANIUM.COM»
11. https://urait.ru/ - 3bC «lOpaii»

12.https://rosstat.gov.ru/ - denepanbHas ciayk0a rocyaapCTBEHHOW CTaTUCTHKU PD



https://elibrary.ru/
https://cyberleninka.ru/
https://www.rsl.ru/
http://www.e-xecutive.ru/
https://rjm.spbu.ru/
http://www.expert.ru/
http://www.hbr-r.ru/
http://www.hbr-r.ru/
http://znanium.com/
http://znanium.com/
https://rosstat.gov.ru/

7. MatepuajbHO-TEXHUYECKOE o0ecneYeHue U CIUTITHHbI
7.1. MarepuajJbHO-TEXHHYECKOE O0ecneyeHue TMCHUIIIMHBI BKJIOYAEeT B ce0s:

VYyebHass ayautopus
IS
MPAKTUYECKUX

IIPOBECHUS

3aHSATUH

OcHoBHOEe oOopynoBanue: lHTepakTuBHas JOCKa, ydeOHas
MeOenb (CTONMBI M CTYJbsA Uil OOYYaroIMXCs), CTOJ, CTYI
npernoaaBaTens

TEXHUUYECKHE CPEACTBA OOYUYCHHS: MEPCOHATBHBIN KOMITBIOTED;
Ha0Op JEMOHCTPAIMOHHOTO 00OpyIOBaHUS (IIPOEKTOp, IKpaH,
KOJIOHKH )

VYyebHast ayautopus
TUIS MIPOBECHUS
JIEKIIMOHHBIX 3aHATUI

OcHoBHOE 000pyJIOBaHUE: J0CKa, yueOHas mMeOelb, CTOM, CTYI
Mperno/iaBarens TEXHUYECKUE cpelcTBa OoOy4eHHUS:
MEPCOHANIBHBIN  KOMIBIOTEpP; HAOOp  JI€MOHCTPAIMOHHOTO

o0opynoBaHus (IIPOEKTOP, SKpaH, KOJIOHKH )

VYyebnast ayauTopus

OcHoBHOE oOopyaoBanue: MHTepakTuBHas 10cKa, ydeOHas

TSt npoBeieHust | MeOenb (CTOJIBI U CTYJbA JUJIE OOYYaroIIuXcs), CTOJ, CTYJ
MIPOMEKYTOUHOU npenojaBatTerns, MepCOHAIbHbIE KOMITBIOTEPHI TUISt
aTTeCcTaluu oOyyJaronmxcs TEXHUYECKUE CpencTBa oOy4eHHUs:
MEepPCOHATBHBIA  KOMIBIOTEP; HAOOp  JAEMOHCTPAIMOHHOIO
o0opynoBaHus (MPOEKTOP, SKPaH, KOJIOHKH)
[Tomenienue 151 | OcHOBHOE 000pyAoBaHue: OCHaIEHbI KOMITBIOTEPHOM TEXHUKOM
CaMOCTOSITEJIbHOU C BO3MOXHOCTBIO TMOJKIIOYEHUsT K cetu "HHrepHer" wu
paboThI o0OecrieueHUEeM JOCTyINa K DJIEKTPOHHOW HH(POPMAIIMOHHO-
00yJarImMXxcs oOpaszoBaTeIpHOM cpefie

7.2. IlepeyeHb HH(POPMANMOHHBIX TEXHOJOTHI, MCIOJb3yeMbIX MPH OCYLIECTBICHUHU
00pa3oBaTeIbHOIO NMPoIecca MO JUCHUIIMHE, B TOM YHCJIe KOMILUIEKT JUIEH3HOHHOT 0
NPOrpaMMHOro odecriedeHusl, 3JIEKTPOHHO-OUOIMOTEYHbIE CUCTEMbl, COBPEeMEHHbIE
npodgeccuoHaANbHBIE 0a3bl JAHHBIX U MHGOPMAIMOHHBbIE CTIPABOYHbIE CHCTEMbI

OOyuarompecs  oOecrniedeHbl  JOCTYIOM K  3JEKTPOHHOW  MH(OpManuoOHHO-
oOpa3oBarenpHOU cpejie YHUBEPCUTETA U3 JIFOOOM TOYKH, B KOTOPOM MMEETCS TOCTYI K
cetu «HTepHET», KaKk Ha TEPPUTOPUH OPTaHU3AIMH, TaK U BHE €€.

JIUUECH3UOHHOE NPOCPpAMMHOE obecneuenue:

e Microsoft Windows 7 pro;
e Omnepanumonnas cuctema Microsoft Windows 10 pro;



e OmnepanuonHas cucrema Microsoft Windows Server 2012 R2:
e [Iporpammuoe obecnieuenre Microsoft Office Professional 13;

e IIporpammuoe obecrieuenue Microsoft Office Professional,

e KommiekcHas Cucrema AnHtHBHpycHOW 3ammrtel Kaspersky Total Security ms
ousneca Russian Edition

INEKMPOHHO-OUOIUOMEYHAA cuCmeMa:

eJjexTpoHHass OubOnuoreyHass cucrema (ObC) «YHuBepcuterckas OuOIMOTEKA
ONLINE» http://biblioclub.ru/

coepemenHble npogheccuonanvHovle 043 OAHHLIX:

e OdurmanpHBIi WHTEPHET-IOPTAT  0a3bl JaHHBIX MPaBOBOM  WH(pOpmaIuu
http://pravo.gov.ru.

UHpoOpMayUOHHbBIE CRPABOUHBIE CUCHIEMbL:
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8. METOANMYECKHUE PEKOMEHJIAIIMN 110 OPIrAHM3AIIUU
N3YUYEHUSA JUCHUITINHBbI

8.1. ®opMbI M MeTObI NPENOAABAHUS AU CHUILIHHBI

Hanpumep:

Hcnonb3zyembie (GOpMbI U1 METOABl OOyUEHHUS: JEKUMU U MPAKTUYECKHUE 3aHSATHS,
caMOCTOsTeNIbHAsg padoTa CTYyIEHTOB, JAEIOBbIE UTPHI, KEICHI.

B nmpomecce mnpenogaBaHus IUCUUIUIMHBI MPENOAABATENb HCIOIb3YET Kak
Kjaccuyeckrue (GopMbl U METOJbl OOy4YeHHs (IPEk]e BCEro JEKUMH U MPaKTUYECKHE
3aHATHS), TAK U AaKTUBHBIE METObI 00yUEHUS (JIEJIOBBIC UTPBI, PA3IMYHBIC BUbI KEHCOB U
ap.) - TpuMeHeHue 0o QopMbl (MeTona) OOyYEeHHS TPEANnojaraer TaKxke
ucrnoyib3oBanue Hopeummx [T-oOyuaromux TEXHONOTUH, BKIIOYas AJIEKTPOHHYIO
MH(POPMAIIMOHHYIO 00pa30BaTeNbHYI0 Cpeny (BUPTyalbHBIM Kiacc MpenojaaBaress Io
JAHHOW TUCHUTUINHE).

[Ipy  npoBeneHMHM  JIEKIMOHHBIX  3aHATHM  NIPENOJABaTelb  UCIOJB3YET
ayJIMOBU3yalIbHbIe, KOMIBIOTEPHbIE M MYJbTUMEIUNHBIE CPEACTBA OOYUYEHHS, a TaKxkKe
JEMOHCTPALlUOHHBIE W HAIJIAJHO-WLIIOCTPAlMOHHBIE (B TOM 4HCIIE pPa3gaTOYHBIC)

MaTepUaIbl.
[IpakTHueckne 3aHATUA NO JAHHOM IHUCIUIUIMHE MPOBOJATCS C HMCIOJIB30BAHHEM
KOMITBIOTEPHOTO M MYJbTUMEAUMHOrO OOOpYyJOBaHUS, MPU HEOOXOJUMOCTH - C

MpUBJICYEHUEM MOJIe3HBIX HTEpHET-pecypCcoB 1 MAKETOB MPUKJIIAIHBIX MPOrPaMM.

8.2. Meroauueckne peKOMEHIAUM MPENoAaBaTe 10

[lepen HayanoM U3y4Y€HHUs] AUCHUIUIMHBI TPENOJaBaTeNb JOJDKEH O3HAKOMHTh
CTYJICHTOB C BHJIaMH y4e€OHON M CaMOCTOSATENIbHON padOThI, MEepeYHEM JIUTEPATyphl U
WHTEpHET-pecypcoB, hopMamMu TEKYIIeH U MPOMEKYTOYHOU aTTECTAIlUU, C KPUTCPUSIMU
OLICHKH Ka4eCTBa 3HAHUM JJI1 UTOTOBOM OIICHKH I10 JUCITUTLINHE.

[Ipu mpoBeeHNN JIEKIMH, TPENIOAABATENb:

1) bopmymupyer TeMy U 11eJIb 3aHSATHUS;
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2) U3naraeT OCHOBHbIE TEOPETUUYECKUE MTOJIOKEHUS;

3) ¢ MOMOIIBIO MYJbTUMEIUIHOTO O00OpYAOBaHUA W/WIM TOJA 3aluCh JaeT
OTIpe/IeNICHUS] OCHOBHBIX MOHSATUHN, PACUETHBIX (HOPMYII;

4) mpoBOAUT MPUMEPBI U3 OTEYECTBEHHOTO M 3apyO€KHOTO OIbITa, AAET TEKYIIHE
CTaTUCTUYECKUE JaHHbIE I HArJJHOTO M OOpa3HOIro MpEACTaBICHUS H3y4aeMOI'o
Marepuana,

5) B KOHIIE 3aHATHUS AAET BOIPOCHI ISl CAMOCTOSITEIBHOTO H3yUEHHUS.

[Ipu mpoBeIEHNN MPAKTUYECKHUX 3aHATUM, IPEIIOJABATEIb:

1) bopmynupyert TeMy U 1Ie]ib 3aHSTHUS;

2) mpejuiaraeT CTyJIE€HTaM OTBETUTb Ha BOIPOCHI, BHIHECEHHbIE HA MPAKTUYECKOE
3aHSATHUE;

3) opranusyer AUCKYCCHUIO [0 HanboJIee CI0KHBIM BOIIPOCAM;

4) npennaraer CTyJeHTaM MPOBECTH 000OIEHNE U3yUYEHHOTO MaTepHaa.

B ciyuae mpoBeneHHsI ayAMTOPHBIX 3aHATUM (KaK JIEKIHM, TaK U MPAKTUYECKUX
3aHATHI) C HMCHOJIb30BAHUEM AaKTHUBHBIX METOJOB O0Oy4YeHUs (IENOBBIX WIp, KEKCOB,
MO3TOBBIX aTaK, UTPOBOT0 MIPOEKTUPOBAHUS U JIP.) MPENOIABATEIb:

1) mpensaraeT cTyaeHTaM pa3feuThbCs Ha TPYIIIbI;

2) npeajaraet o0CyauTh chOpMyIUPOBAHHBIE UM MTPOOJIEMBI COTJIACHO TEME JICKITUU
(IpaKTUYECKOTO 3aHSTHS), PACKPbIBas AKTYyaJIbHOCTh MPOOJEMBI U €€ CYTbh, IPUUYUHBI, €€
BBI3BIBAIOIINE, ITOCIEICTBUS U IIyTH PEILICHHUS;

3) opranusyer MEXIpyIIOBYIO TUCKYCCHIO;

4) npoBoaUT 000OIIEHNE C OLIEHKOW PE3yJbTaTOB pabOThl CTYIEHTOB B TPYMIax U
MOJTyYE€HHBIX OCHOBHBIX BBIBOJIOB M PEKOMEHIAIM MO PEIICHUIO TOCTABICHHBIX MTPOOIIEM.

[lepen BbHITIOJIHEHHEM BHEAYJIUTOPHON CaMOCTOSTEIHLHOM pabOThI MpernoaaBaTeb
IPOBOJAUT UHCTPYKTAXK (KOHCYJIBTALUIO) C ONPEIEICHUEM LIENH 3a/IaHMs, €TO COAECPIKAHNUS,
CPOKOB BBITIOJIHEHUS, OCHOBHBIX TPEOOBAHUI K pe3ysibTaTaM paboThl, KPUTEPUEB OLICHKH,
(opM KOHTPOJIA U NEPEYHS] ICTOYHUKOB U JIUTEPATYPHI.

JIst OLleHKH TOJIyYEHHBIX 3HAHUI M OCBOEHHS y4yeOHOro Marepuaia Mo KaxIoMy
pazzieay ¥ B LEJOM MO JAWCIHMIUIMHE NPenojaBareilb MCHOJb3yeT (OPMblI TEKYIIETo,
MPOMEKYTOUYHOT'O U UTOTOBOTO KOHTPOJISI 3HAHUM 00YyYarOIIUXCSl.

8.3. Meroanueckue  peKOMEHJAUMH  CTYAEGHTAM [0  OPraHM3auuM
CaMOCTOAITeIbHOM PadoThI.

OBIIUE PEKOMEHJIALIIUN

VYcrnemnoe 0cBOEHUE Kypca MPEANoiaraéT akTUBHOE, TBOPYECKOE YUACTUE CTYIEHTA
Ha BCEX JTarnax €€ OCBOCHUS IyTEM IJIaHOMEPHOM, MOBCETHEBHON pabOTHI.

[Ipy mOArOTOBKE K ayAUTOPHBIM 3aHATHSM, HEMOCPEACTBEHHO B XOJ€ IMPOBEICHHUS
JEKIMA ¥ TIPAKTUYECKUX 3aHATUH, @ TaKKE B XOJE CAMOCTOATEIHHON PabOThI CTY/ICHTHI
JOJDKHBI  TI0JIb30BAaThCsl y4eOHOW JIUTEpaTypol (COTJacHO YTBEPXKIEHHOMY IIEPEUHIO
OCHOBHOM U JIOMOJHUTENBHOM JUTEPATyphl MO JaHHOMY Kypcy), Y4eOHO-METOINYECKUMU
MaTepuasiaMi (BKJIoYas JaHHYI0 pabouyylo MOporpaMmy), KOTOpbIe pa3MElIeHbl B
AJIEKTPOHHOMN MH(POPMAIIMOHHO-00pa30BaTEIbHON Ccpe/ie.

N3YYEHUE TEOPETHYECKOI'O KYPCA

IIpaBu/jia KOHCIIEKTUPOBAHUSA

KOHCHEKT SBISIETCA MUCBMEHHBIM TEKCTOM, B KOTOPOM KPAaTKO M MOCIEA0BATEIbHO
U3JI0KEHO COJIEP’)KaHhe OCHOBHOI'O UCTOYHMKA MH(popMmaiuu. KoHCIeKTUpOBaTh — 3HAUUT



NPUBOJUThL K HEKOEMY IOPSJAKY CBEACHHUS, MOYEPIHYThIE U3 OpUrMHaia. B ocHOBe
Mpolecca JEKUT CUCTeMaTU3alUsl MPOUYUTAHHOTO WJIM YCJBIIIAHHOTO. 3aluCH MOTYT
JIENaThCs KaK B BUJIE TOYHBIX BBIJEPKEK, ITUTAT, TAK M B hopMe CBOOOTHOM TT0/1a4U CMBICIIA.
Manepa HamucaHUs KOHCIEKTa, KaK MPaBWIO, OJM3Ka K CTHIIIO TMEPBOUCTOYHHKA. Ecim
KOHCIIEKT COCTAaBJIEH MPAaBUJIBbHO, OH JOJDKEH OTPa)XKaThb JIOTUKY M CMBICIOBYIO CBSI3b
3anuchIBaeMon nH(popmaIuu.

B  xopomo caemaHHBIX ~ 3amHMCSIX ~ MOXKHO € JISTKOCTBIO  OOHAPYXKHThH
CIIECIIMATIM3UPOBAHHYIO TEPMHUHOJIOTHIO, MIOHATHO PACTOJIKOBAHHYIO U YETKO BBIJCICHHYIO
JUI. 3alIOMHUHAHUSA 3HAYEHUM pa3IM4HbIX CJ0B. MCmosib3ysd 3aKOHCIEKTUPOBAHHBIE
CBEJICHMS, JIeTYe CO37aBaTh 3HAYMMbIE TBOPUYECKHUE WJIM HAy4HbIC PaOOTHI, pa3IUUYHBIC
pedepatsl 1 cTaThH.

Buabsl KOHCIIEKTOB:

HyxHO yMeTh pa3znuyaTh KOHCIEKTHI M MPAaBUJIBHO UCIIOIb30BaTh Ty KaTETrOpPHIO,
KOTOpasi Jy4llle BCEro MOAXOUT JIJIsl BHITIOTHSIEMON PaObOTHI.

° [IJTAHOBBIM. Takoii BHJ] M3JIOKEHHS Ha OyMare co3gaercs Ha OCHOBE
3apaHee COCTABJICHHOrO IUJIaHA MaTepuasna, COCTOMT W3 ONPEACTIEHHOrO0 KOJIWYECTBA
MyHKTOB (C 3arojloBKaMM) M TOJAIMYHKTOB. B mporecce KOHCIEKTUPOBAHUS KaxKIIbIH
3aroJIOBOK PAaCKpbIBACTCS — JIOMOJIHSIETCA KOPOTKHMM TEKCTOM, B KOHEYHOM HTOTE
MOJy4aeTCsl CTPOMHBIN IUIaH-KOHCTIEKT. IMEHHO Takoi BapuaHT OOJIbIlIe BCErO MOIXOIUT
JUISl CPOYHOM MOJITOTOBKH K IMMyOJIMYHOMY BBICTYILJICHUIO WJIM ceMUHapy. EcTecTBeHHO, yeM
nociieoBaTeibHee OyaeT IiaH (€ro MyHKThl JOJDKHBI MaKCHUMaJIbHO PacKpbIBATh
coliepKaHUE), TEM CBSI3aHHEE W TIOJHOIlEHHee OyaeTr Bam aokian. CHernuanucTbl
PEKOMEHIYIOT HAMOJHATh TJIAHOBBIN KOHCTIEKT MTOMETKaMH, B KOTOPBIX OyIyT yKa3aHbl BCE
UCIIOJIb3YEMbIE BAMU UCTOYHUKHU, T. K. CO BPDEMEHEM TPYAHO BOCCTAHOBUTH UX IO MTAMSITH.

e CXEMATUYECKUU TUJIAHOBBIM. Dra pasHOBMAHOCTH KOHCHIEKTA
BBITJISI/IAT TAK: BCE MyHKTHI IJIAHA MIPEICTABJICHBI B BUAE BOMPOCUTEIBHBIX MPEIJIOKECHUM,
Ha KOTOpbIEC HY)KHO JaTh OTBET. M3y4as mMaTepual, BBl BHOCUTE KOPOTKHE MOMETKH (2—3
MPEAIOKEHUS) TIOJ KaXAbld MYHKT Bompoca. Takoil KOHCIEKT OTpa)KaeT CTPYKTypy HU
BHYTPEHHIOIO B3aMMOCBSI3b BCEX CBEIACHUUW W CHOCOOCTBYET XOpPOIIEMY YCBOEHUIO
uH(pOopMaIuu.

° TEKCTYAJIBHBIN. TTono6Has ¢opMa H3/10KeHHs! HACBILCHHEE APYTHX H
COCTaBJIIETCSI U3 OTPBIBKOB M IIUTAT CaMOr0 UCTOYHUKA. K TEKCTyallbHOMY KOHCIEKTY
MOXHO JIETKO TMPUCOCAWHUTH TUIaH, JUOO0 HAMOIHHUTH €Tr0 Pa3IMYHBIMU TE3UCAMH U
TepMuHaMu. OH JIy4lie BCETO MOAXOAUT T€M, KTO M3Y4aeT HAYKy WM JIUTEpaTypy, TIe
ATAThl aBTOPOB BcCerja BakHbl. OIHAKO TaKOM KOHCHEKT COCTaBUTH HempocTo. HyxHo
yMETb MPaBUIIbHO OTIESATh HanboJiee 3HAaUMMbIE IIUTAThl TAKUM 00pa30M, YTOOBI B UTOTE
OHU JIaJli MPEJICTABIICHUE O MAaTEPUAJIE B LIEJIOM.

° TEMATUYECKUN. Takoif cmoco6 3ammcu HHGOPMALHH CYILIECTBEHHO
otnnyaetcs ot Apyrux. CyTh €ro — B OCBEIICHUH KaKOTO-HUOY/b ONPEICIICHHOTO BOIIPOCA;
MpU HTOM HCIOJIB3YETCA HE OJMH MCTOYHHMK, a HECKOJbKOo. ColaepiKaHuE KaxKII0ro
MaTepuaga He OTPAXKAETCA, BEIb LIEJb HE B ATOM. [€MaTHYECKHMHA KOHCIIEKT MOMOTAET
JAy4llle JPYTUX aHAJIU3UPOBATH 3aJaHHYI0 TEMY, PACKPBHIBATH MOCTABIICHHBIE BOIMPOCHI U
U3y4aTh UX C pa3HbIX CTOpoH. OHaKO OyIbTE TOTOBBI K TOMY, YTO MPUETCS IepepadoTaTh
HEMaJo JIMTEpPaTyphbl Uil MOJHOTHI M IEJIOCTHOCTH KApTHUHBI, TOJBKO B 3TOM ClIydae
u3JI0kKeHue OyaeT 00aaTh BCEMU JOCTOMHCTBAMH.



° CBOBOﬂHbIﬁ. OTOT BHUJ KOHCIEKTa MpEeIHA3HA4YeH ISl TEX, KTO YMEET
HCIIOJB30BaTh Cpa3y HECKOJbKO CHocoO0B paboThl ¢ MarepuajioM. B Hem Moxer
COJICPKAThCSL UTO YrOAHO — BBIMUCKH, IIUTAThl, IUJIAaH W MHOXECTBO Te3UCOB. Bam
moTpedyercss yMeHue OBICTPO M JJAKOHMYHO H3JIaraTb COOCTBEHHYIO MBICIIB, PadOTaTh C
IJJAHOM, aBTOPCKUMH ITaTamMu. CuuTaeTcs, 4To MOJA00HOEe (PUKCHPOBAHWE CBEICHUN
SBJISIETCA HAOO0JIee 1ETOCTHBIM U TTOJTHOBECHBIM.

[IpaBuia KOHCIIEKTUPOBAHUSA

1. BuumarensHo nipoumnTaiite TekcT. [lomyTHO OTMedaliTe HEMOHSATHBIE MECTA,
HOBBIE CJIOBa, UMEHA, 1aThl.

2. Hapeaute crpaBku o JuIiax, COOBITUSIX, YIOMSHYTHIX B TekcTe. [Ipu 3amucu
He 3a0yIbTe BRIHECTH CIIPABOYHBIC JAHHBIC HA TTOJIS.

3. [Ipy mepBOM YTEHMM TEKCTa COCTaBbTE€ MNpocTOW IUIaH. [Ipu moBTOpHOM
YTEHUU TIOCTapalTech KpaTko cHOpMyIUpOBaTh OCHOBHBIC MOJIOKEHUSI TEKCTa, OTMETHUB
apryMEHTAaIMIO aBTOpA.

4, 3aKJIFOUUTENBHBIN ATAll KOHCIIEKTUPOBAHUS COCTOUT U3 IEPEUNTHIBAHUS paHEe
OTMEUYEHHBIX MECT U UX KPaTKOU MOCIE0BATEIbHON 3aIUCH.

5. [Ipy KOHCHIEKTUPOBAHUM HAJO CTAPATHCS BBIPA3UTh ABTOPCKYIO MBICIH
CBOMMH CJIOBAMM.

6. CtpemMuTech K TOMY, YTOOBI OJIMH a03aI] aBTOPCKOro TeKCTa ObLI MepeiaH npu
KOHCIIEKTUPOBAHUM OJIHUM, MAaKCUMYM ABYMS MPEIJI0KCHUSIMH.

[Ipy KOHCHEKTUPOBAHHMM JIEKIUN PEKOMEHAYETCS NPUACPKUBATHCA CIETYIOMINX
OCHOBHBIX IPaBUII.

1. He nauuHaiite 3anuceIBaTh MaTepUal ¢ IEPBBIX CIOB MPENoIaBaTes, CHavala
BBICITYILIAWTE €r0 MBICJIb JO KOHIIA U TOCTAPAUTECH MOHSTH €€.

2. [Ipucrtymnaiite k 3amMcu B TOT MOMEHT, KOTJia MpernojaBaTeib, 3aKaHUUBAas
M3JI0’)KEHHUE OJTHON MBICIIH, HAUMHAET €€ KOMMEHTHUPOBATb.

3. B koHcrmexkTe 00sg3aT€nbHO BBIACISAIOTCI OTACIbHBIE 4dacTH. HeoOxomammo
pasrpaHUyYMBaTh 3arOJOBKH, MOJ3ar0J0BKH, BBIBOAbI, 000COOJATH OJIHY TEMY OT APYTOM.
Briienenne MOXHO JenaTh MNOMYEPKUBAHUEM, APYTUM I[BETOM (TOJBKO HE ClIeIyeT
npeBpamaTh TEKCT B MECTpble KapTUHKHM). PexoMeHnyercda pAenarb OTCTYNBI ISt
0003HaueHus ab3a1eB U MyHKTOB TUTaHa, TPOOEIbHBIE CTPOKH ISl OT/ICTICHUS OJTHOM MBICIIU
OT Jpyroi, Hymepanuto. Eciu onpenenenusi, GopMyJibl, IpaBuia, 3aKOHBI B TEKCTE MOKHO
caenatb 0oJjiee 3aMETHBIMH, X 3aKI04aioT B pamKy. Co BpeMEeHEM y Bac MOSIBUTCS CBOS
CHUCTEMa BBIJICJICHUM.

4, Co3paBaiiTe BamM 3allcd C KCHOJIB30BAHHEM MPHUHATHIX YCIOBHBIX
o0o3nauennii. KoHcmekTupys, oOs3aTeNbHO YMOTPeOsiTe pa3zHOOOpasHble 3HAKU (HMX
HA3bIBAIOT CUTHAJIBHBIMH). DTO MOTYT OBITh yKa3aTeld M HaIMpaBISIIOIINE CTPEJIKH,
BOCKJIMIIATEIbHBIE W BOINPOCHUTEIbHBIE 3HaKW, codeTaHus PS (mociecnoBue) u NB
(oOpatuth BHHUMaHHUE). Hampumep, CIOBO «CJI€IOBATEIbHO» BbI MOXKETE O0O03HAYUTH
MareMaTudyeckon ctpenkoit =>. Korma Bbl BbIpaboTaeTe CBOW COOCTBEHHBINM 3HAKOBBIM
HaOOp, CO3/1aBaTh KOHCIEKT, a MOCJIe U U3y4aTh ero OyAeT mpoiie u ObicTpee.

5. He 3a0b1Baiite 00 ab0peBuaTypax (COKpallleHHbIX CJI0BaX), 3HaKax PaBEHCTBA
Y HEPABEHCTBA, OOJIBIIIC 1 MEHBIIIE.
6. Bonbinyro mone3y 1 co3aHus TPaBUIILHOTO KOHCIIEKTA TAI0T COKPAIECHUS.

Onnako OynbT€ OCMOTPHTENBHBI. 3HATOKH CYHMTAIOT, YTO COKpAIICHUE THUMA <JI-Th»



(nyMaTh) U MOAOOHBIE UM MCHOJB30BATh HE CIIEAYET, TaK KaK BIIOCJIEICTBUM OOJbIIOE
KOJIMYECTBO BPEMEHHU YXOJUT Ha paciu@poBKy, a BeIb YTEHHWE KOHCIEKTa HE JOJHKHO
MPEPHIBATHCS] MIOCTOPOHHUMH JEHCTBUSMU U pa3MbllIeHUsIMU. JIydiie Bcero pazpadborath
COOCTBEHHYIO CHUCTEMY COKpallleHWi W 0003HayaTh UMH BO BCEX 3aIIUCSAX OJHU U TE XKe
cioBa (M He yTo MHOE). Hampumep, cokpamieHue «r-Tb» OyJeT BCErjJa M BE3lIE€ CIOBOM
«TOBOPHUTHY, a OoJbias OykBa «P» — clioBoM «paboTay.

7. beccniopHo, OpraHn30BaTh XOPOLIMH KOHCIIEKT IOMOT'YT HHOCTPaHHBIE CJIOBA.
Haubonee mpumeHnsieMble cpeau HUX — aHriauickue. Hampumep, COKpalieHHOE «OK»
yCHENIHO 0003HAYAET CI0BA «OTIUYHOY, «3aMEUATEIbHOY, «XOPOIIO».

8. Hy>xHo n30eraTh CIOXKHBIX U JJIMHHBIX PACCYKIICHUM.

Q. IIpy KOHCNEKTHPOBAHMM JIy4lll€ IIOJIb30BATHCS MOBECTBOBATEIBHBIMU
PEIJIOKEHUSIMU, U30eraTh CaMOCTOSITENIbHBIX BOMPOCOB. BOIMpoChl yMecTHBI Ha MOJISIX
KOHCIIEKTa.

10.  He crapaiitecs 3adukcupoBaTh MaTeprai JOCIOBHO, IIPU 3TOM YacTO TEPSETCA
rJIaBHAs! MBICIIb, K TOMY )K€ TaKy0 3alHCh TPYAHO BecTH. OTOpachiBaiiTe BTOPOCTENIEHHbIE
CJIOBa, 0€3 KOTOPBIX IJIaBHAS MBICIIb HE TEPSAETCH.

11. Eciau B JIEKIMU BCTPEUAIOTCS HETOHSTHBIE BaM TEPMHUHBI, OCTABbTE MECTO,
MOCJIE 3aHATUN YTOYHUTE X 3HAUYCHUE Y TPETOaBATEIs.

CAMOINOAI'OTOBKA K TEKYHIEMY KOHTPOJIIO

[IpocMoTpuTe KOHCHEKT cpaszy mnocie 3aHaTtuid. [loMerbTe Marepuan KOHCIEKTa
JIEKIUH, KOTOPBIA BBI3bIBAET 3aTPYAHEHUS ISl TOHMMaHUs. [lonbITaliTeECh HAWTH OTBETHI
Ha 3aTPyAHUTEIBHBIE BOMPOCHI, MCIOJB3Ysl Mpeinaraemyro jureparypy. Ilocrapaiitech
pazo0paThCsi ¢ HEMOHSATHBIM MaTepUalioM, B YAaCTHOCTH HOBBIMH TepMUHAMHU. YacTto
HE3HAHWE TEPMHUHOJIOTMM MEIIAeT BOCIPUHHUMATh MaTepHal Ha TEOPETUYECKUX U
1a00paTOPHO-TIPAKTUYECKUX 3aHIATHSAX Ha JOJKHOM ypoBHE. Eciu caMOCTOSITENBHO HE
yAaJIOCh pa3o0parhbcsi B MaTtepuaie, chopMyTupyiTe BOIPOCH U OOpaTUTECh HA TEKYIICH
KOHCYJbTAIIMM WK Ha OJIMKalIlen KUY 33 MOMOIIbIO K MTPENO0/1aBaTelo.

Kaxyto Heeno peKoMEHIyeTcsl OTBOJAUTh BpeMs ISl MOBTOPEHUS MPONIAEHHOTO
Marepualia, poBepsisi CBOU 3HAHMS, YMEHUS U HABBIKU 110 KOHTPOJILHBIM BOIIPOCAM.

OTBeThTE HAa KOHTPOJBHBIE BOMPOCHI JIJIi CAMOIIPOBEPKH, UMEIOIIUECS B yUEOHUKE
WJTU TIPEJIOKEHHBIC B IAHHBIX METOJUYECKUX PEKOMEHIAIUSX.

Kpatko nepeckaxure conepkaHue U3y4eHHOr0 MaTepuaia «CBOMMHU CJIOBaMMUY.

3ayuute «paboure onpeaeaeHus» OCHOBHBIX MOHSATUH, 3aKOHOB.

OCBOMB TEOPETHYECKHI MaTepuall, MPUCTYMANTE K BHINOJIHEHUIO 3aJaHUM,
VOPOKHEHHUM;, PEIICHUIO 3a7a4, pPacueToOB CaMOCTOATENBbHOM padOThl, COCTaBIEHUIO
rpaduKoB, TaOJIUII U T.1I.

BBIITIOJIHEHUE INNUCBMEHHOTI'O JOMAIIHET'O 3AJJAHUA
(PACHETHO-TPAONYECKOE 3AJJAHUE, KOHTPOJIBHAA PABOTA,
3ATIOJJHEHUE PABOYEW  TETPAJWN, TBOPYECKOE 3AJIAHUE,
MHNPESEHTALIUSA U IIP.)

O01mue pekoMeHIAIUA

BHuMaTenbHO mpovHTaiiTe Marepuan Mo KOHCIEKTY, COCTaBIIEHHOMY Ha Yy4eOHOM
3aHATHH.

[IpouunTaiiTe TOT %€ MaTepUall Mo y4eOHUKY, y4eOHOMY TTOCOOUIO.



[TocTapaiitech pa3oOpaThCsi C HEMOHSTHBIM MaTepUaioM, B YACTHOCTH HOBBIMH
TepMuHamMu. YacTo HE3HaHUE TEPMHUHOJOIMHM MeEIIaeT BOCHPUHUMATH MaTepuana Ha
TEOPETHUECKUX U Ja00OPaTOPHO-MPAKTHYECCKUX 3aHATUAX Ha JTOHDKHOM YPOBHE.

OTBeThTE HA KOHTPOJIBHBIE BOMPOCHI JIJIsi CAMOIIPOBEPKH, UMEIOIIHNECS B YUCOHUKE
WJIU TIPEJIOKEHHBIC B IAHHBIX METOJUYECKUX PEKOMEHIAIUSX.

Kpartko nepeckaxkute cojiepxaHue U3y4eHHOTO MaTepralia «CBOMMH CIIOBAMM).

3ayunTte «paboune ONpeaeaCHUsD OCHOBHBIX MOHITUH, 3aKOHOB.

OCBOMB TEOPETHYECKUN MATEpHUANl, NPUCTYNMANTE K BHIIOJIHEHUIO 3aJaHUM,
YOPKHEHUW; PEIICHUIO 3a7a4, PAacueTOB CaMOCTOATEIbHOM paboThl, COCTaBICHUIO
rpaduKoB, TaOJIUII, MPE3EHTALUMN U T.]I.

Iopsinoxk penieHUust KEMCOB

[Ipu pemieHun Keiica CTyA€HThI TOJKHBI:

1) mpencTaBuUTh pacCyKII€HHE IO IOBOAY: HEOOXOIUMOCTH JOIOJHHUTEIIbHBIX
JAHHBIX ¥ UCTOYHUKOB UX MOJYYECHUS; TPOTHO30B OTHOCUTEIBHO CYOBEKTOB U/WJIM TPUIUH
BO3HUKHOBEHUS CUTYaIIWH;

2) NpOJAEMOHCTPUPOBATh YMEHUS UCIIOIH30BaTh CUCTEMHBIN MOAXO0, CUTYaTUBHBII
MOXO/I, IIUPOTY B3IJISAI0OB HA IPOOIEMY;

3) NOATrOTOBUTH MPOTpaMMy ACHCTBUM, HAMIPABJICHHYIO Ha peaIn3aluio, HapuMmep,
AQHAJIMTUYECKOT0 METO/1a PEIICHUS MPOOIEMBbI: MPOAHATU3UPOBATH BCE JOCTYIHBIEC JAHHEIE,
MPEBPATUTh UX B UHGOPMAIIUIO; ONPEAETUTh IPOOIEeMy; IPOSICHUTh U COrJIacOBaTh 1IEJIH;
BBIJIBUHYTH BO3MOKHbBIE aJIbTEPHATUBBI; OIIECHUTh BAPUAHTHI U BHIOPATH OJNH U3 HUX.

He3aBucuMo oT mpupo/ibl, MPEIOCTAaBIEHHOTO Kelica, CTyIeHTaM HYKHO OyJeT:

1. «ITpoananu3upoBarh» €ro: BBISIBUTh, YTO U MOYEMY IPOUCXOJUT, YTO MOKET
IIPOU30UTH U ITIOYEMY.

2. OOBSICHUTD CUTYAIIHIO.

3. OLIEHUTD yKE NPUHATHIE MEPHI.

4. OOcyauTh BO3MOXKHBIE OyIylIMe€ JEHCTBHS M CPAaBHUTh HX BO3MOXKHYIO
3 PEKTUBHOCTD.

Mertoanka penieHus KelcoB

1. ITounmanue 3amaun

OnHO U3 BalllMX MEPBBIX 00513aTENIBHBIX JEHCTBUI — MOHSTH, UYTO OT Bac TpeOyeTcs:

° YCBOEHUE KaKoi yueOHOM TEMBbI MPENOJIaracT peleHue Kenca;

° KaKoro pojia TpedyeTcs pe3yibTar;

° JIOJDKHBI JIM Bbl JaTh OIEHKY TOMY, YTO TPOM3OIUIO, WM PEKOMEHIAINH B
OTHOIICHUH TOTO, YTO JOJDKHO MMPOU30UTH;

° ecii TpedyeTcss MPOTHO3, Ha KaKOW TEpUOJ BPEMEHH BBl JOJKHBI pa3padoTaTh
TOAPOOHBIN TIJIaH ACHCTBHM,

° Kakas (hopma mpe3eHTauu TpeOyeTcs, KaKOBbl TPEOOBAaHUS K HEH;

° CKOJIbKO BPEMEHU BbI JIOJKHBI padOTaTh ¢ KEHCOM?

2. IlpocmoTp keiica

ITocne TOro kKak Bbl Y3HAJIM, KAKUX JIEMCTBUM OT BaC KAYT, BBl JOJDKHBI
«ITOYYBCTBOBAThY» CUTYAIIHMIO KEHCa:
° MPOCMOTPUTE €0 COJIEpKAHHUE, CTaApPACh TMOHITH OCHOBHYHK) HJICKD W BHJ
MPEI0CTaBICHHON BaM WH(OpMAITU;



° €CJIM BO3HMKAIOT BOMPOCHI, WJIM POXKAAIOTCS BaKHBIE MBICIH, WU KaXyTcs
MOAXOIAIIUMU T€ WM UHBIE KOHIEIIINK Kypca, MPOYUTAB TEKCT JO KOHIA, BBIMUIIUTE UX;
° MIOCJIE ATOTO MPOYTUTE KEIC MEIJICHHEE, OTMEeYasi MApPKEPOM WJIM 3aMUChIBAsI ITyHKTHI,
KOTOPBIE KaXKyTCsl CYIIECTBEHHBIMMU.

3. CocraBiieHre ONUCaHUs KaK MyThb U3YUYEHUsI CUTYaIlMH U ONPEICIICHUS TEM.

[Ipu nmpocMoTpe Keiica BaM HE0OX0AUMO:

° CTPYKTYPUPOBATh CUTYallMIO, OLIEHUBAsI OJJHU aCMEKThl KaK Ba)KHbIE, a IPYyTHUE Kak
HECYIIECTBEHHBIE;
° ONpEeNeNIUTh U OTOOPAa3UTh BCE MOMEHTHI, KOTOPHIE MOTJM HUMETh OTHOIICHUE K

CUTyalllu. M3 HUX BBI CMOXKETE IMOCTPOUTH CUCTCMY B3aNMMOCBA3AHHBIX HpO6HCM,KOTOpBIC
CACiIalIn CUTYyalluIo SaCHY)KHBaIOIHGﬁ aHaJIn3a,

° paccMOTpeTh (haKTOPhI, HAXOAIIUECS BHE MPSIMOTO KOHTEKCTAa MPOOJIEMBI, TaK Kak
OHH MOTYT OBITh UPE3BHIYANHO BaKHBI;
o BBIJICTTUTh «TEMb» — CBSI3aHHBIE TpyNmnbl  (PAKTOPOB, KOTOPHIE MOTYT

BO3JICICTBOBATh HAa KaKIbIM acIleKT CUTyaluu. Hampumep, ogHa UX 4acTh MOXKET UMETh
JIEJI0 C BOCIPUHUMAEMbIM HU3KUM Kaue€CTBOM, JApyras — C MOBEACHUEM KOHKYPEHTA,;
° OTUIIINTE CUTyallMiO0 (CpaBHUBAMTE CBOW JICMCTBHS C IIOBEJICHHEM aJIBOKATa,
paccopanivMBarolmiero KJIWEHTa, WIM Bpada, HWHTEPECYIOIIEToCs Y MaldeHTa €ro
COCTOSTHHEM ), OTBETHUB Ha BOIIPOCHI:
- KTo cumtaer, uro npobiaemMa, u mouemy?
- Ha xakom ocHOBaHWU 0a3upyeTcs MHEHUE ATUX JIFOCH ?
- UTo npoucxXoauT (UM HE MPOUCXOJINT), KOTJa U T/1e?
- Kakwue cBsi3aHHBIE C TPOUCXOISAIIMM BEIH HE SBISIOTCS MPOOJIEMHBIMHU U TTOYEMY ?
- UTto cocrapnseT 6oJiee MUPOKUM KOHTEKCT CYIIECTBYIONIEH CUTYaIHH ?
- KT0 nii 4T0 MOKET BIHMATH HA MPOOIEMHYIO CUTYaIIUO?
- Ecthb 11 Apyrue 3auHTEpeCOBaHHBIE JIUIIA, U KTO OHU?
- KaxkoBsl cnep:xuBaronye (hakTopbl, OTPaHUYUBAIOIINE KITPOCTPAHCTBOPEIIICHUSD ?
4. IlnarmocTudeckasi CTaams
JlnarHoctuyeckas craausi — OJHA M3 T€X, K KOTOPHIM Bbl JOJDKHBI MPUIIOKUTH
MaKCHUMYM YCUJIUH, XOTs €€ yCreX 3aBUCUT OT 3(PPEKTUBHOCTU MPEABIAYIIUX CTATUN:
° BCIIOMHUTE U3yYCHHBIC BAMU PaHee TEMbI U IPOBEAUTE 10 HUM MO3TOBOM IITYPM J1JIs
BBISIBJICHUS TTIOTEHIIUAJIBHO COOTBETCTBYIOIIUX KEUCY TEOPETUUECKUX 3HAHUI;
° BEPTUKAIBHO CTPYKTYpPUPYMTE BOMNPOC, HAuyWHAsA C TEX, KOTOPbIE KacaroTcs
OTJICNIBHBIX PAOOTHHKOB, 3aTEM TPYIIIBI WX MOAPA3CICHUS, OPTaHU3AINN B IIEJIOM H,
HaKOHEII, OKpY KaroIei cpeapl. Takum o0pa3om, BBl CMOXKETE CO3/1aTh MAaTPHUILy OCHOBHBIX
BOITPOCOB M CBSI3aHHBIX ¢ HUMH IIPOOJIEM M IMOJyMaTh O COOTBETCTBYIOIIUX KOHIICTIITHSIX
JUTSL KOKJIOTO «YPOBHSI.
° U3YUYUTE 0OCTOSTEIHLCTBA BOBHUKHOBEHHUS CUTYyAIUU;
° He 3a0bIBaiiTe BO3BpaliaThcsl K HHPOpMAMKM Keiica U Oojee BHUMATEIHHO
paccMmaTpuBaTh (PAKTOPHI, CTABIIME BAKHBIMH B XOJI¢ JUArHOCTHUKH. BaM Hy»HO Oyner
MPEIBSBUTH JOKA3aTEIbCTBA B MOJJIEPAKKY BAILIETO AUArHO3a.
° OT/CJISINTE AOKa3aTeIbCTBA OT MPEANOJIOKEHUM, PaKThl OT MHEHUM U CTaBbTE TIepe]
co0o01li 1Ba BOMpOCa: 10 KAKOM CTEIEHH Bbl YBEPEHBI B TPABUIIBHOCTH CBOUX MPE/ICTABICHUI
Y JI0 KaKOW CTENEHU MX MPABUJIBHOCTh BaXKHA JIJIs1 BAILIETO IMArHo3a.
5. ®opmMynupoBKa MpoodIeM



Ha »>toi ctaguu o4eHb I10JIE3HO:

° MMMCbMEHHO C(HOPMYIUPOBATh BOCIPHUSATHE OCHOBHBIX MpobieM. dopmynmnpoBka
po0JieM OKaxeTcss 0a3MCHOM TOUKOM JI MOCIETYIOMUX 00CYKICHUT;
° MpU HAJUYAH HECKOJBKHUX IMPOOJIEM TOJIE3HO YCTAaHOBUTHh HMX MPHOPUTETHOCTD,

UCIIOB3YS CIAEAYIONNe KPUTEPUU: BAXKHOCTh — YTO IIPOU3OMIET, €CIIM ATa ImpodjieMa He
OyJzleT pelleHa; CPOYHOCTh — KaK OBICTPO HYKHO PEIIUTh ATy MPOOJIeMy; HepapXHUIeCKOe
MOJIOKEHHE — J0 KaKOW CTerNeHU 3Ta mpobjieMa SBIISICTCS MPUYUHOU APYTUX MPoOJieM;
Pa3peIuMOCTh — MOXKETE JIU BbI CACIATh YTO-TUO0O0 JIJIs €€ PEIICHUS.

6. Br16op kpuTepueB pemeHus mpooOaeMbl

Cpasy mociie BBIACHEHHS CTPYKTYpPHI IPOOJEMBI CIASAyEeT MOAYyMaTh O KPUTCPHSIX
BBIOOpa pemieHHd. B ompeaencHHOM CMBICIE CTPYKTypa M ONPEACIUT KPUTSPHHU.
Hampumep, ecnu BBEISICHHIIOCH, UTO caMasi cepbe3Has Ipo0jieMa CBs3aHa ¢ KOPIOPATHBHON
KyJbTYypOH, TOT/Ia PEIICHUS JODKHBI OYIyT TOBIMATH HAa ee yiydmienne. Ho ecnu
CYIIECTBYIOT TaK)Xe (pHAHCOBBIC IPOOJIEMBI, TOT/1a OyAYT KpUTEPUU BHIOOPA, CBSI3aHHBIC U
C HUMH.

7. ' enepupoBaHUE AIbTCPHATHUB

JIOCTUTHYB SICHOTO TOHMMAaHHSI CBOMX II€JICH, NMPUHSAB PEIICHHE O TOM, K KaKHUM
obsacTssM TpoOJIeMbl BBl XOTHTE OOpPaTUTHCS, M, UMES JIOCTaTOYHYIO YBEPEHHOCTh, UTO
IPOAHAIM3UPOBAIIM OCHOBHBIE IIPUYMHBI BO3HUKHOBEHHMS TIPOOJEMBI, BBl JIOJKHBI
00, TyMaTh BO3MOKHBIC JajdbHEHIne MyTH. BaxxHo pa3paboTaTh JOCTATOYHO MUPOKHUHN KPYT
BApHAHTOB, OIHPAsCh HA W3BECTHHIC WM HM3ydaeMble KOHIICHIIUM, YTOOBI IPEIIOXKUTH
Jy4dITie CMOCOOBl JCUCTBUHM, ONBIT PEIICHHUS IPYTUX KEWCOB, KPEATUBHBIE METOIBI
(MO3roBO#M HITYpM, aHAJIOTHS U MeTadopa, CHHEKTHKA U JIp.).

8. O1ieHKa BapraHTOB U BBIOOP HanOoJIee MOAXOASAIIETO

Ha craguum BbIOOpa BapHaHTOB OMPEICIHTE KPUTCPUHU MPEANOUYTUTEIHHOCTH
BapuanTa. Kpurepuu Be1OOpa BapraHTa JOHKHBI OBITH OCHOBAHBI HA TOM, B KAKOW MEpe OHU
CITIOCOOCTBYIOT pEIISHUIO TPOOJEMBI B IIEJIOM, a TakK)Ke MO MpHU3HAKaM BBITTOJTHUMOCTH,
OBICTPOTHI, A(DPEKTUBHOCTH, SKOHOMUYHOCTH. KaKaplii W3 KpUTEpHEB HEO0OXOIUMO
IPOAHATM3UPOBATH C TIO3UIIMKA BCEX TPYIIN HHTEepecoB. [Ipu olleHKe BapraHTOB BBI JOJIXKHBI
oJAyMaTh O TOM, KaK OHM OyJyT BO3JICHCTBOBATh HE TOJBKO Ha ICHTPAIBHYIO IPOOIEMY,
HO ¥ Ha BCIO CHUTyaIuio B 1esoM. Onpenennure BEPOSITHBIC TMOCIEICTBUS HCIIOJIb30BaHMS
BaIllUX BapHUAHTOB.

9. Ilpe3enTanus BbIBOJIOB

Poub cTynenra:

° U3YUYUTh YUeOHYI0 MH(POPMAIIUIO IO TEME;

° MIPOBECTH CHCTEMHO — CTPYKTYPHUPOBAHHBIN aHATHU3 COACPKAHUS TEMBI;

° BBIIETIUTH MIPOOJIEMY, UMEIOUIYI0 MHTEIJICKTyallbHOE 3aTpyJHEHHE, COIrNIacoBaTh C
npenojaBaTeieM;

° JaTh 0OCTOSITENBHYIO XapaKTePUCTUKY yCIOBUH 3a1a4H;

° KPUTHUYECKH OCMBICIUTh BAPUAHTHI U TOMBITAThCA UX MOAU(DULIUPOBATH (YIIPOCTUTH
B IIJITaHE U30BITOYHOCTH);

° BbIOpaTh ONTUMAJILHBIA BapUAHT (110A00paTh U3BECTHBIC M CTAHAAPTHBIE AITOPUTMBI

JIENUCTBYA) WM BapUAHTBI pa3pelieHus mpooeMbl (eciii OHA HE CTaHJapTHas).
IMopsaa0K NOATOTOBKY NMpe3eHTANNH



KoMmbroTepHyt0 MNpe3eHTaI|Io, COMPOBOXKAAIOUIYI0 BBICTYIUICHHWE OKJIaJuuKa,
yao0OHee Bcero moaroToBuTh B nporpamme MS PowerPoint. Ilpe3enTarus kak JOKYMEHT
MpesCTaBIsieT cOO0M MOCIeI0BaTEIbHOCTh CMEHSIONINX APYT Apyra ClaiioB - TO €CTh
AIIEKTPOHHBIX CTPAaHUUEK, 3aHUMAIOIINUX BECh IKPaH MOHUTOpA (0€3 MPUCYTCTBUS MaHeIeH
nporpaMmebl). Yaie Bcero AeMOHCTpalusl MpPE3eHTalUd MPOeHupyeTcss Ha OOJbIIOM
dKpaHe, pexke — pa3aeTcss COOpaBIIMMCS Kak NedaTHbli MaTepuain. KoxuuecTBo ciaiinoB
aJICKBaTHO COJCPXAHUIO U TMPOJOJDKUTEIPHOCTH BBICTYIUICHUSI (HAampumep, Uit S-
MUHYTHOTO BBICTYIUICHUS] PEKOMEHIyETCsl UCIIONIb30BaTh HEe Oosiee 10 ciaiiioB).

Ha nepBom crnaiife 00s3aTesIbHO IPEICTABISETCS TeMa BHICTYTUICHUS U CBEJIEHUS 00
aBropax. Cieayroliye caiibl MOKHO MOATOTOBUTH, UCTIONB3YS IBE PA3IMYHbIE CTPATETUN
UX MOJTOTOBKH:

° 1 cTparerusi: Ha cinaiiibl BBIHOCUTCSI OMIOPHBIM KOHCIIEKT BHICTYIUICHHS U KIIFOUEBbHIS
CJIOBa € TeM, YTOOBI MOJH30BATHCSI UMU KaK TUIAHOM JIJISI BBICTYIUIEHUA. B 3TOM ciyuae K
claiiiaM TPeAbSIBISIOTCS CIEAYIONUE TPEOOBAHNS:

- 00BbEM TEKCTa Ha ciaiiie — He 00JbIe 7 CTPOK;

- MapKUPOBaHHBIN/HYMEPOBAHHBIN CIIMCOK COACPKUT HE Oosiee 7 2JIEMEHTOB;

- OTCYTCTBYIOT 3HAKH ITYHKTYAIMH B KOHIIE CTPOK B MAPKUPOBAHHBIX U HYMEPOBAHHBIX
CIIUCKAX;

- 3HauYMMasi HH(GOpPMAIIHS BBIJCISIETCS C TOMOIIIBIO I[BETA, KeTJis, 3 PEKTOB aHUMAIIHH.

Oco00 BHUMATENIbHO HEOOXOIMMO IMPOBEPUTH TEKCT HA OTCYTCTBHE OLIMOOK U
oneyarok. OcHOBHas ommuOKa MHpU BHIOOpE JAaHHOW CTpPATErMH COCTOUT B TOM, YTO
BBICTYIAIOLINE 3aMEHSIOT CBOIO pe4b YTEHHEM TEKCTa CO CIaiioB.

° 2 cTparerus: Ha claiibpl moMemaercs pakTUYecKkuii MmaTepuai (Tabiuibl, rpapuk,
dotorpaduu u 1p.), KOTOPBIA SBISETCS YMECTHBIM M JIOCTaTOYHBIM CPEICTBOM
HATJISITHOCTH, TIOMOTAeT B PACKPHITHH CTEPKHEBOW MU BHICTYIUICHHUS. B aTOM ciydae K
claiiiaM TPebsIBISIOTCS CIEAYIONUE TPEOOBAHNS:

- BBIOpaHHBIE CPEICTBA BU3Yyalu3auu HHGopMaIuu (TabIuIbl, CXeMbl, Tpa(uKu U T.
71.) COOTBETCTBYIOT CO/IEP KAHUIO;

- UCIOJIb30BAaHbl HMJUTIOCTPAIIMA XOPOIIIETo KauecTBa (BBICOKOTO pa3perieHus), ¢
YETKUM H300pakeHneM (Kak MpaBWjIO, HUKTO W3 MPHUCYTCTBYIOIIMX HE 3aMHTEPECOBAH
BUYUTHIBATHCS B TEKCT Ha BAIlIUX CJIAliJIaX ¥ BCMATPUBATHCS B MEIIKUE WILTIOCTPAIINN);

- MaKCHUMaJIbHOE KOJIMYECTBO Tpaduueckod uHPOpMAIMK HAa OJHOM crlaige — 2
pucyska (dotorpadguu, CXeMbl U T.J.) C TEKCTOBEIMU KOMMEHTapusiMu (He 0osiee 2 CTpOK K
KaKJIOMY);

- Hanbosiee BaykHAsT HH(POPMAITUS TOJDKHA PACIIoaraThCsl B IIEHTPE dKpaHa.

OcHoBHas omuOKa Mpu BbIOOpE AAHHON CTpaTeTMH — «COPEBHOBAHHE» CO CBOHWM
WLTIOCTPATUBHBIM MaTepuajoB (ayIUTOPUU HE TPEIOCTaBISETCS JOCTATOYHO BPEMEHH,
yTOOBI BOCIPHUHATh MaTepuall Ha cnaigax). OObluHbINA chaiin, 6e3 3Q¢deKkToB aHuMaluu
JOJKEH JEMOHCTPUPOBATHCS HA 3KpaHe He meHee 10 - 15 cekyHa. 3a meHbllee Bpems
MPUCYTCTBYIOIIME HE YCIEET OCO3HATh COAepKaHue ciaina. Ecmu kakas-To KapTHHKA
MOSIBUJIACh HAa 5 CEKYH]I, & TOTOM TYT K€ CMEHUJIACh APYTOM, TO ayIUTOpUsi OyIeT CUNTATD,
YTO JOKJIATIUK ee moaronser. O0patHoro (mo3uTuBHOTO) 3 heKTa MOKHO JTOCTUTHYTb,
€CM JTOKJIAAYUK TIPOJKMCTHIBAET MHOXECTBO CIIAWOB CO CJOXKHBIMH TaOJIMIIaMH U
IuarpaMMaMme, TOBOPS TPHU 3TOM «BOT TyT mpuBEIEH pa3HOrO pojaa BCIOMOTATEIbHBIN
Marepuaia, HO s €ro XO4y IPOIyCTUTh, YTOOBI HE TIEPEeTPYXKaTh BBICTYIUICHHE



noapoOHocTsiMuy». [lpaBna, Takoil mpueMm Jenarh B Hayaje U B KOHIIE MPE3CHTALUU —
PUCKOBaHHO, ONITUMAJIbHBIN BapUaHT — B CEPENHE BBICTYIUICHHUS.

Ecnu Ha cnaiiie mpUBOAMTCS CJOXKHAs AHAarpamma, €e HeoOXOOUMO IpPEABAPHUTH
BBOJIHBIMU CJIOBaMH (Harpumep, «Ha 3Toli tuarpaMmme mpuBOIUTCS TO-TO U TO-TO, 3€JICHBIM
OTMEUEHBI MMOKa3aTean A, CHHUM — MoKa3atenau by), ¢ TeM, 4To0bl JaTh BpeMsl ay TuTOPUH
Ha €€ pacCMOTPEHHE, a TOJIBKO 3aTeM IMPHUCTYINATh K ee o0cyxaeHuto. Kaxawiil cnaiig, B
CpeIHEM JOJKeH HaXOAUThCs Ha dkpaHe He MeHble 40 — 60 cekyHp (6e3 yuyera BpeMeHU
Ha CIIy4ailHO BO3HHKIIIEEe 00CyKIeHue). B CBsI3U ¢ 3TUM Jyullle HACTPOUTH MPE3CHTALINIO
HE Ha aBTOMATUYECKHUI MOKa3, a Ha CMEHY CIaiI0B CAMHUM JIOKJIATUYHKOM.

Oco0o0 TIaTeIbHO HEOOXOANMMO OTHECTUCH K O(POPMIICHUIO Mpe3eHTaluu. J{Js Bcex
CJAIOB Mpe3eHTAIMU [0 BO3MOKHOCTH HEOOXOAMMO HCIOJIb30BaTh OAMH U TOT Ke
111a0J10H 0(hOpMIIEHH S, KETJIb — JJIS 3aT0JIOBKOB - HE MEHbIIE 24 MyHKTOB, J11 HH(POpMALUH
- 115 uHopmanuu He MeHee 18. B mpe3eHTanusax He IPUHATO CTaBUTh IEPEHOCHI B CIIOBAX.

[logymaniTe, HE OTBJIEKAWTE JIM BBl CIyILIATEJIEH CBOEU ke mpe3eHtanuen? Spkue
KpPAacKH, CJIOXKHBIC IIBETHBIC MOCTPOCHHMS, M3IHILIHAS aHUMAIMs, BHIIPHITHBAIOIINNA TEKCT
WM WUIIOCTpAlMsl — HE caMoe Jyullee JOMOJIHEHHWE K HaydyHoMy Jokinany. Takxke
HEeXeaTelIbHbl 3BYKOBbIE 3((EKTHl B XOJ€ JEMOHCTpaluu npe3eHTanuu. Hawmyummmu
SIBJISIFOTCSI KOHTPACTHBIC 11BeTa poHA U TeKcTa (Oenblii (JOH — YEPHBIN TEKCT; TEMHO-CUHUM
(GOH — CBETIIO-KENTHIN TEKCT U T. 1.). Jlydille He cMemMBaTh pa3HbIe THIBI MIPU(TOB B
OJIHOM Tpe3eHTalHHu. PEeKOMEHIyeTcsl He 310yNnoTpeOssTh MPONUCHBIMH OyKBaMu (OHU
YUTAIOTCS XYXKE).

HekoHnTpacTHble cnaiinpl OyAyT CMOTPEThCS TYCKIBIMH M HEBBIPA3UTEIbHBIMHU,
OCOOCHHO B CBETJIBIX ayIUTOpusX. s nydiiell opueHTauuu B MpPE3EHTAlMH MO0 XOIy
BBICTYIUICHUS JIydllle TPOHyMepoBaTh claiabl. JKenmaTenbHO, 4YTOOBI Ha ciaijnax
OCTaBAJIUCh MOJsI, HE MeHee 1 cM ¢ KaxIoi cTopoHbl. BecromorarenbHas MHpOpMaus
(ympaBisito1ye KHOIMKK ) He IOJDKHBI Mpeo0iiaaTh Hal OCHOBHOM MH(pOpMaIIUeil (TEKCTOM,
WUTIOCTpanusiMu). Mcnonb30BaTh BCTpOeHHbIE 3 (DEKTHI aHUMAIMU MOKHO TOJIBKO, KOT1a
0e3 9TOro He OOOWUTHUCH (HAmpUMEp, TMOCJIENAOBATEIbHOE TOSBICHUE DJIEMEHTOB
auarpammbl). Jlis akIeHTHpOBaHHS BHHMAaHUS HAa KaKOW-TO KOHKPETHOW WHGpOpMaIuu
CJaiia MOKHO BOCIIOJIb30BaThCS JIA3€PHOM YKA3KOM.

JluarpaMMbl TOTOBSITCSI C MCHOJB30BAHMEM MacTepa JAvarpamMMm TaOJIWYHOTrO
npoueccopa MSExcel. JIy1s1 BBOa YMCHOBBIX TaHHBIX MCIOJIB3YETCS YMCIOBOM (popmaT
pasienuTeNieM TPy pa3psaaoB. Eciu nanHbie (MOAMUCH JAaHHBIX) SBISIOTCS APOOHBIMU
YHCIIaMH, TO YUCJIO OTOOpaKaeMbIX IECATUYHBIX 3HAKOB TOJIKHO OBITh OJJMTHAKOBO JIJIsI BCEH
IpyNNbl 3TUX JAaHHBIX (BCETO psijia MoAanuced JaHHbIX). JlaHHBIE M MOJIMUCU HE JOJDKHBI
HAKJIAJbIBAThCS IPYT Ha Jpyra U CIUBAThCs C rpa@UUecKUMH dJIEMEHTaMH JAHarpaMMbl.
CTpyKTypHBIE AMAarpaMMbl TOTOBSITCSI NMPHU MOMOINM CTaHAAPTHBIX CPEACTB PUCOBAHMS
maketa MSOffice. Ecnmu npu QopmatupoBanum cnaiia ecTb HEOOXOJAMMOCTH
MPOMOPLUMOHAIEHO YMEHBIIUTh pa3Mep Auarpammbl, TO pa3mep LIPU(PTOB PEKBU3UTOB
JOJIKEH OBITh YBEJIMYEH C TaKUM pacdyeToM, YTOObl peajbHOE OTOOpaKeHHE OOBEKTOB
JIUarpaMMbl COOTBETCTBOBAJIO 3HAUCHHUSAM, YKa3aHHBIM B TaOnuile. B Tabnuuax He J0IKHO
OBITH O0JIee 4 CTPOK U 4 CTOJIOIIOB — B MPOTUBHOM CJIydae JaHHbIE B Ta0JIMIIe OyIeT IPOCTO
HEBO3MOKHO YBHUIETh. SIUeiiku ¢ Ha3BaHUSAMH CTPOK M CTOJOIIOB M HamOoJiee 3HAUUMBbIE
JAaHHBIE PEKOMEHTyEeTCsI BBIJIETISTH [IBETOM.



TabnuuHas uHOpMAaIMs BCTaBISETCS B MaTepualbl Kak TaOiMlla TEKCTOBOTO
nporeccopa MSWord unmu tabnuanoro nporeccopa MSExcel. Ilpu BcTaBke TaOIUIIBI Kak
00BEKTa U MPOMOPLHOHATEHOM U3MEHEHUH €€ pa3Mepa peasibHbI 0TOOpakaeMblid pa3zMep
mpudTa JomKeH ObITh He MeHee 18 pt. Tabnuib! 1 fuarpaMMbl pa3MeNIaloTCsl Ha CBETIIOM
num 6emom ¢oHe.

Ecnu Bel mpenmounTaere BOCHOJIB30BAaTHCS MOMOIIBIO oOreparopa (Y4To TOXKe
BO3MOJKHO), @ HE JIMCTaTh CJIalJIbl CaMOCTOSITEIbHO, OYEHb MOJE3HO NPETyCMOTPEThH
CCBLUJIKM Ha cllaiiibl B TEKCTe Jokiana («Creayomui criaif, noxxamyncra...»).

3aKIIOUNTENbHBIN CIAM 1 IPe3eHTaluH, coAepKamii TekcT «Cnacu0o 3a BHUMAHUE»
win «Koneny, Bpan nu mpuemiieM JUIsl IPE3EHTALMU, CONPOBOXKAAMOIIEH MyOJIUYHOE
BBICTYIUICHHE, [TOCKOJIbKY 3aBEpILECHUE M10Ka3a CJIAlJ0B €Ile HE SBISETCS 3aBEpLICHUEM
BeICTyIUIeHUA. Kpome Toro, Takue ciaiipl, Tak e Kak u ciaiig « Borpockl?», 1yonupyrot
ycTHOEe cooOmeHue. OnTUMaabHbIM BapUAaHTOM IPEACTABISAETCS MOBTOPEHHUE IEPBOTO
Claiila B KOHIIE MPE3EHTALMH, MTOCKOJIbKY 3TO JA€T BO3MOXKHOCTH €II€ pa3 HAaIlOMHUTh
CIIyLIATENsIM TEMY BBICTYIUIEHUS U UMs JOKJIaJ4uKa M JIMOO MEPEUTH K BOIpocam, JMO0
3aBEPILUTH BBICTYIUICHHE.

Jlnst mokasa Qailsn mpe3eHTauuu Heo0X0JMMO COXPaHUTh B popmare «JleMoHcTparus
PowerPoint» (®aitn — Coxpanuth kak — Tun daitna — Jlemonctpamus PowerPoint). B
ATOM Cly4dae Npe3eHTaluss aBTOMAaTHYECKH OTKPBIBAECTCS B PEXHUME IMOJTHOIKPAHHOIO
nokasa (slideshow), u cimymarenu n3z0aBieHbl Kak OT BUAA pabOYero OKHa MpOrpaMMbl
PowerPoint, Tak 1 0T moTepb BpeMEHH B HayaJe M0Ka3a Mpe3eHTALHH.

[Tocne NoAroTOBKYM MpEe3eHTalUH MOJIE3HO MPOKOHTPOIUPOBATEH Ce0sl BOIIPOCAMHU:

® YyJajgoch JM JOCTHYb KOHEYHOM LEAW MPE3eHTAIMM (Y4TO yAAIOCh ONPENEIUTH,
00BSICHUTD, IPEIOKUTH W MMPOJASCMOHCTPUPOBATH C TIOMOIIBIO Hee?);

® K KAaKUM OCOOEHHOCTSIM OOBEKTa NpPEe3EHTAlUMU YJajJoCh MPUBIEYb BHUMAaHUE
aynuropun?

® HE OTBJICKAET JIM CO3JaHHas IPE3EHTALUs OT YCTHOTO BBICTYIUICHUA?

[Tocne moAroTOBKY Mpe3eHTalny He00X0AuMa PENETULINSI BHICTYIIIICHHUS.

MNOAI'OTOBKA K IPAKTUYECKUM 3AHATUAM

Kak roToBUTBECS K MPAKTHYECKOMY 3aHSTHIO.

1. BHuMartenbHO MpodTUTE BONPOCHI K 33JJaHHUIO.
2. [TonOepute nurepaTypy, HE OTKJIAbIBAUTE €€ MOUCKHU HA MOCIEIHUM 1EHb.
3. [IpouTuTe yKa3aHHYIO JIUTEPATYPY, OIPEIEIUTE OCHOBHOW HMCTOYHHK IO

KaXXJI0MYy BOIIPOCY, J¢CJas BBIIIUCKHU HA JUCTAaxX HUJIM KapTO4YKaXx, HYMCPYI\/'ITC X ITYHKTaMH
IJIaHa, K KOTOPOMY OHHU OTHOCATCA.

4. Odopmiisist BBIMKCKHU, HE 3a0y/IbTE 3amucaTh aBTOpa, Ha3BaHUE, IOJ U MECTO
W3J1aHHSl, TOM, CTPAHULLY.

S. IIpy uTeHuMM HaWaWTE B CJIOBApsSIX 3HAYEHUE HOBBIX CIIOB WM CIIOB,
HEJOCTATOYHO BaM M3BECTHBIX.

6. [IpocmaTpuBast IEpUOIUYECKYIO II€UaTh, IEIANTE BBIPE3KH 10 TEME.

1. IIpoBepbTe, Ha BCE JIM BOMPOCHI IJIAHA Y BAC €CTh OTBETHI.

8. Ha monsix KOHCIIEKTa, BBIMMCOK 3alMIId BONPOCHI, NOJYEPKHUTE CIIOPHBIC

MOJIOKEHUS B TEKCTE.
TpeGoBaHus K BHICTYIVIEHUIO
[lepedenn TpebOBaHUM K JTHOOOMY BBICTYIUIEHUIO CTYJI€HTa IPUMEPHO TaKOB:



- CBSI3b BBICTYIUICHMS C IIPEAIECTBYIOLIEH TEMOW NN BOIIPOCOM,;

- PACKpBITHE CYLIHOCTH MPOOJIEMBI;

- METOAOJOTNYECKOE 3HAYEHUE JIJIsl HAYYHOU, MPOPECCUOHAIIBHON U MPAKTUYECKOU
NEATEIIBHOCTH.

Baxxneiimme TpeOOBaHUS K BBICTYIUIEHUSIM CTYJIEHTOB — CaMOCTOSITEIIBHOCTH B
nonbope (aKTUYECKOTO MaTepuana U aHAJIUTUYECKOM OTHOIIEHWH K HEMY, YMEHUE
paccMmatpuBaTh IpUMepHI U (aKThl BO B3aUMOCBSI3U M B3aUMOOOYCIOBIEHHOCTH, OTOMPATh
HauboJiee CyIeCTBEHHBIE U3 HUX.

[TpuBogMMBIE YYACTHHKOM HPAKTHUECKOIO 3aHATHS MPUMEPHl U (PaKThl JOIKHBI
OBITh CYIIECTBEHHBIMHM, IO BO3MOXHOCTH IEPEKIMKAThCA C MpoduinemM oO0ydeHUs.
[Ipumepsl 13 00JacTH HayK, OMU3KMX K OyIylled CIEeNHaJIbHOCTU CTYAEHTA, U3 Cepbl
NO3HaHMsI, O0YUYEHHUs] MOOLIPSAIOTCS PYKOBOJIUTENIEM CEMUHapa. BricTymiieHue cTylaeHTa
JOJDKHO COOTBETCTBOBATh TPEOOBAaHUSAM JIOTUKH. YeTKoe BBIUJICHEHHE H3JIaraeMoi
npoOsieMbl, €€ TodHasg (POPMYIMPOBKA, HEYKOCHHUTENIbHAsI IOCIEI0BATEIIBHOCTD
apryMeHTallud UMEHHO JaHHOW MpoOJsieMbl, 0€3 HeoNpaBIaHHBIX OTCTYIUJIEHUH OT HEE B
npouecce 000CHOBaHHUs, 0€3yCIIOBHAs JOKa3aTEIbHOCTh, HEMPOTUBOPEYUBOCTD U ITOJIHOTA
apryMEHTaluu, IPaBUIIBHOE U COAEPKATENBHOE UCIIOJIB30BAHUE TIOHATUN U TEPMHUHOB.

[TamsTKAa YyYaCTHUKY THCKYCCHH.

1. [Ipexne yem BBICTynaTh, YETKO ONPEAEIIUTE CBOIO IMO3ULUIO.

2. [IpoBepbTe, NPAaBUIBHO JIK BBl IOHUMAETE MPOOIIEMY .

3. BHuMarenbHO ciymiaiTe ONnoHEHTa, 3aTEM U3JIaraiiTe CBOK0 TOUKY 3PEHUSL.

4, [ToMHUTE, 4YTO JyYIIMM CHOCOOOM JIOKa3aTeIbCTBA WIIM OIPOBEPIKEHUS
SBJISIFOTCSL O€CCIIOpHBIE (haKTHI.

5. He 3a0b1BaiiTe 0 4eTKOW apryMEHTaIlUU U JIOTHKE.

6. CnopbTe 4eCTHO U UCKPEHHE, HE UCKAXXaTE MBICJIEH ONMOHEHTOB.

7. I'oBopuTe $CHO, TOYHO, MPOCTO, OTUYETIMBO, CBOMMH CIIOBAMH, HE «IIO
OyMaKKe».

8. NwmeliTe MyXeCTBO MpPU3HATH MPABOTY ONIOHEHTA, €CJIA Bbl HE MPABBHI.

Q. Huxorna He «HaBemMBaiiTe SPJBIKOB», HE JOIMyckaiWTe rpyodoctel u
HaCMeEIIIEK.

10. 3akaHuyMBas BBICTYIUICHHS, TIOABEINUTE UTOTH M CHOPMYITHPYHTE BHIBOIHI.

TpedoBaHUA K YCTHOMY JOKJIAXY

1. BriOepute TeMy M3 MpeajioKEeHHOM MperojaBaTesieM TeMaTUKUA JOKIaJ0B U
cooOmieHunii. Bel MOXXeTe caMOCTOSTENBHO MPEAJIOKUTh TEMY C YYETOM H3Yy4aeMOTO
TEOPETHUYECKOT0 MaTepuania.

2. [Ipu mnoaroroBke JOKJIaga, COOOILIEHUS UCHOJB3YHTE CIEUHUAIBHYIO
JUTEPATYpPy TO BBIOPAHHOW TeMe, JJICKTPOHHBIE OMOMMOTeKHM wuinu apyrue MHTepHeT-
pecypchl.

3. CrenaiiTe NUTATHI U3 KHUT U CTAaTEH 1O BRIOpaHHOM TeMe (00paTuTe BHUMaHWE
Ha HETIOHSTHBIC CJI0BA U BRIPAKCHUS, YTOYHUTE WX 3HAUCHHUE B CIIPABOYHOM JINTEPATYPE).

4. [Ipoananu3upyite coOpaHHbI MaTepuan U COCTaBbTE MJIaH COOOLIECHUS WU
JIOKJIaJa, aKIeHTUPYsI BHUMaHNE Ha HanOoJiee BaXKHBIX MOMEHTAX.

S. Hanuiute 0CHOBHBIE MOJOKEHUS COOOLIEHUS WM JJOKJIa/la B COOTBETCTBUM C

IIJIAHOM, BBIITUCBIBAS IO KAXKAOMY IIYHKTY HCCKOJIBKO Hpe,Z[JIO)I(eHI/Iﬁ.



6. [lepeckaxkure  TEKCT  COOOIIEHHMS ~ WIM  JOKJIaJa,  KOPPEKTUPYS
MIOCJIEIOBATEIbHOCTD U3JI0KEHUS MaTepuaa.

1. [ToaroTOBIEHHBIM  JOKJIAJ  MOXKET  CONPOBOXKAATHCS  MPE3CHTALUEH,
WJUTFOCTPUPYIOLIEH €r0 OCHOBHBIE MTOJIOKEHUSI.

[locTpoeHue nokiana, Kak u J0OOW Jpyrod HaydyHOW palOOThI, TPaAUIMOHHO
BKJIFOYAET TPU YACTH: BCTYIUIEHHUE, OCHOBHYIO YaCTh U 3aKIIFOUECHHE.

Bo BcrymieHuu ykasblBaeTcsl Tema J0KIIajla, yCTaHABIMBACTCS JOTUYECKAs CBSI3b €€
C IpYrdMU TeMaMH WM MECTO paccMaTpUBaeMoi MpoOJeMbl Cpeiu APYTHX MPoOIieM,
JAeTCsl KpaTKUii 0030p HCTOYHUKOB, HA MaTepuaje KOTOPhIX PacKphIBaeTCs Tema, U T. 11.

B 3akmtoueHuH OOBIYHO TOABOJSATCA WUTOTH, (OPMYIUPYIOTCS  BBIBOJBI,
OJYEPKUBAETCS 3HAUEHUE PACCMOTPEHHON POOJIEMBI U T.II.

OcCHOBHAas 4acTh TAKXKE JOJDKHA UMETh YETKOE JIOTHYECKOE IMOCTpOeHUE. M310oxeHue
Marepuana JO0HKHO OBITh CBSI3HBIM, IOCIEAOBATENbHBIM, JOKA3aTEJIbHBIM, JIUIICHHBIM
HEHYKHBIX OTCTYIUICHUWA U IIOBTOPEHUM.
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1. ®opMbI U OLIEHOYHbIE MATEPHAJIbI TEKYIIEr0 KOHTPOJISA yCIeBAeMOCTH,

HpOMe)I(yTO‘lHOﬁ arTrecranmm

B nporiecce 1 o 3aBepIiieHnIo U3yUeHus IUCUUIUINHBI OLIEHUBAETCs (popMHUpOBaHHUE

CTYAEHTOB CIEAYIOINUX KOMIICTCHIINN:

Komnerenuus HNuaukarop I[Inanupyemsbie pe3ybTaThbl 00yUeHUs MO JUCHUTIINHE

JOCTHIKCHU A

KOMIETeHI[UU 3HATDb YMmern HUmeth NPaKTHYECKUH

ONBIT

OIIK-5 Cnocoben | OIIK-5.1 Crektpa Co3nanus Hcnonb3oBanus
ucrions3oBats 1pu | [Tonnmaer U POBBIX JOKYMEHTOB, | IIPOTPaMMHBIX CPEJICTB
pelieHnn OCHOBHBIE IIPOJYKTOB TabIuII, 1 I (POBBIX
poQeCCHOHATIBHBIX | TPHHIHIIBI TSt 0aHKOB TEXHOJIOTUH JUIs
3aJa4 COBpEMEHHBIE | paboThI ¢ pereHus JAHHBIX, C peneHus
MHQOPMAIMOHHBIE | TaHHBIMH, 3ama4y UCTIONIB30BAaHU | MPOQECCHOHATBHBIX
TEXHOJIOTUHU U | IPUMEHSET paboThI ¢ eM 3aJa4 MEHEPKMEHTA U
pOrpaMMHEIE COBPEMEHHBIN JTaHHBIMU; aNTOpUTMHU3AIL] | MapKeTHHTa (Ha
CpeAcTBa, BKIOYas | MHCTpyMeHTapu | HasHaueHuss | uumu 0a30BOM ypOBHE)
yIpaBJIeHUE i ananmm3sa , MaTeMaTH4ec
KPYITHBIMH JTAHHBIX Ha TEXHUYECKH | KHX METOJIOB,
MacCcHUBaMHU JaHHBIX | 0a30BOM X IPU PEILICHUN
u UX | YPOBHE, BT.4. C | TPEUMYIIECT | 3a7ay aHajau3a
MHTEJUICKTYaJIbHBIH | HCIOJb30BAaHHE | B H JTaHHBIX
aHaIM3 M OTpaHUYCHU

nporpaMMHpoBa | U psaa

HUS, MIPUKIIATHBIX

QITOPUTMU3ALM | TPOTpaMM U

uu JIPYTHX

MaTeMaTHYeCKu | IH(POBBIX

X METOJIOB IIpH TEXHOJIOTHH,

peLIeHNH 3a7jad | HCHOJIb3yeM

aHaIM3a BIX B

JTAHHBIX. JeSITebHOCT

OIIK-5.2 "

OnenuBaer OpraHu3au

BO3MOXXHOCTH M | U H JUIA

1esecoo0pa3Ho | perieHust

CTh npodeccruon

UCIIOJIb30BAaHUS | AaJIbHBIX

U (pPOBBIX 3a1a4

TEXHOJIOTUH B MEHEe[KMEH

JeSITeTbHOCTH Ta

OpraHu3aluy, MapKeTHHTa

UCTIONB3YeT

COBpPEMEHHBIE

1 poBbIe

TEXHOJIOTHH U

IpOTPaMMHBIE

HPOIYKTHI JJIs

peneHus

npodeccuoHaib

HBIX 3a7a4




OIIK-5.3

[Tonumaer
0COOEHHOCTHU
TEXHOJOTHH 4-ii
IIPOMBILUICHHOU
PEBOJIIOLIUU U
BO3MO>KHOCTH
ux
HCIIOJIb30BaAHUS
npu
MIPOCKTUPOBAHU
1 OM3Hec-
Mozeen
OpraHu3aruin
OIIK-6  Cnocoben | OIIK-6.1. Crnekrpa Coznanus Hcnonb3oBanus
MMOHUMATh Opuentupyercs | HUPPOBBIX JIOKYMEHTOB, | MPOTPaMMHBIX CPE/ICTB
MPUHIUIIBI  pabOTHI | B COBPEMEHHBIX | MPOAYKTOB Tabnuil, u U POBBIX
COBpPEMEHHBIX UHGOPMALIMOHH | IS 0aHKOB TEXHOJIOT Ul TUIST
WH()OPMALMOHHBIX | BIX perieHus JTAHHBIX, VISl | pelieHus
TEXHOJIOTUI U | TEXHOJIOTHUSX, 3a1a4y peleHus npodeccuoHaNbHBIX
WCIIONBb30BaTh  HMX | UCIOJIb3YEMBIX npodeccnod | y4eOHBIX U 3a/lad MEHEJKMEHTa U
JUIS pelIeHus 3a/a4 | B MEHEPKMEHTE | allbHOM npodeccuoHa | MapKeTHHra (na
npodeccuonansuoit | OINK-6.2. NESTENILHOCT | JIBHBIX 33/1a4; | 0a30BOM YpOBHE)
JeSITeIbHOCTH HemoHcTpupyer | u Hcnons3oBan
TOTOBHOCTH MEHEeKEpa Ul TUPPOBBIX
pemarb u KaHaJOB IS
npodecCHoHaNIb | MapKETOJOr | JEJIOBOM
Hble 3a7aud C | a; KOMMYHHKAIH
ucrnonb3oBanue | Haznauenus | wu, cbopa
M COBPEMEHHBIX | |, uHpopMaIuy,
WH)OpPMAIIMOHH | TEXHUYECKH | TMepeaadu
BIX TEXHOJIOTHH | X 1 poBoi
Y TIPOTPAMMHBIX | TIpeUMyIIecT | uH(opmanuu
CpEenCTB B U
OTrpaHUYEeHU
W psana
MIPUKIAIHBIX
porpamMm 1
JIPYTUX
uQpoBHIX
TE€XHOJIOTHI
HCTIONBb3yeM
BIX IS
pereHus
npodeccruon
ATBHBIX
3a1a4
MEHEKMEH
Ta U

MapKeTHHTra




1.1. Texkymuii KOHTPOJIb YCIIEBAEMOCTH
Tekyluii KOHTPOJIb YCIEBAEMOCTH OCYILIECTBIISIETCS MYTEM OLICHKU pPE3yJbTaTOB
BBITIOJTHEHUS 3aJaHUN MPAKTUUYECKUX (CEMUHAPCKUX), 1a00OPaTOPHBIX, CAMOCTOSITEILHON
paboThI, MPEAYCMOTPEHHBIX YYCOHBIM IUTAHOM W TIOCCIIECHHUS 3aHATHI/ aKTUBHOCTh Ha

3aHATHAX.

B kauyectBe

PETyCMOTPEHBI:
Bomnpocs! a1 o6cyxaeHust
[IpakTnueckue 3aganus

Bonpocsl 1151 00Cy:K1eHus1 CM.B IyHKTE 5.2,

JlomanHaue 3aaaHus

TectupoBanue

O CHOYHBIX

HpaKanecmle 3aJaHusd CM.B ITYHKTE 5.2.

IIpuMep noMalIHUX 3aJaAHMN:

CpCIaCTB

TCKYLICTO

KOHTPOJIA

YCIICBACMOCTH

C nomompto npunoxenus Microsoft Excel co3paiite daitn. Ha Jlucre 1 co3nate u
3aI0JIHMTH TaOIUIly, TPUBEICHHYIO HIDKe. B cronbmax ¢ [2] mo [5], [7] ycTaHOBUTH
JNEHEeXKHBIH ¢dopmaT B pyOiasax. B mycTeiXx suelikax TaOIWIBI C TMOMOIIBIO
cTanaapTHbeIX cpeacTB MS Excel nponsBectu BIYUCICHHUS.

CronmocTnb
Croumoct IMena
CebecTonmoc Toprosas Koa- 3aKasa ¢
ToBap b (1
Th Hajx0aBKa BO y4eToM
J0CTABKH el.)
CKMJIKH
1 2 3 4 5 6 7
Tosap 1 50 100
ToBap 2 60 799
Tosap 3 65 500
Togap 4 70 100
Tomap 5 40 300
ToBap 6 30 120
Tosap 7 75 600
Togap 8 65 1000
Toap 9 100 600
Bcero

*CTOMMOCTH JOCTABKHU cOocTaBIsAeT 5% OoT ce0ECTOMMOCTH.

*Toproas HagOaBKa cocTaBisieT 35% OT ceOECTOMMOCTH

*Ckuaka 7% HauMCIAeTCs], €CIU KOJIMYECTBO TOBapoB mnpeBbimmaeT 100 equHmuiI.




*Ha mucre 2 IMOCTPOUTH TUCTOTPAMMY 0T06pa>1<a}0my}0 CTOUMOCTD 3daKa3a KaxKa0ro ToBapa,
YCTAHOBUTD JIA HEE MOANNUCH JAaHHBIX, JICTCHAA CBCPXY U COACPKUT HA3BAHUS TOBAPOB.

HpI/IMepbl 3a£[aHm“4 1 BOIIPOCOB /IJIfl TECCTUPOBaAHUA:

Tewmsbl 1-2

1.

Urto takoe MuTepuer-6paysep:
a) [IporpamMma 117151 3alTUTHI OT BUPYCOB

0) [Iporpamma 1t mpocMoTpa BeO-cailToB B ceTn MHTEpHET +
B) [Iporpamma niist ckaurBanusi ¢Gaiios

ITouckoBou cucremon HE saBisercs:
a) Slunexc

0) FireFox +
B) Rambler

Kaxkag n3 NEPCUNCIICHHBIX HUKC IIPOTrpaMM ABJIACTCA aHTHBHPYCHOﬁZ
a) Mozilla

6) Chrome
B) Avast +

KopHeBass mamka, Kyaa, IO YyMOJYaHHIO, MHOTHE TPOTPAMMBI COXPAHSIOT
3arpy’keHHbIC (aiiibl (IOKyMEHTBI, KAPTUHKHU | IP) HAXOIUTCS 110 apecy:
a) c:\Documents and Settings\ImsTexyierolloas3oBaress\Padbounii cTon

0) c:\Users\ImsTekymerollons3oBarenss\Documents
B) c:\Documents and Settings\msiTekyerolToms3oBatens\Mou T0KyMEHTBI\

Wwmst manku ot uMeHH (aitsia oTIIMyaeTcs:
a) TeM, 4To 0oJjiee KOPOTKOE

0) TeM, YTO MUIIETCA 3arJIaBHBIMU OyKBaMU

B) OTCYTCTBUEM PACIIUPEHUS

Temsl 3-4

1. Kak MOKHO 3a7aTh OKpPYTJICHHE YHCIIA B sTUEHKE?

a)UCTONB3Ys (popMaT STYCHKH ;
0) ucnonp3ys byakuuro OKPYTII();
B) 00a mpeapIayliee OTBETa IPaBUIIbHbIC;

') HET IPAaBUJILHOTO OTBETA;



2. B xauecTBe quanazoHa HE MOKET BBICTYNATh. ..
a)pparMeHT CTPOKH UM CTONOIA ;
0) npsiMoyToJibHas 00J1aCTh;
B) rpynna siueek: Al,B2, C3;
r) hopmyia;
3. Urto He ABNSAETCS TUTIOBOM IUAarpamMMoid B TaOIuIle?
a) Kpyrosasi;
0) ceTka;
B) TUCTOTPaMMa;
r) rpaduk;
4. K kakoii kateropuu otHocutcsa ynkuust ECJIN?
a) MaTeMaTH4eCKOT;
0) CTaTUCTUYECKOM;
B) JIOTUYECKOM;
I') KaJICHIapHOM.
5. Kakue ocHoBHBIE TUTIBI TaHHBIX B Excel?
a) uncia, GopMyJIbl;
0) TekcT, uncia, GopmyIsl;
B) (B, JaThl, YUCIIA;
T') MOCIIeIOBATEIILHOCTD JICUCTBUI;
6. Kak 3aIMchIBaeTCs JJornueckas komanaa B Excel?
a) ecnu (ycinoBue, neicteuel, neiictaue 2);
0) (ecnu ycioBue, aeictuel, nericteue 2);
B) =ecyu (ycioBue, aeicteuel, nelicteue 2);
I') €CIIM YCIIOBUE, nelicTBuel, aeiictBue 2.
7. Kak monumaTte coobuienue # 3Hau! npu BIYUCICHUH QOpMYIIbI?
a) popMyIia UCTIONB3YET HECYIIECTBYIOIIEE UM,
0) popMyia cchuTaeTCsl Ha HECYIIECTBYIONIYIO STYEHKY;
B) OLIMOKA MPU BBIYUCICHUN (QYHKIUH ;

T) oImuoOKa B 4HCIIC.



8. UTo 03HAYAET NOSABIICHUE ##H#H##H#H TIPU BBINIOJIHEHUH PACYETOB?

a) MUPUHA STYCHKU MEHBIIE JUIMHBI OJYYEHHOTO PE3YIbTaTa;

0) ommOka B hopMyJie BIYUCICHUN;

B) OTCYTCTBHE PE3YJIbTATA;

F) HCT IIPaBUJIBHOT'O OTBCTA.

VYcerHblii onpoc

A (90-100%)

CaMOCTOSITENIBLHOE H OpUTHHAIBHOE OCMBICJICHUE
Marepuana, SICHOE 5 yOeIMTeIIbHOE paccy XJIeHue;
MOIIIHBIA U YOSIUTEIbHBIN aHAIHN3

B (82-89%)

YeTkoCTh JIOTUKH u aHaIn3a, HEKOTOpast
OPUTHHAIILHOCTh B OCMBICICHUM  MaTepuaia, B  IEJIOM
paboTa XOpoIIIo apryMEeHTUPOBAaHA U YOeAuTeIbHA

C (75-81%)

y,I[OBJ'ICTBOpI/ITeJ'ILHLIe IOCTPOCHHUC u aHaJInu3 IIpu
OTCYTCTBUHU OPUTI'MHAJIbHOCTHU NI KPUTHYCCKOI'O
OCMBICJICHHA MaTCpurajia

D (67-74%)

Jlormka  cnabas, OPUTHHAIBHOCTH  OTCYTCTBYET  W/WJIH
Marepuragl HEAOCTATOYHO KPUTHYCCKU OCMBICJICH

E (60-66%)

Jloruka kpaitHe ciabas, OTCYTCTByeT WJIM HEaJIeKBaTHA
BBIOpAaHHOW TeMe

F (menee 60%)

Jloruka OTCyTCTBYeT U Hea/JleKBaTHa BHIODAHHOW TeMe, CTYJIEHT
IIOJIHOCTBIO HE BJIAIEET MaTepUaIOM

[IpakTHueckoe
3a/laHue

A (90-100%)

CaMocTosTeIbHOE U OpUTr'HHAJIBHOC OCMBICJIICHHUC BO3MOKHOCTEH
HO; BU3YaJIbHBIC U TCXHUYCCKUEC 3aJa4M BBINIOJIHCHBI, PCIICHUEC
MOJIHOCTBIO COOTBETCTBYCT COACPIKAHUIO U MLICIIAIM 3adaHUs,
OTCYTCTBUC TCXHUUYCCKUX omuOoK B ucnoan3oBanuu [10

B (82-89%)

BusyanpHple M TEXHUYECKHME 3aJa4d BBIIOJHEHBl XOPOUIO,
peLICHHE  COOTBETCTBYET COACPXKAHUIO M ILEIsIM 3aJaHMus;
Bo3MoxkHOcTH IO wucnonb3oBanbl 3¢ (GEeKTUBHBIM 00pazoMm,
MIPOJIEMOHCTPUPOBAHO BJIAJICHUE IIUPOKUM PSIOM TEXHUUYECKUX
¢yHkuuii  uw  mpuemoB pabotsl ¢ IO, TpUCYTCTBYIOT
HE3HAYUTeNIbHbIE  €AUHUYHbIE  TEXHMYECKHE  OIIUOKM B
ucnosas3zoBanuu [10

C (75-81%)

Perrenne TeXHUYECKHX 3a/1a9 M\WJIH BU3yaIH3allMH BHITOJHCHBI B
[[EJIOM BEpHO, COOTBETCTBYIOT (haKTHMUECKOMY 3aJaHHIO U €TrO
1eJsIM, HEKOTophIe Hanbosee 3G ekTuBHBIE Bo3MokHOCTH [10 He
3aJIeiCTBOBAHbI B pab0oTe, HE3HAYNTENbHBIE TEXHUIECKHIE OLTHOKU
B Hcnoyib3oBanuu [10




D (67-74%)
Y IOBIIETBOPUTENBHOE  PELIEHWE  TEXHUYECKMX  3aJady U
BU3yaJu3aluy, pPEIICHWE  YaCTUYHO HE  COOTBETCTBYET
(daKkTUYECKOMY 3aJlaHUI0 WM €ro IelisiM, MPHCYTCTBYIOT
HE3HaYUTeNIbHbIe TEXHHUUECKHE OIIMOKHU B Ucnoiab3oBanuu 110

E (60-66%)
YI0BAETBOPUTENLHOE  pEIIEHWE  TEXHUYECKUX  3a7Ja4 U
BU3yaJIU3allii,  pEIICHHWE  YacTHYHO HE  COOTBETCTBYET
(baKkTHUECKOMY 3aJJaHHI0 U\WJIH €TO IEIAM, ITPOACMOHCTPHPOBAH
MHUHUMAJIbHBIA YPOBEHb HCIOJb30BaHUs Bo3MoxHocTer 110,
MPUCYTCTBYIOT  HEMPUHIIMITUAIBHBIE TEXHHYECKHUE OIIUOKH B
ucrojip3oBanuu 110

F (menee 60%)
[IpakTudyeckoe 3aJaHue HE MPEICTABICHO WM BBITOJHEHO

HCBCPHO

A (90-100%) |Ilo pesyabratam TecTupoBaHUs oOyuarommics gan  90-
100% npaBUiIbHBIX OTBETOB Ha TECTOBBIC 3a/IaHUS

B (82-89%) Ilo pesynbraTam TeCTHpOBaHHMS OOydYaromuiics gan  82-
89% npaBUIBHBIX OTBETOB HA TECTOBBIC 3aaHUS

C (75-81%) [lo pesynbraTam TeCcTHpOBaHHMS OOydYaromuiics gan  75-
81% npaBUIBHBIX OTBETOB HA TECTOBBIC 3aaHUS

TectupoBanue o
P D (67-74%) I[lo pe3ynbratam TecTupoBaHUs oOyuaromuiics pan  67-
74% npaBUIIBHBIX OTBETOB HA TECTOBBIE 3aJaHUS

E (60-66%) I[lo pe3ynbratam TecTupoBaHus oOyuaromuiics gamn  60-
67% TpaBWIbHBIX OTBETOB HAa TECTOBBIC 3aIaHUS

F (menee 60%) [[Io  pe3ynpTaram  TecTupoBaHusi ~ oOydaromuiics  Jan
MeHee 60% MpaBUIBHBIX OTBETOB Ha TECTOBBIC 3aJJaHUS

1.2. [Ipome:kyTOYHAS aTTECTALMS

[IpomexxyTouHas aTTecTanus OCymecTBIsAeTCS B popMe dKk3ameHa B 1 cemecTpe.

B kauecTBe cCpelICTB, HCHOJIB3YEMBIX HAa MPOMEKYTOUYHOW aTTECTalluH,
MpeyCMaTpUBACTCS:
Bomnpocs k 3k3ameny

1.3. TunoBblie 3agaHuA 1JIA IPOBEACHHUS IPOMEKYTOYHOM aTTecTalMu
Bomnpocsl k 3k3aMeHy
1. IlonsiTuss UMPPOBOM TpaMOTHOCTH, KOMIbIOTepHOW  rpamoTHOocTH, WKT-
IrpaMOTHOCTH. EnUHUIIBI XpaHEeHUs, U3BMEPEHUS U MTPEACTABICHUS] HHPOPMALIUH.
AnmnapaTHoe obecrnieueHre KoMnbloTepHoit cuctemsl. [Ipuniunel Beidopa [1K.
3. IlporpammHoe oOecrieyeHre KOMIBIOTEPHOM cucrteMbl. llpuHnumnel BbiOOpa
000J104ku. TUIIBI ¥ BUBI TPUKIIAIHBIX IPOTPaMM.

N



4. Windows. PaGorta ¢ okHamu nporpamMm. CTaHIapTHbIE MPUIIOKEHUS. ApXUBaIUs
JTAHHBIX. AHTUBUPYCHBIE TTPOTPAMMBI.

5. Windows. PaGora c @aitnaMmu u mnankamu. [IpyHIMINBI TOCTPOCHHS] CHUCTEMBI
xpanenust ¢ainos. bydep obmena. IIporpammsr IIpoBoguuk, Moii Kommsrorep,
Kop3suna.

6. TekctoBeiii mporeccop MS Word. OxHO mnporpamMMbl, PEXHMBI TPOCMOTPA
nokymenTa. [lapamerpsl ctpanuimpsl. Hactpoiika macmtaba. Hactpoiika nanenei
UHCTPYMEHTOB. OCOOCHHOCTH ATUX OMEpalfii B TEKCTOBOM pefaktope ['yriib.

7. MS Word. ®opmatupoBanue Tekcra (mpudt, ad3al, CTHIb, TPAHUIIBI U 3aJIMBKa,
OykBu1a). OCOOEHHOCTH ATHX OMEpalnii B TEKCTOBOM pefaktope ['yrib.

8. MS Word. Pa6ota co crmuckamu. Vcrnonb3oBanue TaOymsiiuu. MHOTOKOJIOHYATHIN
TekcT. OCOOEHHOCTH ATUX oOlepanuil B TEKCTOBOM peaaktope ['yrib. DyHKuus
nepesona [ 'yris.

9. MS Word. Pabotra ¢ Tabmunamu. OCOOEHHOCTH STHUX OIEpaluii B TEKCTOBOM
penakrope ['yris.

10.MS Word. Co3nanue oriaBieHHN, BCTaBKa CHOCOK, MNEPEKPECTHBIX CCBHIJIOK M
Ha3BaHUM 00beKTOB. KonoHTHUTY IBI. OCOOEHHOCTH 3THX K€ ONEPALM B TEKCTOBOM
penakrope ['yris.

11.MS Excel. Anpecanus saeex. Tumbl gaHHbix. DopMmaTupoBaHUE HHPOpPMAIIUH.
Pabora c suelikaMu, CTpOKaMH, CTOJIOIAMHU U JIUCTaMU padodeit kKHuru. OcoOeHHOCTH
ATUX onepanuii B ['yrip Tabnunax.

12.MS Excel. HWcnonb3oBanue ¢opMyn B pacuerax. ABTOCYMMHUPOBAHHE U
Apto3anonaenue. @ynkiuu. OcoOeHHOCTH ATUX ornepanuii B ['yrib Tabnuimax.

13.MS Excel. Co3nanue u penaktupoBanue guarpamm. OCoOSHHOCTH ATUX OIepaluii B
['yrae Tabnumax.

14 MS Excel. CoptupoBka u dunbtpauus. HWtoru. CBogHbie TaOIUIBI U
nuarpamMbl. OCOOEHHOCTH ATUX orepanuii B ['yrib Tabiuiax.

15.0OcHOBHBIE IPUHIIAITB BU3yaJIN3AIMH TaHHBIX.

16.CpenctBo paspabotku mpeseHtanuii PowerPoint. IlapameTpsl meMoHCTpammm.
Anumanusg. OCOOCHHOCTH MOJI0OHBIX onepanus B I'yriib craiiiax.

17.CpenctBo pazpadotku npezeHTanuii PowerPoint. [Ipumepsl sxcriopTa nu3o0pakeHuit
u Tabun u3 popmatoB MS Word u MS Excel. Oco6enHocTr noo0HBIX oniepalus B
['yre crmaitpgax.

18.CpenctBo pa3pabotku npeseHTaruii PowerPoint. Busyanuzanus opraau3ainoHHBIX
\ nepapxudeckux cTpyktyp. OcoOeHHOCTH MOA0OHBIX onepanuii B ['yrib ciaiax.

19.0OcHOBHBIE MPUHIIUTIBI CO3J[aHUST KOMITO3UIIMH CTIaia JIJIsl JCIOBBIX MPE3CHTAIIHH.

20.Tumosiorusi, TPUHIUIBI BbIOOpa MPHUPTOB W HMX COOTHECEHHUE C IEISAMH
KOMMYyHUKaImu B mpe3eHTtanusx PowerPoint, nenoBeix 3ammckax B MS Word,
MIPEICTABJICHUH JIAHHBIX JJIs1 0T4eTOB B hopmate MS Excel.

21.TlpuHtMmiel BEIOOpa I[BETA IS MPE3CHTAIMA B MX CBS3M C KPOCC-KYJIBTYPHBIM
KOHTEKCTOM U APYTHMH OCOOCHHOCTSIMH ayIUTOPHH.

22.0Oco0EHHOCTH CO3JjaHus IOKYMEHTOB M paboThl ¢ Tabiuiamu Google.

23.0co0EHHOCTH CO37]aHus U pabOThI C TEKCTOBBIMU JIOKyMeHTaMu Google.

24.0cobeHHOCTH co3anus U padoThl co craiigamu Google.

25.0OCHOBHbIE IPUHIIMIIBI U METO/IbI 3alIUTHI HH(pOpMaluu B U(poBoii cpene.
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26.ConeprxaHue MOHATHH “dTHUKa”, “IiudpoBas rurueHa’”’, “uHdopmalmoHHas TurueHa’.
27.OCHOBHBIE HOPMBI TIOBEICHHSI IPY OOIIIEHNHN B COITUATBHBIX CETIX
28.0THKa OBEACHUS NPH OOIIEHUH B MU POBHIX BUACOKAHAIAX

IIpumep 3K3aMeHANMOHHOTO OMJIeTA:

Kaxnapiii OuneT cocTOUT U3 2X TEOPETUUYECKUX BOMPOCOB M OJHOTO MPAKTHUYECKOTO
3a1aHUS.

1. MS Word. Pa6ora co cruckamu. Mcnonp3oBanue TaOymsiiuu. MHOTOKOJIOHYATHINA
TekcT. OCOOEHHOCTH 3THX oOlepanuii B TEKCTOBOM penaktope ['yrib. @DyHKuus
nepesoaa [ 'yrie.

OCHOBHBIE PUHIINIBI BU3YAJIU3ALUN TAHHBIX.

3. 3anmanme: Co3naiite oOpaser mpe3eHTaIuy u3 3X ciaaiaoB B hopmare ['yriib-ciiaiiioB.
1 cTpanuiia - Ha3BaHUeE MPoekTa (TI0 BalleMy JO0KIIay), 2 CTpAaHUIIA - KPATKUE Te3UCHI
BallleT0 JIOKJIaia, C o0s3aTrenbHbIM 3G @(eKToM aHuMaluu, 3 CTpaHula -
WJUTIOCTPALIMK K BallleMy JOKJIaay B (hopMaTe KoJiaxa.

no

Bec kaxmoro oTBeTa B HTOrOBOM OIIEHKE 32 IK3aMEH:
Bomnpoc Ne 1 =30%
Bormpoc Ne 2 =30%

[IpakTnueckoe 3aganue= 40%

2. Kpurepum OueHKH 10 TUCHHUILIHHE

Onucanue padot MaxkcuMaabHoe KOJIN4eCTBO 0aJ1JI0B

1. ITocemenne 3aHATHII/aKTHBHOCTE HA 3aHATHAX He onennBaercs

2. Bemmonnenue ¢GopM TeKyIIero KOHTPOJIS YCIeBaeMOCTH:

Yyactue B 00CyXISHUIX 20
[IpaKkTHYecKye 3a1aHus B KITacce M JUTS CAMOCTOATENbHOM 40
paboTsI
HTOro TeKymuii KOHTPOJIb: 100
TIpoMe:KyTouHAS ATTeCTAIUS 40

Hroro no Bcem (popMaM KOHTPOJIS: 100




IIIxana cOOTBETCTBHS OIIEHOK

5-Tu GasibHAs OICHKA Peittunrosas ouenka EBponeilickas onenka
OTnuaHO 90-100% A
Xoporio 82-89% B

75-81% C
Y I0BIE€TBOPUTETHHO 67-74% D

60-66% E
HeynosnetBopurensHO Menee 60% F
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