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AHO BO «YHuBepcaiabHblii YHUBEPCUTET)
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AHO BO «YHuBepcanpHbIil Y HUBEPCUTET»
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1.1.

1.2.

1.3.
1.4.

1.5.

1.6.
1.7.

1.8.

MHOJIOKEHHUE O JEINTAPTAMEHTE 110 PABOTE C ABUTYPUEHTAMMU

1. OBLIHE IIOJIOXKEHHUA

Hacrosimee nmonoxenue (nanee — «Ilosioxkenne») o lenapramente mo padote ¢ abUTypreHTaMu (Jasnee
— «Otaea») ABTOHOMHOW HEKOMMEPYECKOW OpraHW3alli{ BBICIICTO OOpa30oBaHUs «YHUBEPCATHHBINA
YuuBepcureT» (najee — «Y HUBEPCHTET») PETyIUpyeT AesTensHocTh OTena, onpenessieT ero 3a1aq,
(hyHKIUH, CTPYKTYPY, NpaBa U 00A3aHHOCTU paOOTHUKOB, TTOPSAIO0K B3aMMOICHCTBUS, PEOPTaHU3aIIUU U
JTUKBUAIHH.

IMonoxenue pazpaboTaHO B COOTBETCTBHHU C 3aKOHOJATeNbCTBOM Poccuiickoit @eneparuu, yctaBoM u
JIOKAJIbHBIMA HOPMAaTHBHBIMHU aKTaMU Y HUBEPCUTETA.

Otxen sABIsIeTCS CTPYKTYPHBIM TOJpa3/ieIeHneM Y HUBEPCUTETA.

OTI[GJ'I HC ABJIACTCA CaMOCTOATCIIbHBIM IOPUANYCCKUM JIMIIOM U o6na}laeT npaBaMu 1 0013aHHOCTSIMHU
CTPYKTYPHOT'O TOAPa3aACICHUA YHI/IBepCI/ITCTa B COOTBETCTBHHU C YCTaBOM YHI/IBepCI/ITCTa " HaCTOAIIUM
[Tonoxenuem. OTI[GJ'I HC BIpPAaBC CaMOCTOATCIIbHO 3aKJIKOYATh JOTOBOPBI U COBEPIIATh MHBIC CACIIKU.
COBepHICHI/Ie CIACIIOK OT HMCHH yHI/IBepCI/ITCTa BO3MOXHO TOJIbLKO Ha OCHOBAHWU IOOBCPECHHOCTH,
BBIJIAHHOU B YCTaHOBJICHHOM MOPAAKE PYKOBOAUTECIIEM yHI/IBepCI/ITeTa 1 B IIp€aciiax nmpe€aoCTaBJICHHBIX
IpaB, YKa3aHHBIX B TaKOH JOBEPCHHOCTH.

ITorHOe HanmeHoBanne OT/ena Ha pycCKOM si3bIKe: JlemapTaMeHT 1mo paboTe ¢ aOUTypHUeHTaMH.
ITonHoe HanMeHoBaHre OTAeNIa HAa aHTIUHCKOM s3bIKe: Admissions department.
Mecronaxoxaenue Otnena: r. Mocksa, yn. Hwkuss Ceipomstaudeckas, a. 10, ctp. 2, 3.

OTzen B cBOEH NesTENFHOCTH PYKOBOJICTBYETCS 3aKOHOAATETLCTBOM Poccuiickoii denepariu, ycTaBoM
YHuBepcurera, NpuKazaMu U pacropsKEeHUSIMHU PYKOBOJAUTENS YHUBEPCUTETA, PEIICHUAMHU YUEHOTO
COBETAa W HHBIX KOJUIETMAJbHBIX OpPraHOB YHMBEpcUTeTa, HactosmuMm IlojgokeHueM M HHBIMH
JIOKaJbHBIMHA HOPMAaTUBHBIMU aKTaMU Y HUBEPCHUTETA.

KBaJ'II/I(bI/IKaHI/IOHHI)IC Tpe6OBaHI/I$I, IpaBa, 00513aHHOCTH U OTBETCTBEHHOCTD pa6OTHI/IKOB OTILGJ’Ia
ONPECACIIAOTCA NOJDKHOCTHBIMU HMHCTPYKIHUAMU, pa3pa6OTaHHBIMI/I PYKOBOOUTEIIEM OTz[ena, a TaKXcC
HactosmuMm Ilomoxxennem. HaumeHoBaHus I[OJ'I)KHOCTGf/i pa6OTHI/IKOB OTI[CJ'Ia YCTaHAaBJIUBAIOTCA B
COOTBCTCTBUHU CO IITATHBIM paClIMCaHUCM yHI/IBepCI/ITCTa.



1.9.

1.10.

2.1.

2.1.1.

2.1.2.
2.1.3.

2.14.
2.1.5.

3.1.

3.2.

3.3.

Ceenenns o0 Ortmerne pa3MmenieHsl Ha OGUIMATLHOM caiiTe YHHBEpPCHUTETa B HH(MOPMAIMOHHO-
TEeTICKOMMYHHUKAIIMOHHON ceTh «MHTepHeT» (nanee — «ceTh «AHTepHETY).

Otaen mnpenocTaBisieT OTBETCTBEHHOMY JHUIly YHHUBEPCHUTETa, OTBEUAIOLIEMY 3a pa3MEIICHHE
uHpOpMaIuK Ha caiite YHuBepcurera B cetd «HTepHET», cBenenus 00 OTerne sl CBOeBPEMEHHOTO
OOHOBJICHHSI B COOTBETCTBUM C TpPEOOBaHUSMH W TIPaBUJIAMH, YCTAHOBJICHHBIMU JIOKAJIHLHBIMU
HOPMATUBHBIMHU aKTaM¥ Y HUBEPCUTETA.

Hactosimee IlonoxeHue, a Takke H3MEHEHHs, BHOCHUMBIC B HEIO, YTBEPXKAAIOTCS MPUKA30M
pYyKOBOAUTENS YHHUBEPCUTETA.

Omnara Tpyna pabotaukoB OTAelia yCTaHABIMBACTCS B COOTBETCTBUH C [lookeHrneM 00 orurate Tpyaa
pabotaukoB B AHO BO «YHuBepcanbHbIi YHUBEPCUTET» U HHBIX (pOpMax MaTepHaIbHOHN MOIACPKKU
paboTHUKOB YHHUBEpCHUTETa HAa OCHOBAaHMM YTBEPKAECHHOIO IUTATHOIO pacnucaHus. PaboTHukam
Otnena MOryT Ha3HauYaThCAd CTUMYJIMPYIOIINE BBIIJIATH, B TOM YHCIIE IPEMUH, C YUETOM Pe3yJIbTaToOB
paboThl, CBOEBPEMEHHOTO U KAUECTBEHHOTO BBITTOJHEHUS TOJDKHOCTHBIX 0053aHHOCTEH.

2. OCHOBHBIE 3AJAYM OTJAEJIA
OcHoBHbBIMY 3a1ayamu OTAena SBISIFOTCS:

obecrieueHre COONFONCHHUS 3aKOHOAATENHCTBA PD B meATEIbHOCTH YHHMBEPCHTETa B paMKax
komreteHuuu Otaena;

obecrievyeHne mpruemMa rpaxaad B Y HUBEPCUTET;

o0ecrieyeHue IpaBa aOUTYPUEHTOB Ha [NIACHOCTh U OTKPHITOCTb IIPOBEAEHUS BCEX MIPOLIEYP 10 IPUEMY
B YHHUBEPCUTET;

BBITIOJITHCHHUE YCTAHOBJICHHOI'O IIJIaHA IIPpHUEMA,;

IMOArO0TOBKA JIOKAJIbHBIX AKTOB B YaCTHU IMMPUCMaA B COOTBETCTBHUU C 3aKOHOAATCIILCTBOM PO.

3. OYHKIUU OTIAEJIA

CocraB u CTPYKTYpa OT)ICJ'Ia OIMpeaeIsaeTCd UCX0Ad U3 OCHOBHBIX Heﬂeﬁ, 3aJa4 U (I)YHKIII/Iﬁ OTZ[GJ'Ia,
OIPEACIICHHBIX HACTOAIIUM Ilonoxenuem.

IIIraTtHOC pacnucanue OT}:[CJ'I& YTBEPKAACTCA PYKOBOAUTCIIEM yHI/IBepCI/ITCTa o MnpeacCTaBJICHUIO
PYKOBOJUTCIIA OT)IGJ'Ia, COrjlaCOBaAaHHOMY C PYKOBOJUTCIIEM JCTIAPTAMCHTA Pa3BUTHA IPOAAK.

W3menennss B mratHoe pacnmcanne OTaena yTBEp)KIAIOTCS PYKOBOAWTENEM YHHBEPCHUTETA II0
MPEACTABICHUIO pyKoBoauTenss OTaena, COrmacoBaHHOMY C PYKOBOAUTENEM JeMapTaMEeHTa Pa3BUTHS
MIPOJaK.

Paborankm Otnena (3a uckimodeHWeM pykoBomurtenss OTaena) Ha3HAYAIOTCS HA JIOJDKHOCTH H
OCBOOOXIAIOTCS OT JIOJDKHOCTEH TPHKAa30M pPYKOBOJIUTENS YHUBEPCUTETA IO MPEICTABICHUIO
pykoBoautenst OTnena B COOTBETCTBUH C JICHCTBYIOIINAM TPYAOBBIM 3aKOHOIATEILCTBOM PO.

PykoBomutens Otnena HazHawyaeTcs HA JODKHOCTH M OCBOOOXKIACTCS OT JIOJDKHOCTH TPHUKA30M
pYKOBOJMTENA YHUBEPCUTETA B COOTBETCTBUU C JIEUCTBYIOIIUM TPY/I0BBIM 3aKOHOIATENHLCTBOM PO,
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34.

3.5.
3.5.1.
3.5.2.

3.5.3.
3.54.
3.5.5.
3.5.6.
3.5.7.
3.5.8.

3.5.9.

3.5.10.

4.1.

4.2.

4.3.
4.3.1.

4.3.2.

4.3.3.

Pacnpenenenne HampaBieHuid padoTel (o0s3aHHOCTEH) B OTHEne OCYHISCTBISETCS PYKOBOIHUTEIIEM
Otnena.

B cooTBeTcTBUM ¢ MTOCTaBICHHBIMY 3a1a4amMul OTAEI OCYIIECTRISICT CICAYIoNUe PYHKIINU:
nH(GOPMHUPOBAHUE U KOHCYIHTHPOBaHNE aOUTYPHUEHTOB M JIPYTHX TPaKJaH 10 BOIIPOCaM IpUEMA;

opraHusanus pa60TI:I 0 nMpueMy JOKYMCHTOB: PErucTpanuu, 0(1)0pMJ'ICHI/IIO " XPAHCHUIO JIMYHBIX JEJI
MOCTYIMAOUINUX;

IMPOBEPKa JOCTOBEPHOCTHU YKAa3aHHBIX B 3asIBJICHUU CBEJICHUH 1 TTOJTMHHOCTH YKa3aHHbIX JJOKYMEHTOB,
IMOArOTOBKA MaTCpHaioB BCTYIIUTCIIbHBIX I/ICHBITaHI/If/i, HUX TUPAKHUPOBAHUEC,

IIoATOTOBKA HCO6XOILI/IMLIX 6J'IaHI(OB, X TUPAXKHUPOBAHUEC,

opranu3anus 1 NpOBECACHUC BCTYIIUTCIIbHBIX I/ICHI:IT&HI/IfI, B COOTBCTCTBHHU C HpaBI/IHaMI/I mnpucma,
JOKYMCHTAJIbHOC COIMMPOBOKACHUC HpHeMHOfI KaMIIaHHH;

nepefaya JaHHbIX aOuTypueHToB B DenepanbHyl0 HHGOPMALMOHHYIO CHUCTEMY T'OCYIapCTBEHHON
WUTOTOBOM aTTECTallMM U IIpUEMa;

MOATOTOBKA OTYETHOCTH JUIS aHAJIN3A TAHHBIX 00 aOUTYpUEHTAaX, MOJAHHBIX 3asBICHHUAX, PE3yIbTaTax
BCTYNIUTENBHBIX WCTBITAHUN B pa3pe3e HaIlpaBIEHUI MOATOTOBKH (CIenanbHOCTEN), hopM 00ydIeHUs
UT.I.;

OCYILLECTBIICHHE HHBIX (DYHKIMH, HEOOXOAMMBIX IJsI NMpHEeMa AaOWTYPHEHTOB W 3a4MCICHUS UX B
YHuBEpCUTET.

4. PYKOBOJACTBO AEITAPTAMEHTOM 110 PABOTE C ABUTYPUEHTAMU

Henocpencrteennoe pykoBoactBo OTaenoM OCYIIECTBISIET pykoBoxuTenb Otaena, KOTOPBIH
MOAUMHAETCA HETOCPEACTBEHHO PYKOBOAMTEIIO JENapTaMeHTa PA3BUTUS MPOAAK U PYKOBOIUTEIO
YHuBepcurera.

OpvH U3 coTpyOHHMKOB pykoBomutens Othena Ha MEPHOA BPEMEHHOTO OTCYTCTBUSI PYKOBOAMTEJIS
Ortxena 1o ero NpeACTaBICHUIO MOKET OCYILECTBIATH IIOJTHOMOYHKS pykoBoauTens Otaena.

PykoBomurens Otnena:

pyKoBOAUT jesATenbHOCTbI0 Otaena, oOecneunBaeT OpraHM3alMI0 M IUIAHUPOBaHUE PabOTHI,
BBITIOJTHEHKE 337124 U QYHKIMI, ONpeieIeHHBIX HacTosmuM [lonoxeHnuem, a Takke peuieHni Y 4eHoro
COBETA, NMPUKA30B, PACHIOPSDKEHUN U MOPYYEHHH PYKOBOJUTENS NEMapTaMEHTa Pa3BUTHA NPOAAXK, U
PYKOBOIUTENS YHHMBEPCUTETa, a TAaKXKE OTBEYAaeT 3a CBOCBPEMEHHOE HCIOIHCHHE 3alpocCoB,
MOCTYTAIOIINX OT CTPYKTYPHBIX MOJPa3/IelIeHAN Y HUBEPCUTETA;

HPOU3BOAUT NOAOOP M pacCcTaHOBKY KaapoB B Otzese, OCyLIECTBISIET KOOPAUHALMIO U KOHTPOJIb UX
JIeATEIbHOCTH;

TOTOBUT TIPOCKTHI JIOKAJIbHBIX HOPMATHBHBIX AKTOB WM Y4YaCTBYET COBMECTHO C JPYTUMH
CTPYKTYPHBIMHU MOAPA3ACIICHUAMN YHI/IBCpCI/ITCTa B UX IIOAT'OTOBKCE,
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4.3.4.

4.3.5.

4.3.6.

5.1.

5.1.1.

5.1.8.
5.1.9.

6.1.

6.2.

6.2.1.

obecrieunBaeT pabOTy MO W3MEHEHHIO JACUCTBYIOIIMX WM OTMEHE YTPATHUBIINX CHIIY JIOKaJIbHBIX
HOPMAaTHBHBIX aKTOB, H3/IaHHBIX B Y HUBEPCHUTETE B paMKax KomrieTeHInn OT/ena;

npencTariser paboTHUKOB OTaena K TOOMIPSHHIO W K TNPUMEHCHHIO K HUM JIHUCIUTUIMHAPHBIX
B3BICKAHHI;

OCYIIECTBJISICT JAPYTrUe IOJHOMOYHS B COOTBETCTBUM C JIOKAIbHBIMM HOPMATUBHBIMU aKTaMH
YHuBepcurera, HacToAmuM [lomoxkeHreM U JOMIKHOCTHON MHCTPYKUKECH.

5. IPABA OTAEJIA
Pa6orauku OTaena B paMKax CBOCH KOMIICTCHITHH BIIPAaBE:

3arpamurBaTtb OT HO,I[pa3,I[CHeHI/Iﬁ yHI/IBCpCI/ITeTa CBCACHUs, 3aKJIIIOUCHUA, OOBSICHEHHS U Apyrue
JAOKYMCHTHI, H€06X0}_II/IMBIG I OCYHICCTBJICHUA pa6OTBI, BXOI[SIH.IGIZ B KOMIICTCHLIMIO OTI[CJ'Ia;

OCYIIECTBIISITh B3aMMOJCHUCTBHE CO BCEMH CTPYKTYPHBIMH TIOApA3JEICHUSIMH YHUBEPCHTETA IO
BOIIPOCaM, BXOJAIIUM B KoMIeTeHuto Ot1aena;

IO COTJIACOBAHMIO C PYKOBOJIUTENIEM JIeapTaMeHTa Pa3BUTHS MTPOJAXK F PYKOBOIUTENIEM Y HUBEPCUTETA
W/WIH  PYKOBOJUTENSIMH CTPYKTYPHBIX TIOJpa3ieieHnii YHUBEpPCHTETa NPHUBIEKaTh pPaOOTHHUKOB
YHUBepcUTETA IS pa3pelieHus: CyAeOHBIX CIIOPOB, MOJTOTOBKH MPOCKTOB JIOKAIBHBIX HOPMAaTHUBHBIX
aKTOB, IOKYMEHTOB, a TaK)Ke JJIS1 OCYIIECTBICHNS UHBIX MEPOIPHUSTHN, TPOBOIUMBIX OTHEIOM;

BXOJIUTh B COCTaB pabOuYuX TPYII, KOMHCCUH, CO3JaHHBIX IS PCEHICHHUS Pa3JIMYHBIX BOIPOCOB
JIeSITEIIbHOCTH Y HUBEPCHUTETA, OPIaHOB YIIPABICHHs Y HUBepcUTeTa (MPH U30paHUU B YCTAHOBICHHOM
TTOPSIZIKE);

BHOCUTb Ha PpPaCCMOTPCHHUE PYKOBOJAUTCIIA YHI/IBepCI/ITCTa 1 JOJDKHOCTHBIX JIMIT yHI/IBepCI/ITCTa
MPEAIOKECHUA U 3aME€YaHUs 110 ACATCIIBHOCTH YHI/IBepCI/ITCTa;

Y4acTBOBAaTh [0 COOTBETCTBYIOIIEMY MPUIJIAIICHUIO B MPOBOJUMBIX PYKOBOICTBOM YHHBEpPCUTETA
COBCINAHUSX MMPH OOCYKJICHUM HAa HUX BOIPOCOB, UMEIONIUX OTHOIICHUE K MPAKTHKE MPUMEHCHHS
3aKOHOJIATENHCTBA PD 1 MHBIM HAIPABIICHUSM IPABOBOI pabOTEHI;

YCTpPaHATh 3aMeuaHus, yKa3aHHbBIX FOpUANYECKHM OTAEIOM, B MPOEKTaX MPUKA30B, WHCTPYKIUH,
IIOJIOXKEHUH, IOTOBOPOB U PYTUX JOKYMEHTOB IIPAaBOBOT'O XapaKTepa;

B YCTAHOBJICHHOM IOPAJAKE 003KaIoBaTh MpUKa3bl U paCHOPSAKCHUSA aAMUHUCTPpALIUN yHI/IBepCI/ITGTa;

OCYHICCTBJIATH UHBIC IIOJTHOMOYUS, CBA3AHHBIC C PYKOBOACTBOM OT}IGJ’Ia.

6. OTBETCTBEHHOCTbDB OTJAEJIA

OTBETCTBEHHOCTh 32 HaJJIeKamlee W CBOEBpeMeHHoe BeImoimHeHne ¢Qynkmuit  Otnena,
NpeyCMOTPEHHBIX HacTosuM [lonokeHueM, HeceT pykoBoauTesb OTena;

Ha PYKOBOAUTEIIA OTI[CJ'Ia B paMKax KOMIICTCHIUN Omena BO3JIara€Tcd IMCepCOHAJIbHAs
OTBCTCTBCHHOCTH 3a.

HU3KHIA YPOBEHb OpraHU3alliH JCATEIHHOCTH 10 BBIIOJHCHHIO 337a4 U (PYHKIWH, BO3JIOKCHHBIX Ha
Otnena, pe3ynsTaThl ¥ 9)(HEKTHBHOCTH NIEATENHHOCTH;
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6.2.2.

6.2.3.

6.2.4.

6.2.5.

6.2.6.

6.2.7.

6.2.8.

6.2.9.

6.2.10.

6.3.

7.
7.1.

7.2.
7.3.

8.1.

HEBBITTOJIHEHNE JIOKAJIHHBIX HOPMATHUBHBIX W PACHOPSIAUTENBHBIX aKTOB YHHUBEPCHUTETA, B TOM YHUCIIE
MIPHUKA30B, PACIIOPSDKEHUI W TIOPYYSHHH OINEparMOHHOTO AMPEKTOpA, PYKOBOAMTENS YHUBEPCHUTETA,
pelieHui Y4eHOro CoBeTa;

HU3KYIO OpraHu3aluio OHepaTHBHOﬁ W KayeCTBEHHOW TOATOTOBKM W HWCIOJTHEHHS JOKYMCHTOB,
AOCTOBCPHOCTDH HpeHCTaBHHCMOﬁ I/IH(l)OpMaI_[I/II/I n €€ UCIIOJb30BaHUC pa6OTHI/IKaMI/I OT,Z[GJ'Ia CTpOro B
CJ'Iy>KC6HI:IX OCIIAX,

HEJ0CTOBEPHOCTh HHPOPMALIMH, MPeAocTaBIseMoit OTaenIoMm;

HCC06J'IIOI[CHI/I6 pa60THI/IKaMI/I Otrnenom HOpM ﬂCﬁCTBYIOHlGFO 3aKOHOAAaTC/JIbCTBa H Tp€6OBaHI/Iﬁ
JIOKaJIbHBIX HOPMATUBHBIX U PACIIOPAIUTCIIbHBIX aKTOB yHI/IBepCI/ITCTa;

JINYHOC HeCO6ﬂIOI[CHHC, a TakKe HeoOecreueHue COGJ’HOI[GHI/IH HOpM OXpaHbl Tpyda H
HpOTHBOHO)KapHOﬁ 0e30MmacHOCTH pa6OTHI/IKaMI/I OT,Z[CJ'Ia;

HeobecTeueHne HaNISKAIMNX YCIOBUHA paboTHIKaM OTaena ajis BRITOTHEHUS UMU (QyHKITHOHATBHBIX
00s13aHHOCTE;

yTpary, mopuy jgokymeHToB OTliesia W pasrialieHre KOHPHUICHIMATBHOW WHPOPMAIUK, KOTOPOI
pacmonaraet Oten;

MPUYUHCHUE MaTePUAILHOTO yilepOa YHUBEPCHTETY, B TMpelenax, ONpPEACIICHHBIX TPYAOBEIM,
YI'OJIOBHBIM U TPaXKJaHCKUM 3aKOHOJIATENIbCTBOM Poccuiickoit denepaiuu;

3a COBEpIICHHBIC B IPOLIECCE CBOCH NEATEIbHOCTH IPABOHAPYIICHUS B MpeAeNiax, ONMpeIeICHHBIX
aJMUHACTPATUBHBIM, YTOJOBHBIM, TPYAOBBIM M TPaXKIAHCKUM 3aKOHOJIATENLCTBOM Poccuiickoii
®denepanuu.

PaGotHukn Otnena HecyT OTBETCTBEHHOCTh 3a HEHaJJIEXKallee BBIIIOJIHEHHE CBOMX TPYAOBBIX
00513aHHOCTEH B COOTBETCTBHU CO CBOMMH TPYAOBBIMU JIOTOBOPAMH, AOJKHOCTHBIMU WHCTPYKLUSIMH,
NpaBWIaMd BHYTPEHHEro TPYJOBOTO paclopsiaka W JAPYTHMMH JACHCTBYIOIIMMH  JIOKaJbHBIMH
HOPMATUBHBIMH aKTaMH Y HUBEPCUTETA.

®UHAHCOBO-XO3AMCTBEHHAS JEATEJBHOCTbD OTJEJIA, YYET U OTYETHOCTD

HesrensHocts OTHena OCYIIECTBISIETCS Ha IUIOMIAASX, 3aKPEIUICHHBIX 3a OTmeroM B TOPSKE,
YCTaHOBJICHHOM JIOKQJIbHBIMA HOPMATHBHBIMU aKTaMH Y HUBEPCUTETA.

O60pyI[OBaHI/Ie 1 UMYyHICCTBO OT):[CJ'Ia HaxoJuTCs Ha OanaHce YHI/IBepCI/ITCTa.

PykoBomutens Ortaena, B TOpsAAKE, NPEAYCMOTPEHHOM JIOKaJbHBIMH HOPMATHBHBIMH aKTaMH
YHuBepcuteTa, 00s3aH MPENOCTABIATh OTYET O Pe3yibTarax JaesarenbHOCTH OTAena 3a OTYCTHBIH
MEPUO/, a TaKK€ COCTaBIATh OTYETHOCTh. (DOPMBI OTUETHOCTH W CPOKH HX NPEAOCTaBICHHUS
OTIPEETISIOTCS B TIOPSIIKE, YCTAHOBIIEHHOM B Y HUBEPCHUTETE.

8. B3AMMOJENCTBUE OTAEJA

HenapramenT 1o paboTe C a0UTypUEHTAaMH B3aMMOJCWUCTBYET CO BCEMU CTPYKTYPHBIMU
MOJIpa3AeNCHISIMA Y HUBEPCUTETA, TOIy4ast OT HUX M MPEIOCTaBIsAs UM HMH(POPMAIHIO, MaTepHaIIbI,
OTYETHI U APYyTrHe TOKYMEHTHI, HEOOXOIMMBIE ISl OCYIIECTBIEHUS CBOMX (D)YHKIMIA B COOTBETCTBUU C
HacrosmuM [lonoxxeHueM.
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9.1.

9.2.

9.3.

94.

9. 3AKJ/IIOYUTEJIBHBIE IIOJIOKEHUA

JlukBupanms u peopranusaus OTaena oCyeCTBISASTCS 10 PEIICHUIO PYKOBOAUTENS Y HUBEPCUTETA U
o opMIIIETCS PHUKA30M, KOTOPBIM OIPEACIITIOTCS HOPSI0K, CPOKH M KOMITIEKC MEpP, HalpaBJICHHBIX Ha
UCTIOTHCHHE COOTBETCTBYIOIIETO PEIICHUS B COOTBETCTBUU C 3aKOHOJATENLCTBOM Poccuiickoi
Odenepanuu;

IIpn peopranmzanmu Otaena Bce MOKYMEHTHI, OOpa3OBaBIIMECS B IPOLECCE €ro AESTEeIHHOCTH,
MIEPEIAI0TCS MPABONPEEMHHUKY, a P JTUKBUIAINH — B ISHAPTAMEHT Pa3BUTHS MPOJIAK.

W3menenus B [lonoxxeHne MOTYT OBITH IIPEAIOKEHBI PYKOBOJUTENEM JeNapTaMEeHTa Pa3BUTHS IPOIAXK,
pykxoBogurenem Otaena.

W3menenus u JOIIOJIHCHHA B HACTOAIICC ITonoxxenue BHOCSATCS IIyTEM €TO IIPUHATHA B HOBOI1 peaaKkuuu.
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